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Purpose of this specification

The purpose of a specification as defined by Ofqual is to set out:
e the qualification’s objective

e any other qualification that a learner must have completed before taking the
qualification

e any prior knowledge, skills or understanding that the learner is required to have
before taking the qualification

e units that a learner must have completed before the qualification will be
awarded and any optional routes

e any other requirements that a learner must have satisfied before they will be
assessed or before the qualification will be awarded

e the knowledge, skills and understanding that will be assessed as part of the
qualification (giving a clear indication of their coverage and depth)

e the method of any assessment and any associated requirements relating to it

e the criteria against which the learner’s level of attainment will be measured
(such as assessment criteria)

e any specimen materials

e any specified levels of attainment.
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Introducing Pearson BTEC Specialist
qualifications

For more than 25 years, Pearson BTECs have earned their reputation as well-
established, enduringly effective qualifications. They have a proven track record of
improving motivation and achievement. Pearson BTECs also provide progression
routes to the next stage of education or to employment.

What are Pearson BTEC Specialist qualifications?

Pearson BTEC Specialist qualifications are qualifications from Entry to Level 3 on
the Qualifications and Credit Framework (QCF). They are work-related qualifications
and are available in a range of sectors. They give learners the knowledge,
understanding and skills they need to prepare for employment. They also provide
career development opportunities for those already in work. These qualifications
may be full-time or part-time courses in schools or colleges. Training centres and
employers may also offer these qualifications.

Some Pearson BTEC Specialist qualifications are knowledge components in
Apprenticeship Frameworks, i.e. Technical Certificates.

There are three sizes of Pearson BTEC Specialist qualification in the QCF:
e Award (1 to 12 credits)

e Certificate (13 to 36 credits)

e Diploma (37 credits and above).

Every unit and qualification in the QCF has a credit value.

The credit value of a unit specifies the number of credits that will be awarded to a
learner who has achieved the learning outcomes of the unit.

The credit value of a unit is based on:
e one credit for every 10 hours of learning time

e |earning time - defined as the time taken by learners at the level of the unit, on
average, to complete the learning outcomes to the standard determined by the
assessment criteria.
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Qualification summary and key information

Qualification title

Pearson BTEC Level 3 Certificate in
Induction into Adult Social Care in Northern
Ireland (QCF)

QCF Qualification Number (QN)

601/0115/5

Qualification framework

Qualifications and Credit Framework (QCF)

Regulation start date

03/07/2013

Operational start date 01/08/2014
Approved age ranges 16-18
19+
Credit value 24
Assessment Centre-devised assessment (internal assessment)

and Pearson-devised assessment (onscreen
testing).

Guided learning hours

218-219

Grading information

The qualification and units are at pass grade.

Entry requirements

No prior knowledge, understanding, skills or
qualifications are required before learners register
for this qualification. However, centres must
follow the Pearson Access and Recruitment policy
(see Section 10 Access and recruitment).
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QCF qualification number and qualification title

Centres will need to use the QCF Qualification Number (QN) when they seek public
funding for their learners. As well as a QN, each unit within a qualification has a
QCF unit reference number (URN).

The qualification title, unit titles and QN will appear on each learner’s final
certificate. You should tell your learners this when your centre recruits them and
registers them with us. There is more information about certification in the Edexcel
Information Manual, available on our website: www.edexcel.com

Objective of the qualification

The Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern
Ireland (QCF) is for learners who work in, or want to work in, a social care setting.

It gives learners the opportunity to:
e develop knowledge related to Adult Social Care in Northern Ireland

e learn about communication, equality, diversity and inclusion, personal
development, the role of the social care worker, handling information, health
and safety, safeguarding, duty of care and person centred approaches

e achieve a nationally-recognised Level 2 qualification.

Apprenticeships

Skills for Care and Development approve the Pearson BTEC Level 3 Certificate in
Induction into Adult Social Care (QCF) as a knowledge component for the Level 3
Apprenticeship in Health and Social Care.

Relationship with previous qualifications

This qualification is a replacement for the EDI Level 3 Certificate in Induction into
Adult Social Care in Northern Ireland.

Progression opportunities through Pearson qualifications

Learners who have achieved the Certificate can progress to Edexcel Level 3
Diploma in Health and Social Care (Adults) for Wales and Northern Ireland (QCF).

Industry support and recognition

This qualification is supported by Skills for Care and Development, the SSC for
people providing social work, social care and children’s services to people of the UK.

Relationship with National Occupational Standards

This qualification relates to the National Occupational Standards in Health and
Social Care. The mapping document in Annexe A shows the links between the units
within this qualification and the National Occupational Standards.
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Qualification structure

Pearson BTEC Level 3 Certificate in Induction into Adult Social
Care in Northern Ireland (QCF)

The learner will need to meet the requirements outlined in the table below before
Pearson can award the qualification.

Minimum number of credits that must be achieved 24
Minimum number of credits that must be achieved at level 3 or above 17
Number of mandatory credits that must be achieved 21
Number of optional credits that must be achieved 3

Unit Mandatory units Level | Credit | Guided
reference learning
number hours
1 R/602/2906 | Principles of communication in adult 3 > 17
social care settings
2 R/602/3036 | Principles of personal development
. ) ) 3 2 19
in adult social care settings
3 M/602/3044 | Principles of diversity, equality and
inclusion in adult social care 3 2 19
settings
4 A/601/8574 | Principles of safeguarding and
o . 2 3 26
protection in health and social care
5 R/601/1436 | Principles for implementing duty of
care in health, social care or
; . , 3 1 5
children’s and young people’s
settings
6 A/602/3113 | Understand the role of the social 2 1 9
care worker
7 R/602/3182 | Understand person-centred
approaches in adult social care 3 4 37
settings
8 L/602/3178 | Understand health and safety in 3 5 49
social care settings
9 D/602/3119 | Understand how to handle 3 1 9
information in social care settings
6 Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) -
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10

Unit

reference
number

1/601/4527

Optional units Credit | Guided
learning
hours

Understand how to safeguard the
welfare of children and young 2 3 25
people

11

R/602/2954

Understand employment
responsibilities and rights in health,
social care or children and young
people’s settings
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Assessment

The table below gives a summary of the assessment methods used in the
qualification.

Units Assessment method

Units 1, 2, 3, 4, 5, 6, 7, | Pearson-devised assessment: onscreen test
8,9

Units 10, 11 Centre-devised assessment

Centre-devised assessment (internal assessment)

Each unit has specified learning outcomes and assessment criteria. To pass an
internally assessed unit, learners must meet all of the unit’s learning outcomes.
Centres may find it helpful if learners index and reference their evidence to the
relevant learning outcomes and assessment criteria.

Centres need to write assignment briefs for learners to show what evidence is
required. Assignment briefs should indicate clearly which assessment criteria are
being targeted.

Assignment briefs and evidence produced by learners must meet any additional
requirements given in the Information for tutors section of each unit.

Unless otherwise indicated in Information for tutors, the centre can decide the form
of assessment evidence (for example performance observation, presentations,
projects, tests, extended writing) as long as the methods chosen allow learners to
produce valid, sufficient and reliable evidence of meeting the assessment criteria.

Centres are encouraged to give learners realistic scenarios and to maximise the use
of practical activities in delivery and assessment.

To avoid over-assessment, centres are encouraged to link delivery and assessment
across units.

There is more guidance about internal assessment on our website. For details
please see Section 13 Further information and useful publications.

Pearson-devised assessment (external assessment)

To pass an externally assessed unit, learners must pass an onscreen test. Pearson
sets and marks the test. The test writer will use the Unit amplification section as a
guide when writing questions for the external assessments.

Further information, including details of test duration and question types is
available on the webpage for this qualification.
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Recognising prior learning and achievement

Recognition of Prior Learning

Recognition of Prior Learning (RPL) is a method of assessment (leading to the
award of credit) that considers whether a learner can demonstrate that they can
meet the assessment requirements for a unit through knowledge, understanding or
skills they already possess and so do not need to develop through a course of
learning.

Pearson encourages centres to recognise learners’ previous achievements and
experiences in and outside the workplace, as well as in the classroom. RPL provides
a route for the recognition of the achievements resulting from continuous learning.

RPL enables recognition of achievement from a range of activities using any valid
assessment methodology. If the assessment requirements of a given unit or
qualification have been met, the use of RPL is acceptable for accrediting a unit,
units or a whole qualification. Evidence of learning must be sufficient, reliable and
valid.

Further guidance is available in the policy document Recognition of Prior Learning
Policy and Process, which is on our website, www.edexcel.com.

Credit transfer

Credit transfer describes the process of using a credit or credits awarded in the
context of a different qualification or awarded by a different awarding organisation
towards the achievement requirements of another qualification. All awarding
organisations recognise the credits awarded by all other awarding organisations
that operate within the QCF.

If learners achieve credits with other awarding organisations, they do not need to
retake any assessment for the same units. The centre must keep evidence of credit
achievement.

Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) - 9
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Centre resource requirements

As

part of the approval process, centres must make sure that the resources

requirements below are in place before offering the qualification.

Centres must have appropriate physical resources (for example, equipment, IT,
learning materials, teaching rooms) to support the delivery and assessment of
the qualification.

Staff involved in the assessment process must have relevant expertise and
occupational experience.

There must be systems in place to ensure continuing professional development
for staff delivering the qualification.

Centres must have appropriate health and safety policies in place relating to the
use of equipment by learners.

Centres must deliver the qualifications in accordance with current equality
legislation. For further details on Pearson’s commitment to the Equality Act
2010, please see Section 10 Access and recruitment and Section 11 Access to
qualifications for learners with disabilities or specific needs. For full details on the
Equality Act 2010, please go to the Home Office website,
www.gov.uk/government/organisations/home-office

10

Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) -
Specification - Issue 1 — April 2014 © Pearson Education Limited 2014



Centre recognition and approval centre
recognition

Centres that have not previously offered Pearson qualifications need to apply for,
and be granted, centre recognition as part of the process for approval to offer
individual qualifications.

Existing centres will be given ‘automatic approval’ for a new qualification if they are
already approved for a qualification that is being replaced by a new qualification
and the conditions for automatic approval are met.

Guidance on seeking approval to deliver Pearson BTEC qualifications is available at
www.edexcel.com.

Approvals agreement

All centres are required to enter into an approval agreement that is a formal
commitment by the head or principal of a centre to meet all the requirements of
the specification and any associated codes, Conditions or regulations. Pearson will
act to protect the integrity of the awarding of qualifications. If centres do not
comply with the agreement, this could result in the suspension of certification or
withdrawal of approval.

Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) - 11
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Quality assurance of centres

Quality assurance is at the heart of vocational qualifications. The centre assesses
Pearson BTEC qualifications. The centre will use quality assurance to make sure
that their managers, internal verifiers and assessors are standardised and
supported. Pearson use quality assurance to check that all centres are working to
national standards. It gives us the opportunity to identify and provide support, if
needed, to safeguard certification. It also allows us to recognise and support good
practice.

For the qualifications in this specification, the Pearson quality assurance model will
follow one of the processes listed below.

1 Delivery of the qualification as part of a BTEC apprenticeship (‘single click’
registration):

e an annual visit by a Standards Verifier to review centre-wide quality
assurance systems and sampling of internal verification and assessor
decisions

2 Delivery of the qualification outside the apprenticeship:

e an annual visit to the centre by a Centre Quality Reviewer to review centre-
wide quality assurance systems

e Lead Internal Verifier accreditation. This involves online training and
standardisation of Lead Internal Verifiers using our OSCA platform, accessed
via Edexcel Online. Please note that not all qualifications will include Lead
Internal Verifier accreditation. Where this is the case, we will annually
allocate a Standards Verifier to conduct postal sampling of internal
verification and assessor decisions for the Principal Subject Area.

For further details, go to the UK BTEC Quality Assurance Handbook on our website.

12 Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) -
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Programme delivery

Centres are free to offer the qualifications using any mode of delivery (for example
full time, part time, evening only, distance learning) that meets their learners’
needs.

Whichever mode of delivery is used, centres must make sure that learners have
access to the resources identified in the specification and to the subject specialists
delivering the units.

Those planning the programme should aim to enhance the vocational nature of the
qualification by:

e liaising with employers to make sure a course is relevant to learners’ specific
needs

e accessing and using non-confidential data and documents from learners’
workplaces

e developing up-to-date and relevant teaching materials that make use of
scenarios that are relevant to the sector

e giving learners the opportunity to apply their learning in practical activities

e including sponsoring employers in the delivery of the programme and, where
appropriate, in the assessment

e making full use of the variety of experience of work and life that learners bring
to the programme.

Where a unit is externally assessed, it is essential that learners have covered all of
the Unit amplification before they are tested.

Centres must make sure that any legislation taught is up to date.

Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) - 13
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10 Access and recruitment

Pearson’s policy regarding access to our qualifications is that:

e they should be available to everyone who is capable of reaching the required
standards

e they should be free from any barriers that restrict access and progression

e there should be equal opportunities for all those wishing to access the
qualifications.

Centres are required to recruit learners to Pearson BTEC Specialist qualifications
with integrity.

Applicants will need relevant information and advice about the qualification to make
sure it meets their needs.

Centres should review the applicant’s prior qualifications and/or experience,
considering whether this profile shows that they have the potential to achieve the
qualification.

For learners with disabilities and specific needs, this review will need to take
account of the support available to the learner during teaching and assessment of
the qualification. The review must take account of the information and guidance in
Section 11 Access to qualifications for learners with disabilities or specific needs.

Learners may be aged between 14 and 16 and therefore potentially vulnerable.
Where learners are required to spend time and be assessed in work settings, it is
the centre’s responsibility to ensure that the work environment they go into is safe.

14 Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) -
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11 Access to qualifications for learners with
disabilities or specific needs

Equality and fairness are central to our work. Pearson’s Equality Policy requires all
learners to have equal opportunity to access our qualifications and assessments. It
also requires our qualifications to be awarded in a way that is fair to every learner.

We are committed to making sure that:

e learners with a protected characteristic (as defined by the Equality Act 2010)
are not, when they are undertaking one of our qualifications, disadvantaged in
comparison to learners who do not share that characteristic

e all learners achieve the recognition they deserve from undertaking a
qualification and that this achievement can be compared fairly to the
achievement of their peers.

Learners taking a qualification may be assessed in British sign language or Irish
sign language where it is permitted for the purpose of reasonable adjustments.

Further information regarding Access Arrangements can be found in the Joint
Council for Qualification (JCQ) document Access Arrangements, Reasonable
Adjustments and Special Consideration for General and Vocational qualifications.
Further details on how to make adjustments for learners with protected
characteristics are given in the Supplementary Guidance for Reasonable Adjustment
and Special Consideration in Vocational Internally Assessed Units.

These documents are available on our website, at www.edexcel.com/Policies
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12 Units

Units have the following sections.

Unit title

The unit title is on the QCF and this form of words will appear on the learner’s
Notification of Performance (NOP).

Unit reference number

Each unit is assigned a unit reference number that appears with the unit title on the
Register of Regulated Qualifications.

