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1. Templates

2. Assessment Plans

3. Activity

Session Content
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BTEC forms and guides

Where to find our templates

https://qualifications.pearson.com/en/support/support-topics/delivering-our-qualifications/delivering-btec-qualifications/btec-forms-and-guides.html
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Include: 

● Units (for the duration of the 

programme)

● Assessors

● Internal Verifiers

● Scheduling for assignments 

(hand out & submission dates)

● Teaching and learning phase 

incorporated between 

assignments

TOP TIP - include external units and 
exam slots 

Centre Guide to Internal Assessment

Assessment Plan

https://qualifications.pearson.com/content/dam/pdf/Support/Quality Assurance/btec-centre-guide-to-internal-assessment.pdf
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Assessment Plan

Include:

● Internal verification dates 

(Assignment Brief & Assessment 

Decisions)

● Resubmission dates
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● Unit sequencing / timing of assignments

● Placement of synoptic assessments

● Values of units / GLH

● Unit integration

Considerations
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● Rules of combination

● Units required for progression

● Events, trips, shows etc

● Availability of specialist staff

NB: Working document

Considerations
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Review the Assessment Plan provided

Assessment Plan Activity 
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Sources of Support 
and Information
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Useful links...time savers

We strongly recommend that you not only bookmark the links below but also have 
them uploaded to a central BTEC hub for your centre so all staff have easy access

BTEC Forms and Guides (Pearson paperwork)
The Home of Quality Assurance
Edexcel Online
BTEC Grade Calculator (Firsts and Nationals)
BTEC Work Based Learning support
BTEC Centre Guide to Internal Assessment
BTEC Centre Guide to Internal Verification
BTEC Centre Guide for Lead Internal Verifiers
BTEC Centre Guide to Standards Verification
BTEC Centre Guide to Writing Assignments

https://qualifications.pearson.com/en/support/support-topics/delivering-our-qualifications/delivering-btec-qualifications/btec-forms-and-guides.html
https://qualifications.pearson.com/en/support/support-for-you/quality-nominees.html
https://qualifications.pearson.com/en/support/Services/edexcel-online.html
https://qualifications.pearson.com/en/support/support-topics/results-certification/understanding-marks-and-grades/using-the-next-generation-btec-nqf-grade-calculator.html
http://qualifications.pearson.com/en/support/support-for-you/work-based-learning.html
https://qualifications.pearson.com/content/dam/pdf/Support/Quality Assurance/btec-centre-guide-to-internal-assessment.pdf
https://qualifications.pearson.com/content/dam/pdf/Support/Quality Assurance/btec-centre-guide-to-internal-verification.pdf
https://qualifications.pearson.com/content/dam/pdf/Support/Quality%20Assurance/btec-centre-guide-for-the-lead-internal-verifier.pdf
https://qualifications.pearson.com/content/dam/pdf/Support/Quality%20Assurance/BTEC-Centre-Guide-to-Standards-Verification.pdf
https://qualifications.pearson.com/content/dam/pdf/Support/Quality Assurance/btec-centre-guide-to-assignment-writing.pdf
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Pearson Quality Advisor Team
Supporting BTEC Staff with all things quality assurance related

The Home of 

Quality Assurance

Please Note: 
Contact Us – quick link to 
make direct contact with our 
team via live chat

https://qualifications.pearson.com/en/support/support-for-you/quality-nominees.html
https://qualifications.pearson.com/en/support/support-for-you/quality-nominees.html
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The Pearson Support Portal can be accessed here.

How to contact Support Teams in Pearson

https://support.pearson.com/uk/s/qualification-contactus
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