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Which Qualifications does this Guide
Cover?

This guide provides essential information for BTEC programme teams on the
planning and implementation of the internal assessment of the following
BTEC qualifications:

e BTEC Levell/EntryLevel Introductory Suite

e BTEC Levell/2Firsts

e BTEC 2010 Level 3Nationals, Level 2, Level1,and Entry Level

e NewPearsonBTEC International Level 3, Level 2 Applied Science
qualifications 2020 and Level 2 Art and Design qualifications 2021

It does not cover:

e BTECEntry Level (legacy programmes)

e BTEC Levell(legacyungraded programmes)

e BTEC Specialist programmes from Entry to Level 3
e BTECPSD, Workskills and Skilled for Life

e BTEC HigherNationals (Level 4-7)
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Planning for Assessment

Making time for planning is the best way of ensuring everythingisin place forrobust
assessment.

Assessment Plans

The assessment planis aworking document and as such may needto be changed during
the year. The use of version numbers will create a clear audit trail if this happens. Robust
assessment plans should be developed jointly by the programme team and be verified by
the Lead Internal Verifierwho should ensure that the units chosen meet the rules of
combination for that specific programme.

As a minimum requirement, the assessment plan should include:

¢ namesof allAssessors and Internal Verifiers

e scheduling forassignment hand-out dates; including Pearson Set
Assignments fornew Pearson BTEC International Level 3and Level 2
Applied Science qualifications 2020 and Level 2 Art and Design

1G)

qualifications 2021
e deadlinesforassessments
e scheduling forinternal verification
e scheduling of the opportunity forresubmission

In designing the assessment plan, the splitting of Learning Aims/Objectives across
assignments and/or the provision for extra assignments or tasks to meet the Merit or
Distinction criteriais not permitted. Tasks must be written to allow the opportunity forthe
fullachievement of Pass, Merit and Distinction criteria within each learning aim.

A BTEC qualificationis comprised of individual units that cover specific topics. Both aunit-
by-unit approach and anintegrated approach are valid and appropriate delivery methods.
If deciding to deliverthrough anintegrated approach, itisimportant to map the assessment
of evidence against assessment criteria across units and maintain accurate records of
learner achievement for each unit.
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Itis alsoimportant to consider the published guidance in the unit specificationto ensure a
coherent programme of study. Forexample, core units often provide a foundation of
knowledge for otherunits and synoptic assessment should be carefully planned so
assessment takes place towards the end of the programme. For programmes where units
are successfully integrated, the assessment plan should provide the appropriate
assessment criteriaforeach unit.

When planning for assessment you should consider:

e unit/component sequencing orintegration - including planning of
synoptic assessments

e rulesof combination (see sections 2 and 9 in subject specification)

e valuesof units selected appropriate to size of qualification

e assignmentsandprojects

e resource planning, such aswhen to deploy specialist staff

@ e timetabling, events, shows and trips

e schemesofwork

e accesstoexternalresources

e planning assignment deadlines across the programme to ensure a
continually balanced workload for learners

o feedbackfromlearners and from external sources, such as progression
providers

e ensuring authenticity of learner work

Planning Internal Verification

Internal verificationis a quality assurance approach used to monitorassessment practices
and decisions. Dates for this activity to take place for both first and resubmission should be
established and detailed on the assessment plan before the programme commences.

Full guidance oninternal verification can be foundin the BTEC Centre Guide to Internal
Verification. This can be accessed here on our quality assurance webpage.
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Frequently Asked Questions

Can| structure my BTEC programme in any way that | want?

Yes. Your delivery plan needs to enable yourlearners to achieve the best they can however,
there are afew points to consider when planning your programme such as:

e Learnersmustberegistered ontothe programme forany assessment to be valid.

e Checking sampling requirements and deadlines to make sure you will have standards
verification samples ready for submission at the right time.

e Doesyourplan make best use of synoptic units so yourlearners can draw on their
learning across the programme to develop the knowledge and skills required to achieve
the very best they can?

e Doestheplanreflect the unit guidancein the specification?

If you are unsure about any of these points or need any help when planning your
programme, contact your Subject Advisor or International Quality Manager who will be
happy to help.

Canlamend my assessment plan?

Yes. Thisis aworking document. Dates plannedinto your assessment plans can be
amended. We recommend that you use version control to avoid confusion and so that there
is a full audit trail. During the standards verification process, you willneed to make sure your
Pearson Standards Verifieris notified of any significant changes via email.

Canluse my centre’s assessment and verification forms, or must | use the
Pearson templates?

Yes. We're happy for centres to design and use theirown forms. Allwe ask is that in addition
to theirownrequirements, centres alsoinclude what we have in ourtemplates as a
minimum.

| have several late starters. How do | plan for their assessment?

You can create a separate assessment planif these learners are following different dates so
that you can show where assessment will take place forthese learners.

Author: QDAM Page 8 0of45 Version: V1.0

Approver: International Team Manager Classification: Public Date: October2025



For BTEC assessment, what is considered a conflict of interest?

Potential conflict of interests caninclude:

e acloserelation, spouse or partnerwithinthe centre whoiis either alearner oranother
member of staff

e acloserelation, spouse orpartneracting as a Standards Verifier or other external quality
assurancerole

Individuals should be forthcoming in disclosing any activity that might represent a conflict
of interest.

What information do we need to record for a conflict of interest?

The log should include programme details, and the names and relationships of the parties
involved, along with an outline of the assessment planin terms of who is delivering each
unit/component on that programme. You should also note any relationship to other
assessors e.g., line manager, internal verifieretc.

How can we mitigate the risk of a conflict of interest?

You should consider possibilities foramending delivery in some way; can the learner be
moved to another group for that unit/component which is delivered by someone else? Can
someone else assess the unit/component?

