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Purpose of this specification  

This specification sets out:  

ƀ the objectives of the qualification s 

ƀ any other qualification (s)  that a learner must have completed before taking 

these qualifications  

ƀ any prior knowledge, skills or understanding which the learner is required to 

have before taking these qualifications  

ƀ the combination of units that a learner must have completed before the 

qualifications wi ll be awarded and any pathways  

ƀ any other requirements that a learner must have satisfied before they will be 

assessed or before the qualifications will be awarded  

ƀ the knowledge, skills and understanding that will be assessed as part of the 

qualifications  

ƀ the method of any assessment and any associated requirements relating to it  

ƀ the criteria against which a learner ôs level of attainment will be measured (such 

as assessment criteria)  

ƀ assessment requirements and/or evidence requirements required as specified 

by the relevant Sector Skills Council/Standards Setting Body  

ƀ assessment requirements/strategy as published by the relevant Sector Skills 

Council/Standards Setting Body  

ƀ the Apprenticeship Framework in which the qualifications are included,  where 

appropriate . 
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1  Introducing Pearson Edexcel 
NVQ/Competence - based qualifications  

What are NVQ /Competence - based  qualifications?  

National Vocational Qualifications (NVQs)/Competence -based qualifications are 

work -based qualifications that give learners the opportunity t o develop and 

demonstrate their competence in the area of work or job role to which the 

qualification relates.  

NVQs/Competence -based qualifications are based on recognised occupational 

standards for the appropriate sector. Occupational standards define wha t 

employees, or potential employees, must be able to do and know, and how well 

they should undertake work tasks and work roles. These standards are written in 

broad terms to enable employers and providers to apply them to a wide range of 

related occupation al areas.  

NVQs/Competence -based qualifications are outcomes -based with no fixed learning 

programme, therefore allowing flexible delivery to meet the individual learnerôs 

needs. At Level 2 and above, these qualifications are recognised as approved 

training and development courses for employees that have been in the workplace 

for some time or as a way of inducting, training and developing new entrants into 

the workplace. Qualifications at Level 1 can be used in Traineeships, which enables 

progression to entry  level employment or to Apprenticeship programmes.  

Learners will work towards their qualification in the workplace or in settings that 

replicate the working environment as specified in the assessment requirements. 

Colleges, training centres and/or employer s can offer these qualifications as long as 

they have access to appropriate physical and human resources and have the 

necessary quality assurance systems in place.  

Sizes of NVQ/Competence - based qualifications  

For all regulated qualifications, Pearson speci fy a total number of hours that it is 

estimated learners will require to  complete and show achievement for the 

qualification ï this is the Total Qualification Time (TQT). The TQT value indicates 

the size of a qualification.  

Within the TQT, Pearson identif ies the number of Guided Learning Hours (GLH) that 

we estimate a centre delivering the qualification might provide. Guided learning 

means activities, such as lessons, tutorials, online instruction, supervised study and 

giving feedback on performance, that directly involve tutors and assessors in 

teaching, supervising and invigilating learners. Guided learning includes the time 

required for learners to complete external assessment under examination or 

supervised conditions.  

In addition to guided learning, o ther required learning directed by tutors or 

assessors will include private study, preparation for assessment and undertaking 

assessment when not under supervision, such as preparatory reading, revision and 

independent research.  

As well as TQT and GLH, qua lifications can also have a credit value ï equal to one 

tenth of TQT, rounded to the nearest whole number.
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TQT and credit values are assigned after consultation with users of the 

qualifications.  

NVQ/Competence -based qualifications are available in the foll owing sizes:  

ƀ Award ï a qualification with a TQT value of 120 or less (equivalent to a range of  

1ï12 credits)  

ƀ Certificate ï a qualification with a TQT value in the range of 121 ï369  

(equivalent to a range of 13 ï36 credits)  

ƀ Diploma  ï a qualification with a TQ T value of 370 or more  

(equivalent to 37 credits and above).  
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2  Qualification  summary and key information  

 

Qualification title  Pearson Edexcel  Level 2 NVQ Certificate  

Diploma  in Wood Occupations 

(Construction)  

Qualification Number (QN)  600/4025/7  

Regulat ion start date  17/11/2011  

Operational start date  01/ 01 /2012  

Approved age ranges  16ï18  

19+  

Please note that sector -specific requirements 

or regulations may prevent learners of a 

particular age from embarking on this 

qualification. Please refer to the asse ssment 

requirements/strategy.  

Credit value  36  

Assessment  Portfolio of Evidence (internal assessment).  

Total Qualification Time (TQT)  360  

Guided learning hours  120  

Grading information  The qualification  and units are graded 

pass/fail . 

Entry requirement s No prior knowledge, understanding, skills or 

qualifications are required before learners 

register for this qualification. However, 

centres must follow the Pearson Access and 

Recruitment policy ( see Section 7, Access and 

Recruitment ).  

Funding  Qualificati ons eligible and funded for post -16 -

year -olds can be found on the funding Hub. 

The Skills Funding Agency also publishes a 

funding catalogue that lists the qualifications 

available for 19+ funding.  
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Qualification title  Pearson Edexcel  Level 2  NVQ  

Diploma  in Wood Occupations 

(Construction)  

Qualification Number (QN)  601/6023/8  

Regulation start date  10/04/2015  

Operational start date  01/0 5/2015  

Approved age ranges  16ï18  

19+  

Please note that sector -specific requirements 

or regulations may prevent learners o f a 

particular age from embarking on this 

qualification. Please refer to the assessment 

requirements/strategy . 

Credit value  41  

Assessment  Portfolio of Evidence (internal assessment).  

Total  Qualification  Time (TQT)  410  

Guided learning hours  137  

Grading  information  The qualification  and units are graded 

pass/fail . 

Entry requirements  No prior knowledge, understanding, skills or 

qualifications are required before learners 

register for this qualification. However, 

centres must follow the Pearson Access and  

Recruitment policy ( see Section 7, Access and 

Recruitment ).  

Funding  Qualifications eligible and funded for post -16 -

year -olds can be found on the funding Hub. 

The Skills Funding Agency also publishes a 

funding catalogue that lists the qualifications 

avail able for 19+ funding.  
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Qualification title  Pearson Edexcel  Level 3 NVQ  

Diploma  in Wood Occupations 

(Construction)  

Qualification Number (QN)  601/6024/X  

Qualification framework  Qualifications and Credit Framework  

Regulation start date  10/04/2015  

Operat ional start date  01/0 5/2015  

Approved age ranges  16ï18  

19+  

Please note that sector -specific requirements 

or regulations may prevent learners of a 

particular age from embarking on this 

qualification. Please refer to the assessment 

requirements/strategy . 

Credit value  98  

Assessment  Portfolio of Evidence (internal assessment).  

Total Qualification Time (TQT)  980  

Guided learning hours  327  

Grading information  The qualification  and units are graded 

pass/fail . 

Entry requirements  No prior knowledge, understandi ng, skills or 

qualifications are required before learners 

register for this qualification. However, 

centres must follow the Pearson Access and 

Recruitment policy ( see Section 7, Access and 

Recruitment ).  

Funding  Qualifications eligible and funded for post -16 -

year -olds can be found on the funding Hub. 

The Skills Funding Agency also publishes a 

funding catalogue that lists the qualifications 

available for 19+ funding.  

 

Centres  will need to use the Qualification Number (QN) when they seek public 

funding for their learners. As well as a QN, each unit within a qualification has a 

unit reference number (URN).  

The qualification title, unit  titles  and QN will appear on each learner ôs final 

certificate. Centres should tell learners this when recruit ing  them and regi ster ing  

them with Pearson . There is more information about certification in our  

UK Information Manual , available  on our website.  
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3  Qualification rationale  

Qualification  objectives  

The Pearson Edexcel  Wood Occupations (Construction)  qualifications are  for 

learners who work in, or who want to work in , building and construction.  These 

qualifications are nationally recognised and are based on the ConstructionSkills 

National Occupational Standards (NOS) . 

These qualification s give learners an  opportunity to:  

ƀ dev elop and demonstrate competence in building and construction  

ƀ develop technical skills and knowledge and understanding related to specified 

job roles in carpentry , joinery , formworker or shopfitter  

ƀ have existing skills recognised  

ƀ achieve nationally - recognis ed qualification s 

ƀ develop personal growth and engagement in learning.  

Pearson Edexcel Level 2 NVQ Certificate  and Diploma  in Wood Occupations 

(Construction)  

These qualifications are  suitable for learners working  in  building and construction.  

Ideally  learne rs will have some knowledge and basic skills of working with wood , 

under supervision , and are looking for recognition of their  skills  and an opportunity 

for progression . 

Pearson Edexcel Level 3 NVQ Diploma in Wood Occupations (Construction)  

This qualificat ion is suitable for learners who are experienced in working with in the 

construction industry . Their work might involve supervising others  and they are 

looking to develop their  skills further and progress into a senior role or a position 

with more responsib ility.  



 

Pearson Edexcel Level 2 NVQ Certificate, Level 2 NVQ Diploma and Level 3 NVQ Diploma  

in Wood Occupations (Construction) ï Specification ï Issue 2 ï December 2017   © Pearson Education Limited 201 7 
8  

Relationship with previous qualifications  

Two  of these qualifications are a direct replacement for the following Edexcel 

qualifications, which expire on 31 st  May 2015.  

ƀ Edexcel Level 2 NVQ Diploma in Wood Occupations (Construction) (QCF) 

600/4092/0  

ƀ Edexcel Level 3 NVQ Diploma in Wood Occupations (Construction) (QCF) 

600/3993/0  

The Level 2 NVQ Certificate in Wood Occupations (Construction) 600/4025/7 has 

been updated without a change to Qualification Number.  

CITB, the Sector Skills Council (SSC) for c onstruction, in consultation with the 

industry, have changed the National Occupational Standards (NOS) so it is 

important that Pearson updates qualifications accordingly to ensure knowledge and 

skills continue to be relevant for learners and meet the requi rements of the job 

role.  

Apprenticeships  

ConstructionSkills include t he Pearson Edexcel Level 2 NVQ Certificate in Wood 

Occupations (Construction) and the Pearson Edexcel Level 2 NVQ Diploma in Wood 

Occupations (Construction), as a competence component for  the intermediate 

Apprenticeship in Construction Building . The Pearson Edexcel Level 3 NVQ Diploma 

in Wood Occupations (Construction)  is included as a competenc e component  for the 

Advanced Apprenticeship in Construction  Building  
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Progression opportunities  

These qualifications give learners the opportunity to demonstrate competence in 

wood occupations at a level required by the construction and built environment 

industry. Learners can progress across the level and size of the construction and 

built environme nt competence and knowledge qualifications and into other 

occupational areas such as team leading and management.  

Learners who achieve the Pearson Edexcel Level 2 NVQ Certificate can progress to 

the Pearson Edexcel Level 2 NVQ Diploma in Wood Occupations ( Construction).  

Learners who achieve the Pearson Edexcel Level 2 NVQ Diploma can progress to 

the Pearson Edexcel Level 3 NVQ Certificate in Wood Occupations (Construction).  

Learners who achieve the Pearson Edexcel Level 3 NVQ Diploma can progress to 

supervi sory - level qualifications in Construction, such as the Pearson Edexcel Level 3 

NVQ Diploma in Occupational Work Supervision or the Pearson Edexcel Level 4 NVQ 

Diploma in Construction Site Supervision.  

Industry s upport and recognition  

These qualifications a re supported by Construction Skills , the Skills Council  for 

construction and the built environment.  

Relationship with N ational Occupational Standards  

These qualifications are based on the National Occupational Standards (NOS) in 

Construction and the Built E nvironment, which were set and designed by 

Construction Skills . 
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4  Qualification structure s 

Pearson Edexcel Level 2 NVQ Certificate in Wood Occupations 

(Construction)  ï 600/4025/7  

The learner will need to meet the requirements outlined in the table below  before 

the qualification can be awarded . 

 

Minimum number of credits that must be achieved  36  

Minimum number of credits that must be achieved at Level 2 or above  34  

Number of mandatory credits that must be achieved  10  

Number of credits that must be achieve d for Pathway 1: Wheelwrighting  26  

Number of credits that must be achieved for Pathway 2: Shopfitting Site 

Work  

26  

Number of credits that must be achieved for Pathway 3: Shopfitting Bench 

Work  

26  

 

Unit  Unit 

reference 

number  

Mandatory unit s  Level  Credit  Guided 

learning 

hours  

3 A/503/1170  Conforming to General Health, 

Safety and Welfare in the 

Workplace  

1 2 7 

4 F/503/1171  Moving, Handling and Storing 

Resources in the Workplace  

2 5 17  

5 J/503/1169  Conforming to Productive Working 

Practices in the Workpl ace 

2 3 10  
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Unit  Unit 

reference 

number  

Pathway 1 option group  Level  Credit  Guided 

learning 

hours  

6 Y/503/2648  Producing Setting Out Details for 

Routine Wheelwrighting Products in 

the Workplace  

2 14  47  

7 A/503/2660  Marking Out from Setting Out 

Details f or Routine Wheelwrighting 

Products in the Workplace  

2 12  40  

8 A/503/2707  Manufacturing Routine 

Wheelwrighting Products in the 

Workplace  

2 24  80  

9 T/506/5172  Setting Up and Using Transportable 

Cutting and Shaping Machines in 

the Workplace  

2 24  80  

Unit  Un it 

reference 

number  

Pathway 2 option group  Level  Credit  Guided 

learning 

hours  

9 T/506/5172  Setting Up and Using Transportable 

Cutting and Shaping Machines in 

the Workplace  

2 24  80  

10  F/503/2708  Installing Shopfitting Frames and 

Finishings in the Workplac e 

2 23  77  

11  J/503/2709  Installing Shopfitting Fitments in 

the Workplace  

2 13  43  

12  Y/503/2715  Installing Shopfronts and Finishings 

in the Workplace  

2 13  43  

Unit  Unit 

reference 

number  

Pathway 3  option group  Level  Credit  Guided 

learning 

hours  

9 T/506/51 72  Setting Up and Using Transportable 

Cutting and Shaping Machines in 

the Workplace  

2 24  80  

13 J/503/2645  Producing Setting Out Details for 

Routine Shopfitting Products in the 

Workplace  

2 14  47  

14 D/503/2652  Marking Out from Setting Out 

Details for Routi ne Shopfitting 

Products in the Workplace  

2 12  40  

15 T/503/2706  Manufacturing Routine Shopfitting 

Products in the Workplace  

2 19  63  
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Pearson Edexcel Level 2 NVQ Diploma in Wood Occupations 

(Construction)  ï 601/6023/8  

The learner will need to meet the requ irements outlined in the table below  before 

the qualification can be awarded . 

 

Minimum number of credits that must be achieved  41  

Minimum number of credits that must be achieved at Level 2 or above  33  

Number of mandatory credits that must be achieved  10  

Number of credits that must be achieved from Pathway 1: Site Carpentry  52  

Number of credits that must be achieved from Pathway 2: Architectural 

Joinery  

31  

Number of credits that must be achieved from Pathway 3: Structural Post 

and Beam Carpentry  

63  

Num ber of credits that must be achieved from Pathway 4: Light Structural 

Timber Framing  

47  

Number of credits that must be achieved from Pathway 5: Timber Frame 

Erection  

46  

Number of credits that must be achieved from Pathway 6: Timber Decks and 

Cladding  

44  

 

Unit  Unit 

reference 

number  

Mandatory unit s Level  Credit  Guided 

learning 

hours  

3 A/503/1170  Conforming to General Health, 

Safety and Welfare in the 

Workplace  

1 2 7 

4 F/503/1171  Moving, Handling and Storing 

Resources in the Workplace  

2 5 17  

3 J/503/1169  Conforming to Productive Working 

Practices in the Workplace  

2 3 10  
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Unit  Unit 

reference 

number  

Pathway 1 A option group  Level  Credit  Guided 

learning 

hours  

9 T/506/5172  Setting Up and Using Transportable 

Cutting and Shaping Machines in 

the Workplace  

2 24  80  

16 K/503/3402  Installing First Fixing Components 

in the Workplace  

2 18  60  

17  T/503/3404  Installing Second Fixing 

Components in the Workplace  

2 23  77  

18  M/503/2641  Erecting Structural Carcassing 

Components in the Workplace  

2 20  67  

19  T/503/2642  Main taining Non -structural 

Carpentry Work in the Workplace  

2 14  47  

Unit  Unit 

reference 

number  

Pathway 2 A mandatory group  Level  Credit  Guided 

learning 

hours  

20  A/506/4976  Manufacturing Routine Architectural 

Joinery Products in the Workplace  

2 19  63  

Unit  Unit  

reference 

number  

Pathway 2 B optional group  Level  Credit  Guided 

learning 

hours  

9 T/506/5172  Setting Up and Using Transportable 

Cutting and Shaping Machines in 

the Workplace  

2 24  80  

21  K/506/4973  Producing Setting Out Details for 

Routine Architectural Jo inery 

Products in the Workplace  

2 14  47  

22 M/506/4974  Marking Out from Setting Out 

Details for Routine Architectural 

Joinery Products in the Workplace  

2 12  40  

Unit  Unit 

reference 

number  

Pathway 3 A mandatory group )  Level  Credit  Guided 

learning 

hours  

23  K/503/2721  Setting Out Timber Framework in 

the Workplace  

2 18  60  

24  J/503/2726  Fabricating Timber Framework in 

the Workplace  

2 22  73  

25  R/503/2731  Assembling and Erecting Heavy 

Timber Framework ï Post and 

Beam in the Workplace  

2 23  77  
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Unit  Unit 

refere nce 

number  

Pathway 4 A mandatory group  Level  Credit  Guided 

learning 

hours  

1 L/503/2632  Installing Frames and Linings in the 

Workplace  

1 10  33  

2 M/503/2638  Installing Internal Mouldings in the 

Workplace  

1 12  40  

19  T/503/2642  Maintaining Non -structural 

Carpentry Work in the Workplace  

2 14  47  

26 R/503/2924  Confirming the Occupational 

Method of Work in the Workplace  

3 11  37  

Unit  Unit 

reference 

number  

Pathway 5 A mandatory group  Level  Credit  Guided 

learning 

hours  

27 R/506/4983  Erecting Timber Walls and Floor s in 

the Workplace  

2 23  77  

28  D/506/4985  Erecting Timber Roof Structures in 

the Workplace  

2 23  77  

Unit  Unit 

reference 

number  

Pathway 5 B additional unit  

group  

Level  Credit  Guided 

learning 

hours  

29  R/506/3929  Slinging and Hand Signalling the 

Movement of S uspended Loads in 

the Workplace  

2 10  33  

Unit  Unit 

reference 

number  

Pathway 6 A m andatory  group  Level  Credit  Guided 

learning 

hours  

9 T/506/5172  Setting Up and Using Transportable 

Cutting and Shaping Machines in 

the Workplace  

2 24  80  
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Unit  Unit 

reference  

number  

Pathway 6 B optional group  Level  Credit  Guided 

learning 

hours  

30 M/503/2736  Installing Rainscreen Wall Cladding 

Systems in the Workplace  

2 25  83  

31 T/503/2737  Installing Specialised Wall Cladding 

and Bespoke Systems in the 

Workplace  

2 25  83  

32  A/503/2738  Installing Timber Wall Cladding 

Systems in the Workplace  

2 25  83  

33  F/503/2496  Installing Low Level Timber Decks 

in the Workplace  

2 20  67  

34  L/503/2498  Installing Elevated Timber Decks in 

the Workplace  

3 25  83  
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Pearson Edexcel Level 3 NVQ Dipl oma in Wood Occupations 

(Construction)  ï 601/6024/X  

The learner will need to meet the requirements outlined in the table below  before 

the qualification can be awarded . 