QCF level

All units and qualifications within the QCF have a level assigned to them. There are
nine levels of achievement, from Entry to Level 8. The QCF Level Descriptors inform
the allocation of the level.

Credit value

When a learner achieves a unit, they gain the specified number of credits.

Guided learning hours

Guided learning hours are the times when a tutor, trainer or facilitator is present to
give specific guidance towards the learning aim for a programme. This definition
covers lectures, tutorials and supervised study in, for example, open learning
centres and learning workshops. It also includes assessment by staff where
learners are present. It does not include time spent by staff marking assignments
or homework where the learner is not present.

Unit aim

This gives a summary of what the unit aims to do.

Essential resources

This section lists any specialist resources needed to deliver the unit. The centre will
be asked to make sure that these resources are in place when it seeks approval
from Pearson to offer the qualification.

Learning outcomes

The learning outcomes of a unit set out what a learner knows, understands or is
able to do as the result of a process of learning.
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Assessment criteria

Assessment criteria specify the standard required by the learner to achieve each
learning outcome.

Unit amplification

This section clarifies what a learner needs to know to achieve a learning outcome.

Information for tutors

This section gives tutors information on delivery and assessment. It contains the
following subsections.

e Delivery - explains the content’s relationship to the learning outcomes and
offers guidance on possible approaches to delivery.

e Assessment - gives information about the evidence that learners must produce,
together with any additional guidance if appropriate. This section should be read
in conjunction with the assessment criteria.

e Indicative resource materials - lists resource materials that can be used to
support the teaching of the unit, for example books, journals and websites.

Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) - 17
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Unit 1:

Unit reference number:
QCEF level:
Credit value:

Guided learning hours:

Principles of
communication in adult
social care settings

R/602/2906
3

2

17

Unit aim

The unit develops knowledge of the importance of communication in adult social
care settings, and ways to overcome barriers to meet individual needs and
preferences in communication. This unit is aimed at those who are interested in, or
new to, working in social care settings with adults.

Essential resources

There are no special resources needed for this unit.

Assessment Requirements

This unit needs to be assessed in line with the Skills for Care and Development QCF

Assessment Principles.

18 Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) -

Specification - Issue 1 — April 2014 © Pearson Education Limited 2014



$T0Z PaHWIT uoiedNp3 uosiead @ +T10¢ |Mdy - T dNSS] - uonedyads
61 - (400) pueaJ] uiayHON Ul 818D |BID0S HNPY 03Ul UOIIINPUT Ul 93LDYIUSD € [9AST D319 uosiesd

Hbuipuejsiapunsiw
sjuaAaid {3D11Ju0d SOA|0SaJ {3D114u0D sjuaaaad fuolzennobau *6u139s a4ed [0S Jnpe sBUNjes
spie ‘spaau ,s|enpiAlpul Jo buipueisiapun spie {(builles ayj ul synpe ue ul sdiysuoije[ad syajje S185 _m._UOm
J19y3o ‘sanbea||0d) ‘sadIAISs asn oym 9jdoad usamiaq isnil pjing 03 sdjoH O | uoiedIUNWUWOod Moy ulejdxg ran Jnpe ur Juepodul
'93ed]UNWWod S| uol3ed1IUNWWOD
S90uUdlIadxa aJeys ‘suolisanb dse !asiepos ‘sdiysuone|ad pjing 9|doad suoseau DAI309440
!sbujjoa) ssaldxa fainssead fuoiewJojul pue seapl aJeys (spaau ssaldxgy O juaJayip aya AJiauap] T'T Aym pueisiapun | T

uoneosyyiidwe jyun eLI9}11D JUDWISSISSY sawoo3no Huluiea]

"JIUN 3Y3 2A3IYde 0} paldinbald piepuels ayjy aulwialap
BLI931ID JUSWISSaSSe 3y "3IUn 3yl J0j SSW02IN0 Bujuies| ay] ||e 393w ued Aayj Jey) 9)eJisuowap 03 Spasu Jaules| ayl ‘iun siyy ssed o

uoneolyijdwe JUN pue eLIR}LID JUBWSSISSE ‘sawod3no buiules



$T0Z pa3wWI] uoednp3 uosiead @ +10¢ |Udy - T aNss] - uonedyads
- (400) pueaJ] uiayHoN Ul 818D |BID0S JNPY 03Ul UOIIINPUT Ul 93RDYIUSD € [9AST D319 uosiesd

0c
‘bunesiunwwod
usaym suoioeal
uoissalbbe Jo uonuanaid !soiels |erUOIIOWS JO JuswWbeuew S,|enpiAlpuUl ue 03 puodsal 0]
!Buipueisiapun bulinsua 9242 UOI3RDIUNWIWIOD JO UOIIO0WO.d juepodwi si 31 Aym uredx3 Ve
(spie
bulieay ‘sdoo| uondnpul ‘sauoyd ajiqow buisn 3xa3) ‘sple |eaibojouydal
!sajedoApe ‘sioje|suedy ‘sia3aldiajul Jo asn fspodssed uoiedIUNWIWOD
‘Buijjads J4abuly ‘@oualajad Jo sy0alqo (Bunium ‘sainidid ‘sjoquiAs ‘subis ‘spaau
40 9sn ay3 ‘gedg ‘uoiedely ‘eabenbue ubis ysipug !(soed ‘yond ‘suoy |ENPIAIPUI 399W 03 S3|AlS
o1isINbull ‘AdeingedoA) uonediunwiuwod [egdaA {(dnoiaeyaq ‘obenbue| pue spoyiaw uoiReIIuNWWod
Apoq ‘saian3sab ‘yonol “30e3u0d 9A3) ‘UoIIEIIUNWILLIOD [BGJOA-UON J0 abued e 2quIdsaQ €C
9|gejieAR awWli] {JUBWIUOIIAUD S|ENPIAIPUl PAAJOAUL JO
uonRedIUNWWOD JO poylaw paddajald !(sanssead ‘waojul ‘adinbua ‘3onaisul
0]1) ‘uonediunwwod jo asodind !(sanbes||0d/s|euoissajold Yyim ‘sadinlas *UOIIRDIUNWILLIOD DAIILD
buisn ajdoad yym ‘dnoub ‘suo-03-sau0) ‘uoiIRIIUNWLIOD JO 3XDIU0D bunyowoud uaym Japisuod - [enpIAIDUI
!(Jewdol-uou ‘lewuos ‘9ARIsSUaS ‘xajdwod) ‘uoirediunuwiwod Jo adAL 03 sJd03oe) ay3 aquasag 2'C ue Jo saouaIBALd
sJaJded pue Ajlwey pue saysim ‘spaau
woJ) uonewojul bulayleb snsiaA spasu buluies| [euonippe 199w 03 ‘|ENPIAIPUI UR JO S9JuaJajald abenbue| pue
uonedIuNWWod Jo uoneidepe ‘aoualajald UOIRIIUNWWOD UMO JNOA asn pue saysim ‘spasau abenbue) uoniedIUNWWOod
03 |enplAlpul ay3 Buipoadxs SNSISA UOIRIIUNWWOD JO poylaw paliajald pue uoI3edIUNWWOD 3y} 93 192w
S,|enplAIpuUl JO 3sn !u91a1dJa3ul ue Jo asn ay3l snsJtaA abenbue| 1sd1y JO s ysijqeisa o3 sAem atedwo)d T°C | 03 moy pueisiapun | ¢

uonesyijdwe jun

e1I9311D JUDWISSISSY

sawod3no bujuiead




I¢C

$T0Z PaHWIT uoiedNp3 uosiead @ +T10¢ |Mdy - T dNSS] - uonedyads
- (400) pueaJ] uiayHON Ul 818D |BID0S HNPY 03Ul UOIIINPUT Ul 93LDYIUSD € [9AST D319 uosiesd

Bujuieny

ol109ds bBulpuajje {uol3eIDOoSSY 9X041S ISNIS ‘pue|ad] uddyMoN 9INY
!A32100S 213s1INY |euoieN ‘sso buleay uo uoPy ‘suoijesiuebio 10303s
P41yl JO 9sn {SaDIAIaS AdeDOApe !sadiAlas abenbue| pue yoaads ‘aoi1Alas

*AJ9AI1303)49 93BDIUNWILIOD
03 S|enplAIpuUl 3|geua
0] S3JIAISS 10 Joddns

uole|suedy ‘a9a1AJ1as bunaidiajul ‘jo asn ‘usbeuew aull budejuo) BJIXD SS920E 0} Moy ule|dx3 G'¢
‘sbuipuelsiapunsiw
sond |ensiA Jo asn !buiseaydad buneadad buiseaydeded jo AJiue|p 03 pasn 9q
asn buiuaisi| aAnde ‘Buiualsi| 9AI3094a4 Jo asn Buipueisiapun buppayd ued jeyy salbajedys aquIdsag v's
suonoensip bupnpad auswuodiaua buinoaduwi {Buluiedy
JJeirs ‘Aueingedon ajelddoisdde-abe Jo asn {sajed0Ape ‘sioje|sueldy ‘siaubis
‘su9124daa3ul ‘spie uewny buisn {(sauoyd ajigow Buisn 31xa] ‘saIAILS *uOIIBRDIUNWIWIOD 0] SJallleq
Aejas auoydajay ‘sdooj uoidnpul ‘spie buleay) ‘spie |ea16ojouydal Jo asn 9WO0DJaA0 0] Moy uie|dx3 cc
suopoeasip ‘eouspljuod
Jo >oe| Isanijiqesip buiuies| fyyeay ||i |edisAyd ‘yijeay || [ejusw
!A191Xue !saoindas buisn ojdoad ‘siaxJom aued Jo sapnille ‘uoissalbbe
!sbnup 10 [oyod|e Jo S30a49 ‘Juswdiedwi Adosuas {(Buiping ay3 jo
soisnooe ‘buness Jo syuswabuedse ajeludoiddeur ‘buiaybi sood ‘asiou)
‘|le3udWIuOJIAUD fAlR|INGRIOA D14109dS-10303S JO asn ‘uobuiel Jo asn {1oajelp *uoI3R2IUNWIWOD
‘abenbue| jeuonippe ue se ysibug ‘abenbue| Jo asn ajeridoiddeut 9AI103JJ0 03 sJalieq AJjuapl s
‘SAeM juaJayip ul
10B3U0D 2A9 padnpad ‘aoeds |euosdad pabuaejus ‘spoyiaw UOIIRDIUNWILIOD Spoy3iaw uol3edIunwuwod asn
uo yijeay |1 |eausw Jo syaye ayy ‘abenbue| ubis ul seouatayip ‘eoeds Aew spunoJabxoeq jualayip
|[euostad “1oe3u0d 3Ad Jo ‘saunisab Jo asn Buipaebad swaou jeanyn) wloJd} s|enpiAlpul moy ulejdx3 1°€

uonesyidwe pun

21193110 JUDISSISSY

*UOI3E2IUNWIWOD 0)
Slaliieq sWodI9A0
0} MOy pueisiapun

Sawo0d3no buiuiesa




$T0Z pa3wWI] uoednp3 uosiead @ +10¢ |Udy - T aNss] - uonedyads
- (400) pueaJ] uiayHoN Ul 818D |BID0S JNPY 03Ul UOIIINPUT Ul 93RDYIUSD € [9AST D319 uosiesd

[44

uollewIo Ul DAINSUDS ‘|euosiad |eaAad 0] payse
usaym ‘juswieady ‘aled ‘saanpadold 1o Juasuod uieb 03 ‘saliepunoq
JO UMD UN UBYM ‘3]0J UMO JO Sallepunog ayl Ulyiim uiewad o3l :uaymm

buines
e Jo saunpadcodd pue saijod Ajjenuapiuod ayl buiinsuod Aq ‘/,6uipyas

*A}enuaplyuod
Inoge adIApe >93s

"Ajllenrnusplyuod 03

B Ulylm ,uostad paweu, ayj pue dabeuew aul| ay3 buiginsuod Aq :MOH 031 usaym pue moy uie|dx3 v
sdiysuoile|ad uo s3940 aanebau
‘31odded Jo uonpnpad {sjeuolssajold pue sadiAIS 9sn oym 9jdoad 's1ayjo paalbe
udaMiaq 3snJ3y Jo buiyoeauq {asnge paldadsns ‘asnqge pabajie Jo sased 0} suJaou0d bujso|dsip pue
ul ‘asnge Jo sased u] ‘ao13deidjew JO Sased ul {pajdadsns S| adpeldjew All|e13uspijuod s,|enplaipul ue
uayMm {SaA[asWaY]} WO} ‘SI19Ulo WOl Wwiey wodj s 1e S| |enplAlpul Buluiejuiew ussmiaq uoisual
ue uaym sanljigisuodsad jeuoissajold yim syybil [enpiaipul buipueleg |erauazod ay3 aqudsaq ey
866T 10V uod310.d
ejeq ay3 Jo sojdipulid ayjy 03 aoualaype (Huilles ay3 Jo saunpadodd
pue sapijod Ajljernuapjuod ayj 03 asualaype uolssiwiad Jnoyiim
uonewsdojul buizeadad J0u — A}|RIIUSPIIUOD [RGIDA {papudlleuUNn SUDDIDS
Jaandwod buiaea] Jou ‘splomssed 24n23S JO @Sn — DIU0J]I3|T {Aj24ndas *uoIIRDIUNWILIOD
91seM 2ARISUds Jo buisodsip ‘palinbad uabuo| ou siaded bBuippaiys Aep 03 Aep ui Ajjennuspijuod
‘syouiged paxDo| ‘sanijne) abelols 2andas Jo asn — paseq-Jaded ulejulew 03 sAem aquIdsag R
uoissiwJiad -, Alllenuapiuod, wia]
INOYIM UOIBWIIOJUI DAINSUDS ‘uoirewlojul jeuostad bulieys 10N ay3 Jo bujuesw ayy ule|dx3 Tt

uonesyidwe pun

21193110 JUDISSISSY

Buiyejad soooeud
pue sa|dipud
pueisiapun | ¢

Sawo0d3no buiuiesa




Information for tutors

Delivery

This unit should be delivered by a tutor who is well qualified and experienced in the
delivery of effective communication. Learners will require some taught input,
particularly with regard to the various methods of communication which learners
may not be familiar with. However, input from guest speakers and opportunities to
practise communication skills within the classroom will provide learners with
valuable understanding and enable them to reflect upon the effectiveness of their
own skills.

Outline learning plan
The outline learning plan has been included in this unit as guidance.

The outline learning plan demonstrates one way of planning the delivery of this
unit.

Topic and suggested assignments/activities

Introduction to unit.

Learning outcome 1: Understand why effective communication is
important in adult social care settings

Class plenary on reasons for communication; taught session on how
communication affects relationships in adult social care work. Class discussion.

Demonstration and practice of communication skills; simulation activity and
group debriefing.

Learning outcome 2: Understand how to meet the communication and
language needs, wishes and preferences of an individual

Taught session on preferred method of communication; use of training DVD on
communication in adult social care settings. Learners to complete accompanying
handout.

