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5. How to create assessment plans, and how myBTEC

does this for you.
Step-by-step process

For any assignment in a course in myBTEC the first thing to do is plan the dates for the

assessment.

Course Management Course Assignments Assessment Plan Learner Progress

Course Assignments

9 Being created

1 3 2 Active

2 Finished

Criteria / Learning aims targsted by assignments: 9/12

+ Add assignment to plan #JEdit plan # Add/Remove learners @ Remove Assignment
Learmners
Authorised assignment brief for learning aim ... 1. Draft assignment Nene added

Authorised assignment brief for learning aim ... 1. Draft assignment None added

antharicad accinnmeant hriaf far lazmina sim 1 Nirafr accianmeant Nnna addad

Add assignments to this course

Add existing Pearson-approved assignments
from your centre, or create from scratch.

All Iv, assessment and tracking processes are
automated.

Start date Hand-in deadline s
Not in plan Not in plan

Mot in plan Not in plan

Nt in nlan Nnt in nlan

Step 1- Select the assignment from the ‘assignments’ tab in your course and click ‘add

to plan’.

Step 2- myBTEC will bring up a list of the dates required with assessment guidance for

each.

Step 3- Complete all the fields as required then click ‘add to plan’. This not only adds the
dates to your assignment brief but also creates your assessment plan for you.

Step 4- You can now send this assignment for internal verification and, once approved,

add the learners.
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Step 1- If you would like to plan an assessment for an assignment that you have
notwritten yet then go to the assessment plan tab in your course and click the
‘Add assessment’ button.

Course Management Course Assignments Assessment Plan Learner Progress

Add assessments to this plan
0 Future
Add plan dates to your assignments and this plan will

automatically appear without you having to lift a finger! Or
2 Active with learners A
1 1 add an assessment to this plan and choose your assignment
brief later.

Add assessment ur external assessment

9 Finished

#" Edit plan @ Remove Assessment = Choose Assignment Brief [} Export assessment plan  [5 View gantt chart X View Full Screen

= s = 2 Targeted Learning Aim(s) IV of Assignment s
Select Unit(s) Assignment title or Outcome(s) Brief Date Start date Har

Unit 2 - Managing a Music hklsdmg - Copy A BrC 01 Nov 2017 21 Nov 2017 22 No
Product

Unit 5 - Introducing Music Xmas Performance 22 Nov 2017 01 Dec 2017
Performance

Step 2- Follow the assessment guidance to choose suitable dates and enter a
holding title such as ‘Unit 1 aims A and B factory visit',

Step 3- After you have completed all the required fields, click ‘add to plan’.

When you are ready to choose the assignment brief for an assessment that you have
added to your assessment plan:

Step 1 - Select the assessment in your assessment plan using the checkbox, and click
‘choose assignment brief’.

Course Management Course Assignments Assessment Plan

Add assessments to this plan
0 Future
Add plan dates to your assignments and this plan will

automatically appear without you having to lift a finger! Or
2 Active with learners i
add an assessment to this plan and choose your assignment

brief later.
9 Finished

Add assessment Add external assessment

# Edit plan @ Remove Assessmgnt = Choose Assignment Brief [{) Export assessment plan |2 View gantt chart ¥ View Full Screen

Targeted Learning Aim(s) IV of Assignment

Start date % Har
or Outcome(s) Brief Date T

Select  Unit(s) ¥ Assignment title

Step 2 - You will see a popup. From the drop-down list on the popup, select the
assignment brief that you want to use for this assessment and click ‘Add’".
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Step 1 - On the assessment plan tab in your course, click ‘Add external assessment’.

Course Management Course Assignments Assessment Plan Learner Progress

Add assessments to this plan
0 Future
Add plan dates to your assignments and this plan will

automatically appear without you having to lift a finger! Or
2 Active with learners
1 1 add an assessment to this plan and choose your assignment

brief later.

Add external assessment

9 Finished

# Edit plan @ Remove Assessment = Choose Assignment Brief [l Export assessment plan |5 View gantt chart X View Full Screen

Targeted Learning Aim(s) IV of Assignment -
[ s i i Start dat ¥ Hand
Select Unit(s) ¥ Assignment title or Outcome(s) Brief Date al ate an:

Unit 2 - Managing a Music Pr...  hklsdmg - Copy A B C 01 Nov 2017 21 Nov 2017 22 No

Unit 5 - Introducing Music Pe...  Xmas Performance B 22 Nov 2017 01 Dec 2017 22 De

Vit 7 Tombwndiimins Misin © B Sy A 01 Nov 2017 02 Nov 2017 03 No

Step 2 - You will see a popup. From the drop-down list on the popup, choose from the
externally assessed units in your course

Step 3 - Select the date that the learners are going to take the assessment.

Step 4 - Click ‘Add to plan’.

. How to find your way around
. How to claim a role
. How to create a course

. How to create an assignment

. How to go about internal verification
. How to use the tracking grid
. How to mark

. How to find out what qualifications are available
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https://qualifications.pearson.com/content/dam/pdf/services/myBTECguides/1_myBTEC_Orientation_Step_by_step.pdf
https://qualifications.pearson.com/content/dam/pdf/services/myBTECguides/2_myBTEC_Roles_Step_by_step.pdf
https://qualifications.pearson.com/content/dam/pdf/services/myBTECguides/3_myBTEC_Create_Courses_Step_by_step.pdf
https://qualifications.pearson.com/content/dam/pdf/services/myBTECguides/4_myBTEC_Create_Assignment_Step_by_step.pdf
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