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Introduction

This document provides an overview of how to use the Access to Scripts self-service portal.

The Pearson Access to Scripts self-service portal allows you to view electronically marked
scripts as part of the Enquiries about Results service. The system is web based and

facilitates
e Viewing of electronically marked scripts online

e Printing of scripts in pdf format to be printed or saved and distributed electronically
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Getting started

The self-service portal is accessed via the Edexcel Online website using the URL
www.edexcelonline.com. Centre administrators should already have a username and
password for this site. If you already have a username and password, you should request
access to the self-service portal from your centre administrator. If you do not have a
username and password, you should request an account from your centre administrator.

Logging in

Go to site www.edexcelonline.com and type in your username and password on the login
page. Click on the checkbox to accept the terms and conditions and click ‘Login’ to enter the
site. If you don't have access, please speak to your centre administrator.

Edexcel Online - System X

&« c /EOL/Account/Login.aspx
[ Chrome

@ Pearson

Login
Username: Test.Account
Password: sresereeses
¥l | acceptfhe Terms & Conditions
orgot pghsword?
Chan, assword?
Login
Service status Need help logging in?
Available 0 If you have any issues then please get
in touch
Service offline daily: 00:00 - Contact us

02:00 Testing Ticker Message
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http://www.edexcelonline.com/
http://www.edexcelonline.com/

Select the menu option ‘Script Viewer’

) - / ES ey
B RAaBE: SaES =

——
Edexcel Online - Home F X

<« c @ /EQL/main/HomePage.
[4 Chrome

@ Pearson
|

Monday 27 Feb 2017 Centri T 10126

Home Mailbox My Account Log-out

Select Qualification v Sele

Centre Accounts »
me Page *DEV LOCAL
Training Event »

Bookings

Secure Download 3
Service

WELCOME TO EDEXCEL ONLINE!

Tracking Use the drop-down menu on the left to access the different qualification areas.
ResultsPlus

Academic results: results for the recent academic examination series will be made available in the relevant
qualification areas. For all the information you need about the release of 2015 academic results, check our

results page.

International Centre
Terms & Conditions

Edexcel Publications

View Invoices.

Approvals Screens: In order for users to make Online Approval requests for both BTEC and NVQ qualifications,
Scripe Viewer you will need the Online Approvals profile ticking on your account. Please see your Edexcel Online
administrator if you need the Approvals profile.

View Invoices: You can view invoices online by selecting the “View Invoices’ option from the left hand menu.
You can also drill down to view exactly which candidates the invoice covers.

BTEC/NVQ Basedata: Authorised users can request basedata for approved BTEC and NVQ programmes via
Edexcel Online by selecting the EDI Basedata option from the BTEC and NVQ menus. Instructions on how to do
so can be viewed by clicking the help link at the top right of the basedata page.

The self-service portal will open in a new tab. If the self-service portal does not openin a
new tab, please allow pop ups fro excel Online and select the menu again.

Edexcel Online - Seript V' X ¥ [ Exam Viewsr X

cC @ [ExamView

[ Chrome d
@ Pearson Exam Viewer

Test Account ~

Selecl session The message below will be displayed when

/ no sessions are currently available

Edexcel Online - Seript V' X ¥ [ Exam Viewsr X

&
[ Chrome

e+ Bl O

-4dbf-9f2f-b4ffbl

@ Pearson Exam Viewer

Select the session to access the system and
search for scripts for the selected session

Select session

Test Series May 2014 (1405)

Tests 1)

esJan 2014 (
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Searching for and viewing scripts

Edexcel Online - Seript V. X

&« c JExamViewerWebTest/Search/Search?FilterValues[0] Key=2&FilterValues[0]

ax B O
[ Chrome W

@ Pearson

[4 Exam Viewer X

Exam Viewer

Test Series Jan 2014 (1401) Test Account «

Use the six fields below to enter your
Search search criteria and click on ‘Search’
Search criteria /
Centre

10126 Candidate
Subject Paper
Surname Forename

[ Exam Viewer X

Edexcel Online - Seript V' X
& c [ExamViewerWebTest/Search/Search?FilterValues[0].Key=2&FilterValues[0]

Qx| H ©
[4 Chrome ¢

@ Pearson

Exam Viewer

Test Series Jan 2014(1401)  Test Account -

. Use the drop down list below to switch
Search

between the sites you have access to

Search criteria

Centre | 10126 v ‘ Candidate
Subject Paper
Surname 1onaed Forename
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@ Pearson

Search

Search criteria

Centre oroe
Subject 4HEO
Surname

Centre Candidate Subject Paper

10126 0211 4HBO

1 total item

= ES s —x=
Edexcel Online - Script V' X/ [ Exam Viewer L - Beme S aEE -
< c /ExamViewerWebTest/Search/Search?FilterValues%5B0%5D.Key=28&FilterValues%5B0%5D Q n ﬂ
[4 Chrome

Exam Viewer

Test Account -

Test Series Jan 2014 (1401)

The results of your search criteria will be listed
below. Click on ‘View' to access the script

Candidate

Paper 01

Forename
Surname Forename Action
e YYYYY View

N\

Note: if you click on ‘Search’ without entering a search criteria, the system will return all
available scripts for your centre for the series that has been selected.

Edexcel Online - Script \' X ¥ [ Exam Viewer

& (&) Exar est/Documen Jocument/119473
[} Chrome

Use the ‘Print’ button to generate a scriptin

r Write your name here

pdf format

( Surname

| Other names )

Edexcel
International GCSE

Centre Number

Candidate Number

[

JL

l

‘Human Biology

Unit: 4HBO
Paper: 01

Tuesday 7 May 2013 - Morning
\ Time: 2 hours

Paper Reference

4HB0/01 |

103485

(You must have:
Ruler
éandldates may use a calculator.

NCOD09

Total Marks

)
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Downloading and printing candidate scripts

Edexcel Online - Seript \ X ¥ [l Exam Viewer

&~ & ‘ExamViewerWebTest/Document/ViewDocument/119473

[ Chrome

Information

The document will open in PDF format in a new window

V  coesceionine sy x VI £ Vi
C | ® lo3wtscnweb013/ExamViewerWebTest,
[ Cwome

Centre Number Candidate Number

bimedboegaici: L LT LT
Human Biology

Unit: 4HBO
Paper: 01

Tuesday 7 May 2013 - Morning Paper Aeterence
Time: 2 hours 4HB0/01

You must have:
Ruler
Candidates may use a cakculator.

103

Total Marks

)

NC009103405

Note: from this page, you can print the script locally or save the script in pdf format.
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Signing out and changing session

Note: signing out of the self-service portal using the ‘Sign out’ option will automatically log
you out of all sessions. If you're planning to contjnue using Edexcel Online, please close the
tab as opposed to signing out.

Exam Viewer

) Use the ‘Change session’ menu to
Test Series Jan 2014 (1401) Test Acconnt - switch between sessions

Change seskion

Ciom m
Sign out
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