Guest speaker from either a local branch of the British Deaf Society, the Makaton
Charity or an individual who works with people who have English as an additional
language. Question and answer session.

Taught session on use of communication passports, human and technological aids
to communication. Use of video clip of Stephen Hawking using technology to
speak.

Taught session on Argyle’s stages of communication and contexts of
communication. Groups working in pairs and larger groups practising effective
communication.

Class discussion with tutor input on the importance of responding to individuals’
reactions when communicating.

Taught session on communication styles. Learners taking notes.
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Topic and suggested assignments/activities

Learning outcome 3: Understand how to overcome barriers to
communication

Taught session on the influences of an individual’s background on
communication. Class discussion.

Taught session on barriers to effective communication. Groups working with case
studies to identify barriers and give feedback.

Guest speaker on reducing barriers to communication. Question and answer
session.

Taught session on clarifying misunderstandings; learners practising listening skills
and techniques. Class plenary.

Internet research session on accessing support. Groups discuss findings with
tutor.

Learning outcome 4: Understand principles and practices relating to
confidentiality

Taught session on personal and sensitive information; the role of the Freedom of
Information Commissioner.

Taught session on maintaining confidentiality, policies and procedures for storing
and sharing of information. Class discussion.

Taught session on tensions concerning confidentiality. Class discussion.

Review of unit.

Assessment

This unit will be assessed through an onscreen test. Pearson will set and mark this
test. The test uses the individual assessment criteria and the associated Unit
amplification.

Suggested resources

Textbook

Moss B — Communication Skills for Health and Social Care (Sage Publications
Limited, 2007) ISBN 9781412922852

Websites
www.britishsignlanguage.com  British Sign Language
www.disabilitynow.org.uk Disability Now

www.makaton.org The Makaton Charity — for people with learning or
communication difficulties

24 Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) -
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Unit 2:

Unit reference number:
QCEF level:
Credit value:

Guided learning hours:

Principles of personal
development in adult
social care settings

R/602/3036
3

2

19

Unit aim

The unit develops the concepts of personal development and reflective practice
which are fundamental to adult social care roles. This unit is aimed at those who
are interested, or new to, working in social care settings with adults.

Essential resources

There are no special resources needed for this unit.

Assessment Requirements

This unit needs to be assessed in line with the Skills for Care and Development QCF

Assessment Principles.
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Information for tutors

Delivery

This unit should be delivered by an experienced and well-qualified tutor who
understands the benefits of reflective practice in adult social care. Learners might
initially find the process challenging, so a sensitive approach is required,
particularly with regard to the reflection on the effects of personal beliefs and
values on work in the setting. Learners should begin to record reflections in a
journal, log or diary which may be shared with the tutor but would not be discussed
in class sessions without the agreement of the learner. One-to-one sessions to
discuss progress will be appropriate throughout the duration of the unit.

Outline learning plan

The outline learning plan has been included in this unit as guidance.

The outline learning plan demonstrates one way of planning the delivery of this
unit.

Topic and suggested assignments/activities

Introduction to unit.

Learning outcome 1: Understand how to reflect on practice in adult
social care

Taught session on the importance of reflective practice and reasons for this. Class
discussion on issues that may affect the ability to reflect.

Taught session on reflecting on practice and introducing reflective tools;
individual activity reflecting on a recent experience.

Guest speaker on how standards inform reflective practice. Question and answer
session; learners could prepare questions prior to the session.

Taught session followed by class plenary on the effects of own beliefs and values
on work and challenging perceptions of ourselves.

Learning outcome 2: Understand the importance of feedback in
improving own practice

Taught session on evaluating own knowledge and the benefits of feedback.
Learners working individually to evaluate own knowledge. Brief one-to-one
discussions with tutor.

Learning outcome 3: Understand how a personal development plan can
contribute to own learning and development

Taught session on recording progress in relation to development; using the
reflective process and writing a journal. Class discussion.

Individual work on identifying sources of support; tutor input, discussing with
class and providing additional information.

One-to-one reviews to decide on methods to use for reflection and people to work
with to achieve personal and professional goals. Discussion of pertinent issues.

Review of unit.
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Assessment

This unit will be assessed through an onscreen test. Pearson will set and mark this
test. The test uses the individual assessment criteria and the associated Unit
amplification.

Suggested resources

Textbook

Thompson N and Thompson S — The Critically Reflective Practitioner (Palgrave
Macmillan, 2008) ISBN 9780230573185

Magazines

Care Magazine-Skills for Care
Quality and Compliance
Social Work Today

Websites

www.communitycare.co.uk Community Care online magazine
www.delni.gov.uk Department for Employment and Learning
wWww.niscc.info Northern Ireland Social Care Council
www.scie.org.uk Social Care Institute for Excellence
www.skillsforhealth.org.uk Sector Skills Council for Health

30 Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) -
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Unit 3:

Unit reference number:
QCEF level:
Credit value:

Guided learning hours:

Principles of diversity,
equality and inclusion
in adult social care
settings

M/602/3044
3

2

19

Unit aim

This unit develops concepts of inclusion, which are fundamental to working in adult
social care settings. This unit is aimed at those who are interested in, or new to
working in social care settings with adults.

Essential resources

There are no special resources needed for this unit.

Assessment requirements

Unit must be assessed in line with the Skills for Care and Development QCF

assessment principles.

Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) -
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Information for tutors

Delivery

This unit should be delivered by a well-qualified and experienced tutor with a full
understanding of the issues involved in inclusive practice.

Taught input will be required, but learners will benefit from opportunities for
discussion where they can express their views in a safe environment. Personal
challenge should be encouraged with regard to personal values and beliefs, but a
sensitive approach will be required in order to enable progress rather than damage
learner self-esteem.

Learners will benefit from hearing guest speakers from statutory and voluntary
sectors who have the experience of promoting inclusive practice in social care.
Training DVDs are also of benefit.

Outline learning plan

The outline learning plan has been included in this unit as guidance. It
demonstrates one way of planning the delivery of this unit.

Topic and suggested assignments/activities

Introduction to unit.

Learning outcome 1: Understand the importance of diversity, equality
and inclusion

Taught session on definition of terms. Class discussion of applications to social
care; use of training DVD.

Guest speaker on the effects of discrimination in a care setting. Question and
answer session.

Taught session on promoting equality policies and procedures in work settings.
Groups to work on case studies to apply learning and feed back to the class.

Taught session on supporting diversity, valuing diversity and celebrating
differences. Class discussion on practical applications in social care.

Learning outcome 2: Understand how to work in an inclusive way

Taught session on key legislation. Learners to take notes.

Taught session on key policies and codes of practice. Learners to take notes.

Guest speaker on the potential consequences of not actively complying with
legislation in the workplace.

Taught session on inclusive interactions with users of services, colleagues and
others. Class discussion.
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Topic and suggested assignments/activities and/assessment

Learning outcome 3: Understand how to raise awareness of diversity,
equality and inclusion

Taught session on use of inclusive practice in adult social care. Learners to take
notes.

Taught session on supporting others to promote equality and rights. Learners to
buzz ideas and present to class in groups. Class discussion.

Taught session on challenging discrimination in adult social care. Learners to
work in groups and buzz ideas of application of learning to the adult social care
workplace. Groups to feed back to class.

Review of unit.

Assessment

This unit will be assessed through an onscreen test. Pearson will set and mark this
test. The test uses the individual assessment criteria and the associated Unit
amplification.

Suggested resources

Books

Conway N and Donahue S - Core Themes for Care Assistants (Radcliffe Publishing,
2003) ISBN 9781857758016

Nolan, Y et al — Level 3 Health and Social Care (Adults) Diploma: Candidate Book
(Level 3 Work Based Learning Health and Social Care) (Heinemann, 2011) ISBN
978-0435031978

Thompson N - Promoting Equality, Valuing Diversity: A Learning and Development
Manual (Russell House Publishing, 2009) ISBN 9781905541492

Websites

www.dementiarights.org The rights of individuals with
dementia

www.equalityhumanrights.com Equality and Human Rights
Commission

www.gscc.org.uk The General Social Care Council

WWWw.niscc.info Northern Ireland Social Care
Council

www.skillsforcareanddevelopment.org.uk Sector Skills Council for Care and
Development
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Unit 4:

Unit reference number:
QCEF level:
Credit value:

Guided learning hours:

Principles of
safeguarding and
protection in health
and social care

A/601/8574
2

3

26

Unit aim

This unit is aimed at those working in a wide range of settings. It introduces the
important area of safeguarding individuals from abuse.

The unit looks at different types of abuse and the signs and symptoms that might
indicate abuse is occurring. Learners will consider when individuals might be
particularly vulnerable to abuse and what learner they must do if abuse is

suspected or alleged.

Essential resources

There are no special resources needed for this unit.

Assessment requirements

This unit must be assessed in accordance with Skills for Care and Development's

QCF Assessment Principles.
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Information for tutors

Delivery

Learners will require some taught input with regard to unfamiliar topics and
sensitivity will be required when delivering the unit. Learners may find some
content distressing and will benefit from discussion to enable a full consideration of
the issues.

The unit content includes references to high-profile cases, this content could be
delivered in the context of class discussion rather than through active teaching.
Learners will benefit from input from guest speakers, who have expertise in dealing
with the subject, from statutory and voluntary organisations.

Outline learning plan

The outline learning plan has been included in this unit as guidance. The outline
learning plan demonstrates one way of planning the delivery of this unit.

Topic and suggested assignments/activities

Introduction to unit.

Learning outcome 1: Know how to recognise signs of abuse

Taught session on signs and symptoms of abuse with reference to serious cases.
Class discussion.

Taught session on signs and symptoms of abuse with reference to serious cases.
Class discussion (second session in the topic).

Taught session on factors that contribute to vulnerability; buzz groups working
with case studies to identify issues. Feedback from groups.

Guest speaker on supporting vulnerable individuals. Question and answer session

Discussion of serious incidents, tutor-led with reference to case studies.

Learning outcome 2: Know how to respond to suspected or alleged abuse

Taught session on actions to take regarding suspicions or allegations of abuse.
Class discussion.

Taught session on preserving evidence. Class working in groups with case studies
and giving feedback.

Learning outcome 3: Understand the national and local context of
safeguarding and protection from abuse

Guest speaker on national policies and local systems. Question and answer
session.

Taught session on the role of different agencies. Learners working with case
studies to demonstrate understanding, and give feedback to the class.

Class consideration of serious cases; discussion about possible solutions.

Taught session on sources of information and advice about own role. Class
discussion.

46 Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) -
Specification - Issue 1 — April 2014 © Pearson Education Limited 2014



Topic and suggested assignments/activities

Learning outcome 4: Understand ways to reduce the likelihood of abuse

Taught session on working with person-centred values. Class discussion.

Taught session on encouraging active participation. Class discussion.

Guest speaker on promoting choices and rights. Question and answer session.

Taught session on accessible complaints procedures; groups working with case
studies to match procedures. Groups give feedback.

Learning outcome 5: Know how to recognise and report unsafe practices

Taught session on unsafe practices/actions to take (session 1).

Taught session on unsafe practices/actions to take (session 2).

Taught session on actions to take if unsafe practices or suspected or alleged
abuse has been reported but no action has been taken.

Review of unit.

Assessment

This unit will be assessed through an onscreen test. Pearson will set and mark this
test. The test uses the individual assessment criteria and the associated Unit
amplification.

Suggested resources

Books

Hart D - Safeguarding Vulnerable Adults (Russell House Publishing Ltd, 2009) ISBN
9781905541379

Morris C - Knowledge Set for Safeguarding Vulnerable People (Heinemann, 2008)
ISBN 9780435402372

Websites

www.elderabuse.org.uk Action on Elder Abuse

www.nidirect.go.vuk Access NI

www.nidirect.gov.uk/accessni Access NI: criminal record checks
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Unit 5: Principles for
implementing duty of
care in health, social
care or children’s and
young people’s settings

Unit reference number: R/601/1436
QCF level: 3
Credit value: 1

Guided learning hours: 5

Unit aim

This unit is aimed at those who work in health or social care settings or with
children or young people in a wide range of settings. Learners will consider how
duty of care contributes to safe practice, and how to address dilemmas or
complaints that may arise where there is a duty of care.

Essential resources

There are no special resources needed for this unit.

Assessment requirements

This unit must be assessed in accordance with Skills for Care and Development's
QCF Assessment Principles.
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Information for tutors

Delivery

This unit should be delivered by a well-qualified and experienced tutor who has a
full understanding of the issues involved.

The use of scenarios will allow learners to place the information in a realistic
context, particularly those who are not yet working in the relevant sectors. Input
from appropriate professionals will enhance learner experience.

Outline learning plan

The outline learning plan has been included in this unit as guidance. The outline
learning plan demonstrates one way of planning the delivery of this unit.

Topic and suggested assignments/activities

Introduction to unit.

Learning outcome 1: Understand how duty of care contributes to safe
practice

Taught session on explanation of the duty of care in the work role. Class
discussion.

Guest speaker on ways in which a duty of care can contribute to the safeguarding
and protection of individuals. Question and answer session.

Taught session on protecting self. Class plenary on relevant issues.

Learning outcome 2: Know how to address conflicts or dilemmas that
may arise between an individual’s rights and the duty of care

Taught session on potential conflicts or dilemmas and individual rights. Class
discussion based on case studies given out the previous week. This will enable
learners to come to class with points to contribute.

Taught session on managing risks with individuals. Class discussion.

Class discussion on using support and advice to manage conflicts and dilemmas.
Learners to make notes of each other’s pertinent points. Tutor to coordinate.

Learning outcome 3: Know how to respond to complaints

Taught session on responding to complaints, procedures and protocols. Learners
to take notes.

Taught session on the main points of procedures for handling complaints.
Learners to take notes.

Review of unit.
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Assessment

This unit will be assessed through an onscreen test. Pearson will set and mark this
test. The test uses the individual assessment criteria and the associated unit
amplification.

Suggested resources

Books

Carter P - Lippincott’s Textbook for Nursing Assistants: A Humanistic Approach to
Caregiving Second Edition (Wolters, Kluwer, 2008) ISBN 9780781766852

Nolan, Y et al - Level 3 Health and Social Care (Adults) Diploma: Candidate Book
(Level 3 Work Based Learning Health and Social Care) (Heinemann, 2011)
ISBN 978-0435031978

Websites

www.dementiarights.org Dementia Rights

www.elderabuse.org.uk Action on Elder Abuse

WWW.niscc.info Northern Ireland Social Care Council
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Unit 6: Understand the role of
the social care worker

Unit reference number: A/602/3113
QCF level: 2
Credit value: 1

Guided learning hours: 9

Unit aim

This unit is aimed at those who are interested in, or new to working in, social care
settings. It gives learners the knowledge they need to be able to understand the
nature of working relationships, working in ways that are agreed with the
employer, and working in partnership with others.

Essential resources

There are no special resources needed for this unit.

Assessment requirements

This unit must be assessed in accordance with Skills for Care and Development's
QCF Assessment Principles.
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Information for tutors

Delivery

The unit should be delivered by a suitably qualified and experienced tutor who has
an understanding of partnership working within the sector and resolving conflicts
between working partners.

