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Centre guide on using the PE2MS

This guidance document explains how the PE2MS spreadsheet is used as part of the moderation
submission for GCSE PE 1PEO_03: Practical Performance. This is in addition to submitting the
total final mark for each candidate in the cohort on Edexcel Online.

The PE2MS is available to download and use from our subject webpage here. On the webpage,
there are two versions of the PE2MS, depending on the centre’s cohort size: one version with a
cohort of up to 60 candidates and the other version for a cohort of up to 150 candidates. Only
one PE2MS must be completed and submitted for the whole cohort at the centre.

On the PE2MS, the teacher-assessor is only required to fill in the details on the first tab of the
spreadsheet. The second and third tab, ‘Sample and ‘Clerical Error Check, is restricted to the
allocated moderator when the work has been received during moderation. On the first tab, the
teacher-assessor must complete the following details:

- Centre number

- Centre name

- Candidate number - it is advised to list candidates in numerical order for better tracking.
Cells will be highlighted in amber if a duplicate candidate number was used.

- Candidate's first name

- Candidate’s last name

- Gender (select via the dropdown options)
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The teacher-assessor then is required to input three activities across the three available activity
columns for each candidate. The activity list should be selected via the dropdown option as the
activity list is prescribed by the specification, which has been set by the Department for
Education. Therefore, any activities outside of the prescribed list that been stated on the PE2MS
will not be accepted and may be considered as malpractice.
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In addition, there is conditional formatting to highlight any activity combinations that are not
permitted, as per the specification. For example, if Acrobatic gymnastics and Gymnastics were
selected for a particular candidate, the cells for both activities will be highlighted in red - this is
to notify you that the combination of both activities is not permitted for assessment and the
candidate will need to pick an alternative activity to proceed with assessment. For more
information concerning forbidden combinations, please refer to the specification on page 22-24.
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Once the formal internal assessment has been carried out at the centre, the teacher-assessor

will be required to record the mark for each candidate across three activities. Within each activity

column, there are two separate sets of marks within the activity: skills in isolation/unopposed
situations mark out of 10 and an application of skills mark out of 25 - marks can be selected via

the dropdown options. Then the total mark within the activity (out of 35) will be calculated

automatically.
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Once the total mark for each of the three activities have been recorded, the total mark across

the three activities (out of 105) will be calculated automatically at the far right of the

spreadsheet. In that column, cells will be highlighted in amber which indicates if they are the
highest and the lowest overall scoring candidates within the cohort. This is important as the
teacher-assessor must be prepared to submit the work of both the highest and the lowest
scoring candidates for external moderation as per the specification requirements on page 28.
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If a candidate has been formally assessed in an activity but is now injured/ unable to take part,

you should submit the marks awarded, you do not need to apply for special consideration.
However, if a candidate is injured or absent during the whole course of study and is unable to

partake in one or more activities or provide recorded evidence of the performance, you should
mark the candidate with an ‘X’ (absent) which is available in the dropdown option at the bottom
on the mark columns. Then, an application for special consideration/allowance can be requested
if they meet the JCQ's conditions. For more information about special consideration and to make

an application, please visit the dedicated webpage here.
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Before submitting the final version of the PE2MS to the allocated moderator, it is imperative that
the teacher-assessor performs a clerical check to ensure the total mark across three activities for
each candidate on the PE2MS is correct and final. This must be checked alongside the final mark
submitted on Edexcel Online to ensure no mark discrepancy has occurred between the PE2MS
and Edexcel Online. Any request for a change in mark after the PE2MS submission may be
refused as it could impact on the sampling selection made by the moderator and delay the
moderation and results outcome.

Please note that the ‘Selected for sample’ greyed column on each activity box is only reserved for
the allocated moderator. The teacher-assessor should not attempt to populate these, it is the
moderator’'s responsibility to select the sample based on the range of the marks and activities
received within the cohort at the centre.

Cells on the ‘Centre total mark’ column will be highlighted in green to indicate if the candidate(s)
has been selected for sample once the PE2MS has been returned to the centre following
moderator’s selection for sample. A dropdown option of ‘Yes’ for sample will be indicated at the
activity level and this is where the teacher-assessor will be expected to start gathering sampled
candidates for external moderation.
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The final version of the PE2MS must be submitted to the allocated moderator a minimum 15
days before the moderation date i.e. to complete moderation by 5th May, the PE2ZMS must be
submitted by 20th April at the latest. This will allow the moderator sufficient time to select the
sample and make arrangements with the centre for the moderation i.e. moderation day
timetable, off-site location arrangements.

Once the allocated moderator has returned the PE2MS to the teacher-assessor with the sample
details, it is the teacher-assessor’s responsibility to ensure the candidates that have been
selected for sample are made available for external moderation - this can be via either a live
performance seen by the allocated moderator or a video remote submission on the digital
platform. If one or more sampled candidates are not available for the external moderation with
a valid reason provided, an alternative candidate(s) with a same or the closest mark available
must be made available for substitution. The allocated moderator must be informed of the
change so that the PE2MS can be updated with the new sample details.

Note: Following the conclusion of the external moderation, moderators are not permitted to
share the PE2MS moderator marks with the teacher-assessor at the centres. For all non-
examined assessment (NEA) components, the moderator's marks are confidential. The final mark
for each candidate within the cohort will be published on Results Day in August via Edexcel
Online alongside the centre feedback report.
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