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Section Overview

This section will describe how to book your Paper 
Based On Demand test for Functional Skills Level 
1 & 2 Maths and English, on Edexcel Online.  
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Booking Tests
This part of the guide is to help you book your Paper Based On Demand tests for Functional Skills Level 1 & 2 
Maths and English.

Step 1: Once you 
have logged in, select 
“Functional Skills” from 
the drop down menu on 
the upper left hand side 
of the Edexcel Online 
home page.
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Booking Tests
This part of the guide is to help you book your Paper Based On Demand tests for Functional Skills Level 1 & 2 
Maths and English.

Step 2: From the left 
hand menu, hover over 
“FS On Demand & 
Onscreen Test” and then 
select “Book A Test”
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Booking Tests
This part of the guide is to help you book your Paper Based On Demand tests for Functional Skills Level 1 & 2 
Maths and English.

Step 3: Select the relevant 
Programme, Test (make 
sure you select the “Paper 
Ondemand” version) and 
venue (please always 
select "Test Taken At 
Centre"). Then enter the
required test date & time
and hit “Next”.

You can use the fields
below to filter the results 
but leave them blank
to show all available
learners.
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Booking Tests
This part of the guide is to help you book your Paper Based On Demand tests for Functional Skills Level 1 & 2 
Maths and English.

Step 4: Check the test 
details are correct and 
then tick the learners 
you would book for this 
test. Then click “Submit”.
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