Learners will require some taught input but opportunities for role play, simulated
activities and discussion will enhance learning and give learners opportunities to
examine issues in detail.

Outline learning plan

The outline learning plan has been included in this unit as guidance.

The outline learning plan demonstrates one way of planning the delivery of this
unit.

Topic and suggested assignments/activities

Introduction to unit.

Learning outcome 1: Understand working relationships in social care
settings

Taught session on differences between working and personal relationships. Class
discussion.

Taught session on different working relationships in health and social care. Class
discussion.

Learning outcome 2: Understand the importance of working in ways that
are agreed with the employer

Taught session on adhering to the scope of the job role; groups discussing
various job role descriptions and feeding back conclusions.

Taught session on agreed ways of working with learners making notes.

Taught session on implementing ways of working. Class discussion.

Learning outcome 3: Understand the importance of working in
partnership with others

Taught session on partnership working. Class discussion, (session 1).

Taught session on partnership working. Class discussion, (session 2).
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Topic and suggested assignments/activities and/assessment

Taught session on conflicts that may arise. Class discussion.

Taught session on resolving conflicts; learners working with case studies to
demonstrate understanding and giving feedback.

Simulated activities/role play to apply the skills and approaches learned
previously. Class plenary.

Guest speaker on accessing support and advice. Question and answer session.

Review of unit.

Assessment

This unit will be assessed through an onscreen test. Pearson will set and mark this
test. The test uses the individual assessment criteria and the associated Unit
amplification.

Suggested resources

Book

Nolan, Y et al - Level 3 Health and Social Care (Adults) Diploma: Candidate Book
(Level 3 Work Based Learning Health and Social Care) (Heinemann, 2011)
ISBN 978-0435031978

Websites

WWW.niscc.info Northern Ireland Social Care Council
www.puttingpeoplefirst.org.uk Putting People First
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Unit 7:

Unit reference number:
QCEF level:
Credit value:

Guided learning hours:

Understand person-
centred approaches in
adult social care
settings

R/602/3182
3

4

37

Unit aim

This unit is aimed at those who are interested in, or those who are new to working
in, social care settings with adults. The unit develops understanding of person-
centred support as a fundamental principle of adult social care.

Essential resources

There are no special resources needed for this unit.

Assessment requirements

This unit must be assessed in accordance with Skills for Care and Development's

QCF Assessment Principles.
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Information for tutors

Delivery

This unit should be delivered by a well-qualified and experienced tutor who has a
thorough understanding of the main issues.

Learners will benefit from input from experienced professionals who have
implemented the person-centred approach in their professional practice. Taught
input will be necessary but learners will also benefit from opportunities to discuss
issues of concern, particularly around risk management and its implications.

Outline learning plan

The outline learning plan has been included in this unit as guidance. The outline
learning plan demonstrates one way of planning the delivery of this unit.

Topic and suggested assignments/activities

Introduction to unit.

Learning outcome 1: Understand person-centred approaches in adult
social care

Taught session on person-centred values and approaches. Class discussion.

Guest speaker on implementing the approach in care practice. Question and
answer session.

Taught session on care plan uses in a person-centred approach. Groups working
to apply the person-centred approach to case studies and feedback. Class
discussion.

Learning outcome 2: Understand how to implement a person-centred
approach in an adult social care setting

Taught session on using a person-centred approach to deliver care and support.
Learners to take notes and ask questions to clarify points.

Taught session on ensuring equality and independence. Class discussion.

Guest speaker on empowering individuals to use their potential. Question and
answer session.

Taught session on adapting approaches to individuals changing needs. Groups
working with scenarios and case studies to apply this and give feedback.

Taught session on complex or sensitive situations and person-centred approaches
to support and care. Class discussion on managing situations.

Learning outcome 3: Understand the importance of establishing consent
when providing care or support

Taught session on factors that affect an individual’s capacity to express consent.
Class discussion.

Taught session on establishing consent for an activity or action. Class discussion.

Taught session on the steps to take if consent cannot be readily established.
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Topic and suggested assignments/activities

Learning outcome 4: Understand how to implement and promote active
participation

Taught session on different ways of promoting active participation. Groups
buzzing ideas about suitable activities for different vulnerable groups. Class
discussion of activities.

Taught session on addressing holistic needs. Class discussion.

Taught session on working with others to agree on the implementation of active
participation. Class to work in groups to plan active participation for individuals in
case studies.

Taught session on promoting and using active participation. Preparation for the
assignment.

Learning outcome 5: Understand how to support an individual’s right to
make choices

Taught session on different approaches to supporting informed choices. Class
discussion.

Taught session on supporting individuals to question or challenge decisions. Class
discussion.

Taught session on the consequences of allowing personal views of others to
influence an individual’s choices.

Learning outcome 6: Understand how to promote an individual’s
wellbeing

Taught session on links between an individual’s identity, self-image and self-
esteem.

Taught session on the importance of supporting an individual in ways which
support their identity, self-image and self-esteem.

Taught session on creating environments that promote wellbeing.

Learning outcome 7: Understand the role of risk assessment in enabling
a person-centred approach

Taught session on the different uses of risk assessments in adult care settings.
Class discussion.

Taught session on the ways in which risk assessment and risk taking relate to
rights and responsibilities. Class discussion.

Class plenary on why risk assessments need to be regularly revised.

Taught session on the importance of using agreed risk assessment procedures to
support choice.

Review of unit.
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Assessment

This unit will be assessed through an onscreen test. Pearson will set and mark this
test. The test uses the individual assessment criteria and the associated Unit
amplification.

Suggested resources

Books

Morris C — Knowledge Set for Safeguarding Vulnerable Adults (Heinemann, 2008)
ISBN 9780435402372

Nolan, Y et al - Level 3 Health and Social Care (Adults) Diploma: Candidate Book
(Level 3 Work Based Learning Health and Social Care) (Heinemann, 2011)
ISBN 978-0435031978

Magazines
Care Magazine - Skills for Care

Personalisation: a rough guide The Social Care Institute for Excellence April 2010
publication

Quality and Compliance
Social Work Today

Websites

www.communitycare.co.uk Community Care online magazine

Www.cpa.org.uk Centre for Policy on Ageing

www.dhsspsni.gov.uk Department of Health, Social services and
Public Safety

www.scie.org.uk Social Care Institute for Excellence
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Unit 8:

Unit reference number:
QCEF level:
Credit value:

Guided learning hours:

Understand health and
safety in social care
settings

L/602/3178
3

5

49

Unit aim

This unit is aimed at those who are interested in, or new to, working in a social care
setting. It develops learner’s knowledge and understanding of areas of health and
safety required to working in a social care setting.

Essential resources

There are no special resources needed for this unit.

Assessment requirements

This unit must be assessed in accordance with Skills for Care and Development's

QCF Assessment Principles.
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Information for tutors

Delivery
This unit should be delivered by a well-qualified and experienced tutor.

Learners will benefit from input from professionals who have knowledge of the
various areas of health and safety, for example environmental safety, infection
prevention and control, food safety. Where possible, practical demonstrations, such
as handwashing and similar procedures, should be included in class sessions.

Outline learning plan

The outline learning plan has been included in this unit as guidance. The outline
learning plan demonstrates one way of planning the delivery of this unit.

Topic and suggested assignments/activities

Introduction to unit.

Learning outcome 1: Understand the different responsibilities relating to
health and safety in social care settings

Taught session on key legislation. Learners to take notes.

Taught session on policies and procedures. Learners to take notes.

Taught session on own responsibilities for health and safety. Class discussion.

Guest speaker on the responsibilities of employers and others for health and
safety.

Learning outcome 2: Understand risk assessments and their importance
in relation to health and safety

Groupwork; learners identifying risks and hazards in a health and safety
environment. Plenary. Taught session on risk assessments, the purpose and
importance.

Taught session on risk assessments; the five steps. Learners using scenarios to
implement the five steps. Groups give feedback to the class.

Taught session on addressing health and safety risks in social care settings.

Taught session on use of risk assessments and promoting health and safety.

Learning outcome 3: Understand procedures for responding to accidents
and sudden illness

Taught session on types of accidents and sudden illness. Learners to make notes.

Taught session on procedures to follow. Groups working with scenarios to apply
learning from this week and the previous week. Groups feed back to the class.

Taught session on agreed ways of working in the setting and the role of the
emergency first aider. Learners to take notes.

Learning outcome 4: Understand how to reduce the spread of infection
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Topic and suggested assignments/activities

Taught session on potential infection routes/ways of supporting others to follow
prescribed procedures. Learners to take notes (session 1).

Taught session on ways of supporting others (session 2).

Demonstration of handwashing techniques. Class to practise and discuss.

Taught session on considering own health and hygiene. Class discussion.

Taught session/demonstration; personal and protective equipment. Learners to
take notes and practise use of equipment.

Taught session on own role in controlling and preventing the spread of infection.

Learning outcome 5: Understand how to move and handle equipment
and other objects safely

Taught session on key legislation and regulations. Learners to take notes.

Taught session on key principles of moving and handling. Use of training DVD to
demonstrate techniques.

Taught session on use of mechanical aids to moving and handling. Internet
search to find further examples of mechanical aids in current use.

Taught session on identifying and reporting potentially hazardous activities. Class
discussion on reasons for hazards.

Learning outcome 6: Understand the principles of assisting and moving
an individual

Taught session on potential risks and hazards, reasons for specialist training.
Class discussion.

Taught session on use of the care plan to ensure continuity of care, preservation
of dignity, obtaining a valid consent. Class plenary.

Class plenary on full engagement of the individual throughout the process,
reasons and benefits to individual.

Tutor-led discussion of consequences of carrying out the procedure without
specialist training.

Learning outcome 7: Understand how to handle hazardous substances

Taught session on hazardous substances and materials, Control of Substances
Hazardous to Health Regulations (Northern Ireland) 2003. Class discussion
(session 1).

Taught session on hazardous substances and materials, Control of Substances
Hazardous to Health Regulations (Northern Ireland) 2003. Class discussion
(session 2).

Taught session on safe practices with hazardous substances and materials.
Groups working together to apply learning to scenarios and feeding back to the
class.

Taught session on storing and recording. Internet research session and reporting
back on findings.

Learning outcome 8: Understand how to promote environmental safety
procedures in the social care setting

Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) - 91
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Topic and suggested assignments/activities

Taught session on preventing environmental emergencies in social care,
Precautions to take and the emergency plan. Class discussion.

Taught session on dealing with emergencies in the social care setting and
implementing the emergency plan.

Learning outcome 9: Understand how to manage stress

Taught session on common signs and symptoms of stress. Class discussion.

Tutor-led discussion on signs which indicate own stress. Accessing online stress
assessment inventories.

Taught session on strategies for managing stress. Groups to evaluate strategies
and feed back to the class.

Learning outcome 10: Understand procedures regarding handling
medication

Taught session on guidelines for handling and administering medication in social
care settings.

Taught session on obtaining valid consent and dealing with situations where this
cannot be readily obtained, use of advocates and other professionals.

Taught session on preparation prior to administration; administration.

Taught session on recording, reporting and seeking advice where necessary.

Learning outcome 11: Understand how to handle and store food safely

Taught session on legislation and guidance. Class discussion.

Taught session on storing food safely. Class discussion.

Taught session on preparing food safely. Class discussion.

Taught session on disposing of food safely. Class discussion.

Review of unit.
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Assessment

This unit will be assessed through an onscreen test. Pearson will set and mark this
test. The test uses the individual assessment criteria and the associated Unit

amplification.
Suggested resources

Books

Ayling P — Knowledge Set for Infection Prevention and Control (Heinemann, 2007)

ISBN 9780435402327

Railton D - Knowledge Set for Medication (Harcourt Education Ltd, 2007)

ISBN 9780435402310

Websites
www.eho.int
www.food.gov.uk

www.food.gov.uk/northern-ireland

www.healthandsafetyworksni.gov.uk

www.hseni.gov.uk

World Health Organisation
Food Standards Agency

Food Standards Agency Northern
Ireland

Health and Safety Works NI

The Health and Safety Executive for
Northern Ireland

Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) -

Specification - Issue 1 - April 2014 © Pearson Education Limited 2014

93



Unit 9:

Unit reference number:
QCEF level:
Credit value:

Guided learning hours:

Understand how to
handle information in
social care settings

D/602/3119
3
1

Unit aim

This unit is aimed at those who are interested in, or who are new to working in,
social care settings. The unit develops the knowledge and understanding needed to
implement and promote good practice in recording, sharing, storing and accessing

information in social care settings.

Essential resources

There are no special resources needed for this unit.

Assessment requirements

This unit must be assessed in accordance with Skills for Care and Development's

QCF Assessment Principles.
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Information for tutors

Delivery

This unit should be delivered by a well-qualified and experienced tutor who has an
understanding of the issues involved in handling information in social care settings.

Emphasis must be placed on accuracy and adherence to agreed practices in view of
the sensitive nature of the information involved. Learners would benefit from
familiarisation with social care records and other relevant documents.

Outline learning plan

The outline learning plan has been included in this unit as guidance. The outline
learning plan demonstrates one way of planning the delivery of this unit.

Topic and suggested assignments/activities

Introduction to unit.

Learning outcome 1: Understand requirements for handling information
in social care settings

Taught session on requirements for handling information. Class discussion.

Taught session on legal requirements and codes of practice. Learners working in
groups applying learning to case studies and feeding back to the class.

Learning outcome 2: Understand good practice in handling information
in social care settings

Taught session on good practice in maintaining records. Class examining
examples of records (non-confidential).

Taught session on ensuring security when storing and accessing records. Class
discussion.

Taught session on ensuring security with manual and electronic storage of
information. Class discussion.

Learning outcome 3: Understand how to support others to handle
information

Taught session on supporting others to understand the need for security when
handling information. Class discussion.

Taught session on helping others to maintain and contribute to records.

Review of unit.

Assessment

This unit will be assessed through an onscreen test. Pearson will set and mark this
test. The test uses the individual assessment criteria and the associated Unit
amplification.
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Suggested resources

Book

Nolan, Y et al - Level 3 Health and Social Care (Adults) Diploma: Candidate Book
(Level 3 Work Based Learning Health and Social Care) (Heinemann, 2011)
ISBN 978-0435031978

Websites
http://www.ico.org.uk/about_us/our_organisation/northern_ireland

https://www.igte-learning.connectingforhealth.nhs.uk/igte/
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Unit 10:

Unit reference number:
QCEF level:
Credit value:

Guided learning hours:

Understand how to
safeguard the welfare
of children and young
people

J/601/4527
2

3

25

Unit aim

This unit provides the knowledge and understanding required for safeguarding the
welfare of children and young people.

Essential resources

There are no special resources needed for this unit.

Assessment requirements

This unit must be assessed in accordance with Skills for Care and Development's

QCF Assessment Principles.
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Information for tutors

This unit needs to be assessed in line with the Skills for Care and Development QCF
Assessment Principles.