You should put stepsin place toindependently verify the work of any assessor orinternal
verifierinvolved. This can be indicated on yourinternal verification plan.

oy
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Assessment and Grading

Before attempting any assessment on a BTEC qualification, learners must be registered on
the programme.

Guidance on how to do this can be found here. You should also referto yourcentre’s
Registration Policy.

Forinternally assessed units, the format of assessmentis an assignment taken afterthe
content of the unit, or part of the unit if several assignments are used, has been delivered.
An assignment may take a variety of forms, including practical and written types. An
assignmentis adistinct activity, completedindependently by learners, thatis separate
from teaching, practice, exploration, and other activities that learners complete with
direction from teachers.

An assignmentisissuedtolearners as an assignment brief with a defined start date, a
completion date, and clearrequirements for the evidence that they need to provide. There
may be specific observed practical components during the assignment period.
Assignments can be divided into tasks and may require several forms of evidence. A valid
assignment will enable a clear and formal assessment outcome, based on the assessment
criteria. Formost units, teachers will set the assignments. For controlled assessment units,
Pearson will set the assignment.

The Assessor should decide when the learneris suitably prepared to undertake the
assessment andissue the Assignment. Once learners have beenissued with an assignment,
itis essential they work independently to produce and prepare theirevidence for
assessment.

Before commencing an assessment, the Assessor should take care to ensure
each learnerunderstands:

e theassessmentrequirements

e thenature of the evidence they need to produce

e theimportance of time management and meeting deadlines, including the
consequences forlate submission and rules of resubmission and retakes

e theimportance of submitting authentic work (including the impact of
plagiarism and use of Artificial Intelligence).

Author: QDAM Page10 of 45 Version: V1.0

Approver: International Team Manager Classification: Public Date: October2025


https://qualifications.pearson.com/en/support/support-topics/registrations-and-entries/vocational-registrations.html

Reasonable Adjustments for Internal Assessments

At the point of accepting alearneronto a programme, or prior to an assessment taking
place, assessors should identify if any actionis required to help reduce the impact of a
disability or difficulty which could place the learner at a substantial disadvantage in the
assessment.

Any reasonable adjustment applied must not affect the validity or reliability of
the assessment, influence the outcome, or give a learner an unfair advantage,
examples of reasonable adjustments include:

e extendingthe deadline beyond that permittedin yourassessment policy
e adapting orchanging the method of assessment

e providing assistance during assessment (i.e.,areaderor a scribe)

e re-organisingthe assessment physical environment

e using assistive technology

Examples of situations or circumstances that may require reasonable
adjustments to be applied include:

e anxiety ordepression

e late starter -transferfromanothercentre
e disability

e pregnancy

e traumatic past experience

e brokenlimb
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Key considerations:

e eachsituation should be considered separately, asno learners are the same

e Howlonghasthe situation had animpact?

e medical evidence must be from official sources - cannot be self-diagnosed

e aretheremeasures orsupportyou canputinplace to alleviate the need to
apply for Special Considerations

e advisereferto JCQ Guidance onlinks

If reasonable adjustments are applied this must be recorded on an RA1 form, thisisretained
inthe assessment records and must be shared with the standards verifierwhen the
assessments are externally verified.

Further guidance can be foundin the Supplementary guidance forreasonable adjustments
and special considerationininternal assessments and on the website page Special
Reqguirements and Reasonable adjustments

Before yourlearners start an assessment, the Assessor should:

e beconfident they are sufficiently preparedto
undertake the assessment and can do so
independently

e encourage themtoaim at “gettingitright” on
first submission so they are notrelyingon a
repeat submission orretake where applicable

This will help learners develop responsibility for their own achievement and prepare them
forthe world of work or Higher Education.
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Frequently Asked Questions

Can we design our own Assignment Briefs?

Yes. We are happy foryou to design your own assignment briefs around your needs and
requirements. However, we provide Authorised Assignment Briefs (AABs) to save you time,
and these are foundin the course materials section of the relevant specification pages on
ourwebsite.

Do Assignment Briefs need to cover all unit content?

No. Yourassignment brief needs to coverjust whatis being assessed sono need toinclude
the entire unit content.

Assessors are expected to deliver (teach) the unit content fully. You must cover all the
elements of content, apart from anything preceded by ‘e.g.” which is merely an example of
what you may choose to cover.

Alearneris notrequiredto provide evidence for all the unit content butisrequired to
provide sufficient evidence to address the assessment and grading criteria to successfully
achieve the unit,

Please rememberthat Learning Aims should not be split across Assignments.

Can we adapt the Authorised Assignment Briefs?

Yes. We would encourage the review of AABs to ensure the scenarioisrelevant to your
locality, community, and learners. Also consider the assessment method and feel free to
adaptit to show innovation and recognition of learner needs.

Submission of Evidence

Only one submissionis allowed for each assignment.

The Assessoris expectedto formally record the assessment result and confirm the
achievement of specific assessment criteria.

Eachlearner should submit: evidence towards the targeted assessment criteria.
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Assessment Language

e Allwork should be submittedin English unless prior approvalis obtained.
The use of languages in qualifications policy contains full details of what
isrequired. This can be accessed here on the Pearson policies and
guidance for centreswebpage.

@ e asignedanddateddeclaration of authenticity with each assignment
\ which confirms they have produced the evidence themselves.

e Thedeclaration canbe either:
o ontheassessmentrecord,
o aseparatelearnerauthenticity declaration,
o anelectronic platform, or
o byincorporating alearnerdeclarationinto an Assignment Brief front

sheet

Using Electronic Signatures

e Electronic signatures are permitted on all assessment documentation if
thereis an audit trail to supportits authenticity. This also includeslearner
and parental signatures where required.

e Thesimplestwaytodo thisisto ensure that signatures are electronic
and take the format of a centre issued email address for both the learner

@ and the LIV. Note that achange in font style isnot considered an
electronic signature.

e Alternatively, you could validate through:

o anemailfrom the learner/Assessor with the record attached to show
that it has been sent fromthem

o asystemlogtoshow thatthelearner/Assessorhas submittedthe
record
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Meeting Deadlines

e Settingand meeting deadlines forassessmentis an essential part of
BTEC delivery. Learners should be assessed fairly and consistently, anc
learners should not be advantaged by having additional time to
complete assignments.