 

Minimum number of credits that must be achieved  98  

Minimum number of credits that must  be achieved at Level 3 or above  53  

Number of mandatory credits that must be achieved  31  

Number of credits that must be achieved from Pathway 1: Site Carpentry  115  

Number of credits that must be achieved from Pathway 2: Architectural 

Joinery  

90  

Number of credits that must be achieved from Pathway 3: Wheelwrighting  99  

Number of credits that must be achieved from Pathway 4: Shopfitting Site 

Work  

73  

Number of credits that must be achieved from Pathway 5: Shopfitting Bench 

Work  

90  

Number of credits that must be achieved from Pathway 6: Structural Post 

and Beam Carpentry  

67  

Number of credits that must be achieved from Pathway 7: Timber Frame 

Erection  

90  
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Unit  Unit 

reference 

number  

Mandatory units  Level  Credit  Guided 

learning 

hours  

3 A/503/1170  Confirmi ng to General Health, 

Safety and Welfare in the 

Workplace  

1 2 7 

26  R/503/2924  Confirming the Occupational 

Methods of Work in the Workplace  

3 11  37  

35 A/503/2772  Confirming Work Activities and 

Resources for an Occupational 

Work Area in the Workplace  

3 10  33  

36 M/503/2915  Developing and Maintaining Good 

Occupational Working Relationships 

in the Workplace  

5 8 27  

Unit  Unit 

reference 

number  

Pathway 1A m andatory group  Level  Credit  Guided 

learning 

hours  

9 T/506/5172  Setting Up and Using Transportable 

Cutting  and Shaping Machines in 

the Workplace  

2 24  80  

37  Y/506/5102  Installing Bespoke First Fixing 

Components in the Workplace  

3 20  67  

38  D/506/4971  Installing Bespoke Second Fixing 

Components in the Workplace  

3 25  83  

Unit  Unit 

reference 

number  

Pathway 1 B opt ion  group  Level  Credit  Guided 

learning 

hours  

18  M/503/2641  Erecting Structural Carcassing 

Components in the Workplace  

2 20  67  

39  J/506/4978  Maintaining Non -structural or 

Structural Components in the 

Workplace  

3 29  97  

40  M/503/2414  Erecting Complex Roof Structure 

Carcassing Components in the 

Workplace  

3 26  87  
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Unit  Unit 

reference 

number  

Pathway 2A m andatory  group  Level  Credit  Guided 

learning 

hours  

20 A/506/4976  Manufacturing Routine Architectural 

Joinery Products in the Workplace  

2 19  63  

21 K/506/497 3 Producing Setting Out Details for 

Routine Architectural Joinery 

Products in the Workplace  

2 14  47  

22 M/506/4974  Marking Out from Setting Out 

Details for Routine Architectural 

Joinery Products in the Workplace  

2 12  40  

41 K/506/4987  Manufacturing Bespoke  

Architectural Joinery Products in 

the Workplace  

3 25  83  

Unit  Unit 

reference 

number  

Pathway 2B o ption group  Level  Credit  Guided 

learning 

hours  

42 K/503/2718  Producing CAD Setting Out Details 

in the Workplace  

3 30  100  

43 A/503/2447  Setting Up and Using Fixed 

Machinery in the Workplace  

3 24  80  

44 M/506/4988  Producing Setting Out Details for 

Bespoke  Architectural Joinery 

Products in the Workplace  

3 20  67  

Unit  Unit 

reference 

number  

Pathway 3 A m andatory  group  Level  Credit  Guided 

learning 

hours  

6 Y/503/26 48  Producing Setting Out Details for 

Routine Wheelwrighting  Products in 

the Workplace  

2 14  47  

7 A/503/2660  Marking Out from Setting Out 

Details for Routine  Wheelwrighting 

Products in the Workplace  

2 12  40  

8 A/503/2707  Manufacturing Routine 

Wheelwrighting  Products in the 

Workplace  

2 24  80  

45 D/503/2442  Manufacturing Bespoke  

Wheelwrighting Products in the 

Workplace  

3 29  97  
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Unit  Unit 

reference 

number  

Pathway 3B o ption  group  Level  Credit  Guided 

learning 

hours  

43 A/503/2447  Setting Up and Using Fixed 

Machinery in the Workplace  

3 24  80  

46 Y/503/2455  Producing Setting Out Details for 

Bespoke Wheelwrighting  Products 

in the Workplace  

3 20  67  

Unit  Unit 

reference 

number  

Pathway 4A m andatory  group  Level  Credit  Guided 

learning 

hours  

10 F/503/2708  Installing Sh opfitting Frames and 

Finishings in the Workplace  

2 23  77  

11 J/503/2709  Installing Shopfitting Fitments in 

the Workplace  

2 13  43  

12 Y/503/2715  Installing Shopfronts and Finishings 

in the Workplace  

2 13  43  

43 A/503/2447  Setting Up and Using Fixed 

Machiner y in the Workplace  

3 24  80  

Unit  Unit 

reference 

number  

Pathway 5A m andatory  group  Level  Credit  Guided 

learning 

hours  

13  J/503/2645  Producing Setting Out Details for 

Routine Shopfitting Products in the 

Workplace  

2 14  47  

14  D/503/2652  Marking Out from Set ting Out 

Details for Routine Shopfitting 

Products in the Workplace  

2 12  40  

15  T/503/2706  Manufacturing Routine Shopfitting 

Products in the Workplace  

2 19  64  

52  Y/503/2438  Manufacturing Bespoke Shopfitting 

Products in the Workplace  

3 25  83  
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Unit  Unit 

re ference 

number  

Pathway 5B Option  group  Level  Credit  Guided 

learning 

hours  

42  K/503/2718  Producing CAD Setting Out Details 

in the Workplace  

3 30  100  

43  A/503/2447  Setting Up and Using Fixed 

Machinery in the Workplace  

3 24  80  

47  H/600/8573  Producing Wood  and Wood -based 

Products using Computer 

Numerically Controlled/Numerically 

Controlled (CNC/NC) Machinery in 

the Workplace  

2 22  73  

48  L/503/2453  Producing Setting Out Details for 

Bespoke  Shopfitting Products in the 

Workplace  

3 20  67  

Unit  Unit 

reference 

nu mber  

Pathway 6A m andatory  group  Level  Credit  Guided 

learning 

hours  

49  H/503/2474  Designing and Fabricating 

Structural Timber Connections in 

the Workplace  

3 35  117  

Unit  Unit 

reference 

number  

Pathway 6B Option  group  Level  Credit  Guided 

learning 

hours  

29  R/506/3929  Slinging and Hand Signalling the 

Movement of Suspended Loads in 

the Workplace  

2 10  33  

42 K/503/2718  Producing CAD Setting Out Details 

in the Workplace  

3 30  100  

47 H/600/8573  Producing Wood and Wood -based 

Products using Computer 

Numerically Co ntrolled/Numerically 

Controlled (CNC/NC) Machinery in 

the Workplace  

2 22  73  

50  Y/600/7663  Conserving or Restoring Heavy 

Timber Framework in the 

Workplace  

3 32  107  

51  K/503/2489  Fabricating Post and Beam 

Components in the Workplace  

3 33  110  
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Unit  Unit 

r eference 

number  

Pathway 7 m andatory  group  Level  Credit  Guided 

learning 

hours  

27  R/506/4983  Erecting  Timber Walls and Floors in 

the Workplace  

2 23  77  

28  D/506/4985  Erecting Timber Roof Structures in 

the Workplace  

2 23  77  

29  R/506/3929  Slinging and Hand Signalling the 

Movement of Suspended Loads in 

the Workplace  

2 10  33  

40 M/503/2414  Erecting Complex Roof Structure 

Carcassing Components in the 

Workplace  

3 26  87  

53 D/503/2747  Coordinating and Confirming the 

Dimensional Control Requirements 

of the Work in  the Workplace  

3 8 27  
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Unit endorsements for Level 2 NVQ Certificate in Wood 

Occupations (Construction )  

 

Unit  Endorsement  

9 Three of the following endorsements required for cutting machines:  

Drill  

Planer  

Biscuit jointer  

Disc cutter  

Saw ï three of the fol lowing endorsements required: circular, chop, 

mitre, bench, jig, reciprocating, alligator or scroll  

PLUS 

Two of the following endorsements required for powered shaping 

machines:  

Thicknesser  

Sander  

Router  

Laminate trimmer  

10  One of the following endorsemen ts required:  

Timber  

Non - ferrous metal  

11  One of the following endorsements required:  

Timber  

Non - ferrous metal  

12  One of the following endorsements required:  

Timber  

Non - ferrous metal  

13  One of the following endorsements required:  

Timber  

Non - ferrous metal  

14  One of the following endorsements required:  

Timber  

Non - ferrous metal  

15  One of the following endorsements required:  

Timber  

Non - ferrous metal  
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Unit endorsements for Level 2 NVQ Diploma  in Wood 

Occupations (Construction)  

 

Unit  Endorsement  

9 Three of the following endorsements required for cutting machines:  

Drill  

Planer  

Biscuit jointer  

Disc cutter  

Saw ï three of the following endorsements required: circular, chop, 

mitre, bench, jig, reciprocating, alligator or scroll  

PLUS 

Two of the following endorseme nts required for powered shaping 

machines:  

Thicknesser  

Sander  

Router  

Laminate trimmer  

27  Pre-assembled roofs ï mechanically handled  

Plus one of the following endorsements required:  

In situ roofs ï manually handled  

In situ roofs ï mechanically handled  

29  The following endorsement is required (i.e. own area of work)  

Slinger signaller ï timber frame erection only  

30 The following endorsement is required:  

Timber cladding  

31 The following endorsement is required:  

Timber cladding  

32 The following endorsement  is required:  

Timber cladding  
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Unit endorsements for Level 3  NVQ Diploma  in Wood 

Occupations (Construction)  

 

Unit  Endorsement  

9 Three of the following endorsements required for cutting machines:  

Drill  

Planer  

Biscuit jointer  

Disc cutter  

Saw ï three of the  following endorsements required: circular, chop, 

mitre, bench, jig, reciprocating, alligator or scroll  

PLUS 

Two of the following endorsements required for powered shaping 

machines:  

Thicknesser  

Sander  

Router  

Laminate trimmer  

10 One of the following endors ements required:  

Timber  

Non - ferrous metal  

11 One of the following endorsements required:  

Timber  

Non - ferrous metal  

12 One of the following endorsements required:  

Timber  

Non - ferrous metal  

13 One of the following endorsements required:  

Timber  

Non - ferrous m etal  

14 One of the following endorsements required:  

Timber  

Non - ferrous metal  

15 One of the following endorsements required:  

Timber  

Non - ferrous metal  
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Unit  Endorsement  

27  Pre-assembled roofs ï mechanically handled  

Plus one of the following endorsements  required:  

In situ roofs ï manually handled  

In situ roofs ï mechanically handled  

29  One of the following endorsements required (i.e. own area of work):  

Slinger signaller ï Structural post and beam carpentry  

Slinger signaller ï Timber frame erection  

43 Six of the following endorsements required:  

Circular saw  Tenoner  

Planer  Spindle moulder  

Thicknesser  Drill  

Bandsaw  Grinder  

Morticer  Sander  

47  One endorsement required from list A or two endorsements from list B:  

List A:  

High -speed router  

Window centre  

List B :  

Single -end tenoner  Sanding machine  

Double -end tenoner  Boring machine  

Panel saw  Shaping machine  

Morticing machines  Edge bander  

Lathe  Spindle moulder  

Four -sided planer  Beam saw  

48  One of the following endorsements required:  

Timber  

Non - ferrous metal  

52  One of the following endorsements required:  

Timber  

Non - ferrous metal  
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5  Programme delivery  

Centres  are free to offer these qualifications using any mode of delivery ( for 

example  full - time, part - time, evening only, distance learning ) that meets learners ô 

needs. Learners must be in employment or working with a training provider on a 

programme so that they can develop and demonstrate the occupational 

competence required.  

Whichever mode of delivery is used, centres  must make sure  that learners have 

access to specified resources and to the sector  specialists delivering and assessing 

the units. Centres must adhere to the Pearson policies that apply to the different 

modes of delivery. Our policy on Collaborative arrangements for the delivery of 

vocational qualifica tions  can be found on our website . 

There are various approaches to delivering a successful competence -based 

qualification. The section below outlines elements of good practice that centres can 

adopt in relation to learner recruitment, preparation and suppo rt, training and 

assessment delivery, and employer engagement.  

Elements of good practice  

Learner recruitment, preparation and support  

Good practice in relation to learner recruitment, preparation and support includes 

the following.  

ƀ Providing initial advice  and guidance, including work tasters, to potential 

learners to give them an insight into the relevant industry and the learning 

programme.  

ƀ Using a range of appropriate and rigorous selection methods to ensure that 

learners are matched to the programme bes t suited to their needs.  

ƀ Carrying out a thorough induction for learners to ensure that they completely 

understand the programme and what is expected of them. The induction should 

include, for example, the requirements of the programme, an initial assessmen t 

of current competency levels, assessment of individual learning styles, 

identification of training needs, an individual learning plan, details of training 

delivery and the assessment process. It is good practice to involve the employer 

in the induction p rocess. This helps employers to understand what will be taking 

place during the programme and enables them to start building a relationship 

with the centre to support the effective delivery of the programme.  

ƀ Keeping in regular contact with the learner to k eep them engaged and 

motivated, and ensuring that there are open lines of communication between 

the learner, the assessor, the employer and teaching staff.  
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Training and assessment delivery  

Good practice in relation to training and assessment delivery incl udes the following.  

ƀ Offering flexible delivery and assessment to meet the needs of the employer 

and learner, through the use of a range of approaches, for example virtual 

learning environments (VLEs), online lectures, video, printable online resources, 

vir tual visits, webcams for distance training, e -portfolios.  

ƀ Planning opportunities for the development and practising of skills on the job. 

On- the - job training presents an excellent opportunity to develop  the learner ôs 

routine expertise, resourcefulness, cra ftspersonship and business - like attitude. 

It is  therefore important that there is intentional structuring of practice and 

guidance to supplement the learning and development provided through 

engagement in everyday work activities. Learners need to have str uctured time 

to learn and practice their skills separate from their everyday work activities. 

Teaching and learning methods, such as coaching, mentoring, shadowing, 

reflective practice, collaboration and consultation, could be used in this 

structured on - th e- job learning.  

ƀ Integrating the delivery and assessment of Personal, Learning and Thinking 

Skills (PLTS) and Employment Rights and Responsibilities (ERR) if the 

programme is being delivered as a part of an Apprenticeship. It is important 

that learners unde rstand the relevance of these skills in the workplace and are 

aware of when and how they will be developing the m . 

ƀ Developing an holistic approach to assessment by matching evidence to 

different assessment criteria, learning outcomes and units as appropriat e, 

thereby reducing the assessment burden on learners and assessors. It is good 

practice to draw up an assessment plan that aligns the units with the learning 

process and the acquisition of knowledge and skills, and that indicates how and 

when the units wi ll be assessed.  

ƀ Discussing and agreeing with the learner and employer suitable times, dates 

and work areas where assessment will take place. Learners and employers 

should be given regular and relevant feedback on performance and progress.  
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Employer engagem ent  

Good practice in relation to employer engagement includes the following.  

ƀ Communicating with employers at the start of the programme to understand 

their business context and requirements so that the programme can be tailored 

to meet their needs.  

ƀ Working  with the employer to ensure that learners are allocated a mentor in the 

workplace to assist them in the day - to -day working environment and to act as a 

contact for the assessor/tutor.  

ƀ Helping the employer to better understand their role in the delivery of the 

programme. It is important that employers understand that sufficient and 

relevant work must be given to learners in order to provide a culture of learning 

and to ensure that they are given every opportunity to participate in aspects of 

continuous profe ssional development (CPD).  
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6  Centre resource requirements  

As part of the approval process, centres must  make sure that the resource 

requirements below are in place before offering the qualifications.  

General resource requirements  

ƀ Centres must have the app ropriate physical resources to support delivery and 

assessment of the qualification . For example, a workplace in line with industry 

standards, or a Realistic Working Environment (RWE), where permitted, as 

specified in the assessment requirements/strategy f or the sector, equipment, 

IT, learning materials, teaching rooms.  

ƀ Where RWE is permitted, it must offer the same conditions as the normal, day -

to -day working environment, with a similar range of demands, pressures and 

requirements for cost -effective workin g.  

ƀ Centres must meet any specific human and physical resource requirements 

outlined in the assessment requirements/strategy in Annexe A . Staff assessing 

learners must meet the occupational competence requirements within the 

overarching assessment requireme nts/strategy for the sector.  

ƀ There must be systems in place to ensure continuing professional development 

for staff delivering the qualification . 

ƀ Centres must have appropriate health and safety policies, procedures and 

practices in place for the delivery a nd assessment of the qualification . 

ƀ Centres must deliver the qualification in accordance with current equality 

legislation. For further details on Pearson ôs commitment to the Equality Act 

2010, please see Section 7 , Access and recruitment . For full details  on the 

Equality Act 2010, please go to www.legislation.gov.uk.  
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7  Access and recruitment  

Our  policy on  access to our  qualifications is that:  

ƀ they should be available to everyone who is capable of reaching the required 

standards  

ƀ they should be free from ba rriers that restrict access and progression  

ƀ there should be equal opportunities for all wishing to access the qualifications.  

Centres  must ensure that their learner recruitment process is conducted with 

integrity.  This include s ensuring that applicants hav e appropriate information and 

advice about the qualification to ensure  that it  will meet their needs . 

Centres should review applicants ô prior qualifications and/or experience, considering 

whether this profile shows that they have the potential to achieve t he qualification.  

Prior knowledge, skills and understanding  

No prior knowledge, understanding, skills or qualifications are required before 

learners register for this qualification.  

Access to qualifications  for learners with disabilities or 

specific needs  

Equality and fairness are central to our work. Pearson ôs Equality Policy requires a ll 

learners  to have equal opportunity to access our qualifications and assessments 

and that our qualifications are  awarded in a way that is fair to every learner.  

We are com mitted to making sure  that:  

ƀ learners with a protected characteristic (as defined by the Equality Act 2010) 

are not, when they are undertaking one of our qualifications, disadvantaged in 

comparison to learners who do not share that characteristic  

ƀ all learne rs achieve the recognition they deserve from undertaking a 

qualification and that this achievement can be compared fairly to the 

achievement of their peers.  

For learners with disabilities and specific needs, the  assessment of their potential to 

achieve the  qualification must identify, where appropriate,  the support that will be 

made available to them  during delivery and assessment of the qualification. Please 

see the information regarding reasonable adjustments and special consideration in 

Section 8, Assess ment .  
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8  Assessment  

To achieve a pass for the full qualifications, the learner must achieve all the units 

required in the stated qualification structures.  

Language of assessment  

Assessment of the internally assessed units may be in English, Welsh or Irish.  If 

assessment is to be carried out in either Welsh or Irish then centres must inform 

Pearson at the point of learner registration.  

A learner taking the qualifications may be assessed in British or Irish Sign Language 

where it is permitted for the purpose of reasonable adjustment.  

Further information on the use of language in qualifications is available in our policy 

document Use of languages in qualifications policy, available on our website . 

Further information on access arrangements can be found in the J oint Council for 

Qualifications (JCQ) document Access Arrangements, Reasonable Adjustments and 

Special Consideration for General and Vocational qualifications . Both documents are 

on our website . 

Internal assessment  

The units in these qualifications are ass essed through an internally and externally  

quality assured Portfolio of Evidence made up of evidence gathered during the 

course of the learner ôs work.  

Each unit has specified learning outcomes and assessment criteria. To pass each 

unit the learner must:  

ƀ achieve all  the specified learning outcomes  

ƀ satisfy all  the assessment criteria by providing sufficient and v alid evidence for 

each criterion  

ƀ prove  that the evidence is their own.  

The learner must have an a ssessment record that identifies the assessment crit eria 

that have been met . The assessment record should be cross - reference d to the 

evidence provided. The assessment record should include details of the type of 

evidence and the date of assessment. Suitable centre documentation should  be 

used to form an ass essment record . 
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It is important that the evidence provided to meet the assessment criteria for the 

unit and learning outcomes is:  

Valid  relevant to the standards for which competence is claimed  

Authentic  produced by the learner  

Current  sufficiently rece nt to create confidence that the same skill, 

understanding or knowledge persist at the time of the claim  

Reliable  indicates that the learner can consistently perform at this level  

Sufficient  fully meets the requirements of the standards.  

Learners can pr ovide e vidence of occupational competence from:  

ƀ current practice  ï where evidence is generated from a current job role  

ƀ a programme of development  ï where evidence comes from assessment 

opportunities built into a learning programme. The evidence provided mu st meet 

the requirements of the Sector Skills Council ôs assessment requirements/strategy.  

ƀ the Recognition of Prior Learning (RPL)  ï where a learner can demonstrate 

that they can meet a unit ôs assessment criteria through knowledge, 

understanding or skills t hey already possess without undertaking a course of 

development . They must submit sufficient, reliable, authentic and valid evidence 

for assessment . Evidence submitted that is based on RPL should give the centre 

confidence that the same level of skill , und erstanding  and knowledge exists at 

the time of claim as existed at the time the evidence was produced.  RPL is 

acceptable for accrediting a unit, several units, or a whole qualification . 

Further guidance is available in our  policy  document Recognition of Pr ior 

Learning Policy  and Process , available on our website  

ƀ a combination  of these.  

Assessment strategy  

The assessment strategy for th ese qualification s is included in Annexe A . It sets out 

the overarching assessment principles and the framework for assessin g the units to 

ensure that the se qualification s remains valid and reliable. It has been developed 

by ConstructionSkills in partnership with employers, training providers, awarding 

organisations and the regulatory authorities.  
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Types of  evidence  

To achieve a unit , the learner must gather evidence  that  shows that they have met 

the required standard specified in the assessment criteria , Pearson ôs quality 

assurance arrangements (please see Section 10, Quality assurance of centres ) and 

the requirements of the assessment requirements /strategy  given in Annexe A .  

In line with the assessment requirements/strategy, e vidence for internally assessed 

units can take a variety of forms as indicated below:  

ƀ direct observation of the learner ôs performance by their assessor (O )  

ƀ outcomes from oral or written questioning (Q&A)  

ƀ products of the learner ôs work (P)  

ƀ personal statements and/or reflective accounts (RA)  

ƀ outcomes from simulation  (S)  

ƀ professional discussion (PD)  

ƀ authentic statements/witness testimony (WT)  

ƀ expert witness te stimony (E WT)  

ƀ evidence of Recognition of Prior Learning (RPL).  

Learners can use the abbreviations in their portfolios  for cross - referencing 

purposes.  

Learners can also use one piece of evidence to prove their knowledge, skills and 

understanding across diff erent assessment criteria and/or across different units. It 

is not necessary for learners to have each assessment criterion assessed 

separately. They should be encouraged to reference evidence to the relevant 

assessment criteria. However, the evidence prov ided for each unit must be clearly 

reference the unit being assessed. Evidence must be available to the assessor, the 

internal verifier and the Pearson standards verifier.  

Any specific evidence requirements for a unit are given in the Assessment  section 

of  the unit.  