Delivery

This unit should be delivered by an appropriately qualified member of staff,
preferably with experience of the children and young people’s sector. Input from
visiting speakers who are currently involved in this sector would enhance the
learning experience.

Some taught input would be beneficial, but learners should be given opportunities
for discussion and reflection in order to examine currently-held views and values
relating to safeguarding within a work safe environment. The use of case studies
obtained from professional journals and magazines will be of benefit and learners
should be encouraged to use these resources for personal study. Tutors could
utilise video clips from the internet, for example the BBC Learning Zone class clips
on relevant topics. Training material, electronic and paper based, from relevant
organisations will also be of use.

Outline learning plan
The outline learning plan has been included in this unit as guidance.

The outline learning plan demonstrates one way of planning the delivery of this
unit.

Topic and suggested assignments/activities

Introduction to unit.

Learning outcome 1: Know about the legislation, guidelines, policies and
procedures for safeguarding the welfare of children and young people
including e-safety

Tutor-led discussion on legislation, guidelines, policies and procedures and duties
and responsibilities/organisational roles and practices. Learners to take notes;
groups to work with case study/exemplar material to discuss what would be good
practice when carrying out the roles to ensure safeguarding is effective.

Guest speaker on safeguarding in children and young people’s settings. Question
and answer session; learners to take notes.

Taught session on policies and procedures, codes of practice.

Learning outcome 2: Understand how to safeguard children, young people
and practitioners in a work setting

Tutor explanation of the importance of practitioners protecting themselves from
allegations and how this can be carried out. Learner to work in buzz groups to
generate examples of how this can be done.

Taught session on the process of whistleblowing and how whistleblowers can be
protected. To include input on the reporting of poor practice and methods for it
Use of examples from the media to support input.
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Topic and suggested assignments/activities

Taught session on where to access sources of support where concerns have not
been addressed in the work setting. Use of examples from the previous session to
demonstrate appropriate sources of support.

Learning outcome 3: Know how to respond to evidence or concerns that a
child or young person has been abused, harmed or bullied

Taught session on types of abuse, harm and bullying, to include cyber bullying.

Taught session on the actions to take regarding suspicions or allegations of abuse.
Class discussion.

Group work session on confidentiality and when it must and must not be
maintained.

Review of unit.

Assessment

This unit will be assessed through an onscreen test. Pearson will set and mark this
test. The test uses the individual assessment criteria and the associated Unit
amplification.

Suggested resources

Books
Dryden L — Essential Early Years (Hodder Arnold, 2005) ISBN 0340888776

Lindon J - Safeguarding and Child Protection: 0-8 Years: Linking Theory and
Practice (Hodder Education, 2012) ISBN -13: 978-1444145489

Minett P - Child Care and Development (Hodder Arnold, 2005) ISBN 0340889152

Magazines
Childcare in Practice
Nursery World

Practical Pre-School

Websites

www.familysupportni.gov.uk Family Support NI
www.nspcc.org.uk/inform/ Child protection guidance and
policyandpublicaffairs/ legislation for Northern Ireland

northernireland/guidance/
guidance_wda61700.html

WWW.niccy.org The Northern Ireland Commissioner for
Children and Young People

www.safeguardingni.org The Safeguarding Board for Northern
Ireland (SBNI)
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Unit11: Understand

employment
responsibilities and
rights in health, social
care or children and
young people’s settings

Unit reference number: R/602/2954
QCF level: 2

Credit value: 3

Guided learning hours: 24

Unit aim

This unit is aimed at those working in a wide range of settings in the health, social
care or children and young people’s sector.

It covers:

statutory responsibilities and rights of employees and employers
awareness of own occupational role and how it fits within the sector
agreed ways of working with employer

career pathways

issues of public concern and how they may influence changes in the sector.

Essential resources

There are no special resources needed for this unit.

Assessment requirements

This unit must be assessed in accordance with Skills for Care and Development's
QCF Assessment Principles.
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Information for tutors

Delivery

This unit includes general topics and topics that apply specifically to the learner’s
workplace. Input should be as varied as possible, making good use of internet
resources and websites, group work, individual study, team activities, and more
traditional tasks involving pen and paper. Learners should be encouraged to read
around the subject to gain more understanding.

Visiting speakers from appropriate organisations would enliven the programme. All
study should be related back to the workplace where possible.

Outline learning plan

The outline learning plan has been included in this unit as guidance. The outline
learning plan demonstrates one way of planning the delivery of this unit.

Topic and suggested assignments/activities

Introduction to unit.

Learning outcome 1: Know the statutory responsibilities and rights of
employees and employers within own area of work

Taught session on employment law. Class discussion.

Taught session on why legislation relating to employment exists. Application of
learning to case studies followed by plenary.

Taught session on sources and types of information and advice available in
relation to employment responsibilities and rights. Class discussion.

Guest speaker on information and advice available. Question and answer session.

Learning outcome 2: Understand agreed ways of working that protect
own relationship with employer

Taught session on terms and conditions of employment contracts.

Taught session on the information shown on pay statements; learners to take
notes and discuss to clarify understanding.

Taught session on the procedures to follow in event of a grievance.

Class plenary on the personal information that must be kept up to date with an
employer.

Taught session on agreed ways of working with employer.

Learners working in groups to explore agreed ways of working and their impact
on work roles.
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Topic and suggested assignments/activities

Learning outcome 3: Understand how own role fits within the wider
context of the sector

Taught session on how their own role fits within the delivery of the service
provided.

Taught session on the effect of own role on service provision. Class plenary.

Taught session on how own role links to the wider sector.

Internet research on the main roles and responsibilities of representative bodies
that influence the sector. Group presentations of findings.

Learning outcome 4: Understand career pathways available within own
and related sectors

Taught session on different types of occupational opportunities,

Taught session on sources of information related to a chosen career pathway.
Class discussion.

Internet research session; next steps in own career pathway.

Learning outcome 5: Understand how issues of public concern may affect
the image and delivery of services in the sector

Taught session on occasions where the public have raised concerns regarding
issues within the sector. Class discussion.

Buzz groups working on different viewpoints around an issue of public concern
relevant to the sector. Groups give feedback.

Taught session on how issues of public concern have altered public views of the
sector.

Taught session about recent changes in service delivery that have affected own
area of work.

Review of unit.

Assessment

The centre will devise and mark the assessment for this unit.

Learners must meet all assessment criteria to pass the unit.
Suggested resources

Books

Mitchell Sack S - The Employee Rights Handbook (Warner Books, 2000)
ISBN 978-0446673266

Mitchell Sack S - The Employee Rights Handbook: Effective Legal Strategies to
Protect Your Job from Interview to Pink Slip (Legal Strategies Inc, 2010)
ISBN 978-0963630674
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Parker L - The Early Years Health and Safety Handbook (Routledge, 2011)

ISBN 10: 0415675324

Rawlings A — Studying Early Years: A Guide to Work-Based Learning
(Open University Press, 2008) ISBN-10: 0335219934

Journals

Child Education
Health Service Journal
Care and Health
Nursery World

Websites
www.communitycare.co.uk
www.delni.gov.uk
www.hseni.gov.uk
www.hse.gov.uk
www.niscc.info

www.skillsforhealth.org.uk

Community Care (Social care partner)
Department for Employment and Learning
Health and Safety Executive Northern Ireland
Health and Safety Executive

Northern Ireland Social Care Council

Sector Skills Council for Health

Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) - 115
Specification - Issue 1 - April 2014 © Pearson Education Limited 2014



13 Further information and useful publications

To get in touch with us visit our ‘Contact us’ pages:

e Pearson Edexcel: www.edexcel.com/contactus

e Pearson BTEC: www.btec.co.uk/contactus

e Pearson Work Based Learning: www.pearsonwbl.com/contactus

e Books, software and online resources for UK schools and colleges:
www.pearsonschools.co.uk/contactus

Other sources of information and publications available include:
e Pearson Equality Policy

e Edexcel Information Manual (updated annually)

e Recognition of Prior Learning Policy

e Quality Assurance Handbook (updated annually)

e Access Arrangements, Reasonable Adjustments and Special Consideration for
General and Vocational qualifications

e Supplementary Guidance for Reasonable Adjustment and Special Consideration
in Vocational Internally Assessed Units

Publications on the quality assurance of Pearson BTEC qualifications are available
on our website at www.edexcel.com/quals/BTEC/quality/Pages/documents.aspx

Our publications catalogue lists all the material available to support our
qualifications. To access the catalogue and order publications, please go to
www.edexcel.com/resources/Pages/home.aspx

Additional resources

If you need further learning and teaching materials to support planning and
delivery for your learners, there is a wide range of BTEC resources available.

Any publisher can seek endorsement for their resources, and, if they are
successful, we will list their BTEC resources on our website at:
www.edexcel.com/resources

116 Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) -
Specification - Issue 1 — April 2014 © Pearson Education Limited 2014



14 Professional development and training

Pearson supports UK and international customers with training related to Pearson
BTEC qualifications. This support is available through a choice of training options

offered in our published training directory, or through customised training at your
centre.

The support we offer focuses on a range of issues, including:

e planning for the delivery of a new programme

e planning for assessment and grading

e developing effective assignments

e building your team and teamwork skills

e developing learner-centred learning and teaching approaches
e building functional skills into your programme

e building in effective and efficient quality assurance systems.

The national programme of training we offer is on our website at:
www.edexcel.com/training. You can request customised training through the
website or you can contact one of our advisors in the Training from Pearson UK
team via Customer Services to discuss your training needs.

BTEC training and support for the lifetime of the qualifications

Training and networks: our training programme ranges from free introductory
events through sector-specific opportunities to detailed training on all aspects of
delivery, assignments and assessment. We have designed our new network events
programme to allow you to share your experiences, ideas and best practice with
other BTEC colleagues in your region. Sign up to the training you need at:
www.btec.co.uk/training

Regional support: our team of Curriculum Development Managers and Curriculum
Support Consultants, based around the country, are responsible for providing
advice and support in centres. They can help you with planning and curriculum
developments. If you would like your Curriculum Development Manager to contact you,
please get in touch with your regional office on: 0844 463 2535.

Your Pearson BTEC support team

Whether you want to talk to a sector specialist, browse online or submit your query
for an individual response, there’s someone in our Pearson BTEC support team to
help you whenever - and however - you need:

e Subject Advisors: find out more about our subject advisor team - immediate,
reliable support from a fellow subject expert via the ‘contact us’ page of the
website.

e Ask Edexcel: submit your question online to our Ask Edexcel online service
www.edexcel.com/ask and we will make sure your query is handled by a subject
specialist.
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Annexe B

Skills for Care and Development QCF Assessment Principles

1. Introduction

1.1 Skills for Care and Development (SfC&D) is the UK sector skills council (SSC)
for social care, children, early years and young people. Its structure for realising
the SSC remit is via an alliance of six organisations: Care Council for Wales,
Children's Workforce Development Council, General Social Care Council, Northern
Ireland Social Care Council, Scottish Social Services Council and Skills for Care.

1.2 This document sets out those principles and approaches to QCF
unit/qualification assessment not already described in the Regulatory Arrangements
for the Qualifications and Credit Framework. The information is intended to support
the quality assurance processes of Awarding Organisations that offer qualifications
in the Sector, and should be read alongside these. It should also be read alongside
individual unit assessment requirements.

1.3 These principles will ensure a consistent approach to those elements of
assessment which require further interpretation and definition, and support sector
confidence in the new arrangements.

1.4 Where Skills for Care and Development qualifications are joint with Skills for
Health, Skill for Health will also use these assessment principles.

2. Assessment Principles

2.1.Assessment decisions for competence based learning outcomes (e.g. those
beginning with ‘to be able to’) must be made in a real work environment by an
occupationally competent assessor. Any knowledge evidence integral to these
learning outcomes may be generated outside of the work environment but the final
assessment decision must be within the real work environment.

2.2 Assessment decisions for competence based Learning Outcomes must be made
by an assessor qualified to make assessment decisions.

2.3 Competence based assessment must include direct observation as the main
source of evidence.

2.4 Simulation may only be utilised as an assessment method for competence
based Learning Outcomes where this is specified in the assessment requirements of
the unit.

2.5 Expert witnesses can be used for direct observation where: they have
occupational expertise for specialist areas or the observation is of a particularly
sensitive nature. The use of expert witnesses should be determined and agreed by
the assessor.

2.6 Assessment of knowledge based Learning Outcomes (e.g. those beginning with
‘know’ or ‘understand’) may take place in or outside of a real work environment.

2.7 Assessment decisions for knowledge based Learning Outcomes must be made
by an occupationally knowledgeable assessor.

2.8 Assessment decisions for knowledge based Learning Outcomes must be made
by an assessor qualified to make assessment decisions. Where assessment is
electronic or undertaken according to a set grid, the assessment decisions are
made by the person who has set the answers.
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3. Internal Quality Assurance

3.1 Internal quality assurance is key to ensuring that the assessment of evidence
for units is of a consistent and appropriate quality. Those carrying out internal
quality assurance must be occupationally knowledgeable in the area they are
assuring and be qualified to make quality assurance decisions.

4. Definitions
4.1 Occupationally competent:

This means that each assessor must be capable of carrying out the full
requirements within the competency units they are assessing. Being occupationally
competent means they are also occupationally knowledgeable. This occupational
competence should be maintained annually through clearly demonstrable
continuing learning and professional development.

4.2 Occupationally knowledgeable:

This means that each assessor should possess relevant knowledge and
understanding, and be able to assess this in units designed to test specific
knowledge and understanding, or in units where knowledge and understanding are
components of competency. This occupational knowledge should be maintained
annually through clearly demonstrable continuing learning and professional
development.

4.3 Qualified to make assessment decisions:

This means that each assessor must hold a qualification suitable to support the
making of appropriate and consistent assessment decisions. Awarding
Organisations will determine what will qualify those making assessment decisions
according to the unit of competence under assessment. In any case of significant
uncertainty the SSCs will be consulted.

4.4 Qualified to make quality assurance decisions:

Awarding Organisations will determine what will qualify those undertaking internal
quality assurance to make decisions about that quality assurance.