¢ Youshouldhaveinplace aclearassessment procedure foralearnerto
formally apply for an extension if they have genuine reasons for not
meeting adeadline, such asillness. If an extensionis granted, the new
deadline should be adhered to andrecorded. This should be covered
with learnersin theirinduction at the start of the programme.

Q)

e Pleasenote thatonce evidenceis acceptedforassessment, learners
are not to be penalised purely for submitting work late, unless thisis
explicitly includedin the Merit or Distinction assessment criteriaand/or
the associated assessment guidance. Only the assessment criteria for
the units/components can be used for assessment decisions.

e |Ifalearnerisunable to use an extension opportunity, thenit may be
appropriate torequest special considerations. For further details pleas
referto the Supplementary guidance forreasonable adjustments and
special consideration. This can be accessed here on the Pearson

policies and guidance forcentres webpage

Authenticity and Authentication

Assessors should only accept evidence forassessment thatis authentic, i.e., thatis the
learner’'s own work and that can be judged fully to see whetherit meets the assessment
criteria. Learners are asked to authenticate the evidence that they provide for assessment
by signing a declaration stating thatitis theirown work at the point of submission.

Assessors should ensure that authenticity is considered when setting assignments. For
example, ensuring that each learnerhas a different focus forresearch couldreduce
opportunities for copying or collusion.
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ltisimportant that the authentication of all evidence can be validated. When practical and
performance evidenceisused, itisimportant to consider how supporting evidence could
be captured using videos, recordings, photographs, handouts, task sheets etc.

The authentication of learner evidence is the responsibility of each centre. If through the
assessment processitis found that some orallthe evidence is not authentic, Assessors
needto take appropriate action, including invoking centre malpractice policies as required.

Artificial Intelligence (Al) Use in Assessments

While the potential for student artificial intelligence (Al) misuse is new, most of the ways to
prevent its misuse and mitigate the associatedrisks are not; centres will already have
established measuresin place to ensure that students are aware of the importance of
submitting theirown independent work for assessment and foridentifying potential
malpractice. The JCQ guidance reminds teachers and assessors of best practice in this
area, applyingitinthe context of Aluse.

The guidance emphasises the following requirements:

¢ Ashasalwaysbeenthe case, andinaccordance with section 5.3(j) of the JCQ General
Regulations for Approved Centres, allwork submitted for qualification assessments

must be the students’ own.

e Studentswho misuse Artificial Intelligence (Al) such that the work they submit for
assessmentis not theirown willhave committed malpractice, inaccordance with JCQ
regulations, and may attract severe sanctions.

e Studentsand centre staff must be aware of the risks of using Aland must be clearon
what constitutes malpractice.

e Students must make sure that work submitted forassessment isin theirown words and
demonstrates theirown knowledge, skills, and understanding.

e [fanysections of theirwork are reproduced directly from Al generated responses, those
elements must be identified by the student and they must understand that this will not
allow them to demonstrate that they have independently met the marking criteria and
therefore willnot be rewarded (please see the Acknowledging Al Use section contained
inthe guidance here).

e Teachersandassessors must only accept work for assessment whichthey considerto
be the students’ own (in accordance with section 5.3(j) of the JCQ General Regulations

for Approved Centres).
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e Where teachers have doubts about the authenticity of student work submitted for
assessment (forexample, they suspect that parts of it have been generated by Al, but
thishas not been acknowledged), they must investigate and take appropriate action.

Preventing Malpractice

The key to preventing plagiarism and Al misuse is education of both staff andlearners.

This starts by having a strong induction process which starts the teaching of appropriate
study skills. These should include what plagiarism and Al misuse is, and how to correctly
research, cite resourcesin the body of the work, how to create a bibliography and the
consequences of malpractice.

Additional ways to educate learners include:

e settingreasonable timeframesforassessments
e onissuingthe assessment remind learner on the importance of
authentic evidence and how toresearch andreference sources

Q)

e conduct checksandremind learnersthat evidence needsto be their
own words showing their own knowledge, skills, and ability

e allocate time forportions of the assessment to be completedin class
time where possible

Prior to the hand in deadline give a final reminder to learners to:

@ e proof-read andcheckthe workis theirown
e checkreferencingisaccurate
e hasthe declaration of authenticity been signed
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Assessing the Learner Work

Onreceipt of the learner work, having confirmed authenticity, the
Assessor should:

¢ markthe work against the requirements of the unit specification
e onlyworkthatis authentic and demonstratesthe learner’'s own
knowledge, skills and understanding should be marked and awarded the

Q)

appropriate grade

o formally record and confirmthe achievement of specific assessment
criteriaon an assessmentrecord

e complete aconfirmation statement that to the best of theirknowledge,
the evidence they have assessedis authentic andis the learner’'s own
work

The BTEC assessment record template captures the learner authentication, Assessor
feedback and authentication, supporting you with reducing the number of forms needing
tobe completed at the assessment stage.

