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Programme - -
BTEC Level 3 SDOI’I Full programme title not provided ]
title
Targeted Internal Intemal Internal
Assignment hand-out | Assignment hand-in Planned
Unit number Assignment | leaming aims/s | verificationof verification of verification of Internal verifier
date (or start of external date (orexternal resubmission Assessorname
and title* title orassessment | assignment assessment resubmission name
assessment delivery) assessment date ) date***
critera brief date decisions date date
Yearl ; L 3
Internal verification has been end loaded. [V must be
1 Anatomy and External ADTADZ ADS timely and take place shortly after each assignment
13.05.26 i : : AClark MN/A
o . handin. Up to 15 working days is allowed for a resub,
Physiclogy assessment AD4 A0S depending on the demands of the assignment and
3 Professicnal must be in term time A
3/AP1 P2 MY
Develcpmentin
e 2t 040925 08.09.25 19.12.25 06.03.26 27.0326 02.0426 A Clark P. Howard
Hand out date indicates students have not had a
|| sufficient period of teaching and learning before
being issued the brief and between each
3Pl assignment to ensure they are ready to work
Deve independently
i inthe Sports 3/DF7 M5, 06.01.26 05.01.26 23.02.26 06.03.26 27.03.26 02.0426 A Clark P. Howard
the Sports
Industry CD.DZ, D3
Industry
| Assignment brief has not been | Year 2
2 Fitness Training L IV'd before hand out to students J [ [
Extarnal
and Programming External assessment details not provided - e.g.
) . assessment date when teaching cormmences, learning aims, Assessors and[Vs should be
for Health, Sport ) delivery staff and the external assessment date T ) 1R
o _ (synoptic) ( Include all ] amended at alater date as
and Well-being e this is a working document
— nent criteria
Imvestigating .'er_ _)
implementing l/ TBC depending
5 Applictions of Planned W/C
fitness testing LAA-C 18.01.27 19.03.27 within15 days on resub handin TBC TEC
Fitness Testing 0112.26 M.03.27
practices and date
e
fitness profiling I N rA\aoid W/C, TBC, within
Provide LIV signature L periods. Provide actual date J
Lead internal verifier signature ** Date 01.09.25

*When planning the units for delivery, itis important to check the rule of combination will be met for the qualification. Towards the front of each programme's specification, you will find a table listing the number

and combination of units required for the size of the qualification. Ensure you have considered what is classed as an eligible combination.

** Electronic signatures are acceptable on all assessment and internal verification documentation if thereis an audit trail to support its authenticity. This can be a scanned or a typed name on the document.

Please see the centre guide ta internal verification for further details.

*** Lead internal verifier must authorise any resubmissions. The student must have met theinitial deadline (or an agreed extension deadline) and authenticated theirwork. The resubmission date must be within 15

working days of the student receiving the results of assessment which must be within a timely period of the assessment taking place.
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What feedback (positive or areas forimprovement) would you
provide to staff on the following areas?

1. Assignmentissue dates

e Forunit 3, thereis no time scheduled forteaching and learning. Make sure there is
sufficient time for the teaching andlearning phase before issuing the assignment
brief to students and between assignments.

2. Planning and spread of units/assignments across the duration of the programme

o Theassessmentplancoversthe duration of the programme;yearland 2 dates
have been plannedin most places. Thisis a working document and should be
version controlled to show amended dates, unit order, assessors/internal verifiers
etc, aschanges may naturally be necessary.

» Itisgood practice toinclude the externally assessed unitsinthe assessment plan.
This caninclude when the unit delivery will commence, who will be delivering the
content and what exam series the assessment will be takenin/exact date if known.
Some details are missingin this example.

o Resubmission periods are within the 15 days permitted. The durationreflects the
demands of the assignment, and the dates provided follow BTEC assessment
rules - the period must not cover a holiday period and the resubmission must take
place during the same academic year as the first submission.

o Thedatesindicate students arereceiving feedback after the internal verification
of the first submission. The (up to) 15 working days start from the date the
feedbackisreceived.

o Unit2isasynoptic external assessment. The assessment plan does notindicate
when students will sit this assessment.

3. Internal verification dates

o Unit 3, assignment 2 - the assignment brief has not beeninternally verified before
issuing to students. IV of the assignment brief should happenin a timely manner,
so potential errors can be identified, and remedial action completed before issue
to students. This can be at the start of the academic year or priorto each
assignment.

o Theinternal verification of assessment decisions forunit 3 has been endloaded. IV
should be carried out shortly after marking each assignment to allow students to
complete the resubmission as soon as possible so they are not disadvantaged
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(e.g.,sothe unit contentis freshin theirmind). By leaving the internal verification
and resubmission until the end of the unit, this also increases the workload of the
assessorand student.

o Early IVwillensure all assessments are fairand valid.

o There shouldbe noneedforTBC, 15 working days or W/C to be provided as
planning should have the full programme mapped. If changes are required at a
later date, the plan can be version controlled.

