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Application for Special Consideration BTEC Qualifications Internal NQF/RQF/AAQ (SC1)

The completed application should be completed and emailed to uk.special.requirements@pearson.com

Before submitting to Pearson, please check that:
· All sections of the form have been completed
· A separate form should be submitted and completed for each student registration impacted.
· Medical and/or psychological evidence is attached (where appropriate)
· Only units which are internally assessed have been included on this form.

Please note the following:
· Incomplete and unsigned applications will be returned.
· Special consideration should only be applied for where alternative approaches have been explored. Please refer to the Centre Guide for Quality Nominees for further details.
· For the affected unit(s), grades must not be reported to Pearson (via Edexcel Online) until the outcome of the special consideration has been confirmed by Pearson.
· A certification block will be placed on the student involved until the decision is made.
· All special consideration applications for internally assessed units must be submitted by 30 June, if learners are due to complete in the summer. Please note, late applications could result in delays to certification.

	Centre Number
	

	Centre Name
	

	Student Registration Number
	

	Student Name
	

	Student Estimated Completion Date
	

	

	Qualification Type
	 
	Qualification Name
	



	Unit Number & Name
	

	Date when the impacted assignment(s) were assessed/due to be assessed?
	



Reason for Application
Please indicate the reason Special Consideration is being applied by double clicking the appropriate box. If work has been lost, please complete the JCQ Form 15. 
	Assessment completed but performance was affected by circumstances beyond the control of the student, for example, recent personal illness, accident, bereavement.
	☐
	Whole assessment was missed due to circumstances beyond the student’s control.
	☐
	Part of an assessment was missed due to circumstances beyond the student’s control.
	☐
	Alternative assessment arrangements which were agreed in advance of the assessment proved inappropriate or inadequate.
	☐


	Please provide rationale of the adverse circumstances affecting the student’s performance giving as much detail as possible and including any evidence to support the application. 

	Guidance: Please include timing and date(s) in your response. Please note, we will be unable to approve a special consideration if:
· There is insufficient evidence that the student has been affected at the time of the assessment by a particular condition.
· Any part of the assessment is missed due to personal arrangements such as holidays or unauthorised absence.
· Preparation for a unit is affected by difficulties during the course, for example, disturbances through building work, lack of proper facilities, changes in or shortages of staff, or industrial disputes.
· Assessment requires the demonstration of practical competence. 
· Units/qualifications confer licence to practise.



	In accordance with section 5.1 of the JCQ guidelines, was the student fully prepared for assessment?

	





Special consideration request

	In this section, please provide details of the special considerations you wish to be applied. Please include the specific criteria and adjustment you are seeking.


	Guidance: Special consideration is an allowance to reflect temporary illness, injury or indisposition that occurred at the time of assessment. Any special consideration granted is not intended to fully compensate for the difficulty the student faced at the time of assessment and can only be a small adjustment to ensure that the integrity of the assessment is not compromised. Special consideration cannot give the student an unfair advantage or mislead anyone about the student’s achievement. The student’s results must reflect real achievement in assessment and not potential ability. You may wish to include estimated or target grades for the affected unit(s) in this section.




Alternative arrangements

	Have alternative arrangements been excluded, for example could assessment be delayed, or alternative forms of evidence used?


	Guidance: Given the nature of internally assessed units within vocational qualifications, where there is no single fixed assessment date, we would expect students to be given the opportunity to complete the assessment later. Where circumstances have led to a student not being able to complete a significant amount of evidence it may be more appropriate for the student to be certificated on a smaller sized qualification within the same level. For performance evidence, is there any rehearsal evidence available?



	For applications related to work experience, how many hours have been completed? Has the centre or the student explored alternative ways to fulfil work experience hours? If so, please specify.

	Guidance: We are unable to give exemptions where work experience is required by the qualification, or there is a licence to practice. It may be possible in some cases to approve a reduced number of hours.



Grade profile

	Has any assessment for the affected unit(s) already been completed? If so, please list the criteria already achieved.


	



	Please provide details of other completed units on the course and the grades achieved.


	



Declaration 

I can confirm the information provided in this application, to my knowledge, is accurate 

	Name of Quality Nominee
	Signature of Quality Nominee

	

	

	Telephone Number
	E-mail Address
	Date

	

	
	

	

	Name of Teacher
	Signature of Teacher

	

	

	Telephone Number
	E-mail Address
	Date
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