4.5 Expert witness:

An expert withess must:

e have a working knowledge of the QCF units on which their expertise is based
e be occupationally competent in their area of expertise.

e have EITHER any qualification in assessment of workplace performance OR a
professional work role which involves evaluating the everyday practice of staff.

ma240413\LT\PD\Specialist quals\9781446910733_BTEC_Splt_L3_ASCNI\9781446910733_BTEC_Splt_L3_ASCNI.doc.1-127/0

122 Pearson BTEC Level 3 Certificate in Induction into Adult Social Care in Northern Ireland (QCF) -
Specification - Issue 1 — April 2014 © Pearson Education Limited 2014



‘BTEC

April 2014

For more information on Edexcel and BTEC qualifications please
visit our websites: www.edexcel.com and www.btec.co.uk

BTEC is a registered trademark of Pearson Education Limited
Pearson Education Limited. Registered in England and Wales No. 872828

Registered Office: Edinburgh Gate, Harlow, Essex CM20 2JE.
VAT Reg No GB 278 537121




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles false
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile ()
  /CalRGBProfile (Adobe RGB \0501998\051)
  /CalCMYKProfile (Europe ISO Coated FOGRA27)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.3
  /CompressObjects /Off
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages false
  /CreateJobTicket true
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.1000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails true
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 524288
  /LockDistillerParams true
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage false
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness false
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Preserve
  /UCRandBGInfo /Remove
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
    /AdLibBT-Regular
    /AdobeSansMM
    /AdobeSerifMM
    /Aldine401BT-BoldA
    /Aldine401BT-BoldItalicA
    /Aldine401BT-ItalicA
    /Aldine401BT-RomanA
    /Aldine721BT-Bold
    /Aldine721BT-BoldItalic
    /Aldine721BT-Italic
    /Aldine721BT-Light
    /Aldine721BT-LightItalic
    /Aldine721BT-Roman
    /AlgerianBasD
    /AlgerianD
    /AllegroBT-Regular
    /AlternateGothicNo2BT-Regular
    /AmazoneBT-Regular
    /AmeliaBT-Regular
    /AmericanaBT-Bold
    /AmericanaBT-ExtraBold
    /AmericanaBT-ExtraBoldCondensed
    /AmericanaBT-Italic
    /AmericanaBT-Roman
    /AmericanGaramondBT-Bold
    /AmericanGaramondBT-BoldItalic
    /AmericanGaramondBT-Italic
    /AmericanGaramondBT-Roman
    /AmericanTextBT-Regular
    /AmericanUncD
    /AmerigoBT-BoldA
    /AmerigoBT-BoldItalicA
    /AmerigoBT-ItalicA
    /AmerigoBT-MediumA
    /AmerigoBT-MediumItalicA
    /AmerigoBT-RomanA
    /AmerTypewriterITCbyBT-Bold
    /AmerTypewriterITCbyBT-Medium
    /AndaleMono
    /Arial-Black
    /Arial-BlackItalic
    /Arial-BoldItalicMT
    /Arial-BoldMT
    /Arial-ItalicMT
    /ArialMT
    /ArialNarrow
    /ArialNarrow-Bold
    /ArialNarrow-BoldItalic
    /ArialNarrow-Italic
    /ArnoldBoeD
    /ArribaArribaLetPlain
    /ArrusBT-Black
    /ArrusBT-BlackItalic
    /ArrusBT-Bold
    /ArrusBT-BoldItalic
    /ArrusBT-Italic
    /ArrusBT-Roman
    /ArsisD-Regu
    /ArsisD-ReguItal
    /AtlanticInline-Normal
    /AuroraBT-BoldCondensed
    /AuroraBT-RomanCondensed
    /AvantGardeITCbyBT-Book
    /AvantGardeITCbyBT-BookOblique
    /AvantGardeITCbyBT-Medium
    /AvantGardeITCbyBT-MediumOblique
    /BakerSignetBT-Roman
    /Ballads
    /BalloonBT-Bold
    /BalloonBT-ExtraBold
    /BalloonBT-Light
    /BangLetPlain
    /BankGothicBT-Light
    /BankGothicBT-Medium
    /BarCode39cHR
    /BauerBodoniBT-Black
    /BauerBodoniBT-BlackCondensed
    /BauerBodoniBT-BlackItalic
    /BauerBodoniBT-Bold
    /BauerBodoniBT-BoldCondensed
    /BauerBodoniBT-BoldItalic
    /BauerBodoniBT-Italic
    /BauerBodoniBT-Roman
    /BauerBodoniBT-Titling
    /BauhausITCbyBT-Bold
    /BauhausITCbyBT-Heavy
    /BauhausITCbyBT-Light
    /BauhausITCbyBT-Medium
    /BeehivePSMT
    /BellCentennialBT-Address
    /BellCentennialBT-BoldListing
    /BellCentennialBT-NameAndNumber
    /BellGothicBT-Black
    /BellGothicBT-Bold
    /BellGothicBT-Roman
    /BelweBT-Bold
    /BelweBT-Light
    /BelweBT-Medium
    /BelweBT-RomanCondensed
    /BenguiatGothicITCbyBT-Bold
    /BenguiatGothicITCbyBT-BoldItal
    /BenguiatGothicITCbyBT-Book
    /BenguiatGothicITCbyBT-BookItal
    /BenguiatITCbyBT-Bold
    /BenguiatITCbyBT-BoldItalic
    /BenguiatITCbyBT-Book
    /BenguiatITCbyBT-BookItalic
    /BergellLetPlain
    /BernhardBoldCondensedBT-Regular
    /BernhardFashionBT-Regular
    /BernhardModernBT-Bold
    /BernhardModernBT-BoldItalic
    /BernhardModernBT-Italic
    /BernhardModernBT-Roman
    /BernhardTangoBT-Regular
    /BertramLetPlain
    /BibleScrT
    /BinnerD
    /Blackletter686BT-Regular
    /BlacklightD
    /BlippoBT-Black
    /BodoniBT-Bold
    /BodoniBT-BoldCondensed
    /BodoniBT-BoldItalic
    /BodoniBT-Book
    /BodoniBT-BookItalic
    /BodoniBT-Italic
    /BodoniBT-Roman
    /BoinkLetPlain
    /BookAntiqua
    /BookAntiqua-Bold
    /BookAntiqua-BoldItalic
    /BookAntiqua-Italic
    /BookmanITCbyBT-Demi
    /BookmanITCbyBT-DemiItalic
    /BookmanITCbyBT-Light
    /BookmanITCbyBT-LightItalic
    /BookmanOldStyle
    /BookmanOldStyle-Bold
    /BookmanOldStyle-BoldItalic
    /BookmanOldStyle-Italic
    /BornBold
    /Braille
    /BremenBT-Black
    /BremenBT-Bold
    /BroadwayBT-Regular
    /BroadwayEngravedBT-Regular
    /BrodyD
    /BronxLetPlain
    /BruceOldStyleBT-Italic
    /BruceOldStyleBT-Roman
    /Brush445BT-Regular
    /Brush738BT-RegularA
    /BrushScriptBT-Regular
    /BulmerBT-Italic
    /BulmerBT-Roman
    /BusoramaITCbyBT-Medium
    /BusterD
    /BuxomD
    /CalisMTBol
    /CalistoMT
    /CalistoMT-BoldItalic
    /CalistoMT-Italic
    /Calligraphic421BT-RomanB
    /Calligraphic810BT-Italic
    /Calligraphic810BT-Roman
    /CamelliaD
    /CandidaBT-Bold
    /CandidaBT-Italic
    /CandidaBT-Roman
    /CarminaBT-Black
    /CarminaBT-BlackItalic
    /CarminaBT-Bold
    /CarminaBT-BoldItalic
    /CarminaBT-Light
    /CarminaBT-LightItalic
    /CarminaBT-Medium
    /CarminaBT-MediumItalic
    /Caslon224ITCbyBT-Bold
    /Caslon224ITCbyBT-BoldItalic
    /Caslon224ITCbyBT-Book
    /Caslon224ITCbyBT-BookItalic
    /Caslon540BT-Italic
    /Caslon540BT-Roman
    /CaslonBT-Bold
    /CaslonBT-BoldItalic
    /CaslonOldFaceBT-Heavy
    /CaslonOldFaceBT-Italic
    /CaslonOpenfaceBT-Regular
    /CastleT-Bold
    /CastleT-Book
    /CastleT-Ligh
    /CastleT-Ultr
    /CataneoBT-Bold
    /CataneoBT-Light
    /CataneoBT-Regular
    /CataneoBT-RegularSwash
    /CaxtonBT-Bold
    /CaxtonBT-BoldItalic
    /CaxtonBT-Book
    /CaxtonBT-BookItalic
    /CaxtonBT-Light
    /CaxtonBT-LightItalic
    /Century725BT-Black
    /Century725BT-Bold
    /Century725BT-BoldCondensed
    /Century725BT-Italic
    /Century725BT-Roman
    /Century725BT-RomanCondensed
    /Century731BT-BoldA
    /Century731BT-BoldItalicA
    /Century731BT-ItalicA
    /Century731BT-RomanA
    /Century751BT-ItalicB
    /Century751BT-RomanB
    /CenturyExpandedBT-Bold
    /CenturyExpandedBT-BoldItalic
    /CenturyExpandedBT-Italic
    /CenturyExpandedBT-Roman
    /CenturyGothic
    /CenturyGothic-Bold
    /CenturyGothic-BoldItalic
    /CenturyGothic-Italic
    /CenturyOldstyleBT-Bold
    /CenturyOldstyleBT-Italic
    /CenturyOldstyleBT-Roman
    /CenturySchoolbook
    /CenturySchoolbook-Bold
    /CenturySchoolbook-BoldItalic
    /CenturySchoolbookBT-Bold
    /CenturySchoolbookBT-BoldCond
    /CenturySchoolbookBT-BoldItalic
    /CenturySchoolbookBT-Italic
    /CenturySchoolbookBT-Monospace
    /CenturySchoolbookBT-Roman
    /CenturySchoolbook-Italic
    /CharterBT-Black
    /CharterBT-BlackItalic
    /CharterBT-Bold
    /CharterBT-BoldItalic
    /CharterBT-Italic
    /CharterBT-Roman
    /Charting
    /CheckNums-MICR
    /CheltenhamBT-Bold
    /CheltenhamBT-BoldCondensed
    /CheltenhamBT-BoldCondItalic
    /CheltenhamBT-BoldExtraCondensed
    /CheltenhamBT-BoldHeadline
    /CheltenhamBT-BoldItalic
    /CheltenhamBT-BoldItalicHeadline
    /CheltenhamBT-Italic
    /CheltenhamBT-Roman
    /CheltenhamITCbyBT-Bold
    /CheltenhamITCbyBT-BoldItalic
    /CheltenhamITCbyBT-Book
    /CheltenhamITCbyBT-BookItalic
    /Chesterfield
    /ChiselD
    /CircleD
    /CityD-Bold
    /CityD-Ligh
    /CityD-Medi
    /ClarendonBT-Black
    /ClarendonBT-Bold
    /ClarendonBT-BoldCondensed
    /ClarendonBT-Heavy
    /ClarendonBT-Light
    /ClarendonBT-Roman
    /ClarendonBT-RomanCondensed
    /Classic
    /ClassicalGaramondBT-Bold
    /ClassicalGaramondBT-BoldItalic
    /ClassicalGaramondBT-Italic
    /ClassicalGaramondBT-Roman
    /Clocks
    /CloisterBlackBT-Regular
    /CloisterOpenFaceBT-Regular
    /ComicSansMS
    /ComicSansMS-Bold
    /CommercialScriptBT-Regular
    /CompactaBT-Black
    /CompactaBT-Bold
    /CompactaBT-BoldItalic
    /CompactaBT-Italic
    /CompactaBT-Light
    /CompactaBT-Roman
    /Composer
    /CooperBT-Black
    /CooperBT-BlackHeadline
    /CooperBT-BlackItalic
    /CooperBT-BlackItalicHeadline
    /CooperBT-BlackOutline
    /CooperBT-Bold
    /CooperBT-BoldItalic
    /CooperBT-Light
    /CooperBT-LightItalic
    /CooperBT-Medium
    /CooperBT-MediumItalic
    /CopperplateGothic-Bold
    /CopperplateGothicBT-Bold
    /CopperplateGothicBT-BoldCond
    /CopperplateGothicBT-Heavy
    /CopperplateGothicBT-Roman
    /CopperplateGothicBT-RomanCond
    /CopperplateGothic-Light
    /CountdownD
    /Courier
    /Courier10PitchBT-Bold
    /Courier10PitchBT-BoldItalic
    /Courier10PitchBT-Italic
    /Courier10PitchBT-Roman
    /Courier-Bold
    /Courier-BoldOblique
    /CourierNewPS-BoldItalicMT
    /CourierNewPS-BoldMT
    /CourierNewPS-ItalicMT
    /CourierNewPSMT
    /Courier-Oblique
    /CroissantD
    /CurlzMT
    /CushingITCbyBT-Heavy
    /CushingITCbyBT-HeavyItalic
    /DanceItalic
    /DavidaBoldBT-Regular
    /Decorated035BT-Regular
    /DellaRobbiaBT-Bold
    /DellaRobbiaBT-Roman
    /DeVinneBT-Italic
    /DeVinneBT-ItalicText
    /DeVinneBT-Roman
    /DeVinneBT-Text
    /DexGothicD
    /DextorD
    /DextorOutD
    /DfCalligraphicOrnamentsLetPlain
    /DfDiversionsLetPlain
    /DfDiversitiesLetPlain
    /DingbatsTwo
    /DiskusD-Medi
    /DL-Manel
    /Docu
    /DomBoldBT-Regular
    /DomCasualBT-Regular
    /DomDiagonalBT-Bold
    /DomDiagonalBT-Regular
    /Dutch766BT-BoldA
    /Dutch766BT-ItalicA
    /Dutch766BT-RomanA
    /Dutch801BT-Bold
    /Dutch801BT-BoldItalic
    /Dutch801BT-ExtraBold
    /Dutch801BT-ExtraBoldItalic
    /Dutch801BT-Italic
    /Dutch801BT-ItalicHeadline
    /Dutch801BT-Roman
    /Dutch801BT-RomanHeadline
    /Dutch801BT-SemiBold
    /Dutch801BT-SemiBoldItalic
    /Dutch809BT-BoldC
    /Dutch809BT-ItalicC
    /Dutch809BT-RomanC
    /Dutch823BT-BoldB
    /Dutch823BT-BoldItalicB
    /Dutch823BT-ItalicB
    /Dutch823BT-RomanB
    /EckmannD
    /Egyptian505BT-Bold
    /Egyptian505BT-Light
    /Egyptian505BT-Medium
    /Egyptian505BT-Roman
    /Egyptian710BT-RegularA
    /ElegantGaramondBT-Bold
    /ElegantGaramondBT-Italic
    /ElegantGaramondBT-Roman
    /Elephant-Regular
    /EmbassyBT-Regular
    /Emboss-Normal
    /EmpireBT-Regular
