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OSCA Step-by-Step Guide – Legacy 
 
 
 
 

The OSCA training must be completed by the Lead Internal Verifier prior to 
Speaking, Listening & Communicating assessments taking place. This is to avoid 
delays in certification. Please follow the steps below for how to register a Lead IV on 
OSCA Legacy and how to access the OSCA training materials. 

 
 

If your centre is making registrations for Pearson Edexcel Functional Skills Levels 
1&2 English Legacy under an Edexcel centre number, then please follow the 
instructions below. 

 
 

Registering on OSCA for FS English Levels 1&2 
Speaking, Listening & Communicating – Legacy 

 
 
1. Please visit the following webpage to access the OSCA standardisation 

videos: 
 
https://qualifications.pearson.com/en/qualifications/edexcel-functional-
skills/english.coursematerials.html#filterQuery=Pearson-
UK:Category%2FForms-and-administration 
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2. Once you have completed the standardisation activities, please complete the 
following Accreditation form: 
 
https://forms.office.com/Pages/ResponsePage.aspx?id=1zTEjNCX00e1xRT-
DjPjS0P3blX5eY5Pn8RtkAzkmI1UOFdCNkdGQldVNFQ5NEROU0ExSVNUMl
BPSi4u 

 

 
 
 
Once our Results Resolution team receives the Lead Internal Verifier Declaration Form, your 
accreditation status will be updated and your centre will be allowed to claim certificates for 
Functional Skills English Speaking, Listening & Communication Legacy. 

 

If you wish to register a new Lead IV, they will have to complete the same training and 
resubmit the same form. 
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OSCA process chart 
 
 
If your centre is making registrations for Pearson Edexcel Functional Skills Level 1 & 2 
English Legacy under an Edexcel centre number then this process chart will apply to you: 

 

 
 
 

Exams Officer 
registers a Lead 
Internal Verifier 

on OSCA 
 
 
 

Lead Internal Verifier completes 
OSCA training exercise 

by 31st October 2019 
 
 
 
 
 

Lead Internal Verifier accredited 
for remainder 

Of the academic year 
 
 
 
 
 

Lead Internal Verifier submits 
marks on Edexcel Online/EDI 

Lead Internal Verifier renews 
OSCA registration 

and accreditation at the 
beginning of each 

academic year 
 

 
 
 

Centre may receive a visit from 
a 

Standards Verifier 

 
Lead Internal Verifier submits 
marks on Edexcel Online/EDI 

 

 
 
 

Standards Verifier identifies 
issues with centre 

assessment/internal verification 
which are discussed with the 

centre 

 
 

Lead Internal Verifier submits 
marks on Edexcel Online



 

 