Assessment tracking and recording

Itis necessary to track and record learner achievement throughout your BTEC
programme. Tracking learner progress, recording the achievement of each learner per
criteria on a unit-by-unit basis ensures:

e theassessmentevidenceisclearly measured against national standards

e |earnerprogressis accurately tracked

e theassessment processcan bereliably verified

e evidence forthe safety of certification

o fullcoverage of the units/components

e identification of which assessments are outstanding

e theenabling of internal verification

e samplesforstandards verification and other external audits can be made available as
required
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Up to date, securely stored assessment records help to minimise the risk of assessment
malpractice and potentialissuesif, foran example, an Assessorleaves during the delivery of
aBTEC programme.

Frequently Asked Questions

Canthe assignment be given out at the start of the unit/component?

No. The assignment should not be issued untilthe learners are ready to work independently
with no furtherinput from the Assessor.

Canluse homework or mock assignments?

Yes. Homework and mock assessments are anideal way of deciding whetheryourlearners
are ready toworkindependently andto prepare them forassessment.

Learners will be generating evidence through recorded visual evidence for
their assignment. Does this need to be supported by an observationrecord?

No. If the video evidence clearly demonstrates the learner’s performance of the assessed
task, an observationrecordis notrequired. They are also not a mandatory requirement for
presentations when the learneris presenting to camera.

The purpose of an observationrecordisto support and enhance learner generated
evidence if the video evidence does not clearly demonstrate how the learnerhas
performed. An example of appropriate use could be in a group activity such as arehearsal,
where the learneris situated at the back of the group and is not always visible in the shot.

An observationrecord can be used to confirm skills have been demonstrated which may not
have been captured on camera. They can also be used if the quality of the recording is poor
orif the learnerneeds to be identified within a group practical activity.

What if the unit specification states observationrecords are mandatory?

Some of the older BTEC specifications do referto this. However, you should always follow
the current Pearson published guidance in this guide concerning the use of observation
records which confirms they are not mandatory.

Canlearners work athome?

Yes. Learners can complete assignment work at home providing the Assessoris satisfied as
to the authenticity of the work completed outside of the centre. Ifitis found that some or all
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the evidenceis not authentic, Assessors need to take appropriate action, including invoking
your centre’s malpractice policy asrequired.

Does the level of spelling punctuation and grammar affect the assessment
decision| make?

Itis good practice for Assessors to "mark” spelling and grammari.e., correct mistakes on
learner work. However, mistakesin spelling and grammar should not influence assessment
decisionsunless:

e themistakesare so problematic that they undermine the evidence of learner
understanding

e specific assessment criteria require communication, spelling and grammar and/or the
correct use of technicallanguage.

If learner work has consistently poor spelling, grammar orlanguage below the standard
expected at the level of the qualification, marking should be delayed before the first
submission until the learner has resubmitted work considered to be up to standard. This
should be within a given timeframe not considered to provide an unfairadvantage to the
learner. This may also indicate that the learneris not at the correct level for the programme
of study.

For BTEC qualifications, can we apply for Recognition of Prior Learning
(RPL)?

Recognition of Prior Learning is amethod of assessment that considers whetherlearners
candemonstrate that they can meet the assessment requirements for a unit/component
through knowledge, understanding or skills they already possess and so donotneedto
develop through a course of learning. It is used sparingly and s likely to be more applicable
to adult learnersreturning to education.

Centres are expected to develop theirown policy inline with Pearson policy. Further
guidance on Recognition of Prior Learning can be accessed here on the Pearson policies
and guidance for centres webpage.

Canmy learners retake units if they are ‘toppingup’in Year 2?

Atop-upregistrationreopens alearner’sregistration following the certification of a smaller
size BTEC qualification. Afteryou have made atop-up registration foryourlearner, the
achievement of the certificated units will be importedinto yourrecords on Edexcel Online.
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Therefore, there isno opportunity toretake the assessmentsininternally assessed units via
atop-upregistration, asthe imported grades are final. It is possible for alearnertoretake
externally assessed units.

If yourlearner did not realise their full potential in a BTEC that they have been certificated for
and wishes to study alarger size BTEC at anew centre, an entirely new registration will be
required. Inthis case the learner will need to produce entirely new assessment evidence
generated by your centre devised assignment briefs orvia an Authorised Assignment Brief
where used.

Remember: Your groups may contain a mix of learners studying the
qualification for the first time as well as learners who are topping up. Care
Q should be taken to ensure that allmembers of these cohorts are equally
engaged and challenged, for example by ensuring all team members in
group activities have an opportunity to perform the leadership roles
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Pearson Set Assignments (PSAs)

Pearson Set Assignments (PSAs) for BTEC International
Level2and 3

Some mandatory unitsin the qualifications are assessed using a set assignment. By setting
an assignment for aunit, we can ensure that all learners take the same assessment fora
specific unit. Each assessmentis set by Pearson and may need to be taken under controlled
conditions beforeitis marked by teachers.

Furtherinformation about PSA

o Pearson Set Assignment should not be shared with learners prior to the start of the
assessment period. Teachers/tutors are responsible for security of Pearson Set
Assignment and materials.

e Pearson Set Assignmentunits willbe assessed internally by the centre using the unit
Assessment Criteria detailed in the qualification specification.

e Pearson Set Assignments have recommended timelines. These are suggestions only.
Yourlearners may need more time to complete these and this should be permitted if
needed.

e Pearson Set Assignmentunits are subject to external standards verification processes
commonto all BTEC units.

e Centresshould checksection 2inthe programme specification carefully, where it
includes a summary of the set assignments for the qualification being delivered and
assessed. Thisto be checked together with the details of the unit being assessed, so
that you can timetable learning and assessment periods appropriately.

e UnitsassessedusingPearson Set Assignments are subject to the same assessmentrules
as all otherinternally assessed units.

e Learnersare permittedtoretake/re-sit Pearson set assignmentunits during their
programme.

e Learners musttake the Pearson Set Assignment forthe set assignment unit.

e Teachersare not permittedto create theirown assessments for set assignment units

e Setassignments are available from Septembereach yearand are valid forone yearonly.

e Atleastone Pearson Set Assignment will be available each yearforeach unit with an
additional one provided forretake/re-sit opportunities.

e Centresmustnot select an assignment that learners have attempted already.
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e Centrescanchoose any of the published versions to assess theirlearnersin the first
submission.

e Centrescanuse the same version that has been usedin the first submission forthe
opportunity of resubmission for PSA.

e Incase of aretake/re-sit, centres should use the otherversion of the published PSA.

e Eachsetassignment hasadefined degree of controlunderwhichit must take place, this
canbelocatedin the unit being assessed and the programme specification.

e Learnersmust complete an authentication sheet and submit this along with their work.