    /EnglischeSchT-Bold
    /EnglischeSchT-DemiBold
    /EnglischeSchT-Regu
    /English111AdagioBT-Regular
    /English111PrestoBT-Regular
    /English111VivaceBT-Regular
    /English157BT-Regular
    /EngraversGothicBT-Regular
    /EngraversMT
    /EngraversOldEnglishBT-Bold
    /EngraversOldEnglishBT-Regular
    /EngraversRomanBT-Bold
    /EngraversRomanBT-Regular
    /EnviroD
    /ErasITC-Bold
    /ErasITCbyBT-Bold
    /ErasITCbyBT-Book
    /ErasITCbyBT-Demi
    /ErasITCbyBT-Light
    /ErasITCbyBT-Medium
    /ErasITCbyBT-Ultra
    /ErasITC-Demi
    /ErasITC-Light
    /ErasITC-Medium
    /Euclid
    /Euclid-Bold
    /Euclid-BoldItalic
    /EuclidExtra
    /EuclidExtra-Bold
    /EuclidFraktur
    /EuclidFraktur-Bold
    /Euclid-Italic
    /EuclidMathOne
    /EuclidMathOne-Bold
    /EuclidMathTwo
    /EuclidMathTwo-Bold
    /EuclidSymbol
    /EuclidSymbol-Bold
    /EuclidSymbol-BoldItalic
    /EuclidSymbol-Italic
    /EuroSig
    /EuroSigMon
    /EwieD
    /Exotic350BT-Bold
    /Exotic350BT-DemiBold
    /Exotic350BT-Light
    /FelixTitlingMT
    /Fences
    /FencesPlain
    /FeniceITCbyBT-Bold
    /FeniceITCbyBT-BoldItalic
    /FeniceITCbyBT-Regular
    /FeniceITCbyBT-RegularItalic
    /FetteFraD
    /FlamencoD
    /FlamencoInlD
    /Flareserif821BT-Bold
    /Flareserif821BT-Light
    /Flareserif821BT-Roman
    /FlashD-Bold
    /FlashD-Ligh
    /FlemishScriptBT-Regular
    /FolioBT-Bold
    /FolioBT-BoldCondensed
    /FolioBT-Book
    /FolioBT-ExtraBold
    /FolioBT-Light
    /FolioBT-LightItalic
    /FolioBT-Medium
    /FolliesLetPlain
    /Formal436BT-Regular
    /FormalScript421BT-Regular
    /ForteMT
    /FrakturBT-Regular
    /FrankfurterHigD
    /FranklinGothic-Book
    /FranklinGothic-BookItalic
    /FranklinGothic-Demi
    /FranklinGothic-DemiCond
    /FranklinGothic-DemiItalic
    /FranklinGothic-Heavy
    /FranklinGothic-HeavyItalic
    /FranklinGothicITCbyBT-Book
    /FranklinGothicITCbyBT-BookItal
    /FranklinGothicITCbyBT-Demi
    /FranklinGothicITCbyBT-DemiItal
    /FranklinGothicITCbyBT-Heavy
    /FranklinGothicITCbyBT-HeavyItal
    /FranklinGothic-Medium
    /FranklinGothic-MediumCond
    /FranklinGothic-MediumItalic
    /Freeform710BT-Regular
    /Freeform721BT-Black
    /Freeform721BT-BlackItalic
    /Freeform721BT-Bold
    /Freeform721BT-BoldItalic
    /Freeform721BT-Italic
    /Freeform721BT-Roman
    /Freehand471BT-Regular
    /Freehand521BT-RegularC
    /Freehand575BT-RegularB
    /Freehand591BT-RegularA
    /FreestyleScrD
    /FreestyleScriptITC-Bold
    /FrenchScriptMT
    /FrizQuadrataITCbyBT-Bold
    /FrizQuadrataITCbyBT-Roman
    /Frutiger-Black
    /Frutiger-Bold
    /Frutiger-Roman
    /FrysBaskervilleBT-Roman
    /FuturaBlackBT-Regular
    /FuturaBT-Bold
    /FuturaBT-BoldCondensed
    /FuturaBT-BoldCondensedItalic
    /FuturaBT-BoldItalic
    /FuturaBT-Book
    /FuturaBT-BookItalic
    /FuturaBT-ExtraBlack
    /FuturaBT-ExtraBlackCondensed
    /FuturaBT-ExtraBlackCondItalic
    /FuturaBT-ExtraBlackItalic
    /FuturaBT-Heavy
    /FuturaBT-HeavyItalic
    /FuturaBT-Light
    /FuturaBT-LightCondensed
    /FuturaBT-LightItalic
    /FuturaBT-Medium
    /FuturaBT-MediumCondensed
    /FuturaBT-MediumItalic
    /GalliardITCbyBT-Bold
    /GalliardITCbyBT-BoldItalic
    /GalliardITCbyBT-Italic
    /GalliardITCbyBT-Roman
    /GandoBT-Regular
    /Garamond
    /Garamond-Bold
    /Garamond-Italic
    /GaramondITCbyBT-Bold
    /GaramondITCbyBT-BoldCondensed
    /GaramondITCbyBT-BoldCondItalic
    /GaramondITCbyBT-BoldItalic
    /GaramondITCbyBT-Book
    /GaramondITCbyBT-BookCondensed
    /GaramondITCbyBT-BookCondItalic
    /GaramondITCbyBT-BookItalic
    /GaramondNo4CyrTCY-Ligh
    /GaramondNo4CyrTCY-LighItal
    /GaramondNo4CyrTCY-Medi
    /Geometric212BT-Book
    /Geometric212BT-BookCondensed
    /Geometric212BT-Heavy
    /Geometric212BT-HeavyCondensed
    /Geometric231BT-BoldC
    /Geometric231BT-HeavyC
    /Geometric231BT-LightC
    /Geometric231BT-RomanC
    /Geometric415BT-BlackA
    /Geometric415BT-BlackItalicA
    /Geometric415BT-LiteA
    /Geometric415BT-LiteItalicA
    /Geometric415BT-MediumA
    /Geometric415BT-MediumItalicA
    /Geometric706BT-BlackB
    /Geometric706BT-BlackCondensedB
    /Geometric706BT-BoldCondensedB
    /Geometric706BT-MediumB
    /Geometric885BT-RegularD
    /GeometricSlab703BT-Bold
    /GeometricSlab703BT-BoldCond
    /GeometricSlab703BT-BoldItalic
    /GeometricSlab703BT-Light
    /GeometricSlab703BT-LightItalic
    /GeometricSlab703BT-Medium
    /GeometricSlab703BT-MediumCond
    /GeometricSlab703BT-MediumItalic
    /GeometricSlab703BT-XtraBold
    /GeometricSlab703BT-XtraBoldCond
    /GeometricSlab703BT-XtraBoldItal
    /GeometricSlab712BT-BoldA
    /GeometricSlab712BT-ExtraBoldA
    /GeometricSlab712BT-LightA
    /GeometricSlab712BT-LightItalicA
    /GeometricSlab712BT-MediumA
    /GeometricSlab712BT-MediumItalA
    /Georgia
    /Georgia-Bold
    /Georgia-BoldItalic
    /Georgia-Italic
    /GildeSorts
    /GillSansMT
    /GillSansMT-Bold
    /GillSansMT-BoldItalic
    /GillSansMT-Condensed
    /GillSansMT-ExtraCondensedBold
    /GillSansMT-Italic
    /GillSansMT-UltraBoldCondensed
    /GillSans-UltraBold
    /GlaserSteD
    /GloucesterMT-ExtraCondensed
    /GorillaITCbyBT-Regular
    /Gothic720BT-BoldB
    /Gothic720BT-BoldItalicB
    /Gothic720BT-ItalicB
    /Gothic720BT-LightB
    /Gothic720BT-LightItalicB
    /Gothic720BT-RomanB
    /Gothic725BT-BlackA
    /Gothic725BT-BoldA
    /Gothic821CondensedBT-Regular
    /GothicNo13BT-Regular
    /GoudyCatalogueBT-Regular
    /GoudyHandtooledBT-Regular
    /GoudyOldStyleBT-Bold
    /GoudyOldStyleBT-BoldItalic
    /GoudyOldStyleBT-ExtraBold
    /GoudyOldStyleBT-Italic
    /GoudyOldStyleBT-Roman
    /GoudyOldStyleT-Bold
    /GoudyOldStyleT-Italic
    /GoudyOldStyleT-Regular
    /GoudySansITCbyBT-Black
    /GoudySansITCbyBT-BlackItalic
    /GoudySansITCbyBT-Bold
    /GoudySansITCbyBT-BoldItalic
    /GoudySansITCbyBT-Light
    /GoudySansITCbyBT-LightItalic
    /GoudySansITCbyBT-Medium
    /GoudySansITCbyBT-MediumItalic
    /Greek-WSI
    /GriffonPSMT
    /GrizzlyITCbyBT-Regular
    /GrouchITCbyBT-Regular
    /Haettenschweiler
    /HandelGotD-Bold
    /HandelGotD-Ligh
    /HandelGothicBT-Regular
    /Hardcore
    /HarlowD
    /HazelLetPlain
    /HehenHebT-Bold
    /Helvetica
    /Helvetica-Bold
    /Helvetica-BoldOblique
    /Helvetica-Oblique
    /HoboBT-Regular
    /HomePlanning
    /HomePlanning2
    /HoratioD-Bold
    /HoratioD-Ligh
    /HoratioD-Medi
    /HorndonD
    /Humanist521BT-Bold
    /Humanist521BT-BoldCondensed
    /Humanist521BT-BoldItalic
    /Humanist521BT-ExtraBold
    /Humanist521BT-Italic
    /Humanist521BT-Light
    /Humanist521BT-LightItalic
    /Humanist521BT-Roman
    /Humanist521BT-RomanCondensed
    /Humanist521BT-UltraBold
    /Humanist521BT-XtraBoldCondensed
    /Humanist531BT-BlackA
    /Humanist531BT-BoldA
    /Humanist531BT-RomanA
    /Humanist531BT-UltraBlackA
    /Humanist777BT-BlackB
    /Humanist777BT-BlackItalicB
    /Humanist777BT-BoldB
    /Humanist777BT-BoldItalicB
    /Humanist777BT-ItalicB
    /Humanist777BT-LightB
    /Humanist777BT-LightItalicB
    /Humanist777BT-RomanB
    /Humanist970BT-BoldC
    /Humanist970BT-RomanC
    /HumanistSlabserif712BT-Black
    /HumanistSlabserif712BT-Bold
    /HumanistSlabserif712BT-Italic
    /HumanistSlabserif712BT-Roman
    /HuxleyVerticalBT-Regular
    /IceAgeD
    /Impact
    /ImperialBT-Bold
    /ImperialBT-Italic
    /ImperialBT-Roman
    /ImpressBT-Regular
    /ImprintMT-Shadow
    /Incised901BT-Black
    /Incised901BT-Bold
    /Incised901BT-BoldCondensed
    /Incised901BT-Compact
    /Incised901BT-Italic
    /Incised901BT-Light
    /Incised901BT-Nord
    /Incised901BT-NordItalic
    /Incised901BT-Roman
    /Industrial736BT-Italic
    /Industrial736BT-Roman
    /Informal011BT-Black
    /Informal011BT-Roman
    /IowanOldStyleBT-Black
    /IowanOldStyleBT-BlackItalic
    /IowanOldStyleBT-Bold
    /IowanOldStyleBT-BoldItalic
    /IowanOldStyleBT-Italic
    /IowanOldStyleBT-Roman
    /Ipa-samdUclphon1SILDoulosL
    /Ipa-samdUclphon1SILDoulosLBold
    /Ipa-samdUclphon1SILDoulosLBoldItalic
    /Ipa-samdUclphon1SILDoulosLItalic
    /Ipa-sammUclphon1SILManuscriptL
    /Ipa-sammUclphon1SILManuscriptLBold
    /Ipa-sammUclphon1SILManuscriptLBoldItalic
    /Ipa-sammUclphon1SILManuscriptLItalic
    /Ipa-samsUclphon1SILSophiaL
    /Ipa-samsUclphon1SILSophiaLBold
    /Ipa-samsUclphon1SILSophiaLItalic
    /Japanese-Generic1
    /Jazz
    /KabarettD
    /KabelITCbyBT-Book
    /KabelITCbyBT-Demi
    /KabelITCbyBT-Medium
    /KabelITCbyBT-Ultra
    /KaufmannBT-Bold
    /KaufmannBT-Regular
    /Kidnap
    /KingTut1
    /KingTut2
    /KisBT-Italic
    /KisBT-Roman
    /Korean-Generic1
    /KorinnaITCbyBT-Bold
    /KorinnaITCbyBT-KursivBold
    /KorinnaITCbyBT-KursivRegular
    /KorinnaITCbyBT-Regular
    /Kuenstler480BT-Black
    /Kuenstler480BT-Bold
    /Kuenstler480BT-BoldItalic
    /Kuenstler480BT-Italic
    /Kuenstler480BT-Roman
    /KunstlerschreibschD-Bold
    /KunstlerschreibschD-Medi
    /LandscapePlanning
    /Lapidary333BT-Black
    /Lapidary333BT-Bold
    /Lapidary333BT-BoldItalic
    /Lapidary333BT-Italic
    /Lapidary333BT-Roman
    /LasVegasD
    /Latin725BT-Bold
    /Latin725BT-BoldItalic
    /Latin725BT-Italic
    /Latin725BT-Medium
    /Latin725BT-MediumItalic
    /Latin725BT-Roman
    /LatinExtraCondensedBT-Regular
    /LatinWidD
    /LcdD
    /LeawoodITCbyBT-Book
    /LeawoodITCbyBT-BookItalic
    /LetterGothic12PitchBT-Bold
    /LetterGothic12PitchBT-BoldItal
    /LetterGothic12PitchBT-Italic
    /LetterGothic12PitchBT-Roman
    /LetterGothicMT
    /LetterGothicMT-Bold
    /LetterGothicMT-BoldOblique
    /LetterGothicMT-Oblique
    /LibertyBT-Regular
    /LibertyD
    /LibraBT-Regular
    /LifeBT-Bold
    /LifeBT-BoldItalic
    /LifeBT-Italic
    /LifeBT-Roman
    /Lithograph
    /Lithograph-Bold
    /LithographLight
    /Love
    /LubalinGraphITCbyBT-Bold
    /LubalinGraphITCbyBT-Book
    /LubalinGraphITCbyBT-Medium
    /LubalinGraphITCbyBT-XtraLight
    /LuciaBT-Regular
    /LucidaConsole
    /LucidaSans
    /LucidaSans-Demi
    /LucidaSans-DemiItalic
    /LucidaSans-Italic
    /LucidaSans-Typewriter
    /LucidaSans-TypewriterBold
    /LucidaSans-TypewriterBoldOblique
    /LucidaSans-TypewriterOblique
    /LucidaSansUnicode
    /LydianBT-Bold
    /LydianBT-BoldItalic
    /LydianBT-Italic
    /LydianBT-Roman
    /LydianCursiveBT-Regular
    /MachineITCbyBT-Regular
    /MaiandraGD-Regular
    /MandarinD
    /Map-Symbols
    /MariageD
    /MattAntiqueBT-Bold
    /MattAntiqueBT-Italic
    /MattAntiqueBT-Roman
    /Mega
    /MetropolitainesD
    /MICR10byBT-Regular
    /MICR12byBT-Regular
    /MICR13byBT-Regular
    /MicrogrammaD-BoldExte
    /MicrogrammaD-MediExte
    /MilanoLet
    /Minion-Web
    /MiraraeBT-Bold
    /MiraraeBT-Roman
    /MisterEarlBT-Regular
    /Modern20BT-ItalicB
    /Modern20BT-RomanB
    /Modern735BT-RomanA
    /Modern880BT-Bold
    /Modern880BT-Italic
    /Modern880BT-Roman
    /MonaLisaRecutITC-Normal
    /Monospace821BT-Bold
    /Monospace821BT-BoldItalic
    /Monospace821BT-Italic
    /Monospace821BT-Roman
    /Monotypecom
    /MonotypeSorts
    /MorseCode