Further guidance on the requirements for centre quality assurance and internal 

verification processes is available on our website. Please see Section  12 ,  Further 

information and useful publications  for details.  
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Appeals  

Centres must have a polic y for dealing with appeals from learners. Appeals may 

relate to incorrect assessment decisions or unfairly conducted assessment. The first 

step in such a policy is a consideration of the evidence by a Lead Internal Verifier or 

other member of the programme  team. The assessment plan should allow time for 

potential appeals after learners have been given assessment decisions.  

Centres must document all learners ô appeals and their resolutions. Further 

information on the appeals process can be found in the docume nt Enquiries  and  

appeals  about  Pearson  vocational  qualifications  policy , which  is available  on  our  

website .  

Dealing with malpractice  

Centres  must have a policy for dealing with malpractice by learners. This policy 

must follow the Pearson Assessment Malprac tice Policy , which is available on our 

website. Centres must report malpractice to Pearson, particularly if any units have 

been subject to quality assurance or certification.  

Reasonable adjustments to assessment  

Centres  are able to make adjustments to asse ssments to take account of the needs 

of individual learners in line with the guidance given in the document Pearson 

Supplementary Guidance for Reasonable Adjustment and Special Consideration in 

Vocational Internally Assessed Units .  In most instances, adjus tments can be 

achieved by following the guidance; for example allowing the use of assistive 

technology or adjusting the format of the evidence. We can advise you if you are 

uncertain as to whether an adjustment is fair and reasonable. Any reasonable 

adjust ment must reflect the normal learning or working practice of a learner in a 

centre or working within the occupational area.  

Further information on access arrangements can be found in the Joint Council for 

Qualifications (JCQ) document Access Arrangements, Reasonable Adjustments and 

Special Consideration for General and Vocational qualifications .  

Both documents are on our website .  

Special consideration  

Centres  must operate special consideration in line with the guidance given in the 

document Pearson Suppleme ntary Guidance for Reasonable Adjustment and Special 

Consideration in Vocational Internally Assessed Units .  Special consideration  may 

not be applicable  in instances where:  

ƀ assessment requires the demonstration of practical competence  

ƀ criteria have to be me t fully  

ƀ units/qualifications confer licence to practice.  

Centre s cannot  apply their own special consideration ; a pplications for special 

consideration must be made to Pearson and can be made only  on a case -by -case 

basis. A se parate application must be made for each learner and certification claims 

must not be made until the outcome of the application has been received.  
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Further information on special consideration can be found in the Joint Council for 

Qualifications (JCQ) document Access Arrangements, Reason able Adjustments and 

Special Consideration for General and Vocational qualifications .  

Both of the documents mentioned above are on our website.  
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9  Centre recognition and approval  

Centre recognition  

Centres that have not previously offered Pearson  vocationa l qualifications need to 

apply for and be granted centre recognition and approval as part of the process for 

approval to offer individual qualifications.  

Existing centres will be given óautomatic approval ô for a new qualification if they are 

already approv ed for a qualification that is being replaced by a new qualification 

and the conditions for automatic approval are met.  

Guidance on seeking approval to deliver Pearson  vocational qualifications can be 

found on our website.   

Approvals agreement  

All centres are required to enter into an approval agreement, which is a formal 

commitment by the head or principal of a centre, to meet all the requirements of 

the specification and any associated codes, conditions  or regulations. Pearson will 

act to protect the inte grity of the awarding of qualifications. If centres do not 

comply with the agreement, this could result in the suspension of certification or 

withdrawal of approval.  
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10  Quality  assurance  of centres  

Quality assurance is at the heart of vocational qualifica tions. Centres are required 

to declare their commitment to ensuring quality and to giving  learners appropriate 

opportunities that lead to valid and accurate assessment outcomes.  

Centres must follow quality assurance requirements for standardisation of asse ssors 

and internal verifiers and the monitoring and recording of assessment processes. 

Pearson uses external quality assurance procedures to check that all centres are 

working to national standards. It gives us the opportunity to identify and provide 

suppo rt to safeguard certification and quality standards. It also allows us to 

recognise and support good practice.  

Centres offering competence -based  qualifications  will usually receive two standards 

verification visits per year (a total of two days per year). The exact frequency and 

duration of standards verifier visits will reflect the centre ôs performance, taking 

account of the :  

ƀ number of assessment sites  

ƀ number and throughput of learners  

ƀ number and turnover of assessors  

ƀ number and turnover of internal verifi ers.  

For centres offering a full Pearson BTEC Apprenticeship (i.e. all elements of the 

Apprenticeship are delivered with Pearson through registration of learners on a 

BTEC Apprenticeship framework) a single standards verifier will normally be 

allocated to verify all elements of the BTEC Apprenticeship programme. Centres 

should make use of our one -click learner registration to access this facility. If a 

centre is also offering stand -alone NVQs/Competence -based qualifications  in the 

same sector as a full BTEC  Apprenticeship, the same standards verifier should  be 

allocated. If a centre is also offering stand -alone BTEC qualifications in the same 

sector as a full BTEC Apprenticeship, a different quality assurance model applies.  

In order for certification to be r eleased, confirmation is required that the National 

Occupational Standards (NOS) for assessment  and  verification , and for the specific 

occupational sector are being met  consistently . 

For further details, please go to the  NVQ Quality Assurance Centre Handbo ok,  the  

BTEC Apprenticeships Quality Assurance Handbook  and the Pearson Edexcel NVQs, 

SVQs and competence -based qualifications ï Delivery Requirements and Quality 

Assurance Guidance  on  our website .  
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1 1  Unit format  

Each unit has the following sections.  

Unit  title  

This is the formal title of the unit that will appear on the learner ôs certificate .  

Unit reference number  

Each unit is assigned a unit reference number that appears with the unit title on the 

Register of Regulated Qualifications.  

Level  

All units an d qualifications have a level assigned to them. The level assigned is 

informed by the level descriptors by Ofqual, the qualifications regulator.  

Credit value  

All units have a credit value. When a learner achieves a unit, they gain the specified 

number of credits. The minimum credit value is 1 and credits can be awarded in 

whole numbers only.  

Guided learning hours  

Guided Learning Hours (GLH) is the number of hours that a centre delivering the 

qualification needs to provide. Guided learning means activities that directly or 

immediately involve tutors and assessors in teaching, supervising, and invigilating 

learners, for example lectures, tutorials, online instruction and supervised study.  

Unit summary  

This summarises the purpose of the unit and the learning the unit offers.  

Unit assessment requirements/evidence requirements  

The SSC/B set the assessment/evidence requirements. Learners must provide 

evidence according to each of the requirements stated in this section.  
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Learning outcomes  

The learning outcomes se t out what a learner will know, understand or be able to 

do as the result of a process of learning.  

Assessment criteria  

Descriptions of the requirements a learner is expected to meet to demonstrate that 

a learning outcome has been achieved.  
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Unit  1:  Instal ling Frames and 
Linings in the 
Workplace  

Unit reference number:  L/503/2632  

Level:  1  

Credit value:  10  

Guided learning hours:  33  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding  required 

to confirm competence in ins talling frames and linings in the  workplace within the 

relevant sector of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment and in accordance with:  

ï the Additional Requirements for Qualifications  using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction  

and the Built Environment ï Craft, Supervisory, Technical, Managerial and 

Professional Units and Qualifications with NVQ in the Qualification and Credi t 

Framework (QCF) title and SVQs.  

Assessors for this unit must use a combination of the following assessment 

methods:  

ï observation of normal work activities within the workplace that clearly confirms 

the required skills  

ï questioning the learner on knowle dge criteria that clearly confirms the required 

understanding  

ï review other forms of evidence that can clearly confirm industry required skills, 

knowledge and understanding.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of occupational expertise and knowledge of installing frames and 

linings to be effective and reliable when confirming a learner ôs competence.  

Workplace evidence of skills cannot be simulated.  
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Learning outcomes and assessment criteria  

To p ass this unit, the learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence  

type  

Portfolio 

reference  

Date  

1 Know how to 

comply with 

relevant legislation 

and official 

guidance when 

installing frames 

and linings  

1.1  Describe the different types of instruction used with the 

method/procedure to install frames and linings  

   

1.2  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, at height, with tools and equipment, with 

materials and substances, with movement/storage of materials and 

by manual handling and mechanical lifting  

   

1.3  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  

   

1.4  State what the accident reporting procedures are and who is 

responsible for makin g reports  

   

1.5  State the types of fire extinguishers available when installing frames 

and linings and describe how and when they are used  

   

2 Maintain safe 

working practices 

when installing 

frames and linings  

2.1  Use health and safety control equipm ent and access 

equipment/working platforms (if applicable) safely to carry out the 

activity in accordance with legislation and organisational requirements 

when installing frames and linings  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfoli o 

reference  

Date  

  

2.2  State why and when health and safety control equipment, identified 

by the principles of protection, should be used, relating to installing 

frames and linings, and the types, purpose and limitations of each 

type, the work situation a nd general work environment, in relation to:  

ï collective protective finishes  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

2.3  Describe how the relevant health and safety control equ ipment should 

be used in accordance with the given instructions  

   

2.4  State how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related hazards  

   

3 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

install frames and 

linings  

3.1  Select resources associated with own work in relation to materials, 

components, fixings, tools and equipment  

   

3.2  Describe th e characteristics, quality, uses, sustainability, limitations, 

and defects associated with the resources in relation to:  

ï timber, manufactured sheet material, frames, window boards, 

linings, adhesives, sealants, fixings and associated ancillary items  

ï hand and/or powered tools and equipment  

   

3.3  State how the resources should be used correctly     

3.4  Outline any potential hazards associated with the resources and 

method of work  

   

3.5  Describe how to calculate quantity, length, area and wastage  

associated with the method/procedure to install frames and linings  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

4 Minimise the risk of 

damage to the 

work and 

surrounding area 

when installing 

frames and linings  

4.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

4.2  Minimise damage and maintain a clean work space     

4.3  Dispose of waste in accordance with legislation     

4.4  Descri be how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  

   

4.5  State why the disposal of waste should be carried out safely in 

accordance with enviro nmental responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  

   

5 Complete the work 

within the allocated 

time when 

installing frames 

and linings  

5.1  Demonstrate completion of the work within the allocated time     

5.2  State the purpose of the work programme     

5.3  State why deadlines should be kept in relation to agreed start and 

finish times  

   

6 Comply with the 

given contract 

information to 

install frames and 

linings to the 

required 

specification  

6.1  Demonstrate the following work skills when installing frames and 

linings:  

ï measuring, marking out, fitting, finishing, positioning and securing  

   

6.2  Install frames (door and/or window) and linings (door and/or hatch) 

to given working instructions  

   

6.3  Safely use and handle materials     

6.4  Safely use hand tools, portable power tools and ancillary equipment     

6.5  Safely store the materials, tools and equipment used when installing 

frames and linings  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

6.6  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï prepare and fix standard door and window frames, window  boards, 

linings  

ï form joints associated with first fixing  

ï use hand tools, power tools and equipment  

ï work at height  

ï use access equipment  

   

6.7  State the needs of other occupations and how to effectively 

communicate within a team when installing frames and linings  

   

6.8  Describe how to maintain the tools and equipment used when 

installing frames and linings  

   

 

 

Learner name:  ________________________________ ________________  Date:  _____________________________   

Learner signature:  ________________________________ _____________  Date:  _____________________________   

Assessor signature:  ________________________________ ____________  Date:  _____________________________   

Internal verifier signature:  ________________________________ _______  

( if sampled )  

Date:  _____________________________   
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Unit  2 :  Installing Internal 
Mouldings in the 
Workplace  

Unit reference number:  M/503/2638  

Level:  1  

Credit value:  12  

Guided learning hours:  40  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding  required 

to confirm co mpetence in installing internal mouldings in the  workplace within the 

relevant sector of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment and in accordance with:  

ï the Additional Requirements for  Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment ï Craft, Supervisory, Technical, Managerial and 

Professional Units and Qualifications with NVQ in the Qualifica tion and Credit 

Framework (QCF) title and SVQs.  

Assessors for this unit must use a combination of the following assessment 

methods:  

ï observation of normal work activities within the workplace that clearly confirms 

the required skills  

ï questioning the lea rner on knowledge criteria that clearly confirms the required 

understanding  

ï review other forms of evidence that can clearly confirm industry required skills, 

knowledge and understanding.  

Assessors for this unit must have verifiable, current industry expe rience and a 

sufficient depth of occupational expertise and knowledge of installing internal 

mouldings to be effective and reliable when confirming a learner ôs competence.  

Workplace evidence of skills cannot be simulated except for assessment   

criterion 2. 4.  
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Learning outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the un it.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Know how to 

comply with 

relevant legislation 

and official 

guidance whe n 

installing internal 

moulding  

1.1  Describe the different types of relevant instruction used with the  

method/procedure to install internal mouldings  

   

1.2  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, below ground level, at height, in confined spaces, 

with tools and equipment, with materials and substances, with 

movement/storage of materials and by manual handling and 

mechanical lifting  

   

1.3  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  

   

1.4  State what the accident reporting procedures are and who is 

responsible for making reports  

   

1.5  State the types of fire extinguishers available when installing internal 

mouldings and describe how and when they are used  

   



 

Pearson Edexcel Level 2 NVQ Certificate, Level 2 NVQ Diploma and Level 3 NVQ Diploma  

in Wood Occupations (Construction) ï Specification ï Issue 2 ï December 2017   © Pearson Education Limited 201 7 
48  

 

Learning  outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

2 Maintain safe 

working practices 

when installing 

internal mouldings  

2.1  Use health and safety control equipment safely to carry out the 

activity in accordance with legislation and organ isational requirements 

when installing internal mouldings  

   

2.2  State why and when health and safety control equipment, identified 

by the principles of protection, should be used, relating to installing 

internal mouldings, and the types, purpose and li mitations of each 

type, the work situation and general work environment, in relation to:  

ï collective protective finishes  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

2.3  Describe ho w the relevant health and safety control equipment should 

be used in accordance with the given instructions  

   

2.4  State how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires,  spillages, injuries and other task - related hazards  

   

3 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

install internal 

mouldings  

3.1  Select resources associated with own work in relation to  materials, 

components, fixing s, tools and equipment  

   

3. 2 Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï architrave, skirting, dado rails, picture rails, fixings and associated 

ancillary items  

ï hand and/or powered tools and equipment  

   

3.3  State how the resources should be used correctly     

 



 

Pearson Edexcel Level 2 NVQ Certificate, Level 2 NVQ Diploma and Level 3 NVQ Diploma  

in Wood Occupations ( Construction) ï Specification ï Issue 2 ï December 2017   © Pearson Education Limited 201 7 
49  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

3.4  Outline any potential hazards associated with the resources and 

me thod of work  

   

3.5  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to install internal mouldings  

   

4 Minimise the risk of 

damage to the 

work and 

surrounding area 

when installing 

internal mouldings  

4.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

4.2  Minimise damage and maintain a clean work space     

4.3  Dispose of waste in accordance with legislation     

4.4  Describe how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  

   

4.5  State why the disposal of waste should be carried out in relation to 

the work in acc ordance with environmental responsibilities, 

organisational procedures, manufacturers ô information, statutory 

regulations and official guidance  

   

5 Complete the work 

within the allocated 

time whe n 

installing internal 

moulding  

5.1  Demonstrate completion o f the work within the allocated time     

5.2  State the purpose of the work programme     

5.3  State why deadlines should be kept in relation to agreed start and 

finish times  

   

6 Comply with the 

given contract 

information to 

install internal 

mouldings to the 

required 

specification  

6.1  Demonstrate the following work skills when installing internal 

mouldings:  

ï measuring, marking out, fitting, finishing, positioning and securing  

   

6.2  Install architrave and skirting and/or mouldings requiring scribes and 

mitres to given working instructions  

   

6.3  Safely use and handle materials     
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

6.4  Safely use hand tools, portable power tools and ancillary equipment     

6.5  Safel y store the materials, tools and equipment used when installing 

internal mouldings  

   

6.6  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï prepare and fix: architrave s, skirtings, dado rails, picture rails, 

mouldings, mitre and scribe, scribe to irregular surfaces, return 

mouldings across width and thickness  

ï use hand tools, power tools and equipment  

ï work at height  

ï use access equipment  

   

  
6.7  State the needs of  other occupations and how to communicate within 

a team whe n installing internal mouldings  

   

  
6.8  State how to sharpen the hand tools used when installing internal 

mouldings  

   

  
6.9  Describe how to maintain the tools and equipment used when 

installing  internal mouldings  
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Unit  3 :  Conforming to General 
Health, Safety and 
Welfare in the 
Workplace  

Unit reference number:  A/503/1170  

Level:  1  

Credit value:  2  

Guided learning hours:  7  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding  required 

to confirm competence in conforming to general safety in the  workplace within the 

relevant sect or of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment and in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated A ssessment Strategy for Construction and 

the Built Environment ï Craft, Supervisory, Technical, Managerial and 

Professional Units and Qualifications with NVQ in the Qualification and Credit 

Framework (QCF) title and SVQs.  

Assessors for this unit must use a combination of the following assessment 

methods:  

ï observation of normal work activities within the workplace that clearly confirms 

the required skills  

ï questioning the learner on knowledge criteria that clearly confirms the required 

understanding  

ï revie w other forms of evidence that can clearly confirm industry required skills, 

knowledge and understanding.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of occupational expertise and knowledge of conforming  to general 

safety in the workplace to be effective and reliable when confirming a learner ôs 

competence.  

Workplace evidence of skills cannot be simulated except for assessment  

criterion 4.1.  
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Learning outcomes and assessment criteria  

To pass this unit, the  learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

re ference  

Date  

1 Comply with all 

workplace health, 

safety and welfare 

legislation 

requirements  

1.1  Comply with information from workplace inductions and any health, 

safety and welfare briefings attended relevant to the occupational 

area  

   

1.2  Use health  and safety control equipment safely to carry out the 

activity in accordance with legislation and organisational requirements  

   

1.3  Comply with statutory requirements, safety notices and warning 

notices displayed within the workplace and/or on equipmen t  

   

1.4  State why and when health and safety control equipment, identified 

by the principles of protection, should be used relating to types, 

purpose and limitations of each type, the work situation, occupational 

use and the general work environment, i n relation to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

1.5  State how the health and safety control equipment relevant to the 

work should be used  in accordance with the given instructions  

   

1.6  State which types of health, safety and welfare legislation, notices 

and warning signs are relevant to the occupational area and 

associated equipment  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

1.7  State why health, safety and welfare legislation, notices and warning 

signs are relevant to the occupational area  

   

1.8  State how to comply with control measures that have been identified 

by risk assessments and saf e systems of work  

   

2 Recognise hazards 

associated with the 

workplace that 

have not been 

previously 

controlled and 

report them in 

accordance with 

organisational 

procedures  

2.1  Report any hazards created by changing circumstances within the 

workplace in a ccordance with organisational procedures  

   

2.2  List typical hazards associated with the work environment and 

occupational area in relation to resources, substances, asbestos, 

equipment, obstructions, storage, services and work activities  

   

2.3  List  the current Health and Safety Executive top ten safety risks     

2.4  List the current Health and Safety Executive top five health risks     

2.5  State how changing circumstances within the workplace could cause 

hazards  

   

2.6  State the methods used for reporting changed circumstances, hazards 

and incidents in the workplace  

   

3 Comply with 

organisational 

policies and 

procedures to 

contribute to 

health, safety and 

welfare  

3.1  Interpret and comply with given instructions to maintain safe systems 

of wo rk and quality working practices  

   

3.2  Contribute to discussions by offering/providing feedback relating to 

health, safety and welfare  

   

3.3  Contribute to the maintenance of workplace welfare facilities in 

accordance with workplace welfare procedur es 

   

3.4  Safely store health and safety control equipment in accordance with 

given instructions  

   

3.5  Dispose of waste and/or consumable items in accordance with 

legislation  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

refere nce  

Date  

  

3.6  State the organisational policies and procedures for health, safety and 

welfare, in relation to:  

ï dealing with accidents and emergencies associated with the work 

and environment  

ï methods of receiving or sourcing information  

ï reporting  

ï stopping work  

ï evacuation  

ï fire risks and safe exit procedures  

ï consultation and feedback  

   

3.7  State the appropriate types of fire extinguishers relevant to the work     

3.8  State how and when the different types of fire extinguishers are used 

in  accordance with legislation and official guidance  

   

4 Work responsibly 

to contribute to 

workplace health, 

safety and welfare 

whilst carrying out 

work in the 

relevant 

occupational area  

4.1  Demonstrate behaviour which shows personal responsibility for 

gen eral workpl ace health, safety and welfare  

   

4.2  State how personal behaviour demonstrates responsibility for general 

workplace health, safety and welfare, in relation to:  

ï recognising when to stop work in the face of serious and imminent 

danger to sel f and/or others  

ï contributing to discussions and providing feedback  

ï reporting changed circumstances and incidents in the workplace  

ï complying with the environmental requirements of the workplace  

   

4.3  Give examples of how the behaviour and actions of individuals could 

affect others within the workplace  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

5 Comply with and 

support all 

organisational 

security 

arrangements and 

approved 

procedures  

5.1  Provide appropriate s upport for security arrangements in accordance 

with approved procedures:  

ï during the working day  

ï on completion of the day ôs work  

ï for unauthorised personnel (other operatives and the general 

public)  

ï for theft  

   

5.2  State how security arrangements  are implemented in relation to the 

workplace, the general public, site personnel and resources  

   

 

 

Learner name:  ________________________________ ________________  Date:  _____________________________   
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Unit  4 :  Moving, Handli ng and 
Storing Resources in 
the Workplace  

Unit reference number:  F/503/1171  

Level:  2  

Credit value:  5  

Guided learning hours:  17  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding required 

to confirm competence in mov ing and handling resources in the workplace within 

the relevant sector of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment and in accordance with:  

ï the Additional Requirements for Qualifications  using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment ï Craft, Supervisory, Technical, Managerial and 

Professional Units and Qualifications with NVQ in the Qualification and Credit  

Framework (QCF) title and SVQs.  

