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Introduction

Centres delivering Functional Skills English Level 1and 2 must have a Lead Internal Verifier
(Lead V) for Speaking, Listening and Communicating. This person will need to register and
complete the Online Standardisation for Centre Assessors (OSCA) to become accredited
and to gaindirect claims status. The OSCA training is designed to ensure that all centres are
standardised to the same level so that all Lead IVs, Assessors, and Internal Verifiers
understand how to assess and verify assessment decisions applying the national standards.

Registering as Lead |V for Functional
Skills English

1. Loginto Edexcel Online and select OSCA on the left-hand menu

@ Pearson Home Mailbox (219) My Account Log-out

EDEXCEL ONLINE

Wednesday 11 Sep 2019 Centre number:
Select Qualification v Select site:

Centre Accounts >

Home Page @
Tralning Event 3
Bookings
S e 4 WELCOME TO EDEXCEL ONLINE!
Service
Tracking »

Use the drop-down menu on the left to access the different qualification areas.
Pearson Assured >
Service * NEW! Click here to visit our Additional Stationery Requests website
A2C Services »

* Please see our GDOR Palicy.

ResultsPlus »
International Centre = Changes to phone numbers If you need to call us please use the numbers listed below, or see how to contact us here
Terms & Conditions Examinations Officers: 0344 463 2535*

Training providers and employers: 0344 576 0045*
International Examinations Officers (Including LCCI): +44 (0) 120 4770 696

* Creating New Edexcel Online Accounts
See how to create a new Edexcel Online account here.

= Viewing Invoices
See how to view invoices here.

« Approvals Screens:
In order for users to make Online Approval requests for both BTEC and NVQ qualifications, you will need the Online

2. Select BTEC from the drop down menu. Then click Select to continue.

@ Pearson

OSCA Select a Qualification

04/09/2019 15:37

Please select a Qualification for OSCA

Qualification:| BTEC A || Select |
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3. Select Registration on the left-hand menu.

@ Pearson
OSCA Select a Qualification

e L Rl

Fabrs primcs 5 goniTiena
Pusnmismas BTEC v

Salect

Ampdisndements  Yout Heusges

L‘ FIMPORTANT NOTICE® QCF/RQF OSCA Registration

I+ Update on OSCA standardisation material lor Dance Level 3 (QCF)
[E% Impartant Motice - RTEC NOF L1 F2 Hoalth & Social Cara

!‘f TECH AWARD INFORMATION - RECISTRATION AND MATERIALS

| el > >

4. Select Click here toregisteras Lead Internal Verifier.

OSCA BTEC - Registrations

10/08/2019 14:01

Select Qualification

Induction Materials

STENdaralsation Materals

Online Sandardisszen Programme Group Centre/Subsite Registration
Status

Lapsed/Withdrawn Registrations
i, FUNCTIONAL SKILLS ENGLISH L1/2 REFORM EDEXCEL |(ONSCREEN TESTING) (03758 Withdrawn

There are no NQF registrations at this time

rggusteras 2 Internal Verifier for a Pregramme Group not listed above.

Terms & Conditions

5. Select Functional Skills from the drop down menu.

OSCA BTEC - Registration for a Programme Group

Qualification
Qualification: STEC

Standardisation Materials Registration

10/09/2019 14:01
Select Qualification

Registration

Induction Materials

Online Standardisation Please select 2 Programme Group to register 23 Lead IV,

You should register on the highest level programme that your centre is appreved to offer.

Principal Subject fag

Programme Group

FUNCTIONAL SKILLS ENGLISH L1/2 REFORM Select
1 Select
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6. You will see the following message to confirm that registrationis now complete.

OSCA BTEC - Registration
10/09/2019 14:03

Select Qualification

Registration

Induction Materials
Standardisation Materizls

Online Standardisation

& INternal Verifer or FUNCTIONAL SKILLS ENGLISH L1/2 REFORM

You may proceed with the OSCA training steps onthe next page.
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Completing the OSCA Training

1. Access Edexcel Online and select OSCA inthe left-hand menu, then select BTEC from
the drop down menu, asyoudidinsteps1and 2 of the registration process.