More information can be found in the qualification specification and Pearson Set
Assignment published on our website

Degree of Control (applies to Pearson Set Assignments)

ForPearson Set Assignments, centres must make arrangements for the secure delivery of
Pearson Set Assignments. Each set assignment has a defined degree of controlunder
which it must take place. We define degrees of control as follows.

Medium control

Thisis completion of assessment, usually over alonger period of time, which may include a
period of controlled conditions. The controlled conditions may allow learners to access
resources, prepared notes orthe internet to help them complete the assignment.

Low control

These are activities completed without direct supervision. They may include research,
preparation of materials and practice. Each set assignment unit will containinstructionsin
the Essential Information for assignments section on how to conduct the assessment of
that unit.

Limited Control

Some set assignments willneed to be taken with limited controls. Limited controls are
describedin eachunitand may include the following conditions:

e Time: each assignment hasarecommended time period; thisis foradvice only and can
be adjusted depending on the needs of learners.

e Supervision: all centres should be confident of the authenticity of learner's work; this
may mean that learners need to be supervised.
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¢ Resources: alllearners should have access to the same types of resources to complete
the assignment.
e Research: learners should be given the opportunity to carry out research outside of the

learning context if required for the assignment.
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Resubmission of Evidence

Opportunities for Resubmission of Evidence

Because every assignment contributes towards the final qualification grade, learners may
be eligible for one resubmission of evidence for each assignment submitted.

When can a Lead Internal Verifier authorise aresubmission?

The Lead Internal Verifier can only authorise a resubmission if all the following conditions
are met:

e Thelearnerhasmetinitialdeadlines setin the assignment, orhas met an agreed deadline
extension

¢ Thelearnerhas producedwork thatis authentic and has signed the declaration of
authenticity

e TheAssessorjudgesthatthelearnerwillbe able to produce improved evidence without
furtherguidance

e The Assessorhasauthenticated the evidence submitted forassessment

What if alearner does not meet all the conditions?

If alearnerhas not met these conditions, the Lead Internal Verifier must not authorise a
resubmission.

Your Lead Internal Verifier can authorise aresubmission which ensures any resubmissions
are fairly and consistently implemented for all learners.

Frequently Asked Questions

Canalllearners have aresubmission?

Whilst all learners are eligible foraresubmission, itis not automatic, and they must meet the
criteriaabove for an opportunity to be authorised by the Lead IV. There may be a situation
where all learners have beenimpacted by something which has disadvantaged them but
there must be clear evidence of this.
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Are resubmissions capped at a Pass only?

No. If alearner meets the criteria foraresubmission opportunity and one is authorised, the
learner should be given the opportunity to submit to the fullrange of the assessment criteria
targeted by the Assignment. Itis not necessary to resubmit the whole assignment, only the
criteriaidentified as needing furtherwork by the Assessorand Lead IV.

Procedure for Resubmission of Evidence

There should be a clear, simple procedure which will be applied consistently across all
learners and centres.

Forms and Deadlines

If the Lead Internal Verifier does authorise a resubmission, it must:

**%

Author: QDAM

be recorded onthe assessmentrecord

state adeadline forresubmission within 15 working days* of the learner
receiving** the results of the assessment

be undertaken by the learner with no further guidance.

15 working days must be within term time, in the same academic year as
the original submission and must not fall over a holiday period. If learners
are studying part time, thisis the equivalent of 15 days of “study time” to
ensure all learners are treated fairly.

Feedback must be received by learners close to the assessment date. It
isnot permissible for Assessors toretain the feedback until the following
term, forexample, just before aresubmission week or at the end of the
yearonce the learner’s overall achievement for the qualificationis
known
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Frequently Asked Questions

Why does the resubmission timeframe need to fall within term time?

Thisisin place to safeguard against potential malpractice and to also avoid disadvantaging
learners who may be unable to accessresources outside of their centre during non-term
time.

We have alarge cohort. How do | manage resubmissions?

For BTEC teams who are overseeing large cohorts, it’s even more important
for the Lead Internal Verifier to:

e ensure at the start of the programme that there is an agreed procedure in
place to manage submission and resubmission of evidence

e brief the BTEC programme team and the learners up front to ensure
everyone is clearabout the deadlines and the processesinvolved

e ensurethatall this detailis shown onthe assessment plan at the start of the
year.

Resubmissions are not an automatic right forlearners, the assessor must ensure the three
criteria stated above are valid andit is appropriate to give the learner the opportunity to
improve the assessment outcome.

| am the Lead IV for a programme and the Assessor for an assignment. Canl
authorise resubmissions for an assignment | am assessing?

Yes, thisis permitted. However, as good practice we recommend you work with your IV to
confirm the resubmission authorisation and remember that you cannot IV your own
assessment decisions.
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Will my Standards Verifier want to see aresubmission in their sample?