Assessors for this unit must use a combination of the following assessment 

methods:  

ï observation of normal work activities within the workplace that clearly confirms 

the required skills  

ï questioning the learner on knowled ge criteria that clearly confirms the required 

understanding  

ï review other forms of evidence that can clearly confirm industry required skills, 

knowledge and understanding.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of occupational expertise and knowledge of moving and handling 

resources to be effective and reliable when confirming a learner ôs competence.  

Workplace evidence of skills cannot be simulated.  

Assessment recording  

Learners can enter the types  of evidence they are presenting for assessment and 

the submission date against each assessment criterion. Alternatively, centre 

documentation should be used to record this information.  
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Learning outcomes and assessment criteria  

To pass this unit, the lea rner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

refere nce  

Date  

1 Comply with given 

information when 

moving, handling 

and/or storing 

resources  

1.1  Interpret the given information relating to moving, handling and/or 

storing resources, relevant to the given occupation  

   

1.2  Interpret the given information r elating to the use and storage of 

lifting aids and equipment  

   

1.3  Describe the different types of technical, product and regulatory 

information, their source and how they are interpreted  

   

1.4  State the organisational procedures developed to repor t and rectify 

inappropriate information and unsuitable resources and how they are 

implemented  

   

1.5  Describe how to obtain information relating to using and storing lifting 

aids and equipment  

   

2 Know how to 

comply with 

relevant legislation 

and offic ial 

guidance when 

moving, handling 

and/or storing 

resources  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, in confined spaces, below ground level, at height, 

with tools and equipment,  with materials and substances, with 

movement/storage of materials and by manual handling and 

mechanical lifting  

   

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

2.3  Explain what the accident reporting procedures are and who is 

responsible for making the reports  

   

2.4  State the appropriate types of fire extingui shers relevant to the work     

2.5  Describe how and when the different types of fire extinguishers, 

relevant to the given occupation, are used in accordance with 

legislation and official guidance  

   

3 Maintain safe 

working practices 

when moving, 

handlin g and/or 

storing resources  

3.1  Use health and safety control equipment safely to carry out the 

activity in accordance with legislation and organisational requirements 

when moving, handling and/or storing resources  

   

3.2  Use lifting aids safely as appro priate to the work     

3.3  Protect the environment in accordance with safe working practices as 

appropriate to the work  

   

3.4  Explain why and when health and safety control equipment, identified 

by the principles of protection, should be used, relati ng to moving, 

handling and/or storing resources, and the types, purpose and 

limitations of each type, the work situation, occupational use and the 

general work environment, in relation to:  

ï collective protective measures  

ï personal protective equipment (P PE) 

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.5  Describe how the health and safety control equipment relevant to the 

work should be used in accordance with the given instructions  

   

3.6  State how emergencies shou ld be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related hazards  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

4 Select  the required 

quantity and 

quality of 

resources for the 

methods of work to 

move, handle 

and/or store 

occupational 

resources  

4.1  Select the relevant resources to be moved, handled and/or stored, 

associated with own work  

   

4.2  Describe the characteristic s, quality, uses, sustainability, limitations 

and defects associated with the occupational resources in relation to:  

ï lifting and handling aids  

ï container(s)  

ï fixing, holding and securing systems  

   

4.3  Describe how the resources should be handled an d how any problems 

associated with the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the  resources and 

methods of work  

   

5 Prevent the risk of 

damage to 

occupational 

resources and 

surrounding 

environment when 

moving, handling 

and/or storing 

resources  

5.1  Protect occupational resources and their surrounding area from 

damage in accordance wit h safe working practices and organisational 

procedures  

   

5.2  Dispose of waste and packaging in accordance with legislation     

5.3  Maintain a clean work space when moving, handling or storing 

resources  

   

5.4  Describe how to protect work from dama ge and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  

   

5.5  Explain why the disposal of waste should be carried out safely in 

accordance with environmental responsibilities, organ isational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

6 Complete the work 

within the allocated 

time when moving, 

handling and/or 

sto ring resources  

6.1  Demonstrate completion of the work within the allocated time     

6.2  State the purpose of the work programme and explain why deadlines 

should be kept in relation to:  

ï progress charts, timetables and estimated times  

ï organisational pr ocedures for reporting circumstances which will 

affect the work programme  

   

7 Comply with the 

given occupational 

resource 

information to 

move, handle 

and/or store 

resources to the 

required guidance  

7.1  Demonstrate the following work skills when moving, h andling and/or 

storing occupational resources:  

ï moving, positioning, storing, securing and/or using lifting aids and 

kinetic lifting techniques  

   

7.2  Move, handle and/or store occupational resources to meet product 

information and organisational requi rements relating to three of the 

following:  

ï sheet material  

ï loose material  

ï bagged or wrapped material  

ï fragile material  

ï tools and equipment  

ï components  

ï liquids  

   

7.3  Describe how to apply safe work practices, follow procedures, report 

proble ms and establish the authority needed to rectify them when 

moving, handling and/or storing occupational resources  

   

7.4  Describe the needs of other occupations when moving, handling 

and/or storing resources  
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Unit  5 :  Conforming to 
Productive Working 
Practices in the 
Workplace  

Unit reference number:  J/503/1169  

Level:  2  

Credit value:  3  

Guided learning hours:  10  

 

Unit summ ary  

The aim of this unit is to illustrate the skills, knowledge and understanding  required 

to confirm competence in conforming to productive  working practices  in the 

workplace within the relevant sector of industry . 

Unit assessment requirements/evidence re quirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environme nt.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowledge, and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Work place evidence of skills cannot be simulated.  
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Learning outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the le arner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Communicate with 

others to establish 

productive work 

practices  

1.1  Communicate in an appropriate manner with line management, 

colleagues and/or customers to ensure that work is carried out 

productively  

   

1.2  Describe the different methods of communicating with line 

management, colleagues and customers  

   

1.3  Describe how to use different methods of communication to ensure 

th at the work carried out is productive  

   

2 Follow 

organisational 

procedures to plan 

the sequence of 

work  

2.1  Interpret relevant information from organisational procedures in order 

to plan the sequence of work  

   

2.2  Plan the sequence of work, using app ropriate resources, in 

accordance with organisational procedures to ensure work is 

completed productively  

   

2.3  Describe how organisational procedures are applied to ensure work is 

planned and carried out productively, in relation to:  

ï using resources  for own and other ôs work requirements  

ï allocating appropriate work to employees  

ï organising the work sequence  

ï reducing carbon emissions  

   

2.4  Describe how to contribute to zero/low carbon work outcomes within 

the built environment  

   

 



 

Pearson Edexcel Level 2 NVQ Certificate, Level 2 NVQ Diploma and Level 3 NVQ Diploma  

in Wood Occupations (Construction) ï Specification ï Issue 2  ï December 2017   © Pearson Education Limited 2017  
64  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

3 Maintain relevant 

records in 

accordance with 

the organisational 

procedures  

3.1  Complete relevant documentation according to the occupation as 

required by the organisation  

   

3.2  Desc ribe how to complete and maintain documentation in accordance 

with organisational procedures, in relation to:  

ï job cards  

ï worksheets  

ï material/resource lists  

ï time sheets  

   

3.3  Explain the reasons for ensuring documentation is completed clearly 

and  within given timescales  

   

4 Maintain good 

working 

relationships when 

conforming to 

productive working 

practices  

4.1  Carry out work productively, to the agreed specification, in 

conjunction with line management, colleagues, customers and/or 

other relevan t people involved in the work to maintain good working 

relationships  

   

4.2  Apply the principles of equality and diversity and respect the needs of 

individuals when communicating and working with others  

   

4.3  Describe how to maintain good working re lationships, in relation to:  

ï individuals  

ï customer and operative  

ï operative and line management  

ï own and other occupations  

   

4.4  Describe why it is important to work effectively with line 

management, colleagues and customers  
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Learning outcome s Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

4.5  Describe how working relationships could have an effect on productive 

working  

   

4.6  Describe how to apply principles of equality and diversity when 

communicating and working with other s 
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Unit  6 :  Producing Setting Out 
Details for Routine 
Wheelwrighting 
Products in the 

Workplace  

Unit reference number:  Y/ 503/2648  

Level:  2  

Credit value:  14  

Guided learning hours:  47  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding  required 

to confirm competence in producing setting out details for routine  wheelwrighting 

products in the workplace within the relevant sector of  industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the  ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowledge, and must us e a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulated.  
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Learning outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that they can meet a ll the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the given 

information 

re lating to the 

work and resources 

when producing 

setting out details 

for routine 

wheelwrighting 

products  

1.1  Interpret and extract information from drawings, specifications, 

cutting lists, schedules, method statements, risk assessments and 

manufacturers ô in formation  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statement  

   

1.3  State the organisational procedures developed to report and rectify 

inappropriate information and unsuitable resources and how they  are 

implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawings, specifications, schedules, cutting lists, method 

statements, risk assessments, manufacturers ô information, 

component s tandards and current regulations (animal welfare)  

   

2 Know how to 

comply with 

relevant legislation 

and official 

guidance when 

producing setting 

out details for 

routine 

wheelwrighting 

products  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, with tools and equipment, with materials and 

substances, with movement/storage of materials and by manual 

handling and mechanical lifting  

   

2.2  Describe the organisational security procedures fo r tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  
2.3  Explain what the accident reporting procedures are and who is 

respons ible for making reports  

   

3 Maintain safe 

working practices 

when producing 

setting out details 

for routine 

wheelwrighting 

products  

3.1  Use health and safety control equipment safely to carry out the 

activity in accordance with legislation and organisatio nal requirements 

when producing setting out details for routine wheelwrighting 

products  

   

3.2  Explain why and when health and safety control equipment, identified 

by the principles of protection, should be used, relating to producing 

setting out detail s for routine wheelwrighting products, and the types, 

purpose and limitations of each type, the work situation and general 

work environment, in relation to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equ ipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relevant health and safety control equipment should 

be used in accordance with the given instructions  

   

3.4  State how emergencies should be responded to in accordance with 

organi sational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related hazards  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

4 Select the required 

quantity and 

quality of 

resour ces for the 

methods of work to 

produce setting out 

details for routine 

wheelwrighting 

products  

4.1  Select resources associated with own work in relation to materials, 

components, fixings, tools and equipment  

   

4.2  Describe the characteristics, quality,  uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manufactured sheet material, paper for rods, glass, plastic, 

fabric, non - ferrous metal, ironmongery, adhesives, fixings and 

associated ancillary items  

ï marking and testing tools and equipment  

   

4.3  Describe how the resources should be used correctly and how 

problems associated with the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resources and 

method of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to produce setting  out details 

for routine wheelwrighting products  

   

5 Minimise the risk of 

damage to the 

work and 

surrounding area 

when producing 

setting out details 

for routine 

wheelwrighting 

products  

5.1  Protect the work and its surrounding area from damage in accordan ce 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work space     

5.3  Dispose of waste in accordance with legislation     

5.4  Describe how to protect work from damage and the purpose of 

protectio n in relation to general workplace activities, other 

occupations and adverse weather conditions  

   



 

Pearson Ede xcel Level 2 NVQ Certificate, Level 2 NVQ Diploma and Level 3 NVQ Diploma  

in Wood Occupations (Construction) ï Specification ï Issue 2  ï December 2017   © Pearson Education Limited 2017  
70  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

5.5  Explain why the disposal of waste should be carried out safely in 

acco rdance with environmental responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  

   

6 Complete the work 

within the allocated 

time when 

producing setting 

out details for 

routine 

wheelwrighting 

products  

6.1  Demonstrate completion of the work within the allocated time     

6.2  State the purpose of the work programme and explain why deadlines 

should be kept in relation to:  

ï types of progress charts, timetables and estimated times  

ï organisational procedures for reporting circumstances which will 

affect the work programme  

   

7 Comply with the 

given contract 

information to 

produce setting out 

details for routine 

wheelwrighting 

products to the 

required 

specification  

7.1  Demonstrate the following work  skills when producing setting out 

details for routine wheelwrighting products:  

ï measuring, marking out and drawing  

   

7.2  Produce setting out details and cutting lists for wheel s to given 

working instructions  

   

7.3  Produce setting out details and cutting lists for routine wheelwrighting 

products (carriage construction) to given working instructions; for one 

of the following:  

ï doors  

ï frames  

ï wooden framed vehicles  

ï shafts  

   

7.4  Safely use and handle materials     

7.5  Safely use marking and  testin g tools and ancillary equipment     
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.6  Safely store the materials, tools and equipment used when producing 

setting out details for routine wheelwrighting products  

   

7.7  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï set out and produce cutting lists for routine products  

ï produce straight in plan and elevation: doors, frames (g lazed and 

non -glazed), windows with opening lights, linings, units, fitments 

and panelling/cladding, staircases  

ï produce wooden framed vehicles, shafts and wheels  

ï take site and workplace dimensions  

ï proportion joints associated with the product and con struction 

method  

ï use marking and testing tools  

ï requisition material  

   

7.8  Describe the needs of other occupations and how to communicate 

within a team when producing setting out details for routine 

wheelwrighting products  

   

7.9  Describe how to maintain the tools and equipment used when 

producing setting out details for routine wheelwrighting products  

   

 

Learner name:  ________________________________ ________________  Date:  _____________________________   

Learner signature:  ________________________________ _____________  Date:  _____________________________   

Assessor signature:  ________________________________ ____________  Date:  _____________________________   

Internal verifier signature:  ________________________________ _______  

( if sampled )  

Date:  _____________________________   
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Unit  7 :  Ma rking Out from 
Setting Out Details for 
Routine 
Wheelwrighting 

Products in the 
Workplace  

Unit reference number:  A/503/2660  

Level:  2  

Credit value:  12  

Guided learning hours:  40  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and unde rstanding  required 

to confirm competence in marking out from setting out details for  routine 

wheelwrighting products in the workplace within the relevant sector  of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a  work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have veri fiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowledge, and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulat ed.  
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Learning outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the u nit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the given 

information 

relating to the 

work and resources 

when marking out 

from setting out 

details for routine 

wheelwrighting 

products  

1.1  Interpret and extract  relevant information from drawings, 

specifications, schedules, method statements, risk assessments, 

cutting lists and manufacturers ô information  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statement  

   

1.3  State the organisational procedures developed to report and rectify 

inappropriate information and unsuitable resources and how they are 

implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relatio n to:  

ï drawings, specifications, schedules, method statements, risk 

assessments, cutting lists, manufacturers ô information, component 

standards and regulations governing buildings (animal welfare)  

   

2 Know how to 

comply with 

relevant legislation 

and off icial 

guidance when 

marking out from 

setting out details 

for routine 

wheelwrighting 

products  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, with tools and equipment, with materials an d 

substances, with movement/storage of materials and by manual 

handling and mechanical lifting.  

   



 

Pearson Ede xcel Level 2 NVQ Certificate, Level 2 NVQ Diploma and Level 3 NVQ Diploma  

in Wood Occupations (Construction) ï Specification ï Issue 2  ï December 2017   © Pearson Education Limited 2017  
74  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  

   

2.3  Explain what the accident reporting procedures are and who is 

responsible for making reports  

   

3 Maintain safe 

working practices 

when marking out 

from setting out 

deta ils for routine 

wheelwrighting 

products  

3.1  Use health and safety control equipment safely to carry out the 

activity in accordance with legislation and organisational requirements 

when marking out from setting out details for routine wheelwrighting 

product s 

   

3.2  Explain why and when health and safety control equipment, identified 

by the principles of protection, should be used, relating to marking 

out from setting out details for routine wheelwrighting products, and 

the types, purpose and limitations o f each type, the work situation 

and general work environment, in relation to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relev ant health and safety control equipment should 

be used in accordance with the given instructions  

   

3.4  State how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages,  injuries and other task - related hazards  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

mark out from 

setting out details 

for routine 

wh eelwrighting 

products  

4.1  Select resources associated with own work in relation to materials, 

components, fixings, tools and equipment  

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resour ces in relation to:  

ï timber, manufactured sheet material, setting out rods, glass, 

plastic, fabric, non - ferrous metal, ironmongery, adhesives, fixings 

and associated ancillary items  

ï marking and testing tools and equipment  

   

4.3  Describe how the reso urces should be used correctly and how 

problems associated with the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potentia l hazards associated with the resources and 

method of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to mark out from setting out 

details for routine wheelwrighting products  

   

5 Minimise t he risk of 

damage to the 

work and 

surrounding area 

when marking out 

from setting out 

details for routine 

wheelwrighting 

products  

5.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedur es 

   

5.2  Minimise damage and maintain a clean work space     

5.3  Dispose of waste in accordance with legislation     

5.4  Describe how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occup ations and adverse weather conditions  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

5.5  Explain why the disposal of waste should be carried out safely in 

accordance with environmental responsibilities, organisationa l 

procedures, manufacturers ô information, statutory regulations and 

official guidance  

   

6 Complete the work 

within the allocated 

time when marking 

out from setting 

out details for 

routine 

wheelwrighting 

products  

6.1   Demonstrate completion of the work wi thin the allocated time.     

6.2   State the purpose of the work programme and explain why deadlines 

should be kept in relation to:  

ï types of progress charts, timetables and estimated times  

ï organisational procedures for reporting circumstances which wi ll 

affect the work programme  

   

7 Comply with the 

given contract 

information to 

mark out from 

setting out details 

for routine 

wheelwrighting 

products to the 

required 

specification  

7.1  Demonstrate the following work skills when marking out from setting 

out  details for routine wheelwrighting products:  

ï measuring, marking out and drawing  

   

7.2  Mark out from setting out rods (template) routine wheelwrighting 

products (carriage construction) to contractorôs working instructions; 

one of the following:  

ï doo rs 

ï frames  

ï wooden framed vehicles  

ï shafts wheels  

   

7.3  Safely use and handle materials     

7.4  Safely use marking and testing tools and ancillary equipment     
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.5  Safely store the materials, tools and equipment used when marking 

out from setting out details for routine wheelwrighting products  

   

7.6  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed t o rectify them, to:  

ï mark out from setting out details and cutting lists  

ï produce straight in plan and elevation: doors and frames (glazed 

and/or non -glazed), windows with opening lights, linings, units, 

fitments and panelling/cladding, staircases  

ï prod uce wooden framed vehicles, shafts and wheels  

ï take site and/or workplace dimensions  

ï proportion joints associated with the product and construction 

method  

ï use marking and testing tools  

ï requisition material  

   

7.7  Describe the needs of other occup ations and how to communicate 

within a team when marking out from setting out details for routine 

wheelwrighting products  

   

7.8  Describe how to maintain the tools and equipment used when 

marking out from setting out details for routine wheelwrighting 

products  

   

 

Learner name:  ________________________________ ________________  Date:  _____________________________   

Learner signature:  ________________________________ _____________  Date:  _____________________________   

Assessor signature:  ________________________________ ____________  Date:  _____________________________   

Internal verifier signature:  ________________________________ _______  

( if sampled )  

Date:  _____________________________   
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Unit  8 :  Manufacturing Routine 
Wheelwrighting 
Products in the 
Workplace  

Unit reference number:  A/503/2707  

Level:  2  

Credit value:  24  

Guided learning hours:  80  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding  required 

to confirm competence in and maintain the tools and equipment  used when 

manufacturing routine wheelwrighting products in the workplace  within the relevant 

sector of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowledge,  and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulated.  
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Learning outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that the y can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the given 

in formation 

relating to the 

work and resources 

when 

manufacturing 

routine 

wheelwrighting 

products  

1.1  Interpret and extract relevant information from drawings, 

specifications, schedules, method statements, risk assessments, 

cutting lists and manufacturers ô information  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statement  

   

1.3  State the organisational procedures developed to report and rectify 

inappropriate information and unsuitable resources and how the y are 

implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawings, specifications, schedules, method statements, risk 

assessments, cutting lists, manufacturers ô information, component 

standards and regulations governing buildings (animal welfare)  

   

2 Know how to 

comply with 

relevant legislation 

and official 

guidance when 

manufacturing 

routine 

wheelwrighting 

products  

2.1  Describe their responsibilities under current legislation and off icial 

guidance whilst working:  

ï in the workplace, at height, with tools and equipment, with 

materials and substances, with movement/storage of materials and 

by manual handling and mechanical lifting.  