4. Beingable to meet standards verification deadlines

o Oneassessorisdelivering both unitsinyear1of the programme, the planningis
sufficient to ensure the standards verifier will be able to sample a complete unit
before the May sampling deadline.

» Iftwo assessors are timetabled, it would be possible to deliver two units
parallel/long and thin, over the whole year, however you should consider the
additional student workload and the fact that a unit will not be available for
sampling by May.

5. Arerolesidentified correctly?

e Thereisnoindicationof who the leadinternal verifieris, northe assessorand|V for
the units planned during year 2 of the programme.

e Theleadinternalverifier must signthe assessment planto confirmitis fit for
purpose. This can be a scanned signature or typed name.

Any other feedback?

o Thefulltitle of the programme has not been provided.

o Assessmentplans are away to double check the correct combination of units are
chosen. Inthis case, the rule of combination has been met.

o Areallgradingcriterialisted? No, unit 5 - only the learning aims have been
identified.

An exemplarassessment planis provided on the following page, showing correction of
the errorsidentified above.
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Programme . . -
BTEC Level 3 Extended Certificate in Sport <[ Full programme details ]
title
Targeted Intemal Internal Internal
Assignment hand-out | Assignmenthand-in Planned
Unit number Assignment | leaming aims/s | verificationof verification of verification of Intemnal verifier
date (orstart of external date (orexternal resubmission Assessorname
and title* title orassessment | assignment assessment resubmission name
assessment delivery) assessment date ) date***
Units shownin 1 criteria brief date decisions date date
arder of delivery J Yearl
1 Anatomy and External ADT ADZ AD3 Start delivery
M/A 13.05.26 MNfA MNfA AClark
Physiclegy asgessment AD4 AOS Sept25
TS— IV of assignment Assessors and Vs
rotessiona ; brief before hand areidentified
. 3FAPLPZ M, outto students
Develcpmentin
CareersinSport | 3/BP3, P4, M2, 04.09.25 06.10.25 .25 21.11.25 12.12.25 19.12.25 A, Clark P. Howard
the S
Allcriteriatargeted once 1”3-AB-D] s ﬁ ﬁ
e I AL i 2 [ Teaching and learnin riod before 1 et ct:rnplete pefore SY
3 Profo, @ssignments [ vy 2| mnape J deadline - 15 May
Applyingtorajob| 3/C PS5, P4, M4, BnC A Wa RS A NS
Develcpmentin
inthe Sports 3/DF7, M5, 04.09.25 26.01.26 23.0226 06.03.26 27.03.26 02.04.26 A Clark F.Howard
the Sports
Industry CD.D2,03 -
Industry Resubmission date is within 15 days, assuming students receive ]
[ External et details ] Year2 feedback soon after |V. Resubs cannot cover a holiday period J
2 Fitness Training [
External
and Programming AOCT ADZADS Start delivery TBC
assessment MNfA MNfA MNfA P. Howard MNfA
for Health, Sport AD4 ADS May 26 January 27
{synoptic) - X .
and Wall-baing : IV of assessment decisions - ideally within 1-2
) S/AF] B2 M Planmed T s weeks following submissicn. Students must
Investiaating and /AP P2, anne take place to fulfill synotic not recieve feedback until IV is camied out |
T 5/BP3,P4,P5, o11226 (IR
implementing W
5 Applictions of M2, M3, M4 {Unit content
fitness tasting 18.01.27 05.03.27 19.03.27 3I0.0427 10.05.27 P. Howard A Clark
Fitness Testing AB D1 taught parallel
practices and ) ) )
fitness profiling 3/CP6,M5.D2, | fromMay 26 a5 Feedback and resubmission period delayed until
D3 unit 2 is synoptic) after holiday period (but still timely) so completed Wersion control
\_in term time p
Lead internal verifier signature ** /ﬁ_, /? ,}_,-’ﬁ,w,m_,f Date Updated10.07.26
*When planning the units for delivery, it is important to check the rule of combination will be met for the qualification. Towards the front of each programme's specification. you will find a tablelisting the number
and combination of units required for the size of the qualification. Ensure you have considered what is classed as an eligible combination.
** Electronic signatures are acceptable on all assessment and internal verification documentation if there is an audit trail to support its authenticity. This can be a scanned or a typed name on the document.
Please see the centre guide ta internal verification for further details.
*** Lead internal verifier must authorise any resubmissions. The student must have met theinitial deadline {or an agreed extension deadling) and authenticated their work, The resubmission date must bewithin 15
waorking days of the student receiving the results of assessment which must bewithin a timely period of the assessment taking place.
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