Yes. Your Standards Verifier can request resubmissions as part of their
sample. If selected, they will require you to include:

e evidence of asigned and dated Lead Internal Verifier authorisation, with the
resubmission deadline clearly stated

e theoriginallearnerwork accompanied by a signed-and-dated declaration
of authenticity by the learner

e thefirst submission assessment record accompanied by a signed-and-
dated declaration of authenticity by the Assessor

e theresubmittedlearnerevidence accompanied by a signed-and-dated
declaration of authenticity by the learner

e theresubmissionassessmentrecord, detailing the additional learner
evidence submitted, showing any related changes to the assessment
decisions and accompanied by a signed-and-dated declaration of
authenticity by the learner

e documentation of the internal verification of the resubmission assessment

decisions, if applicable.
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Retakes / Re-sit

Retakes are available for the following qualifications:

e BTEC 2010 Firsts and Nationals (Legacy)
e 2016 Introductory Suite

Opportunity for a Retake

If alearnerhas met all the conditionslisted above in the opportunity forresubmission
section but has stillnot achieved the targeted pass criteria following the resubmission of an
assignment, the Lead Internal Verifier may authorise one retake opportunity to meet the
required pass criteria.

The Lead Internal Verifiermust only authorise aretake in exceptional circumstances where
they believeitis necessary, appropriate and fairto do so.

Conditions for aretake/re-sit:

e Theretake/re-sit must be anew task orassignment targeted only to the
pass criteria which were not achieved in the original assignment. For
Pearson Set Assignments, adifferent PSA version should be used fora
re-sit.

e The Assessormust agree andrecord acleardeadline before the learner

starts aretake/re-sit.
Q e The deadline must fall within the same academic year that the initial

submission was made.

e Onsubmission of the work, both the learner and the Assessor must also
submit a signed and dated declaration of authentication.

e The Assessorcannot award any merit or distinction criteria for aretake
assignment.

e Thelearnerwillnot be allowed any furtherresubmissions orretake
opportunities.
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Whilst retakes do not need to be taken within a set time frame and can be completed at any
time, they must still take place within the same academic year that the initial submission was
made. Itis also important torememberthat aunitis not complete until all resubmissions and
retakes are finalised.

Leaving aretake/re-sit opportunity until the end of the academic year canimpact your
centre’s ability to complete standard verification activity. More importantly, it can also
impact alearner’s ability to recallinformation which could disadvantage them.

Frequently Asked Questions

Does this mean that a learner who missed the original deadline cannot have a
retake?

Yes. The learner must have met the original submission deadline. Learners who do not meet
the initial submission date willnot have the opportunity forresubmission nor aretake.

If alearneris granted aretake opportunity, do they need to be assessed
against all the pass criteria for the unit?

No. Aretake opportunity means a new assignment which targets only the pass criteria that
the learnerhas not yet met following submission and resubmission.

Will the Standards Verifier want to see aretake in their sample?

Yes. Standards Verifiers canrequest learners who have been granted aretake as part of
their sample. If selected, they will require you to include:

e evidence of asigned-and-datedLead Internal Verifier authorisation, with the retake
deadline clearly stated

e theoriginallearnerwork accompanied by a sighed-and-dated declaration of
authenticity by the learner

e thefirst submission assessmentrecord accompanied by a signed-and-dated
declaration of authenticity by the Assessor

e theresubmittedlearnerevidence accompanied by a signed-and-dated declaration of
authenticity by the learner

e theresubmissionassessmentrecord, detailing the additional learnerevidence
submitted, showing any related changes to the assessment decisions and
accompanied by a sighed-and-dated declaration of authenticity by the learner

e thenewAssignment forthe retake and the associated internal verification document
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e theretakelearnerwork accompanied by a signed-and-dated declaration of
authenticity by the learner

e theretake submission assessmentrecord accompanied by a signed-and-dated
declaration of authenticity by the Assessor

e documentation of the internal verification of the retake assessment decisions, if

applicable.
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Feedback Stages

For BTEC qualifications, feedback to learners is split into three distinct
types:

e TeachingandLearning
e During Assessment
e Following Assessment

You will need to follow the information below to ensure you are providing learners with the
appropriate level of feedback during the delivery and assessment of the qualification. The
evidence learners submit forassessment must always be theirown work. Teachers
providing additional supported learning are already aware of the line between helping a
learner achieve their full potential, and doing the work for them, and the framework of rules
forBTEC assessment reinforces these principles.

The assessment rules for BTEC do not cover formative feedback, only feedback during and
following assessment. Therefore, during teaching andlearning you are using your best
professionaljudgement about the nature, quantity orlevel of feedback

Stage 1: Teaching and Learning

The focus of this stage isto prepare learners for the assessment, developing their decision
making and personal skills to support theirachievement of the assessment criteria.

The assessment rules help to reinforce this by making a clear separation
between:

e thefeedbackgivenduring teaching andlearning (which couldinclude
predicting grades and on- going progress reporting) and
e support supervision and feedback during and following assessment.
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Providing Learners with Feedback at Stage 1:

Before starting an assessment, the tutor must ensure each learner
understands the:

@ e Assessmentrequirements
e Nature of the evidence they need to produce

e Importance of time management and meeting deadlines

Your feedback during this stage could include:

e |dentify areasforlearnerprogression, including stretch and challenge
e Explainclearly how BTEC assessment works and what learners need to
Q doto achieve a Pass, Merit or Distinction
e Set“dryrun”or “mock” tasks and scenarios to help learners understand
what level they have reached and prepare for assessment
e Feedbackonhowtoimprove knowledge, skills, understanding,
behaviour, approach, grammar etc.

Predicted grades are ausefulindicator of expected achievement - butitisimportant that
learners understand that they are just an indicatorrather than a confirmation of final
achievement. They do not count as formal assessment nor confirmation of achievement.

Once alearnerhas started toreceive results from their assessments, they will have concrete
information on how well they are achieving and how that achievement translatesinto a
grade.