   

2.2  Describe the organisational security procedur es for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  

   

 



 

Pearson Ede xcel Level 2 NVQ Certificate, Level 2 NVQ Diploma and Level 3 NVQ Diploma  

in Wood Occupations (Construction) ï Specification ï Issue 2  ï December 2017   © Pearson Education Limited 2017  
80  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

2.3  Explain what the accident reporting procedures are and who is 

responsible for making reports  

   

2.4  State the types of fire extinguishers available when manufacturing 

routine wheelwrighting products and describe how and when they are 

used  

   

3 Maintain safe 

working practices 

when 

manufacturing 

routine 

wheelwrighti ng 

products  

3.1  Use health and safety control equipment safely to carry out the 

activity in accordance with legislation and organisational requirements 

when manufacturing routine wheelwrighting products  

   

3.2  Explain why and when health and safety cont rol equipment, identified 

by the principles of protection, should be used, relating to 

manufacturing routine wheelwrighting products, and the types, 

purpose and limitations of each type, the work situation and general 

work environment, in relation to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relevant health and safety control equipment should 

be used in accordance with the give n instructions  

   

3.4  State how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related hazards  
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Learning outcomes  Assessment criter ia  Evidence 

type  

Portfolio 

reference  

Date  

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

manufacture 

routine 

wheelwrighting 

products  

4.1  Select resources associated with own work in relation to materials, 

components, fi xings, tools and equipment  

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manufactured sheet material, pre -machined components, 

setting out rods, non - fe rrous metal, fabric, metal and rubber rims, 

glass, plastic, ironmongery, adhesives, fixings and associated 

ancillary items  

ï hand and/or powered tools and equipment  

   

4.3  Describe how the resources should be used correctly and how 

problems associated w ith the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resources and 

method of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to manufacture routine 

wheelwrighting products  

   

5 Minimise the risk of 

damage to the 

work and 

surrounding area 

when 

manufacturing 

routine 

wheelwri ghting 

products  

5.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work space     

5.3  Dispose of waste in accordance with legisl ation     

5.4  Describe how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

referen ce  

Date  

  

5.5  Explain why the disposal of waste should be carried out safely in 

accordance with environmental responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  

   

6 Complete the work 

with in the allocated 

time when 

manufacturing 

routine 

wheelwrighting 

products  

6.1  Demonstrate completion of the work within the allocated time     

6.2  State the purpose of the work programme and explain why deadlines 

should be kept in relation to:  

ï types of progress charts, timetables and estimated times  

ï organisational procedures for reporting circumstances which will 

affect the work programme  

   

7 Comply with the 

given contract 

information to 

manufacture 

routine 

wheelwrighting 

products to the 

required 

specification  

7.1   Demonstrate the following work skills when manufacturing routine 

wheelwrighting products:  

ï measuring, marking out, fitting, finishing, positioning and securing  

   

7.2  Fit and assemble wheels (including butt welding rim) to given working  

instructions  

   

7.3  Fit and assemble to form routine manufactured wheelwrighting 

products (carriage construction) to given working instructions; one of 

the following:  

ï doors  

ï frames  

ï wooden framed vehicles  

ï shafts  

   

7.4  Safely use and handle ma terials     

7.5  Safely use hand tools, portable power tools and ancillary equipment     
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.6  Safely store the materials, tools and equipment used when 

manufacturing routine wheelwrighting products  

   

7.7  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï fit and assemble routine products  

ï produce straight in plan and elevation: doors, win dows with 

opening lights, units, fitments and panelling/cladding, staircases  

ï produce wooden framed vehicles, shafts and wheels  

ï produce welded carriage components  

   

7.8  Describe how to apply safe work practices, follow procedures, report 

problems an d establish the authority needed to rectify them, to:  

ï take site and workplace dimensions  

ï form joints associated with the product and construction method  

ï use hand tools, power tools and equipment  

ï requisition material  

   

7.9  Describe the needs of other occupations and how to effectively 

communicate within a team when manufacturing routine 

wheelwrighting products  

   

7.10  Describe the methods of sharpening the hand tools used when 

manufacturing routine wheelwrighting products  

   

7.11  Describe h ow to maintain the tools and equipment used when 

manufacturing routine wheelwrighting products  
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Unit  9 :  Setting Up and  Using 
Transportable Cutting 
and Shaping Machines 
in the Workplace  

Unit reference number:  T/506/5172  

Level:  2  

Credit value:  24  

Guided learning hours:  80  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding required 

to  confirm competence in setting up and using transportable cutting and shaping 

machines in the workplace within the relevant sector of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment, in accordan ce with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry exper ience and a 

sufficient depth of relevant occupational expertise and knowledge, and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulated.  

This unit must be assessed  against the endorsements detailed within the relevant 

Rule of Combination (RoC). Please refer to the RoC applicable to the 

qualification/occupational area in which the candidate is being assessed.  
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Learning outcomes and assessment criteria  

To pass this u nit, the learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Port folio 

reference  

Date  

1 Interpret the given 

information 

relating to the 

work and resources 

when setting up 

and using 

transportable 

cutting and 

shaping machines  

1.1  Interpret and extract relevant information from drawings, 

specifications, schedules, method statements, risk assessments and 

manufacturers ô information  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statements  

   

1.3  Describe the organisational procedures developed to report and 

rectify inappropr iate information and unsuitable resources and how 

they are implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawings, specifications, schedules, method statements, risk 

assessments, manufacturers ô information and regulations 

associated with operating machines  

   

2 Know how to 

comply with 

relevant legislation 

and official 

guidance when 

setting up and 

using transportable 

cutting and 

shaping machines  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, below ground level, in confined spaces, at height, 

with tools and equipment, with materials and substances, with 

movement/storage of materials and by manual handling and 

me chanical lifting  

   

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

2.3  Explain what the accident reporting procedures are and who is 

responsible for making reports  

   

2.4  State the types of fire extinguishers available when setting up and 

using transportable cutting and shaping machines and describe how 

and when th ey are used  

   

3 Maintain safe 

working practices 

when setting up 

and using 

transportable 

cutting and 

shaping machines  

3.1  Use health and safety control equipment safely and comply with the 

methods of work to carry out the activity in accordance with curre nt 

legislation and organisational requirements when setting up and using 

transportable cutting and shaping machines  

   

3.2  Demonstrate compliance with given information and relevant 

legislation when setting up and using transportable cutting and 

shaping  machines in relation to:  

ï safe use of access equipment  

ï safe handling of materials  

ï safe use and storage of materials, tools, equipment and ancillaries  

ï specific risks to health  

   

3.3  Explain why and when health and safety control equipment, ident ified 

by the principles of protection, should be used, relating to setting up 

and using transportable cutting and shaping machines, and the types, 

purpose and limitations of each type, the work situation and general 

work environment, in relation to:  

ï coll ective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

3.4  Describe how the relevant  health and safety control equipment should 

be used in accordance with the given instructions  

   

3.5  Describe how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages,  injuries and other task - related activities  

   

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

set up and use 

transportable 

cutting and 

shaping machines  

4.1  Select resources associated with own work in relation to materi als, 

components and fixings, tools, equipment and accessories  

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï accessories  

ï tools and equipment  

   

4.3  Describ e how the resources should be used correctly and how 

problems associated with the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describ e any potential hazards associated with the resources and 

method of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to set up and use transportable 

cutting and shaping machines  
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Learning  outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

5 Minimise the risk of 

damage to the 

work and 

surrounding area 

when setting up 

and using 

transportable 

cutting and 

shaping machines  

5.1  Protect the work and its surrounding area from dam age in accordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work space     

5.3  Dispose of waste in accordance with current legislation     

5.4  Describe how to protect work from damage and t he purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  

   

5.5  Explain why the disposal of waste should be carried out safely in 

accordance with environmental responsibilities, organisationa l 

procedures, manufacturers ô information, statutory regulations and 

official guidance  

   

6 Complete the work 

within the allocated 

time when setting 

up and using 

transportable 

cutting and 

shaping machine s 

6.1  Demonstrate completion of the work within the a llocated time     

6.2  Describe the purpose of the work programme and explain why 

deadlines should be kept in relation to:  

ï types of progress charts, timetables and estimated times  

ï organisational procedures for reporting circumstances which will 

affect  the work programme  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

7 Comply with the 

given contract 

information to set 

up and use 

transportable 

cutting and 

shaping machines 

to the required 

specification  

7.1  Demonstrate the following work skills when setting up and using 

transportable cutting and shaping machines:  

ï measuring, marking out, fitting, fixing, positioning, securing and 

operating  

   

7.2  Use and maintain tools, accessories and ancillary equipment     

7.3  Set up and use three of the following powered cutting machines to 

given working instructions:  

ï saw (three from the following: circular, chop, mitre, bench, jig, 

reciprocating, alligator or scroll)  

ï drill  

ï planer  

ï biscuit jointer  

ï disc cutter  

   

7.4  Set up and use two of the following powered shaping machines to 

given working instructions:  

ï thicknesser  

ï sander (orbital, belt, disc)  

ï router  

ï laminate trimmer  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.5  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï check powered transportable cutting and shaping machines (fuel 

and electric mains/battery) for serviceability  

ï check vol tage requirements, safety cut offs and circuit breakers  

ï set up machines in preparation for use  

ï fix and secure work  

ï select and ensure safety guards are in place in accordance with 

machine instructions  

ï select accessories for the machine and the work  

ï identify maintenance requirements for accessories  

   

7.6  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï cut and shape materials to agreed tolerances  

ï change saw blades: circular, chop, mitre, bench, jig, reciprocating, 

alligator and scroll  

ï change accessories: drill bits, router bits, discs, planner blades, 

abrasives  

ï use templates, profiles and jigs  

ï operate fixed machines  

ï use tools, accessories and equipmen t  

ï work at height  

ï use access equipment  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.7  Describe the needs of other occupations and how to effectively 

communicate within a team when setting up and using powered 

t ransportable cutting and shaping machines  

   

7.8  Describe how to maintain the tools, accessories and ancillary 

equipment used when setting up and using transportable cutting and 

shaping machines  

   

 

 

Learner name:  ________________________________ ________________  Date:  _____________________________   

Learner signature:  ________________________________ _____________  Date:  _____________________________   

Assessor signature:  ________________________________ ____________  Date:  _____________________________   

Internal verifier signature:  ________________________________ _______  

( if sampled )  

Date:  _____________________________   
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Unit  10 :  Installing Shopfitting 
Frames and Finishings 
in the Workplace  

Unit reference number:  F/503/2708  

Level:  2  

Credit value:  23  

Guided learning hours:  77  

 

Unit summary  

The a im of this unit is to illustrate the skills, knowledge and understanding required 

to confirm competence in installing shopfitting frames and finishings in the 

workplace within the relevant sector of industry.  

Unit assessment requirements/evidence requireme nts  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowledge, and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace e vidence of skills cannot be simulated.  

This unit must be assessed against one of the following endorsements:  

ï t imber  

ï non - ferrous metal.  
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Learning outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that they can meet al l the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the given 

information 

rel ating to the 

work and resources 

when installing 

shopfitting frames 

and finishings  

1.1  Interpret and extract relevant information from drawings, 

specifications, schedules, method statements, risk assessments and 

manufacturers ô information  

   

1.2  Comply w ith information and/or instructions derived from risk 

assessments and method statement  

   

1.3  State the organisational procedures developed to report and rectify 

inappropriate information and unsuitable resources and how they are 

implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawings, specifications, schedules, method statements, risk 

assessments, manufacturers ô information and regulations governing 

buildings  

   

2 Know how to 

comply with 

relevant legislation 

and official 

guidance when 

installing 

shopfitting frames 

and finishings  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, at height, with tools and equipm ent, with 

materials and substances, with movement/storage of materials and 

by manual handling and mechanical lifting  

   

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, comp any and 

operative  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

2.3  Explain what the accident reporting procedures are and who is 

responsible for making reports  

   

2.4  State the types of fire extinguishers availa ble when installing 

shopfitting frames and finishings and describe how and when they are 

used  

   

3 Maintain safe 

working practices 

when installing 

shopfitting frames 

and finishings  

3.1  Use health and safety control equipment and access 

equipment/working p latforms safely to carry out the activity in 

accordance with legislation and organisational requirements when 

installing shopfitting frames and finishings  

   

3.2  Explain why and when health and safety control equipment, identified 

by the principles of p rotection, should be used, relating to installing 

shopfitting frames and finishings, and the types, purpose and 

limitations of each type, the work situation and general work 

environment, in relation to:  

ï collective protective measures  

ï personal protectiv e equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relevant health and safety control equipment should 

be used in accordance with the given instructions  

   

3.4  State how emergencies sh ould be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related hazards  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

4 Sele ct the required 

quantity and 

quality of 

resources for the 

methods of work to 

install shopfitting 

frames and 

finishings  

4.1  Select resources associated with own work in relation to materials, 

components, fixings, tools and equipment  

   

4.2  Describe the c haracteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manufactured sheet material, non - ferrous metals, plastics, 

fabrics, door frames, linings, doors, panelling/cladding, staircases, 

mouldings/trims, ironmongery, adhesives, sealants, fixings and 

associated ancillary items  

ï hand and/or powered tools and equipment  

   

4.3  Describe how the resources should be used correctly and how 

problems associated with the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resources and 

method of work  

   

4.6  Describe how to calculat e quantity, length, area and wastage 

associated with the method/procedure to install shopfitting frames 

and finishings  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

5 Minimise the risk of 

damage to the 

work and 

surroun ding area 

when installing 

shopfitting frames 

and finishings  

5.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work space     

5.3 Dispose of waste in accordance with legislation     

5.4  Describe how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  

   

5.5  Explain why the dispo sal of waste should be carried out safely in 

accordance with environmental responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  

   

6 Complete the work 

within the allocated 

time when 

installin g 

shopfitting frames 

and finishings  

6.1  Demonstrate completion of the work within the allocated time     

6.2  State the purpose of the work programme and explain why deadlines 

should be kept in relation to:  

ï types of progress charts, timetables and estim ated times  

ï organisational procedures for reporting circumstances which will 

affect the work programme  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

7 Comply with the 

given contract 

information to 

install shopfitting 

frames and 

finishings to the 

required 

specification  

7.1  Demonstrate the following work skills when installing shopfitting 

frames and finishings:  

ï measuring, marking out, fitting, finishing, positioning and securing  

   

7.2  Install three of the following  in timber and/or non - ferrous metal to 

given working instructions:  

ï door frames  

ï linings  

ï hung doors  

ï door sets  

ï mouldings/trims  

ï ironmongery  

ï service encasement  

ï wall panelling/cladding  

ï partition walling  

ï staircase finishings and balustrading  

ï staircases  

ï bulkheads and soffits  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.2  Install three of the following in timber and/or non - ferrous metal to 

given working instructions:  

ï door frames  

ï linings  

ï hung do ors  

ï door sets  

ï mouldings/trims  

ï ironmongery  

ï service encasement  

ï wall panelling/cladding  

ï partition walling  

ï staircase finishings and balustra ding  

ï staircases  

ï bulkheads and soffits  

   

7.3  Safely use and handle materials     

7.4  Safely use h and tools, portable power tools and ancillary equipment     

7.5  Safely store the materials, tools and equipment used when installing 

shopfitting frames and finishings  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.6  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï prepare and fix timber and/or non - ferrous metal: door frames, 

linings, hung doors (fire resisting and non - fire resist ing), door sets, 

ironmongery, architraves, skirtings, dado rails, trims, 

panelling/cladding, service encasements, partition walling, staircase 

finishings and balustrades, staircases, baulkheads and soffits  

ï form joints associated with shopfitting  

ï use ha nd tools, power tools and equipment  

ï work at height  

ï use access equipment  

   

7.7  Describe the needs of other occupations and how to effectively 

communicate within a team when installing shopfitting frames and 

finishings  

   

7.8  Describe the methods of sharpening the hand tools used when 

installing shopfitting frames and finishings  

   

7.9  Describe how to maintain the tools and equipment used when 

installing shopfitting frames and finishings  

   

 

 

Learner name:  ________________________________ ________________  Date:  _____________________________   

Learner signature:  ________________________________ _____________  Date:  _____________________________   

Assessor signature:  ________________________________ ____________  Date:  _____________________________   

Internal verifier signature:  ________________________________ _______  

( if sampled )  

Date:  _____________________________   
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Unit  11 :  Installing Shopfitting 
Fitments in the 
Workplace  

Unit reference number:  J/503/2709  

Level:  2  

Credit value:  13  

Guided learning hours:  43  

 

Unit summary  

The aim of this un it is to illustrate the skills, knowledge and understanding  required 

to confirm competence in installing shopfitting fitments in the  workplace within the 

relevant sector of industry.  

Unit assessment requirements/evidence requirements  

This unit must be asse ssed in a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowledge, and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot b e simulated.  

This unit must be assessed against one of the following endorsements:  

ï timber  

ï non - ferrous metal.  
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Learning outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that they can meet all the learning outcomes fo r the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the given 

information 

relating to the 

work and reso urces 

when installing 

shopfitting fitments  

1.1  Interpret and extract relevant information from drawings, 

specifications, schedules, method statements, risk assessments and 

manufacturers ô information  

   

1.2  Comply with information and/or instructions der ived from risk 

assessments and method statement  

   

1.3  State the organisational procedures developed to report and rectify 

inappropriate information and unsuitable resources and how they are 

implemented  

   

1.4  Describe different types of information,  their source and how they are 

interpreted in relation to:  

ï drawings, specifications, schedules, method statements, risk 

assessments, manufacturers ô information and regulations governing 

buildings  

   

2 Know how to 

comply with 

relevant legislation 

and off icial 

guidance when 

installing 

shopfitting fitments  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, at height, with tools and equipment, with 

materials and substances, with movement/st orage of materials and 

by manual handling and mechanical lifting  

   

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  
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Learning outcomes  Assessment  criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

2.3  Explain what the accident reporting procedures are and who is 

responsible for making reports  

   

2.4  State the types of fire extinguishers available when installing 

shopfitting fitments and describe  how and when they are used  

   

3 Maintain safe 

working practices 

when installing 

shopfitting fitments  

3.1  Use health and safety control equipment and access 

equipment/working platforms safely to carry out the activity in 

accordance with legislation and or ganisational requirements when 

installing shopfitting fitments  

   

3.2  Explain why and when health and safety control equipment, identified 

by the principles of protection, should be used, relating to installing 

shopfitting fitments, and the types, purpo se and limitations of each 

type, the work situation and general work environment, in relation to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relevant health and safety control equipment should 

be used in accordance with the given instructions  

   

3.4  State how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved wi th 

fires, spillages, injuries and other task - related hazards  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

install shopfitting 

fitments  

4.1  Select resources associated with own work in relation to materials, 

components, fixings, tools and equipment  

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manufactured sheet material, metals, plastics, fabrics, 

counters, display units, shelving units, fixed seating, adhesives, 

sealants, fixings and associated ancillary items  

ï hand and/or powered tools and equipment  

   

4.3  Describe how the resour ces should be used correctly and how 

problems associated with the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resources and 

method of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to install shopfitting fitments  

   

5 Minimise the risk of 

damage to the 

work and 

surroundi ng area 

when installing 

shopfitting fitments  

5.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work space     

5.3  Dispose of wa ste in accordance with legislation     

5.4  Describe how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  
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Learning outcomes  Assessment criteria  Ev idence 

type  

Portfolio 

reference  

Date  

  

5.5  Explain why the disposal of waste should be carried out safely in 

accordance with environmental responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  

   

6 Complete the work 

within the allocated 

time when 

installing 

shopfitting fitments  

6.1  Demonstrate completion of the work within the allocated time     

6.2  State the purpose of the work programme and explain why deadlines 

should be kept in relation to:  

ï types of progress charts, timetables and estimated times  

ï organisational procedures for reporting circumstances which will 

affect the work programme  

   

7 Comply with the 

given contract 

information to 

install shopfitting 

fitments to the 

required 

specification  

7.1  Demonstrate the following work skills when installing shopfitting 

fitments:  

ï measuring, marking out, fitting, finishing, positioning and securing  

   

7.2  Install two of the following in timber and/or non - ferrous metal to 

given working ins tructions:  

ï counters  

ï display units  

ï shelving units  

ï fixed seating  

   

7.3  Safely use and handle materials     

7.4  Safely use hand tools, portable power tools and ancillary equipment     

7.5  Safely store the materials, tools and equipment used wh en installing 

shopfitting fitments  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.6  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï prepare and fix timber and/or non - ferrous metal counters, display 

units, shelving units and fixed seating  

ï form joints associated with shopfitting  

ï use hand tools, power tools and equipment  

ï work at height  

ï use access equipment  

   

7.7  Describe  the needs of other occupations and how to effectively 

communicate within a team when installing shopfitting fitments  

   

7.8  Describe the methods of sharpening the hand tools used when 

installing shopfitting fitments  

   

7.9  Describe how to maintain t he tools and equipment used when 

installing shopfitting fitments  

   

 

 

Learner name:  ________________________________ ________________  Date:  _____________________________   
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Unit  12 :  Installing Shopfronts 
and Finishings in the 
Workplace  

Unit reference number:  Y/503/2715  

Level:  2  

Credit value:  13  

Guided learning hours:  43  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding required 

to confirm competence in installing shopfronts and finishin gs in the workplace 

within the relevant sector of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowledge, and m ust use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulated.  

