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Guidance for completing 
Observation Records 
[bookmark: h.30j0zll]
[bookmark: _Int_Qdgojuat]An observation record is used to provide a formal record of an assessor’s observation of individual learner performance (e.g. during presentations, practical activities) against the targeted assessment criteria.  The record should be used to enhance and support learner generated evidence and should not be used in place of this. 

Does all learner evidence need to be accompanied by an observation record?
If the learner generated evidence clearly demonstrates the learner’s performance an observation record is not required. They are not a mandatory requirement for presentations when the learner is presenting or performing 


What is the minimum number of observation records which need to be used?
There is no minimum number of observation records required per assessment.


When would the use of an observation record be appropriate?
Observation records can be used to support and enhance learner generated evidence if this does not clearly demonstrate how the learner has performed.
An example of appropriate use could be in a group activity such as a rehearsal, where the learner is situated at the back of the group and is not always visible in the shot. An observation record can be used here to confirm skills which may not have been captured on camera have been demonstrated. They can also be used if the quality of the recording is poor.



The BTEC specification I am delivering prescribes that observation records must be used as assessment evidence?
Please disregard the instructions given and refer to this BTEC Assessment published guidance which confirms the correct use of this record for assessment. It is important to remember that to support valid, reliable and authentic assessment, the primary source of evidence should be generated by the learner wherever possible rather than relying heavily on secondary sources such as an observation record.
If an observation record is used, please remember:
· they are a source of evidence and do not confirm an assessment decision 
· if completing the record for a group of learners, comments need to be individualised for each learner and not generic across the whole group

The record will:
· relate directly to the evidence requirements in the unit specification   
· provide evidence of performance to support subsequent assessment decisions
· be sufficiently detailed to enable others to make a judgement about the quality and sufficiency of the performance.
· be completed by an Assessor who must have direct knowledge of the specification
· include the assessor’s comments in relation to the level of knowledge and/or skills demonstrated in the assessment activity
· be included in the learner’s portfolio, along with the relevant primary evidence, when submitted for assessment
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