Thismeans that BTEC teachers, assessors, internal verifiers and learners can all be clear
about how they are achieving and progressing during the programme or course, and this
information can also:

e informpredicted grades
¢ helpidentify andfocusonareasforstretch and progression.
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Stage 2: During Assessment

The teacherortutormust decide when the learneris fully prepared to undertake the
assessment.

Once learners are working on assignments which they will submit for assessment, they must
workindependently to produce and prepare evidence forassessment.

Teaching teams should also supervise learners when they are undertaking assignment work
in class; although the work itself must be produced by the learners themselves, eitherin or
outside of class.

Providing Learners with Feedback at Stage 2:

While learners are working on an assessment, you can continue to give
general feedback and support, particularly around the development of
knowledge, understanding and skills, for example:

e Guidance onhowto approach the knowledge and skills requirements
@ e Guidance onappropriate behaviourand approach, confirmation of
= deadlines etc.
e Confirmation of which criteria the assessoris targeting
e Clarification of what the assignment brief requires
e Remindersonthe needforworkto be authentic
¢ Reminderstouse ownwords andreferencing

Your feedback should not include:

e Formative assessment of the specific assignment evidence as your
Q learners are generating it or confirm the achievement of orhow to meet
specific assessment criteria; this only happens once formal assessment
has taken place.
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Frequently Asked Questions

Once we have given learners an Assignment Brief can we offer them any
feedback?

Yes. You can give feedback to yourlearners on theirwork; however, you mustn’t provide
them with feedback that would specifically show them how to meet criteriato achieve a
specific grade.

Learners must show that they can generate evidence independently using theirknowledge,
skillsand understanding gained through the learning and teaching process.

BTECs are vocational qualifications, designed to help learners become independent
workers intheirchosen field. So, while itisimportant to continue giving general feedback
and support during assessment, itis not appropriate for teachers and tutors to:

e “coach”learnerstoproduce the evidence itself
e givethemaspecificlist of actionsthey needto take to meet the assessment criteria or
achieve a particular grade.

What resources can learners use when completing their Assignments?

Once learners are working on assignments, they still have access to arange of
information to help them generate evidence:

e knowledge and skills gained during teaching on the programme

¢ handouts and learningresources available for the programme

e theunit/component content, assessment criteria and assessment guidance
in the qualification specification

e theassignment brief, detailing the scenario, specific tasks, evidence, and
information sources.

Stage 3: Following Assessment

Following assessment, the assessor formally records theirassessment decisions against
individual assessment criteria on the assessment record. The assessmentrecord provides a
formal opportunity forthe assessorto give learners feedback to support their progression.
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Providing Learners with Feedback at Stage 3:

To help the learnerlearn and progress, on the assessment record you
should give clear feedback on:

e The assessment criteriathe learner has achieved and what the learner

has done well
@ e Which assessment criteria the learner has not achieved and what was
B missing
e Information orguidance available to the learnerthey could have drawn
on(e.g., class notes; handouts; resourcesin assignment brief)
e Generalbehaviourand conduct, approach, grammar etc.

Your feedback should not include:

e Direct, specificinstructions on how the learnercanimprove the
9 evidence to achieve a higher grade as thiswould affect any
resubmission opportunity. You can justify why the criteriahas been
awarded or not awarded but you cannot tell the learnerwhat to do to
improve their grade.

Rememberthat a sample of assessment decisions should be Internally Verified before
returning the work and feedback to the learners.

Frequently Asked Questions

Canwe annotate learner work to indicate where they have or have not met
the assessment criteria?

We recognise that itis good practice to make annotations on learner work during feedback.
This helps the learner, Assessors, Internal Verifiers and Standards Verifiers identify where
evidence towards specific assessment criteria can be found.

However, the annotations must purely highlight where learner evidence contributesto the
achievement of a specific assessment criteria. The annotations themselves do not
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constitute confirmation of achievement of specific assessment criteria; they are merely
indicators towhere the evidence can be found.

The assessment record should provide summative assessment feedback to the learnersoiit
is clear why that learner has not met the individual assessment criteria, but you must not add
commentsthatindicate what needs to be added as that would affect aresubmission.

Author: QDAM Page 37 of 45 Version: V1.0

Approver: International Team Manager Classification: Public Date: October2025



Eligibility for an award

Appliestothe new Pearson BTEC International Level 3, Level 2 Applied Science
qualifications 2020 and Level 2 Art and Design qualifications 2021

To be awarded a qualification, alearner must complete all units, achieve a Pass orabovein
allmandatory units unless otherwise specified. Referto the structure in Section 2 in the
programme specification.

To achieve any qualification grade, learners must:

e complete andhave anoutcome (D, M, P orU) forall units within avalid
combination.

e achieve therequiredunits at Pass or above shownin Section 2, abiding by the
minimum requirements in the compensation table stated in the programme
specification.

e achieve the minimum number of points at a grade threshold.

Itis the responsibility of a centre to ensure that a correct unit combinationis adhered to.
Learners who do not achieve the required minimum grade (P) in units shown in the structure
willnot achieve a qualification. Learners who do not achieve sufficient points fora
qualification orwho do not achieve all the required units may be eligible to achieve a smaller
qualificationin the same suite, provided they have completed and achieved the correct
combination of units and met the appropriate qualification grade points threshold.

Tobe eligible for certification on these qualifications; BTEC Level 1/ Entry Level
Introductory Suite, BTEC Level1/2 Firsts and BTEC 2010 Level 3 Nationals, Level 2, Level 1,
and Entry Level assessors must be familiar with the qualification structure, rules of
combination and how to calculate achievement and outcomes which are detailed in the
relevant subject specification.
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Special Considerations

There may, at times, be unforeseen circumstances such as, temporary iliness, injury,
bereavement where alearnerisunable to complete aninternal assessment and reasonable
adjustments have not overcome the disadvantage this creates.