This unit must be assessed against one of the following endorsements:  

ï timber  

ï non - ferrous metal.  
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Learning  outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning  outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the given 

information 

relating to the 

work and resources 

when installing 

shopfronts and 

finishings  

1.1  Interpret and extract relevant information from drawings, 

specification s, schedules, method statements, risk assessments and 

manufacturers ô information  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statement  

   

1.3  State the organisational procedures developed to report and rectify 

inappropriate information and unsuitable resources and how they are 

implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawings, specifications, schedules, method statements, r isk 

assessments, manufacturers ô information and regulations governing 

buildings  

   

2 Know how to 

comply with 

relevant legislation 

and official 

guidance when 

installing 

shopfronts and 

finishings  

2.1  Describe their responsibilities under current legislation  and official 

guidance whilst working:  

ï in the workplace, at height, with tools and equipment, with 

material s and substances, with movement/ storage of materials and 

by manual handling and mechanical lifting  

   

2.2  Describe the organisational security p rocedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

2.3  Explain what the accident reporting procedures are and w ho is 

responsible for making reports  

   

2.4  State the types of fire extinguishers available when installing 

shopfronts and finishings and describe how and when they are used  

   

3 Maintain safe 

working practices 

when installing 

shopfronts and 

finishings  

3.1  Use health and safety control equipment and access 

equipment/working platforms safely to carry out the activity in 

accordance with legislation and organisational requirements when 

installing shopfronts and finishings  

   

3.2  Explain why and when hea lth and safety control equipment, identified 

by the principles of protection, should be used, relating to installing 

shopfronts and finishings, and the types, purpose and limitations of 

each type, the work situation and general work environment, in 

relatio n to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relevant health and safety control equipment should 

be used in accordance wit h the given instructions  

   

3.4  State how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related hazards  
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Learning outcomes  Assess ment criteria  Evidence 

type  

Portfolio 

reference  

Date  

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

install shopfronts 

and finishings  

4.1  Select resources associated with own work in relation to materials, 

components, f ixings, tools and equipment  

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manufactured sheet material, non - ferrous metals, plastics, 

shopfront surround s, stall risers, mouldings/trims, window beds, 

fascias, signs, adhesives, sealants, fixings and associated ancillary 

items  

ï hand and/or powered tools and equipment  

   

4.3  Describe how the resources should be used correctly and how 

problems associated w ith the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resources and 

method of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to install shopfronts and 

finishings  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

5 Minimise the risk of 

damag e to the 

work and 

surrounding area 

when installing 

shopfronts and 

finishings  

5.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean wo rk space     

5.3  Dispose of waste in accordance with legislation     

5.4  Describe how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  

   

5.5  Expl ain why the disposal of waste should be carried out safely in 

accordance with environmental responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  

   

6 Complete the work 

within the allocated 

ti me when 

installing 

shopfronts and 

finishings  

6.1  Demonstrate completion of the work within the allocated time     

6.2  State the purpose of the work programme and explain why deadlines 

should be kept in relation to:  

ï types of progress charts, timetables and estimated times  

ï organisational procedures for reporting circumstances which will 

affect the work programme  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

7 Comply with the 

given contract 

information to 

install sho pfronts 

and finishings to 

the required 

specification  

7.1  Demonstrate the following work skills when installing shopfronts and 

finishings:  

ï measuring, marking out, fitting, finishing, positioning and securing  

   

7.2  Install three of the following in tim ber and/or non - ferrous metal to 

given working instructions:  

ï shopfront surrounds  

ï stall risers  

ï mouldings/trims  

ï window beds  

ï fascias  

ï specialist treatment and finishing of non - ferrous metal (applies to 

non - ferrous metal only)  

   

7.3  Safely use an d handle materials     

7.4  Safely use hand tools, portable power  tools and ancillary equipment     

7.5  Safely store the materials, tools and equipment used when installing 

shopfronts and finishings  
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Learning outcomes  Assessment criteria  Evidence 

t ype  

Portfolio 

reference  

Date  

  

7.6  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï prepare and fix timber and/or non - ferrous metal shopfront 

surrounds, stall risers, m ouldings/trims, window beds, fascias and 

signs  

ï form joints associated with shopfitting  

ï treat and finish non - ferrous metal  

ï use hand tools, power tools and equipment  

ï work at height  

ï use access equipment  

   

7.7  Describe the needs of other occupati ons and how to effectively 

communicate within a team when installing shopfronts and finishings  

   

7.8  Describe the methods of sharpening the hand tools used when 

installing shopfronts and finishings  

   

7.9  Describe how to maintain the tools and equip ment used when 

installing shopfronts and finishings  

   

 

 

Learner name:  ________________________________ ________________  Date:  _____________________________   

Learner signature:  ________________________________ _____________  Date:  _____________________________   

Assessor signature:  ________________________________ ____________  Date:  _____________________________   

Internal verifier signature:  ________________________________ _______  

( if sampled )  

Date:  _____________________________   
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Unit  13 :  Producing Setting Out 
Details for Routine 
Shopfitting Pro ducts in 
the Workplace  

Unit reference number:  J/503/2645  

Level:  2  

Credit value:  14  

Guided learning hours:  47  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding  required 

to confirm competence in producing setting out  details for routine  bench joinery 

products in the workplace within the relevant sector of  industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant oc cupational expertise and knowledge, and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulated.  

This unit must be assessed against one of the following endorsements:  

ï timber  

ï non - ferrous metal.  
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Learning outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expect ed to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the given 

information 

relating to the 

work and resources 

when producing 

setting out details 

for routine 

shopfitting 

products  

1.1  Inte rpret and extract relevant information from drawings, 

specifications, cutting lists, schedules, method statements, risk 

assessments and manufacturers ô information  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and metho d statement  

   

1.3  State the organisational procedures developed to report and rectify 

inappropriate information and unsuitable resources and how they are 

implemented  

   

1.4  Describe different types of information, their source and how they are 

inter preted in relation to:  

ï drawings, specifications, schedules, cutting lists, method 

statements, risk assessments, manufacturers ô information, 

component standards and regulations governing buildings (animal 

welfare)  

   

2 Know how to 

comply with 

relevant le gislation 

and official 

guidance when 

producing setting 

out details for 

routine shopfitting 

products  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, with tools and equipment, with mater ials and 

substances, with movement/storage of materials and by manual 

handling and mechanical lifting  

   

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operati ve  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  
2.3  Explain what the accident reporting procedures are and who is 

responsible for making reports  

   

3 Maintain safe 

working practices 

when producing 

setting out detai ls 

for routine 

shopfitting 

products  

3.1  Use health and safety control equipment safely to carry out the 

activity in accordance with legislation and organisational requirements 

when producing setting out details for routine shopfitting products  

   

3.2  Explain why and when health and safety control equipment, identified 

by the principles of protection, should be used, relating to produce 

setting out details for routine shopfitting products, and the types, 

purpose and limitations of each type, the work situ ation and general 

work environment, in relation to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relevant health and safety cont rol equipment should 

be used in accordance with the given instructions  

   

3.4  State how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related hazards  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

produce setting out 

details for routine 

shopfitting 

products  

4.1  Select re sources associated with own work in relation to materials, 

components, fixings, tools and equipment  

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manuf actured sheet material, paper for rods, glass, plastic, 

fabric, non - ferrous metal, ironmongery, adhesives, fixings and 

associated ancillary items  

ï marking and testing tools and equipment  

   

4.3  Describe how the resources should be used correctly and ho w 

problems associated with the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resourc es and 

method of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to produce setting out details 

for routine shopfitting products  

   

5 Minimise the risk of 

damage to the 

work and 

surrounding area 

when producing 

setting out details 

for routine 

shopfitting 

products  

5.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work s pace     

5.3  Dispose of waste in accordance with legislation     

5.4  Describe how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  
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Learning out comes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

5.5  Explain why the disposal of waste should be carried out in accordance 

with environmental responsibilities, organisational procedures, 

manufacturers ô information, statutory regulations and official guidance  

   

6 Complete the work 

within the allocated 

time when 

producing setting 

out details for 

routine shopfitting 

products  

6.1  Demonstrate completion of the work within the allocated time     

6.2  State the purpose of the work programme a nd explain why deadlines 

should be kept in relation to:  

ï types of progress charts, timetables and estimated times  

ï organisational procedures for reporting circumstances which will 

affect the work programme  

   

7 Comply with the 

given contract 

information  to 

produce setting out 

details for routine 

shopfitting 

products to the 

required 

specification  

7.1  Demonstrate the following work skills when producing setting out 

details for routine shopfitting products:  

ï measuring, marking out and drawing  

   

7.2  Produce setting out details and cutting lists for routine shopfitting 

products (timber and/or non - ferrous metal based) to given working 

instructions; for two of the following:  

ï doors  

ï frames and linings  

ï shopfront sashes including associated elements  

ï pan elling/cladding  

ï wall and floor units  

   

7.3  Safely use and handle materials     

7.4  Safely use marking and testing tools and ancillary equipment     

7.5  Safely store the materials, tools and equipment used when producing 

setting out details for ro utine shopfitting products to the required 

specification  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.6  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority nee ded to rectify them, to:  

ï set out and produce cutting lists for routine products  

ï produce straight in plan and elevation: doors, frames (glazed and 

non -glazed), windows with opening lights, linings, units, fitments 

and panelling/cladding, staircases  

ï ta ke site and workplace dimensions  

ï proportion joints associated with the product and construction 

method  

ï use marking and testing tools  

ï requisition material  

   

7.7  Describe the needs of other occupations and how to effectively 

communicate within a te am when producing setting out details for 

routine shopfitting products  

   

7.8  Describe how to maintain the tools and equipment used when 

producing setting out details for routine shopfitting products  

   

 

 

Learner name:  ________________________________ ________________  Date:  _____________________________   

Learner signature:  ________________________________ _____________  Date :  _____________________________   

Assessor signature:  ________________________________ ____________  Date:  _____________________________   

Internal verifier signature:  ________________________________ _______  

( if sampled )  

Date:  _____________________________   
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Unit  14 :  Marking Out from 
Setting Out Details for 
Routine Shopfitting 
Products in the 

Workplace  

Unit reference number:  D/503/2652  

Level:  2  

Credit value:  12  

Guided learning  hours:  40  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding  required 

to confirm competence in marking out from setting out details for  routine 

shopfitting products in the workplace within the relevant sector of  industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment S trategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowledge, and must use a 

combination of assessment methods as defin ed in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulated.  

This unit must be assessed against one of the following endorsements:  

ï timber  

ï non - ferrous metal.  
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Learning outcomes and assessment criteria  

To pass this unit,  the learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfoli o 

reference  

Date  

1 Interpret the given 

information 

relating to the 

work and resources 

when marking out 

from setting out 

details for routine 

shopfitting 

products  

1.1  Interpret and extract relevant information from drawings, 

specifications, schedules, metho d statements, risk assessments, 

cutting lists and manufacturers ô information  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statement  

   

1.3  State the organisational procedures developed to report and rect ify 

inappropriate information and unsuitable resources and how they are 

implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawings, specifications, schedules, method statements, risk 

assessments, cutting lists, manufacturers ô information, component 

standards and regulations governing buildings (animal welfare)  

   

2 Know how to 

comply with 

relevant legislation 

and official 

guidance when 

marking out from 

setting out details 

for routine 

shopfitting 

products  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, with tools and equipment, with materials and 

substances, with movement/storage of materials and by manual 

handling and mechanical lifting  

   

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

referenc e 

Date  

  
2.3  Explain what the accident reporting procedures are and who is 

responsible for making reports  

   

3 Maintain safe 

working practices 

when marking out 

from setting out 

details for routine 

shopfitting 

products  

3.1  Use health and safety control eq uipment safely to carry out the 

activity in accordance with legislation and organisational requirements 

when marking out from setting out details for routine shopfitting 

products  

   

3.2  Explain why and when health and safety control equipment, identifie d 

by the principles of protection, should be used, relating to marking 

out from setting out details for routine shopfitting products, and the 

types, purpose and limitations of each type, the work situation and 

general work environment, in relation to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relevant health and safety control equipment should 

be used in accordance with the give n instructions  

   

3.4  State how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related hazards  
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Learning outcomes  Assessment criter ia  Evidence 

type  

Portfolio 

reference  

Date  

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

mark out from 

setting out details 

for routine 

shopfitting 

products  

4.1  Select resources associated with own work in relation to ma terials, 

components, fixings, tools and equipment  

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manufactured sheet material, setting out rods, glass, 

plastic, fabric, non - ferrous metal, ironmongery, adhesives, fixings 

and associated ancillary items  

ï marking and testing tools and equipment  

   

4.3  Describe how the resources should be used correctly and how 

problems associated with the resources are rep orted  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resources and 

method of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to mark out from setting out 

details for routine shopfitting products  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

5 Minimise the risk of 

damage to the 

work and 

surrounding area 

when marking out 

from setting out 

details for routine 

shopfitting 

products  

5.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

5.2 Minimise damage and maintain a clean work space     

5.3  Dispose of waste in accordance with legislation     

5.4  Describe how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  

   

5.5  Explain why the disposal of waste should be carried out safely in 

accordance with environmental responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  

   

6 Complete the work 

within the allocated 

time when marking 

out from setting 

out details for 

routine shopfitting 

products  

6.1  Demonstrate completion of the work within the allocated time     

6.2   State the purpose of the work programme and explain why deadl ines 

should be kept in relation to:  

ï types of progress charts, timetables and estimated times  

ï organisational procedures for reporting circumstances which will 

affect the work programme  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

7 Comply with the 

given contract 

information to 

mark out from 

setting out details 

for routine 

shopfitting 

products to the 

required 

specification  

7.1  Demonstrate the following work skills when marking out from setting 

out details for routine  shopfitting products:  

ï measuring, marking out and drawing  

   

7.2  Mark out from setting out rods (template) routine shopfitting products 

(timber and/or non - ferrous metal based) to given working 

instructions; two of the following:  

ï shop doors  

ï frames and linings  

ï shopfront sashes including associated elements  

ï panelling/cladding  

ï wall and floor units  

   

7.3  Safely use and handle materials     

7.4  Safely use marking and testing tools and ancillary equipment     

7.5  Safely store the materials, tools and equipment used when marking 

out from setting out details for routine shopfitting products  

   

7.6  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï mark out f rom setting out details and cutting lists  

ï produce straight in plan and elevation: doors, frames (glazed 

and/or non -glazed), windows with opening lights, linings, units, 

fitments and panelling/cladding, staircases  

ï take site and/or workplace dimensions  

ï proportion joints associated with the product and construction 

method  

ï use marking and testing tools  

ï requisition material  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.7  Describe the needs of other occupations and how to effectively 

communicate within a team when marking out from setting out details 

for routine shopfitting products  

   

7.8  Describe how to maintain the tools and equipment used when 

marking out from setting out details for routine shopfitting pr oducts  
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Unit  15 :  Manufacturing Routine 
Shopfitting Products in 
the Workplace  

Unit reference number:  T/503/2706  

Level:  2  

Credit value:  19  

Guided learning hours:  63  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding  required 

to confirm competence in manufacturing routine shopfitting  products in the 

workplace within the relevant sector  of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assess ment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowledge, and must use a 

combination of assessment methods as  defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulated.  

This unit must be assessed against one of the following endorsements:  

ï timber  

ï non - ferrous metal.  
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Learning outcomes and assessment criteria  

To pass this  unit, the learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Po rtfolio 

reference  

Date  

1 Interpret the given 

information 

relating to the 

work and resources 

when 

manufacturing 

routine shopfitting 

products  

1.1  Interpret and extract relevant information from drawings, 

specifications, schedules, method statements, risk as sessments, 

cutting lists and manufacturers ô information  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statement  

   

1.3  State the organisational procedures developed to report and rectify 

inappropriate inf ormation and unsuitable resources and how they are 

implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawings, specifications, schedules, method statements, risk 

assessments, cutting lists manufacturers ô information, component 

standards and regulations governing buildings (animal welfare)  

   

2 Know how to 

comply with 

relevant legislation 

and official 

guidance when 

manufacturing 

routine shopfitting 

products  

2.1  Describe their responsib ilities under current legislation and official 

guidance whilst working:  

ï in the workplace, at height, with tools and equipment, with 

materials and substances, with movement/storage of materials and 

by manual handling and mechanical lifting  

   

2.2  Descr ibe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

2.3  Explain what the accide nt reporting procedures are and who is 

responsible for making reports  

   

2.4  State the types of fire extinguishers available when manufacturing 

routine shopfitting products and describe how and when they are used  

   

3 Maintain safe 

working practices 

wh en 

manufacturing 

routine shopfitting 

products  

3.1  Use health and safety control equipment safely to carry out the 

activity in accordance with legislation and organisational requirements 

when manufacturing routine shopfitting products  

   

3.2  Explain why and when health and safety control equipment, identified 

by the principles of protection, should be used, relating to 

manufacturing routine shopfitting products, and the types, purpose 

and limitations of each type, the work situation and general work 

envir onment, in relation to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relevant health and safety control equipment should 

be used  in accordance with the given instructions  

   

3.4  State how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related hazards  

   



 

Pearson Edexcel Level 2 NVQ Certificate, Level 2 NVQ Diploma and Level 3 NVQ Diploma  

in Wood Occupations (Construction) ï Specification ï Issue 2  ï December 2017   © Pearson Education Limi ted 2017  
130  

 

Learnin g outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

manufacture 

routine shopfitting 

products  

4.1  Select resources associated with own work in relation to materials, 

components, fixings, tools and equipment  

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manufactured sheet material, pre -machined components,  

setting out rods, non - ferrous metal, fabric, metal and rubber rims, 

glass, plastic, ironmongery, adhesives, fixings and associated 

ancillary items  

ï hand and/or powered tools and equipment  

   

4.3  Describe how the resources should be used correctly and how 

problems associated with the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resou rces and 

method of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to manufacture routine 

shopfitting products  

   

5 Minimise the risk of 

damage to the 

work and 

surrounding area 

when 

manufact uring 

routine shopfitting 

products  

5.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work space     

5.3  Dispose of waste in acc ordance with legislation     

5.4  Describe how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  
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Learning outcomes  Assessment criteria  Evidence 

ty pe  

Portfolio 

reference  

Date  

  

5.5  Explain why the disposal of waste should be carried out safely in 

accordance with environmental responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  

   

6 Complete the work 

within the allocated 

time when 

manufacturing 

routine shopfitting 

products  

6.1  Demonstrate completion of the work within the allocated time     

6.2  State the purpose of the work programme and explain why deadlines 

should be kept in relatio n to:  

ï types of progress charts, timetables and estimated times  

ï organisational procedures for reporting circumstances which will 

affect the work programme  

   

7 Comply with the 

given contract 

information to 

manufacture 

routine shopfitting 

products to th e 

required 

specification  

7.1  Demonstrate the following work skills when manufacturing routine 

shopfitting products:  

ï measuring, marking out, fitting, finishing, positioning and securing  

   

7.2  Fit and assemble to form routine manufactured shopfitting p roducts 

(timber and/or non - ferrous metal based) to given working 

instructions; two of  the following:  

ï shop doors  

ï frames and linings  

ï shopfront sashes including associated elements  

ï panelling/cladding  

ï wall and floor units  

   

7.3  Safely use and han dle materials     

7.4  Safely use hand tools, portable power tools and ancillary equipment      

7.5  Safely store the materials, tools and equipment used when 

manufacturing routine shopfitting products  
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Learning outcomes  Assessment criteria  Evidence  

type  

Portfolio 

reference  

Date  

  

7.6  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï fit and assemble routine products  

ï produce straight in plan and elevation: doors,  windows with 

opening lights, units, fitments and panelling/cladding, staircases  

ï take site and workplace dimensions  

ï form joints associated with the product and construction method  

ï use hand tools, power tools and equipment  

ï requisition material  

   

7.7  Describe the needs of other occupations and how to effectively 

communicate within a team when manufacturing routine shopfitting 

products  

   

7.8  Describe the methods of sharpening the hand tools used when 

manufacturing routine shopfitting products  

   

7.9  Describe how to maintain the tools and equipment used when 

manufacturing routine shopfitting products  
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Unit  16 :  Installing First Fixing 
Components in the 
Workplace  

Unit reference number:  K/503/3402  

Level:  2  

Credit value:  18  

Guided learning hours:  60  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding  required 

to confirm comp etence in installing first fixing components in the  workplace within 

the relevant sector of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirements for  Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant o ccupational expertise and knowledge, and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulated.  
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Learning outcomes and assessment criteria  

To pass this unit, the l earner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

refe rence  

Date  

1 Interpret the given 

information 

relating to the 

work and resources 

when installing first 

fixing components  

1.1  Interpret and extract relevant information from drawings, 

specifications, schedules, method statements, risk assessments and 

manufa cturers ô information  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statement  

   

1.3  State the organisational procedures developed to report and rectify 

inappropriate information and unsuitable resources a nd how they are 

implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawings, specifications, schedules, method statements, risk 

assessments, manufacturers ô information and regulations governing 

buildings  

   

2 Know how to 

comply with 

relevant legislation 

and official 

guidance when 

installing first 

fixing components  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, at height, below ground level, in confined spaces, 

with tools and equipment, with materials and substances, with 

movement/storage of materials and by manual handling and 

mechanical lifting   

   

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

2.3  Explain what the accident reporting procedures are and who is 

responsible for making reports  

   

2.4  State the types of fire extinguishers available when installing first 

fixing components and describe how and when they are used  

   

3 Maintain safe 

working practices 

when installing first 

fixing components.  