    /MotterFemD
    /MSOutlook
    /MT-Extra
    /MT-Symbol
    /MT-Symbol-Italic
    /MurrayHillBT-Bold
    /Music
    /NevisonCasD
    /Newage
    /NewBaskervilleITCbyBT-Bold
    /NewBaskervilleITCbyBT-BoldItal
    /NewBaskervilleITCbyBT-Italic
    /NewBaskervilleITCbyBT-Roman
    /News701BT-BoldA
    /News701BT-ItalicA
    /News701BT-RomanA
    /News702BT-Bold
    /News702BT-BoldItalic
    /News702BT-Italic
    /News702BT-Roman
    /News705BT-BoldB
    /News705BT-BoldItalicB
    /News705BT-ItalicB
    /News705BT-RomanB
    /News706BT-BoldC
    /News706BT-ItalicC
    /News706BT-RomanC
    /NewsGothicBT-Bold
    /NewsGothicBT-BoldCondensed
    /NewsGothicBT-BoldCondItalic
    /NewsGothicBT-BoldExtraCondensed
    /NewsGothicBT-BoldItalic
    /NewsGothicBT-Demi
    /NewsGothicBT-DemiItalic
    /NewsGothicBT-ExtraCondensed
    /NewsGothicBT-Italic
    /NewsGothicBT-ItalicCondensed
    /NewsGothicBT-Light
    /NewsGothicBT-LightItalic
    /NewsGothicBT-Roman
    /NewsGothicBT-RomanCondensed
    /NewtextITCbyBT-Regular
    /NewtextITCbyBT-RegularItalic
    /NicolasCocT-Blac
    /NicolasCocT-Regu
    /NicolasCocT-ReguItal
    /NimbusRomDGR-Bold
    /NimbusRomDGR-BoldItal
    /NimbusRomDGR-Regu
    /NimbusRomDGR-ReguItal
    /NormandeBT-Italic
    /NormandeBT-Roman
    /NovareseITCbyBT-Bold
    /NovareseITCbyBT-BoldItalic
    /NovareseITCbyBT-Book
    /NovareseITCbyBT-BookItalic
    /Nowdance
    /NuptialBT-Regular
    /OCRAbyBT-Regular
    /OCRAExtended
    /OCRB10PitchBT-Regular
    /OfficePlanning
    /OkayD
    /OldTowneNo536D
    /OnyxBT-Regular
    /OrandaBT-Bold
    /OrandaBT-BoldCondensed
    /OrandaBT-BoldItalic
    /OrandaBT-Italic
    /OrandaBT-Roman
    /OrandaBT-RomanCondensed
    /OratorBT-FifteenPitch
    /OratorBT-TenPitch
    /OrbitBbyBT-Regular
    /OriginalGaramondBT-Bold
    /OriginalGaramondBT-BoldItalic
    /OriginalGaramondBT-Italic
    /OriginalGaramondBT-Roman
    /OzHandicraftBT-Roman
    /PabloLetPlain
    /PalaceScriptMT
    /ParisianBT-Regular
    /ParkAvenueBT-Regular
    /Perpetua
    /PerpetuaTitlingMT-Light
    /Petra
    /PhotoBold
    /PhyllisD
    /Pica10PitchBT-Roman
    /PioneerITCbyBT-Regular
    /PiranesiItalicBT-Regular
    /PlaybillBT-Regular
    /PlayingCards
    /PlazaD-Regu
    /Pop
    /PosterBodoniBT-Italic
    /PosterBodoniBT-Roman
    /Present
    /Prestige12PitchBT-Bold
    /Prestige12PitchBT-BoldItalic
    /Prestige12PitchBT-Italic
    /Prestige12PitchBT-Roman
    /PrincetownD
    /PSL-TX
    /PTBarnumBT-Regular
    /PumpTriD
    /QuicksilverITC-Normal
    /QuillScript-Normal
    /QuorumITCbyBT-Black
    /QuorumITCbyBT-Light
    /QuorumITCbyBT-Medium
    /RageItalic
    /RageItalicLetPlain
    /RaleighBT-Bold
    /RaleighBT-DemiBold
    /RaleighBT-ExtraBold
    /RaleighBT-Light
    /RaleighBT-Medium
    /RaleighBT-Roman
    /Rap
    /Remember
    /RevueBT-Regular
    /Ribbon131BT-Bold
    /Ribbon131BT-Regular
    /Rock
    /Rockwell-Bold
    /Rockwell-Condensed
    /Rockwell-CondensedBold
    /Rockwell-ExtraBold
    /Rockwell-Italic
    /RomanaBT-Bold
    /RomanaBT-Roman
    /RubberStampLetPlain
    /SchadowBT-Black
    /SchadowBT-BlackCondensed
    /SchadowBT-Bold
    /SchadowBT-Light
    /SchadowBT-LightCursive
    /SchadowBT-Roman
    /SchneidlerBT-Black
    /SchneidlerBT-BlackItalic
    /SchneidlerBT-Bold
    /SchneidlerBT-BoldItalic
    /SchneidlerBT-Italic
    /SchneidlerBT-Light
    /SchneidlerBT-LightItalic
    /SchneidlerBT-Medium
    /SchneidlerBT-MediumItalic
    /SchneidlerBT-Roman
    /ScribaLetPlain
    /Script12PitchBT-Roman
    /ScriptMTBold
    /SeagullBT-Bold
    /SeagullBT-Heavy
    /SeagullBT-Light
    /SeagullBT-Medium
    /Semaphore
    /SerifaBT-Black
    /SerifaBT-Bold
    /SerifaBT-BoldCondensed
    /SerifaBT-Italic
    /SerifaBT-Light
    /SerifaBT-LightItalic
    /SerifaBT-Roman
    /SerifaBT-Thin
    /SerifaBT-ThinItalic
    /SerpentineD-Bold
    /SerpentineD-BoldItal
    /ShotgunBlanksBT-Regular
    /ShotgunBT-Regular
    /SignLanguage
    /Signs
    /Slicker
    /SlipstreamLetPlain
    /SloganD
    /SnellBT-Black
    /SnellBT-Bold
    /SnellBT-Regular
    /Software
    /SouvenirITCbyBT-Demi
    /SouvenirITCbyBT-DemiItalic
    /SouvenirITCbyBT-Light
    /SouvenirITCbyBT-LightItalic
    /Square721Blk-Italic
    /Square721Blk-Normal
    /Square721-BoldItalic
    /Square721BT-Bold
    /Square721BT-BoldCondensed
    /Square721BT-BoldExtended
    /Square721BT-Roman
    /Square721BT-RomanCondensed
    /Square721BT-RomanExtended
    /Square721Demi-Italic
    /SquareSlabserif711BT-Bold
    /SquareSlabserif711BT-Light
    /SquareSlabserif711BT-Medium
    /SquireD-Bold
    /SquireD-Regu
    /Staccato222BT-Regular
    /Staccato555BT-RegularA
    /StencilBT-Regular
    /StopD
    /StuyvesantBT-Regular
    /StymieBT-Bold
    /StymieBT-BoldItalic
    /StymieBT-ExtraBold
    /StymieBT-ExtraBoldCondensed
    /StymieBT-Light
    /StymieBT-LightItalic
    /StymieBT-Medium
    /StymieBT-MediumItalic
    /Swiss721BT-Black
    /Swiss721BT-BlackCondensed
    /Swiss721BT-BlackCondensedItalic
    /Swiss721BT-BlackExtended
    /Swiss721BT-BlackItalic
    /Swiss721BT-BlackOutline
    /Swiss721BT-BlackRounded
    /Swiss721BT-Bold
    /Swiss721BT-BoldCondensed
    /Swiss721BT-BoldCondensedItalic
    /Swiss721BT-BoldCondensedOutline
    /Swiss721BT-BoldExtended
    /Swiss721BT-BoldItalic
    /Swiss721BT-BoldOutline
    /Swiss721BT-BoldRounded
    /Swiss721BT-Heavy
    /Swiss721BT-HeavyItalic
    /Swiss721BT-Italic
    /Swiss721BT-ItalicCondensed
    /Swiss721BT-Light
    /Swiss721BT-LightCondensed
    /Swiss721BT-LightCondensedItalic
    /Swiss721BT-LightExtended
    /Swiss721BT-LightItalic
    /Swiss721BT-Medium
    /Swiss721BT-MediumItalic
    /Swiss721BT-Roman
    /Swiss721BT-RomanCondensed
    /Swiss721BT-RomanExtended
    /Swiss721BT-Thin
    /Swiss721BT-ThinItalic
    /Swiss911BT-ExtraCompressed
    /Swiss911BT-UltraCompressed
    /Swiss921BT-RegularA
    /Sydnie
    /Symbol
    /SymbolMT
    /SymbolProportionalBT-Regular
    /TagLetPlain
    /Tahoma
    /Tahoma-Bold
    /TangoBT-Regular
    /Techno
    /Thanks
    /Thehits
    /ThunderbirdBT-Regular
    /TiffanyITCbyBT-Demi
    /TiffanyITCbyBT-DemiItalic
    /TiffanyITCbyBT-Heavy
    /TiffanyITCbyBT-HeavyItalic
    /TiffanyITCbyBT-Light
    /TiffanyITCbyBT-LightItalic
    /TigerRagLetPlain
    /Times-Bold
    /Times-BoldItalic
    /TimeScrD-Bold
    /TimeScrD-Ligh
    /TimeScrD-Medi
    /Times-Italic
    /TimesNewRomanMT-ExtraBold
    /TimesNewRomanPS-BoldItalicMT
    /TimesNewRomanPS-BoldMT
    /TimesNewRomanPS-ItalicMT
    /TimesNewRomanPSMT
    /Times-Roman
    /Transitional511BT-Bold
    /Transitional511BT-BoldItalic
    /Transitional511BT-Italic
    /Transitional511BT-Roman
    /Transitional521BT-BoldA
    /Transitional521BT-CursiveA
    /Transitional521BT-RomanA
    /Transitional551BT-MediumB
    /Transitional551BT-MediumItalicB
    /Trebuchet-BoldItalic
    /TrebuchetMS
    /TrebuchetMS-Bold
    /TrebuchetMS-Italic
    /TrumpetLite-Bold
    /TrumpetLite-BoldItalic
    /TrumpetLiteItalic
    /TrumpetLite-Normal
    /TwCenMT-Bold
    /TwCenMT-BoldItalic
    /TwCenMT-CondensedBold
    /TwCenMT-CondensedExtraBold
    /TwCenMT-CondensedMedium
    /TwCenMT-Medium
    /TwCenMT-MediumItalic
    /TypoUprightBT-Regular
    /UmbraBT-Regular
    /UniversityRomanBT-Bold
    /UniversityRomanBT-Regular
    /Unplug
    /URWWoodTypD
    /VAGRoundedBT-Regular
    /Venetian301BT-Demi
    /Venetian301BT-DemiItalic
    /Venetian301BT-Italic
    /Venetian301BT-Roman
    /Verdana
    /Verdana-Bold
    /Verdana-BoldItalic
    /Verdana-Italic
    /VictorianD
    /VinetaBT-Regular
    /VivaldiD
    /VladimirScrD
    /Webdings
    /WeddingTextBT-Regular
    /WeidemannITCbyBT-Bold
    /WeidemannITCbyBT-BoldItalic
    /WindsorBT-Elongated
    /WindsorBT-Light
    /WindsorBT-LightCondensed
    /WindsorBT-Outline
    /WindsorBT-Roman
    /Wingdings-Regular
    /Xmas
    /ZapfCalligraphic801BT-Bold
    /ZapfCalligraphic801BT-BoldItal
    /ZapfCalligraphic801BT-Italic
    /ZapfCalligraphic801BT-Roman
    /ZapfChanceryITCbyBT-Bold
    /ZapfChanceryITCbyBT-Demi
    /ZapfChanceryITCbyBT-Medium
    /ZapfChanceryITCbyBT-MediumItal
    /ZapfDingbats
    /ZapfDingbatsITCbyBT-Regular
    /ZapfElliptical711BT-Bold
    /ZapfElliptical711BT-BoldItalic
    /ZapfElliptical711BT-Italic
    /ZapfElliptical711BT-Roman
    /ZapfHumanist601BT-Bold
    /ZapfHumanist601BT-BoldItalic
    /ZapfHumanist601BT-Demi
    /ZapfHumanist601BT-DemiItalic
    /ZapfHumanist601BT-Italic
    /ZapfHumanist601BT-Roman
    /ZapfHumanist601BT-Ultra
    /ZapfHumanist601BT-UltraItalic
    /ZinjaroLetPlain
    /ZurichBT-Black
    /ZurichBT-BlackExtended
    /ZurichBT-BlackItalic
    /ZurichBT-Bold
    /ZurichBT-BoldCondensed
    /ZurichBT-BoldCondensedItalic
    /ZurichBT-BoldExtended
    /ZurichBT-BoldExtraCondensed
    /ZurichBT-BoldItalic
    /ZurichBT-ExtraBlack
    /ZurichBT-ExtraCondensed
    /ZurichBT-Italic
    /ZurichBT-ItalicCondensed
    /ZurichBT-Light
    /ZurichBT-LightCondensed
    /ZurichBT-LightCondensedItalic
    /ZurichBT-LightExtraCondensed
    /ZurichBT-LightItalic
    /ZurichBT-Roman
    /ZurichBT-RomanCondensed
    /ZurichBT-RomanExtended
    /ZurichBT-UltraBlackExtended
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages false
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages false
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 350
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /AntiAliasGrayImages false
  /CropGrayImages false
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages false
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /AntiAliasMonoImages false
  /CropMonoImages false
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects true
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<
    /ENU ()
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AllowImageBreaks true
      /AllowTableBreaks true
      /ExpandPage false
      /HonorBaseURL true
      /HonorRolloverEffect false
      /IgnoreHTMLPageBreaks false
      /IncludeHeaderFooter false
      /MarginOffset [
        0
        0
        0
        0
      ]
      /MetadataAuthor ()
      /MetadataKeywords ()
      /MetadataSubject ()
      /MetadataTitle ()
      /MetricPageSize [
        0
        0
      ]
      /MetricUnit /inch
      /MobileCompatible 0
      /Namespace [
        (Adobe)
        (GoLive)
        (8.0)
      ]
      /OpenZoomToHTMLFontSize false
      /PageOrientation /Portrait
      /RemoveBackground false
      /ShrinkContent true
      /TreatColorsAs /MainMonitorColors
      /UseEmbeddedProfiles false
      /UseHTMLTitleAsMetadata true
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /BleedOffset [
        0
        0
        0
        0
      ]
      /ConvertColors /NoConversion
      /DestinationProfileName (sRGB IEC61966-2.1)
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements true
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MarksOffset 6
      /MarksWeight 0.250000
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PageMarksFile /RomanDefault
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2540 2540]
  /PageSize [595.245 841.846]
>> setpagedevice