Inthese circumstances, as alastresort, to compensate the learnerand to provide an
allowance towards overall achievement a Special Consideration application can be
submitted to Pearson by the Quality Nominee. Special Consideration cannot give any
learner an unfairadvantage or mislead anyone about the learner’s achievement.

The Assessor or Lead Internal Verifier must make the Quality Nominee aware as soon as
possible afteritisidentified that an assessmentis not able to be completed by alearner.
This allows time toreview the circumstances and discuss alternative reasonable
adjustments or submit the required application.

This must be completed atleast 45 days prior to claims being submitted for certification. If
itisagreed an applicationis needed the Quality Nominee willneed to complete and submit
the Form SClwhich can be located here on the Special Considirations website.

Itis not guaranteed that an application willbe approved. Each case is viewed onits own
merits and must be supported with clear evidence on when the circumstances arose, the
severity of the circumstance, the date of the assessment, what reasonable adjustments
have been considered and/or applied and the outcome of these.

Formore information and guidance please read the Supplementary guidance for
reasonable adjustments and special considerationininternal assessments and watch the
video Special Considerations for BTEC Internal Assessment
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Learner Appeals and Malpractice

You should have in place a mechanism for ensuring all learners and staff
are aware of the following:

e what constitutes an appeal and what is considered assessment
malpractice

e therelated processesforinstigating an appeal orinvestigating

@ malpractice

e thepossible outcomesthat may bereached

e theconsequences of bothinternal and external outcomes

e theprocessthatexiststoenable learners to make an appeal with
Pearsonrelating to the external orinternally awarded assessment
outcomes

Procedures should be known and understood by both learners and staff.
Malpractice issues can be minimised by ensuring learners and staff are
aware of theissues including:

e plagiarism (including use of Al)

@ e collusion
e fabrication of results

o falsifying grades

e fraudulent certification claims

e referencingskills

e promoting azero-tolerance approach.

The appeals process must be understood by learners and staff. It should be transparent and
enable formal challenges to assessment grades.
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Athoroughlearnerinduction programme should cover both appeals and malpractice. The
learnerhandbookis also auseful way to ensure the key information about your centre’s
assessment, malpractice and appeals policies are communicated.
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Retention of Learner Evidence

Original learner evidence must be kept current, safe, and secure for 12 weeks afterlearners
have been certificated (unless specifically advised longer due to unforeseen
circumstances). Please note that the 12 weeks starts once the certificates have been
received by your centre.

Due to the nature of the evidence produced for Art & Design practical work, this can be
good quality photos orvideosratherthan the original evidence. Current learner work must
be made available to Pearson onrequest. Onoccasion, the Regulator may also request
portfolios of learner work and assessment documents.

Forlearners undertaking a top-up qualification, the learner work must be retained for 12
weeks afterreceipt of certificates for the largest size qualification that the learner will be
undertaking. This means that you must retain learner work throughout the second year of
the qualification. Work that has been certificated will not be called for standards
verification sampling.

ltisariskto allow learners to keep worklong-term while on the programme. Evidence
produced by learners still on the programme should be kept at the centre. Electronic
archivingis acceptable, providing it is secure and accessible onrequest.

Retention of Assessment Documentation

Following learner certification, the following BTEC documentation should
be retained for a minimum of three years for centre and awarding body
scrutiny as required:

@ e assignment briefs
"~ o assessmentrecords (feedback sheets)
e theassociatedinternal verification documentation
e achievement tracking at criteria and unit/component level
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This will require:

e storingallassessmentrecords securely and safely relating to both
internally and externally set assessments. This may be electronic

e maintaining records of learner achievements that are up to date,

Q regularly reviewed and tracked accurately against national standards

e havingall current learnerevidence available for verification purposes.
Once learners have received their BTEC certificates, you may return their
work to them 12 weeks after the certification date

e retainingrecords of assessment decisions at criterion and
unit/component level.

All assessment documentation should be made secure against hazards like theft and fire,
etc. The records should be of sufficient detail to show exactly how assessment decisions
were made. Data should only be accessible by relevant staff. It is essential records are kept
securely forthis foraPearson audit if required and in case of learner appeals or certification
issues, forexample.
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Other Essential Guidance

BTEC Qualification Specification

The specification foreach BTEC qualificationis the document that programme leaders and
teams should use as their first point of reference for all planning and assessment.
Specifications are accompanied by important assessment and delivery guidance which
provide instructions and advice for each unit/component in the qualification. AlIBTEC
specifications are freely available on the BTEC website underthe relevant subject page.

Forms and Templates

We publish arange of useful forms and templates here foryou touseinyour centre. These
templates are not mandatory, and you can devise your own.

They include:

e AssessmentPlan

e Internal verification of assignment briefs

e Assignment briefs

e Internal verification of assessment decisions
e Assessment Record

e Record of Activity and guidance

You should also view our policies for centres, which can be found here and our other
guidance which can be found on the Quality Assurance website

If you have a question, please contact your International Quality Managers via the Pearson
Support Portal.
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Pearson support contacts and resources

Pearson offers dedicated support throughout the academic year.

» Ifyouneedsupport with assessment, quality assurance oranything else please
contact us through the Pearson Support Portal

Just want to quickly check something? We've got guidance on our website and a wealth of

support articles covering everything you need to know:
« Delivering BTEC qualifications | Pearson qualifications

o Explore the Pearson support portal

Regional Development Managers

Our Regional Development Managers are sales experts who provide information and
guidance to Senior Management Teams.

If youwould like your Regional Development Managerto getin touch, their contact details
can be found on the website. Alternatively, email pgs.internationaleo@pearson.com and
the team will get in touch with you. In addition, you will find furtherinformation on Pearson
qualifications and services the Delivering BTEC qualifications section of our website.
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