3.1  Use health and safet y control equipment and access 

equipment/working platforms (if applicable) safely to carry out the 

activity in accordance with legislation and organisational requirements 

when installing first fixing components  

   

3.2  Explain why and when health and saf ety control equipment, identified 

by the principles of protection, should be used, relating to installing 

first fixing components, and the types, purpose and limitations of 

each type, the work situation and general work environment, in 

relation to:  

ï colle ctive protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relevant health and safety control equipment should 

be used in accordance with the given i nstructions  

   

3.4  State how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related hazards  
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Learning outcomes  Assessment criteri a  Evidence 

type  

Portfolio 

reference  

Date  

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

install first fixing 

components  

4.1  Select resources associated with own work in relation to materials, 

components, fixings, tools and equipment   

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manufactured sheet material, metals, frames, linings, 

staircases, adhesives, sealants, fix ings and associated ancillary 

items  

ï hand and/or powered tools and equipment  

   

4.3  Describe how the resources should be used correctly and how 

problems associated with the resources are reported  

   

4.4  Explain why the organisational procedures have  been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resources and 

method of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with t he method/procedure to install first fixing 

components  

   

5 Minimise the risk of 

damage to the 

work and 

surrounding area 

when installing first 

fixing components  

5.1  Protect the work and its surrounding area from damage in accordance 

with safe working prac tices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work space     

5.3  Dispose of waste in accordance with legislation     

5.4  Describe how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

5.5  Explain why the disposal of waste should be carried out safely in 

accordance with environmenta l responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  

   

6 Complete the work 

within the allocated 

time when 

installing first 

fixing components  

6.1  Demonstrate completion of the work within t he allocated time     

6.2  State the purpose of the work programme and explain why deadlines 

should be kept in relation to:  

ï types of progress charts, timetables and estimated times  

ï organisational procedures for reporting circumstances which will 

affec t the work programme  

   

7 Comply with the 

given contract 

information to 

install first fixing 

components to the 

required 

specification  

7.1  Demonstrate the following work skills when installing first fixing 

components:  

ï measuring, marking out, fitting, fin ishing, positioning and securing  

   

7.2  Install four of the following to given working instructions:  

ï frames (door and/or window)  

ï linings (door and/or hatch)  

ï floor joist coverings (or flat roof decking)  

ï partitions (straight)  

ï staircases (straigh t)  

   

7.3  Safely use and handle materials     

7.4  Safely use hand tools, portable power tools and ancillary equipment     

7.5  Safely store the materials, tools and equipment used when installing 

first fixing components  
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Learning outcomes  Asses sment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.6  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï prepare and fix standard door and window frames, window boa rds, 

linings, flooring/decking, partitions full or partial height (straight), 

plasterboard, staircases (straight)  

ï form joints associated with first fixing  

ï use hand tools, power tools and equipment  

ï work at height  

ï use access equipment  

   

7.7  Descr ibe the needs of other occupations and how to effectively 

communicate within a team when installing first fixing components  

   

7.8  Describe the methods of sharpening the hand tools used when 

installing first fixing components  

   

7.9  Describe how to m aintain the tools and equipment used when 

installing first fixing components  
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Unit  17 :  Installing Second 
Fixing Compone nts in 
the Workplace  

Unit reference number:  T/503/3404  

Level:  2  

Credit value:  23  

Guided learning hours:  77  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding  required 

to confirm competence in installing second fixin g components in  the workplace 

within the relevant sector of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowle dge, and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulated.  
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Learning outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that  they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the give n 

information 

relating to the 

work and resources 

when installing 

second fixing 

components  

1.1  Interpret and extract relevant information from drawings, 

specifications, schedules, method statements, risk assessments and 

manufacturers ô information  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statement  

   

1.3  State the organisational procedures developed to report and rectify 

inappropriate information and unsuitable resources and how they are 

implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawings, specifications, schedules, method statements, risk 

assessments, manufacturers ô information and regulations governing 

buildings  

   

2 Know how to 

comply with 

relevant legislation 

and official 

guidance when 

installing second 

fixing components  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, below ground level, in confined s paces at height, 

with tools and equipment, with materials and substances, with 

movement/storage of materials and by manual handling and 

mechanical lifting  

   

2.2  Describe the organisational security procedures for tools, equipment 

and personal belonging s in relation to site, workplace, company and 

operative  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

2.3  Explain what the accident reporting procedures are and who is 

responsible for making reports  

   

2.4  State t he types of fire extinguishers available when installing second 

fixing components and describe how and when they are used  

   

3 Maintain safe 

working practices 

when installing 

second fixing 

components  

3.1  Use health and safety control equipment and access 

equipment/working platforms (if applicable) safely to carry out the 

activity in accordance with legislation and organisational requirements 

when installing second fixing components  

   

3.2  Explain why and when health and safety control equipment , identi fied 

by the principles of protection, should be used, relating to installing 

second fixing components, and the types, purpose and limitations of 

each type the work situation and general work environment, in 

relation to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relevant health and safety control equipment should 

be used in accordance with the given instructions  

   

3.4  State h ow emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related hazards  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

refe rence  

Date  

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

install second 

fixing components  

4.1  Select resources associated with own work in relation to materials, 

components, fixings, tools and equipment  

   

4.2  Descr ibe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manufactured sheet material, timber boarding, plastics, 

metals, doors, mouldings, ironmongery, wall and floor 

units/fitm ents, adhesives, sealants, fixings and associated ancillary 

items  

ï hand and/or powered tools and equipment  

   

4.3  Describe how the resources should be used correctly and how 

problems associated with the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resources and 

method of work  

   

4.6  Describe how to calculate quantity, length, area  and wastage 

associated with the method/procedure to install second fixing 

components  

   

5 Minimise the risk of 

damage to the 

work and 

surrounding area 

when installing 

second fixing 

components  

5.1  Protect the work and its surrounding area from damage in a ccordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work space     

5.3  Dispose of waste in accordance with legislation     

5.4  Describe how to protect work from damage and the purpose of 

pr otection in relation to general workplace activities, other 

occupations and adverse weather conditions  

   

 



 

Pearson Edexcel Level 2 NVQ Certificate, Level 2 NVQ Diploma and Level 3 NVQ Diploma  

in Wood Occupations (Construction) ï Specification ï Issue 2  ï December 2017   © Pearson Education Limited 2017  
143  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

5.5  Explain why the disposal of waste should be carried out safely  in 

accordance with environmental responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  

   

6 Complete the work 

within the allocated 

time when 

installing second 

fixing components  

6.1  Demonstrat e completion of the work within the allocated time     

6.2  State the purpose of the work programme and explain why deadlines 

should be kept in relation to:  

ï types of progress charts, timetables and estimated times  

ï organisational procedures for reporti ng circumstances which will 

affect the work programme  

   

7 Comply with the 

given contract 

information and 

the required 

specification to 

install second 

fixing components  

7.1  Demonstrate the following work skills when installing second fixing 

components:  

ï measuring, marking out, fitting, finishing, positioning and securing.  

   

7.2  Install five of the following to given working instructions:  

ï side hung doors  

ï mouldings (standard architrave, skirting)  

ï ironmongery  

ï service encasement  

ï wall and floor u nits/fitments  

ï cladding  

ï stair components (balustrades, handrails, spindles)  

   

7.3  Safely use and handle materials     

7.4  Safely use hand tools, portable power tools and ancillary equipment     

7.5  Safely store the materials, tools and equipment  used when installing 

second fixing components  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.6  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rec tify them, to:  

ï prepare and fix internal and external side hung doors, ironmongery, 

standard architraves, skirting, dado rails, picture rails, internal and 

external cladding, service encasements, wall and floor 

units/fitments and stair components  

ï form j oints associated with second fixing  

ï use hand tools, power tools and equipment  

ï work at height  

ï use access equipment  

   

7.7  Describe the needs of other occupations and how to effectively 

communicate within a team when installing second fixing compone nts  

   

7.8  Describe the methods of sharpening the hand tools used when 

installing second fixing components  

   

7.9  Describe how to maintain the tools and equipment used when 

installing second fixing components  
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Assessor signature:  ________________________________ ____________  Date:  _____________________________   

Internal verifier signature:  ________________________________ _______  

( if sampled )  

Date:  _____________________________   



 

Pearson Edexcel Level 2 NVQ Certificate, Level 2 NVQ Diploma and Level 3 NVQ Diploma  

in Wood Occupations (Construction) ï Specification ï Issue 2  ï December 2017   © Pearson Education Limited 2017  
145  

Unit  18 :  Erecting Structural 
Carcassing 
Components in the 
Workplace  

Unit reference number:  M/503/2641  

Level:  2  

Credit value:  20  

Guided learning hours:  67  

 

Unit  summary  

The aim of this unit is to illustrate the skills, knowledge and understanding  required 

to confirm competence in erecting structural carcassing  components in the 

workplace within the relevant sector of industry.  

Unit assessment requirements/evidenc e requirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Envir onment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowledge, and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulated.  
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Learning outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements th e learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the given 

information 

relating to the 

work and resources 

when erecting 

structural 

carcassing 

components  

1.1  Interp ret and extract relevant information from drawings, 

specifications, schedules, method statements, risk assessments and 

manufacturers ô information  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statement  

   

1.3  State the organisational procedures developed to report and rectify 

inappropriate information and unsuitable resources and how they are 

implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relatio n to:  

ï drawings, specifications, schedules, method statements, risk 

assessments, manufacturers ô information and regulations governing 

buildings  

   

2 Know how to 

comply with 

relevant legislation 

and official 

guidance when 

erecting structural 

carcassing 

components  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, below ground level, at height, in confined spaces, 

with tools and equipment, with materials and substances, with 

movement/ stor age of materials and by manual handling and 

mechanical lifting  

   

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  
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Learning outcomes  Assessment c riteria  Evidence 

type  

Portfolio 

reference  

Date  

  

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  

   

2.3  Explain what the accident reporting procedure s are and who is 

responsible for making reports  

   

2.4  State the types of fire extinguishers available when erecting structural 

carcassing components and describe how and when they are used  

   

3 Maintain safe 

working practices 

when erecting 

structural 

carcassing 

components  

3.1  Use health and safety control equipment and access 

equipment/working platforms safely to carry out the activity in 

accordance with legislation and organisational requirements when 

with erecting structural carcassing components  

   

3.2  Explain why and when health and safety control equipment, identified 

by the principles of protection, should be used, relating to with 

erecting structural carcassing components, and the types, purpose 

and limitations of each type, the work situation  and general work 

environment, in relation to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relevant health and safety control e quipment should 

be used in accordance with the given instructions  

   

3.4  State how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - relate d hazards  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

erect structural 

carcassing 

components  

4.1  Select resources associated with own  work in relation to materials, 

components, fixings, tools and equipment  

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manufactured sheet material, pla stic mouldings, metals, 

trussed rafters, adhesives, sealants, fixings and associated ancillary 

items  

ï hand and/or powered tools and equipment  

   

4.3  Describe how the resources should be used correctly and how 

problems associated with the resources are reported  

   

44  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resources and 

method of work  

   

4.6  Describe how t o calculate quantity, length, area and wastage 

associated with the method/procedure to erect structural carcassing 

components  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

5 Minimise the risk of 

damage to the 

work and 

surrounding area 

when erecting 

structural 

carcassing 

components  

5.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work space.     

5.3  Dispose of waste in accordance with legislation     

5.4  Describe how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions.  

   

5.5  Explain why the  disposal of waste should be carried out safely in 

accordance with environmental responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  

   

6 Complete the work 

within the allocated 

time when ere cting 

structural 

carcassing 

components  

6.1  Demonstrate completion of the work within the allocated time     

6.2  State the purpose of the work programme and explain why deadlines 

should be kept in relation to:  

ï types of progress charts, timetables and es timated times  

ï organisational procedures for reporting circumstances which will 

affect the work programme  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

7 Comply with the 

given contract 

information to 

erect structural 

carcassing 

components to the 

required 

specification  

7.1  Demonstrate the following work skills when erecting structural 

carcassing components:  

ï measuring, marking out, cutting, fitting, finishing, positioning and 

securing   

   

7.2  Erect one of the follow ing to given working instructions:  

ï inclined roofs with gables  

ï roof verge and eaves finishings  

ï joists (ground, upper or flat roof), including coverings (flat roofs, 

decks or floors)  

   

7.3  Safely use and handle materials.     

7.4  Safely use hand tools, portable power tools and ancillary equipment     

7.5  Safely store the materials, tools and equipment used when erecting 

structural carcassing components  

   

7.6  Describe how to apply safe work practices, follow procedures, report 

problems and es tablish the authority needed to rectify them, to:  

ï prepare and fix gable roof trussed rafters, cut roofs, ground, upper 

and flat roof joists  

ï cut, fit and fix coverings and finishings in timber and plastic (flat 

roofs, verges and eaves, floors, decks)  

ï form joints associated with carcassing  

ï use hand tools, power tools and equipment  

ï work at height  

ï use access equipment  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.7  Describe the needs of other occupations and  how to effectively 

communicate within a team when erecting structural carcassing 

components  

   

7.8  Describe the methods of sharpening the hand tools used when 

erecting structural carcassing components  

   

7.9  Describe how to maintain the tools and eq uipment used when 

erecting structural carcassing components  

   

 

 

Learner name:  ________________________________ ________________  Date:  _____________________________   

Learner signature:  ________________________________ _____________  Date:  _____________________________   
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Unit  19 :  Maintaining  
Non - structural 
Carpentry Work in the 
Workplace  

Unit reference number:  T/503/2642  

Level:  2  

Credit value:  14  

Guided learning hours:  47  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding  required 

to confirm competence in maintaining non -structural carpent ry  work in the 

workplace within the relevant sector of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ i n QCF 

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowledge, and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulated.  
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Learning outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that they  can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the given 

inf ormation 

relating to the 

work and resources 

when maintaining 

non -structural 

carpentry work  

1.1  Interpret and extract relevant information from drawings, 

specifications, schedules, method statements, risk assessments and 

manufacturers ô information  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statement  

   

1.3  State the organisational procedures developed to report and rectify 

inappropriate information and unsuitable resources and how they are 

implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawings, specifications, schedules, method statements, risk 

assessments, manufacturers ô information and regulations governing 

buildings  

   

2 Know  how to 

comply with 

relevant legislation 

and official 

guidance when 

maintaining non -

structural 

carpentry work  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, below ground level, in con fined spaces, at height, 

with tools and equipment, with materials and substances, with 

movement/ storage of materials and by manual handling and 

mechanical lifting  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  

   

2.3  Explain what the accident reporting procedures are and who is 

responsible for making reports  

   

2. 4 State the types of fire extinguishers available when maintaining non -

structural carpentry work and describe how and when they are used  

   

3 Maintain safe 

working practices 

when maintaining 

non -structural 

carpentry work  

3.1  Use health and safety control equipment and access 

equipment/working platforms safely to carry out the activity in 

accordance with legislation and organisational requirements when 

maintaining non -structural carpentry work  

   

3.2  Explain why and when health and safety control equipme nt, identified 

by the principles of protection, should be used, relating to maintaining 

non -structural carpentry work, and the types, purpose and limitations 

of each type, the work situation and general work environment, in 

relation to:  

ï collective protec tive measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relevant health and safety control equipment should 

be used in accordance with the given instructions  

   

3.4  State how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related hazards  
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Learning outcomes  Assessment criteria  Evidence 

typ e 

Portfolio 

reference  

Date  

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

maintain non -

structural 

carpentry work  

4.1  Select resources associated with own work in relation to materials, 

components, fixings, tools and equ ipment  

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manufactured sheet material, prefabricated components, 

ironmongery, metals, sash cord, adhesives, sealants, guttering, 

downpipe, fixings and associated ancillary items  

ï hand and/or powered tools and equipment  

   

4.3  Describe how the resources should be used correctly and how 

problems associated with the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resources and 

method of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to maintain non -structural 

carpentry work  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

5 Minimise the risk of 

damage to the 

work and 

surrounding area 

when maintain ing 

non -structural 

carpentry work  

5.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work space     

5.3  Dispose of waste in acco rdance with legislation     

5.4  Describe how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  

   

5.5  Explain why the disposal of waste should be car ried out safely in 

accordance with environmental responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  

   

6 Complete the work 

within the allocated 

time when 

maintaining non -

structural 

carpentr y work  

6.1  Demonstrate completion of the work within the allocated time     

6.2  State the purpose of the work programme and explain why deadlines 

should be kept in relation to:  

ï types of progress charts, timetables and estimated times  

ï organisational p rocedures for reporting circumstances which will 

affect the work programme  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

7 Comply with the 

given contract 

information to 

maintaining non -

structural 

carpentry work to 

the required 

specification  

7.1  Demonstrate the following work skills when maintaining non -

structural carpentry work:  

ï measuring, marking out, splicing, fitting, finishing, positioning and 

securing  

   

7.2  Repair and/or replace four of the following to given  working 

instructions:  

ï frames  

ï mouldings  

ï doors  

ï windows (including replacement glazing)  

ï door and/or window ironmongery  

ï verge and/or eaves  

ï guttering and downpipes  

ï sash cords  

   

7.3  Prime the repair to the work to given working instructions     

7.4  Safely use and handle materials     

7.5  Safely use hand tools, portable power tools and ancillary equipment     

7.6  Safely store the materials, tools and equipment used when 

maintaining non -structural carpentry work  

   



 

Pearson Edexcel Level 2 NVQ Certificate, Level 2 NVQ Diploma and Level 3 NVQ Diploma  

in Wood Occupations (Construction) ï Specification ï Issue 2  ï December 2017   © Pearson Education Limi ted 2017  
158  

 

Learning outcomes  As sessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.7  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï splice and replace frames and mouldings  

ï repair and rep lace doors and windows  

ï repair and replace ironmongery  

ï repair or replace guttering, downpipes  

ï replace sash cords  

ï replace architraves, skirting, dado rails and picture rails  

ï form joints associated with repairs  

ï use hand tools, power tools and equi pment  

ï work at height  

ï use access equipment  

   

7.8  Describe the needs of other occupations and how to effectively 

communicate within a team when maintaining non -structural 

carpentry work  

   

7.9  Describe the methods of sharpening the hand tools used  when 

maintaining non -structural carpentry work  

   

7.10  Describe how to maintain the tools and equipment used when 

maintaining non -structural carpentry work  

   

 

Learner name:  ________________________________ ________________  Date:  _____________________________   

Learner signature:  ________________________________ _____________  Date:  _____________________________   
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Unit  20 :  Manufacturing Routine 
Architectural Joinery 
Products in the 
Workplace  

Unit reference number:  A/506/4976  

Level:  2  

Credit value:  19  

Guided learning hours:  63  

 

Unit summary  

The aim of this unit is to illustrat e the skills, knowledge and understanding  required 

to confirm competence in maintaining architectural joinery products  in the 

workplace within the relevant sector of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in  a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have ve rifiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowledge, and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simul ated.  
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Learning outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the  unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the given 

information 

relating to the 

work and resources 

when 

manufacturing 

routine 

architectural 

joinery products  

1.1  Interpret and extract relevant informat ion from drawings, 

specifications, schedules, method statements, risk assessments, 

cutting lists and manufacturers ô information  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statements  

   

1.3  Describe the  organisational procedures developed to report and 

rectify inappropriate information and unsuitable resources and how 

they are implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawin gs, specifications, schedules, method statements, risk 

assessments, cutting lists, manufacturers ô information, component 

standards and regulations governing buildings (animal welfare).  

   

2 Know how to 

comply with 

relevant legislation 

and official 

guidanc e when 

manufacturing 

routine 

architectural 

joinery products  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, at height, with tools and equipment, with 

materials and substances, with mov ement/storage of materials and 

by manual handling and mechanical lifting  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings  in relation to site, workplace, company and 

operative  

   

2.3  Explain what the accident reporting procedures are and who is 

responsible for making reports  

   

2.4  Describe the types of fire extinguishers available when manufacturing 

routine architectu ral joinery products and describe how and when 

they are used  

   

3 Maintain safe and 

healthy working 

practices when 

manufacturing 

routine 

architectural 

joinery products  

3.1  Use health and safety control equipment safely and comply with the 

methods of work to carry out the activity in accordance with current 

legislation and organisational requirements when manufacturing 

routine architectural joinery products  

   

3.2  Demonstrate compliance with given information and relevant 

legislation when manufacturing r outine architectural joinery products 

in relation to  

ï safe handling of materials  

ï safe use and storage of materials, tools and equipment  

ï specific risks to health  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

3.3  Explain why and when health and safety control equipment, identified 

by the principles of protection, should be used, relating to 

manufacturing routine architectural joinery products, and the types, 

purpose and limitations of each type, the work situation and general 

work environment, in relation to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.4  Describe how the relevant health and safety control eq uipment should 

be used in accordance with the given instructions  

   

3.5   Describe how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - rel ated activities  

   

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

manufacture 

routine 

architectural 

joinery products  

4.1  Select resources associated with own work in relation to materials, 

components, fixings, tools and  equipment  

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manufactured sheet material, pre -machined components, 

setting out rods, non - ferrous metal, fab ric, metal and rubber rims, 

glass, plastic, ironmongery, adhesives, fixings and associated 

ancillary items  

ï hand and/or powered tools and equipment  

   

4.3  Describe how the resources should be used correctly and how 

problems associated with the resource s are reported  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any pot ential hazards associated with the resources and 

method of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to manufacture routine 

architectural joinery products  

   

5 Minimise the risk of 

dam age to the 

work and 

surrounding area 

when 

manufacturing 

routine 

architectural 

joinery products  

5.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and m aintain a clean work space     

5.3  Dispose of waste in accordance with current legislation     

5.4  Describe how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather  conditions  

   

5.5  Explain why the disposal of waste should be carried out safely in 

accordance with environmental responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  
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Learning outcom es  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

6 Complete the work 

within the allocated 

time when 

manufacturing 

routine 

architectural 

joinery products  

6.1  Demonstrate completion of the work within the allocated time     

6.2  Describe the p urpose of the work programme and explain why 

deadlines should be kept in relation to:  

ï types of progress charts, timetables and estimated times  

ï organisational procedures for reporting circumstances which will 

affect the work programme  

   

7 Comply with the 

given contract 

information to 

manufacture 

routine 

architectural 

joinery products to 

the required 

specification  

7.1  Demonstrate the following work skills when manufacturing routine 

bench/architectural joinery products:  

ï measuring, marking out, fitting,  finishing, positioning and securing  

   

7.2  Use and maintain hand tools, portable power tools and ancillary 

equipment  

   

7.3  Fit and assemble to form routine manufactured architectural joinery 

products to given working instructions; two of the follow ing:  

ï doors  

ï windows with opening lights  

ï units and/or fitments (panelling/cladding)  

ï staircases  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.4  Describe how to apply safe work practices, follow procedures, re port 

problems and establish the authority needed to rectify them, to:  

ï fit and assemble routine products  

ï produce straight in plan and elevation: doors, windows with 

opening lights, units, fitments and panelling/cladding, staircases  

ï take site and workp lace dimensions  

ï form joints associated with the product and construction method  

ï use hand tools, power tools and equipment  

ï requisition material  

   

7.5  Describe the needs of other occupations and how to effectively 

communicate within a team when man ufacturing routine architectural 

joinery products  

   

7.6  Describe the methods of sharpening the hand tools used when 

manufacturing routine architectural joinery products  

   

7.7  Describe how to maintain the tools and equipment used when 

manufacturing routine architectural joinery products  

   

 

 

Learner name:  ________________________________ ________________  Date:  _____________________________   

Learner signature:  ________________________________ _____________  Date:  _____________________________   

Assessor signature:  ________________________________ ____________  Date:  _____________________________   
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( if sampled )  
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Unit  21 :  Producing Setting Out 
Details for Routine 
Architectural Joinery 
Produ cts in the 

Workplace  

Unit reference number:  K/506/4973  

Level:  2  

Credit value:  14  

Guided learning hours:  47  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding required 

to confirm competence in producing setting out d etails for routine architectural 

joinery products in the workplace within the relevant sector of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirement s for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relev ant occupational expertise and knowledge, and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulated.  
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Learning outcomes and assessment criteria  

To pass this unit, t he learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the given 

information 

relating to the 

work and resources 

when producing 

setting out details 

for routine 

architectural 

joinery products  

1.1  Interpret and extract relevant information from drawings, 

specifications, cutting lists, schedules, method statements, risk 

assessments and manufacturers ô information  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statement  

   

1.3  Describe the organisational procedures developed to report and 

rectify inappropriate information and unsuitable resources and how 

they are implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawings, specifications, schedules, cutting lists, metho d 

statements, risk assessments, manufacturers ô information, 

component standards and regulations governing buildings (animal 

welfare)  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

2 Know how to 

comply with 

relevant legi slation 

and official 

guidance when 

producing setting 

out details for 

routine 

architectural 

joinery products  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, with tools and equipment, wi th materials and 

substances, with movement/storage of materials and by manual 

handling and mechanical lifting  

   

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and  

operative  

   

2.3  Explain what the accident reporting procedures are and who is 

responsible for making reports  

   

3 Maintain safe and 

healthy working 

practices when 

producing setting 

out details for 

routine 

architectural 

joinery products  

3.1  Use health  and safety control equipment safely and comply with the 

methods of work to carry out the activity in accordance with current 

legislation and organisational requirements when producing setting 

out details for routine architectural joinery products  

   

3.2 Demonstrate compliance with given information and relevant 

legislation when producing setting out details for routine architectural 

joinery products in relation to  

ï safe handling of materials  

ï safe use and storage of materials, tools and equipment  

ï specific risks to health  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

3.3  Explain why and when health and safety control equipment, identified 

by the principles of protection, should be used, relating to producing 

set ting out details for routine architectural joinery products, and the 

types, purpose and limitations of each type, the work situation and 

general work environment, in relation to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï resp iratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.4  Describe how the relevant health and safety control equipment should 

be used in accordance with the given instructions  

   

3.5  Describe how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related activities  

   

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

produce setting out 

details for routine 

architectural 

joinery products  

4.1  Select resources associated with own work in relation to materials, 

components, fixings, tools and equipment  

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defect s associated with the resources in relation to:  

ï timber, manufactured sheet material, paper for rods, glass, plastic, 

fabric, non - ferrous metal, ironmongery, adhesives, fixings and 

associated ancillary items  

ï marking and testing tools and equipment  

   

4.3  Describe how the resources should be used correctly and how 

problems associated with the resources are reported  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

4.4  Explain why the organisational procedures have be en developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resources and 

method of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to produce setting out details 

for routine architectural joinery products  

   

5 Minimise the risk of 

damage to the 

work and 

surrounding area 

when producing 

setting out details 

for routine 

architectural 

joinery products  

5.1  Protect the work  and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work space     

5.3  Dispose of waste in accordance with current legislation     

5.4  Describe how  to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  

   

5.5  Explain why the disposal of waste should be carried out safely in 

accordance with environment al responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

official guidance  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

6 Complete the work 

within the allocated 

time when 

producing setting 

out details for 

routine 

architectural 

joinery products  

6.1  Demonstrate completion of the work within the allocated time     

6.2  Describe the purpose of the work programme and explain why 

deadlines should be kept in relation to:  

ï types o f progress charts, timetables and estimated times  

ï organisational procedures for reporting circumstances which will 

affect the work programme  

   

7 Comply with the 

given contract 

information to 

produce setting out 

details for routine 

architectural 

joinery  products to 

the required 

specification  

7.1  Demonstrate the following work skills when producing setting out 

details for routine architectural joinery products:  

ï measuring, marking out and drawing  

   

7.2  Use and maintain marking and testing tools and a ncillary equipment     

7.3  Produce setting out details and cutting lists for routine architectural 

joinery products to given working instructions; for two of the 

following:  

ï doors  

ï windows with opening lights  

ï units and/or fitments (panelling/cladding )  

ï staircases  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.4  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï set out and pro duce cutting lists for routine products  

ï produce straight in plan and elevation: doors, frames (glazed and 

non -glazed), windows with opening lights, linings, units, fitments 

and panelling/cladding, staircases  

ï take site and workplace dimensions  

ï proport ion joints associated with the product and construction 

method  

ï use marking and testing tools  

ï requisition material  

   

7.5  Describe the needs of other occupations and how to effectively 

communicate within a team when producing setting out details for 

routine architectural joinery products  

   

7.6  Describe how to maintain the tools and equipment used when 

producing setting out details for routine architectural joinery products  

   

 

 

Learner name:  ________________________________ ________________  Date:  _____________________________   

Learner signature:  ________________________________ _____________  Date:  _____________________________   

Assessor signature :  ________________________________ ____________  Date:  _____________________________   

Internal verifier signature:  ________________________________ _______  

( if sampled )  

Date:  _____________________________   
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Unit  22 :  Marking Out from 
Setting Out Details for 
Routine Architectural 
Joinery Products in the 

Workplace  

Unit reference number:  M/506/4974  

Level:  2  

Credit value:  12  

Guided learning hours:  40  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding required 

to confirm competence in marking out from setting out details for routine 

architectural joinery products in the workplace within the relevant sector of 

indu stry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Str ategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowledge, and must use a 

combination of assessment methods as defined  in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulated.  
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Learning outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assess ment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the given 

information 

relating to the 

work and resources 

when marking out  

from setting out 

details for routine 

architectural 

joinery products  

1.1  Interpret and extract relevant information from drawings, 

specifications, schedules, method statements, risk assessments, 

cutting lists and manufacturers ô information  

   

1.2  Comply  with information and/or instructions derived from risk 

assessments and method statement  

   

1.3  Describe the organisational procedures developed to report and 

rectify inappropriate information and unsuitable resources and how 

they are implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawings, specifications, schedules, method statements, risk 

assessments, cutting lists, manufacturers ô information, component 

standards and regulation s governing buildings (animal welfare)  

   

2 Know how to 

comply with 

relevant legislation 

and official 

guidance when 

marking out from 

setting out details 

for routine 

architectural 

joinery products  

2.1  Describe their responsibilities under current legislati on and official 

guidance whilst working:  

ï in the workplace, with tools and equipment, with materials and 

substances, with movement/storage of materials and by manual 

handling and mechanical lifting  

   

2.2  Describe the organisational security procedures  for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  
2.3  Explain what the accident reporting procedures are and who is 

resp onsible for making reports  

   

3 Maintain safe and 

healthy working 

practices when 

marking out from 

setting out details 

for routine 

architectural 

joinery products  

3.1  Use health and safety control equipment safely and comply with the 

methods of work to carr y out the activity in accordance with current 

legislation and organisational requirements when marking out from 

setting out details for routine architectural joinery products  

   

3.2  Demonstrate compliance with given information and relevant 

legislation when marking out from setting out details for routine 

architectural joinery products  

ï safe handling of materials  

ï safe use and storage of materials, tools and equipment  

ï specific risks to health  

   

3.3  Explain why and when health and safety control e quipment, identified 

by the principles of protection, should be used, relating to marking 

out from setting out details for routine architectural joinery products, 

and the types, purpose and limitations of each type, the work 

situation and general work envi ronment, in relation to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.4  Describe how the relevant health and safety control equipment should 

be use d in accordance with the given instructions  

   

3.5  Describe how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related activities  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

mark out from 

setting out details 

for routine 

architectural 

joinery products  

4.1  Select resourc es associated with own work in relation to materials, 

components, fixings, tools and equipment   

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manufactu red sheet material, setting out rods, glass, 

plastic, fabric, non - ferrous metal, ironmongery, adhesives, fixings 

and associated ancillary items  

ï marking and testing tools and equipment  

   

4.3  Describe how the resources should be used correctly and how 

problems associated with the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resources  and 

method of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to mark out from setting out 

details for routine architectural joinery products  
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Learning outcomes  Assessment criteria  Evid ence 

type  

Portfolio 

reference  

Date  

5 Minimise the risk of 

damage to the 

work and 

surrounding area 

when marking out 

from setting out 

details for routine 

architectural 

joinery products  

5.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work space     

5.3  Dispose of waste in accordance with current legislation     

5.4  Describe how to protect work from damage and the purpose of 

prot ection in relation to general workplace activities, other 

occupations and adverse weather conditions  

   

5.5  Explain why the disposal of waste should be carried out safely in 

accordance with environmental responsibilities, organisational 

procedures, manu facturers ô information, statutory regulations and 

official guidance  

   

6 Complete the work 

within the allocated 

time when marking 

out from setting 

out details for 

routine 

architectural 

joinery products  

6.1  Demonstrate completion of the work within the all ocated time     

6.2  Describe the purpose of the work programme and explain why 

deadlines should be kept in relation to:  

ï types of progress charts, timetables and estimated times  

ï organisational procedures for reporting circumstances which will 

affect t he work programme.  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

7 Comply with the 

given contract 

information to 

mark out from 

setting out details 

for routine 

architectural 

joinery products to 

the required 

specificatio n 

7.1  Demonstrate the following work skills when marking out from setting 

out details for routine architectural joinery products:  

ï measuring, marking out and drawing  

   

7.2  Use and maintain marking and testing tools and ancillary equipment     

7.3  Mark out from setting out rods (template) routine architectural joinery 

products to given working instructions; two of the following:  

ï doors  

ï windows with opening lights  

ï units and/or fitments (panelling/cladding)  

ï staircases  

   

7.4  Describe how to ap ply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï mark out from setting out details and cutting lists  

ï produce straight in plan and elevation: doors, frames (glazed and 

non -glazed), windo ws with opening lights, linings, units, fitments 

and panelling/cladding, staircases  

ï take site and workplace dimensions  

ï proportion joints associated with the product and construction 

method  

ï use marking and testing tools  

ï requisition material  
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Le arning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.5  Describe the needs of other occupations and how to communicate 

within a team when marking out from setting out details for routine 

architectural joinery products  

   

7.6  Describe how to maintain the tools and equipment used when 

marking out from setting out details for routine architectural joinery 

products  

   

 

 

Learner name:  ________________________________ ________________  Date:  _____________________________   

Learner signature:  ________________________________ _____________  Date:  _____________________________   
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Unit  23 :  Setting Out Timber 
Framework in the 
Workplace  

Unit reference number:  K/503/2721  

Level:  2  

Credit value:  18  

Guided learning hours:  60  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding  requ ired 

to confirm competence in setting out timber framework in the  workplace within the 

relevant sector of industry.  

Unit assessment requirements/evidence requirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Re quirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Environment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth  of relevant occupational expertise and knowledge, and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy.  

Workplace evidence of skills cannot be simulated.  
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Learning outcomes and assessment criteria  

To pass thi s unit, the learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements the learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the given 

information 

relating to the 

work and resources 

when setting out 

timber framework  

1.1  Interpret and extract relevant information from drawings, 

specifications, method statements, risk assessments, cutting lists  and 

manufacturers ô information  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statement  

   

1.3  State the organisational procedures developed to report and rectify 

inappropriate information and unsuitable resources and how they are 

implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawings, specifications, schedules, method statements, risk 

assessments, cutting lists and information re lating to historical 

timber framing and post and beam construction  

   

2 Know how to 

comply with 

relevant legislation 

and official 

guidance when 

setting out timber 

framework  

2.1  Describe their responsibilities under current legislation and official 

guidanc e whilst working:  

ï in the workplace, at height, in confined spaces, with tools and 

equipment, with materials and substances, with movement/storage 

of materials and by manual handling and mechanical lifting  
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Learning outcomes  Assessment criteria  Evide nce 

type  

Portfolio 

reference  

Date  

  

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  

   

2.3  Explain what the accident reporting procedures are and who  is 

responsible for making reports  

   

2.4  State the types of fire extinguishers available when setting out timber 

framework and describe how and when they are used  

   

3 Maintain safe 

working practices 

when setting out 

timber framework  

3.1  Use health an d safety control equipment safely to carry out the 

activity in accordance with legislation and organisational requirements 

when setting out timber framework  

   

3.2  Explain why and when health and safety control equipment, identified 

by the principles of  protection, should be used, relating to setting out 

timber framework, and the types, purpose and limitations of each 

type, the work situation and general work environment, in relation to:  

ï collective protective measures  

ï personal protective equipment (P PE) 

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relevant health and safety control equipment should 

be used in accordance with the given instructions  

   

3.4  State how emergencies should be respon ded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - related hazards  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

4 Select the require d 

quantity and 

quality of 

resources for the 

methods of work to 

set out timber 

framework  

4.1  Select resources associated with own work in relation to types and 

grades of timber, components and fixings, marking, testing and 

levelling tools and equipment  

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber, manufactured sheet material  

ï pegs and metal fixings  

ï marking, testing and levelling tools and equipment  

   

4.3  Describe how the resources should be used correctly and how 

problems associated with the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any hazards associated with the resources and method of 

work  

   

4.6  Explain how to calculate quantity, length, area and wastage 

associated with the method/procedure to set out timber framework  

   

5 Minimise the risk of 

damage to the 

wor k and 

surrounding area 

when setting out 

timber framework  

5.1  Protect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work space     

5.3  Dispose of waste in accordance with legislation     

5.4  Describe how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  
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Learning outcomes  Assessmen t criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

5.5  Explain why the disposal of waste should be carried out safely in 

accordance with environmental responsibilities, organisational 

procedures, manufacturers ô information, statutory regulations and 

offi cial guidance  

   

6 Complete the work 

within the allocated 

time when setting 

out timber 

framework  

6.1  Demonstrate completion of the work within the allocated time.     

6.2  State the purpose of the work programme and explain why deadlines 

should be kept i n relation to:  

ï types of progress charts, timetables and estimated times  

ï organisational procedures for reporting circumstances which will 

affect the work programme  

   

7 Comply with the 

given contract 

information to set 

out timber 

framework to the 

requi red 

specification  

7.1  Demonstrate the following work skills when setting out timber 

framework:  

ï measuring, marking out, levelling and squaring  

   

7.2  Measure, set out and mark out to given working instructions:  

ï timber wall and floor components (struc tural and/or non -structural)  

ï timber pitched roof components  

   

7.3  Safely use and handle materials     

7.4  Safely use and maintain marking, levelling and testing tools and 

ancillary equipment  

   

7.5  Safely store the materials, tools and equipment  used when setting out 

timber framework  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

  

7.6  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify t hem, to:  

ï set out and mark components for structural and non -  structural 

timber walls, cross frames and floors  

ï set out and mark components for timber trussed purlin roofs  

ï use roofing squares and layout methods  

ï apply the theorem of Pythagoras  

ï deter mine geometrical angles  

ï determine graded timber tree anatomy and growth rates, shrinkage 

and defects  

   

7.7  Describe how to apply safe work practices, follow procedures, report 

problems and establish the authority needed to rectify them, to:  

ï assess the milling and cleaving process  

ï mark out joints for components associated with structural timber 

framework  

ï work with lifting equipment (an awareness of the necessity for user 

certification)  

ï erect timber framework  

ï use marking and levelling tools an d equipment  

   

7.8  Describe the needs of other occupations and how to effectively 

communicate within a team when setting out timber framework  

   

7.9  Describe how to maintain the tools and equipment used when setting 

out timber framework  
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Learner  name:  ________________________________ ________________  Date:  _____________________________   

Learner signature:  ________________________________ _____________  Date:  _____________________________   

Assessor signature:  ________________________________ ____________  Date:  _____________________________   

Internal verifier signature:  ________________________________ _______  

( if sampled )  

Date:  _____________________________   
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Unit  24 :  Fabricating Timber 
Framework in the 
Workplace  

Unit reference number:  J/503/2726  

Level:  2  

Credit value:  22  

Guided learning hours:  73  

 

Unit summary  

The aim of this unit is to illustrate the skills, knowledge and understanding  required 

to confirm competence in fabricating timber framework in the  workplace within the 

relevant sector of industry.  

Unit assessment requirements/evide nce requirements  

This unit must be assessed in a work environment, in accordance with:  

ï the Additional Requirements for Qualifications using the title NVQ in QCF  

ï the ConstructionSkills ô Consolidated Assessment Strategy for Construction and 

the Built Env ironment.  

Assessors for this unit must have verifiable, current industry experience and a 

sufficient depth of relevant occupational expertise and knowledge, and must use a 

combination of assessment methods as defined in the Consolidated Assessment 

Strategy . 

Workplace evidence of skills cannot be simulated.  
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Learning outcomes and assessment criteria  

To pass this unit, the learner needs to demonstrate that they can meet all the learning outcomes for the unit. The assessment criteria outline 

the requirements t he learner is expected to meet to achieve the unit.  

 

Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

1 Interpret the given 

information 

relating to the 

work and resources 

when fabricating 

timber framework  

1.1  Interpret and extr act relevant information from drawings, 

specifications, schedules, method statements, risk assessments and 

cutting lists.  

   

1.2  Comply with information and/or instructions derived from risk 

assessments and method statement  

   

1.3  State the organisat ional procedures developed to report and rectify 

inappropriate information and unsuitable resources and how they are 

implemented  

   

1.4  Describe different types of information, their source and how they are 

interpreted in relation to:  

ï drawings specifi cations, method statements, risk assessments, 

cutting lists and information relating to historical timber framing 

and post and beam construction  

   

2 Know how to 

comply with 

relevant legislation 

and official 

guidance when 

fabricating timber 

framework  

2.1  Describe their responsibilities under current legislation and official 

guidance whilst working:  

ï in the workplace, at height, in confined spaces, with tools and 

equipment, with materials and substances, with movement/storage 

of materials and by manual han dling and mechanical lifting  

   

2.2  Describe the organisational security procedures for tools, equipment 

and personal belongings in relation to site, workplace, company and 

operative  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

r eference  

Date  

  

2.3  Explain what the accident reporting procedures are and who is 

responsible for making reports  

   

2.4  State the types of fire extinguishers available when fabricating timber 

framework and describe how and when they are used  

   

3 Main tain safe 

working practices 

when fabricating 

timber framework  

3.1  Use health and safety control equipment and access 

equipment/working platforms safely to carry out the activity in 

accordance with legislation and organisational requirements when 

fabricatin g timber framework  

   

3.2  Explain why and when health and safety control equipment, identified 

by the principles of protection, should be used, relating to fabricating 

timber framework, and the types, purpose and limitations of each 

type, the work situa tion and general work environment, in relation to:  

ï collective protective measures  

ï personal protective equipment (PPE)  

ï respiratory protective equipment (RPE)  

ï local exhaust ventilation (LEV)  

   

3.3  Describe how the relevant health and safety contr ol equipment should 

be used in accordance with the given instructions  

   

3.4  State how emergencies should be responded to in accordance with 

organisational authorisation and personal skills when involved with 

fires, spillages, injuries and other task - re lated hazards  
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Learning outcomes  Assessment criteria  Evidence 

type  

Portfolio 

reference  

Date  

4 Select the required 

quantity and 

quality of 

resources for the 

methods of work to 

fabricate timber 

framework.  

4.1  Select resources associated with own work i n relation to materials and 

structural components, timber and metal fixings, tools, machines and 

equipment  

   

4.2  Describe the characteristics, quality, uses, sustainability, limitations 

and defects associated with the resources in relation to:  

ï timber , manufactured sheet material  

ï pegs and metal fixings  

ï marking and levelling tools and equipment  

ï hand tools and hand -held power tools and equipment  

ï power tools/machines  

   

4.3  Describe how the resources should be used correctly and how 

problems as sociated with the resources are reported  

   

4.4  Explain why the organisational procedures have been developed and 

how they are used for the selection of required resources  

   

4.5  Describe any potential hazards associated with the resources and 

method  of work  

   

4.6  Describe how to calculate quantity, length, area and wastage 

associated with the method/procedure to fabricate timber framework  

   

5 Minimise the risk of 

damage to the 

work and 

surrounding area 

when fabricating 

timber framework  

5.1  Prot ect the work and its surrounding area from damage in accordance 

with safe working practices and organisational procedures  

   

5.2  Minimise damage and maintain a clean work space     

5.3  Dispose of waste in accordance with legislation     

5.4  Describe  how to protect work from damage and the purpose of 

protection in relation to general workplace activities, other 

occupations and adverse weather conditions  

   