2. Select Online Standardisation from the left-hand options.

@ Pearson

OSCA select a Qualification

13/09/2019 11:50
Select Qualification

Select a Qualification

Please select 3 gualification

Qualification:| BTEC ¥ | | Select |

Registration

Induction Materials
Standardisggion Materials
Quality Nominee View

[+ *IMPORTANT NOTICE* QCF/RQF OSCA Registration

<< <1>>>

3. Select Functional Skills English L1/2 Reform from the drop-down menu.

@ Pearson
OSCA BTEC - Standardisation Windows for BTEC

LR
Selecr Quatificacion
Registracon Gualificatian STEC

Induttien Materisis Piagrameme Gi FUNCTIONAL SKILLS ENGLISH Ll-Zm
Standerdisation Meterais —_—_—
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4. The current OSCA window will be the month you are completing it andisindicated by the
word 'Open'inthe status column. Click Selectto openiit.

BTEC - Standardisation Windows for BTEC

I NN
—
=
e —————,
fateuno Sracn [ r— v
i i

Comrn Unis Ve

— e

| ot i et b e ek e i b 1w Peaemn g F e (4 R SRR i & T b e v e S b R

| Pongram— G FUNCTIONAL SHILLE ENGLEEM L1 REFORM

Baadei
[T —— —

|in o] 3R BB BLARDT 00 - Talaet

5. Work through the OSCA training materials by selecting View Document for each
exercise. Youwillneed to enteryour Edexcel Online login details to access the training
materials.

@ Pearson N

OSCA BTEC . Exerchies for BTEC

15T 0EE2 V26
i :
taprrmar

i Pmed i P
tvriare My

Dk Lo e
[ S

G L Vones v w500 TR0, BULLS T L1 R

i Sy T
Fmiong ppurpmnns B g Prmgriems Sowo) reenem B gy s s Ty mom nipe e e gt peir s ielecy oy s raa fe T gl R ¥ Snssipuiag sy

Y i Prid FIL @ apip Pt o P ety Db P BB A e e el L g Do S TR ] S e pe b omm Sy P e B e § e el
IR P I 0 R T U W AT e BT L el BT T S T U s v s ) e T momaen o pien i wl e

B T P R e b Thg D T - TRy B PSR 0 PR RS B P HOHS B

rpars g g Lagd ™ Baresey

Ly | g g T B T Doy P o ien
i ] Dl et o T Tt Db Dt s i et

Tied dmivoband Sl Uk il oo ted by B 31 oty FREL

The video samples and commentaries (Assessment Record Sheets) are in the same
document foreach task. Please read the guidance thoroughly before attempting the
exercise. Watch the videos, consider the learner performance, and complete an
Assessment Record Sheet for at least two of the learners.

You can compare your understanding of the criteria with the commentaries made by the
Senior Standards Verifier (these become visible once you have submitted the online
exercise).
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6. Once you have completed the training, select Start Online for each exercise.

@ Pearson e

OS5CA BTEC - Exerciied bor BTEC
FRArT 1
oo e B L
gL
benflamae Morsprini e ack
Surdirdaornan Fiorsl
R eeriinn |
L & it i B0
& - Fraprwres Gormage: P8l Te0wtdl Sa i L IFelieisa o2 BRI
rarinp Mamepd Vs
Dot piaedes s e §n Pl g D Cinri 9 i ey Womm b Vo =, gl mereye s e m s wmre ey e e Ui e Te, sl bp s iy i el ey
faardardanioes Tk Wl iy e o gl mae oy Derip Do ol shTws e sow swndlys bn du oy beis men S50 el i e prweees b sy Ba Lendl v A b b
B s e s L L L T e L T e Ll R e P ]
i e et e dhees e b e e e S e ds Ve P ceemaiaty 1l ey g e rmamad m= R prwe 6 G e

™

Laew | Crmopsmaee. wag Tuls Yerw Dotarang Ccpmans Bl dvsuply

Ly . Enovamipn: weaf Rk, Y= Eisoarang e i e ]

Ty gspepaas apsd 13 B0 cpmplanad by vha 10 by 9P

Here, you will confirm that you have completed the training and click Submit.
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Submitting completion of OSCA

As outlinedin Step 6 under the subheading 'Completing the OSCATraining,’ completionis
submitted by selecting ‘Start Online’ and confirming ‘Yes’ for each exercise. You are not
required to upload anything onto the OSCA platform.

Please be advised that accreditation willnot be immediately applied to your account upon
completion of the exercises.

Asthe OSCA platform operatesin monthly windows, a Lead IV will receive their
accreditation confirmation once the current window is closed and calculated on Edexcel
Online. LeadIVsreceive confirmation via email on the first weekday of the next month. Until
they receive confirmation, their accreditation status will remain 'not attempted.

Important information about OSCA

Centres using a ‘'standard academic year’ delivery plan must ensure that OSCA s
completed by the Lead IV no later than 31st October2025. For centres using a ‘roll on, roll
off’ delivery plan OSCA s available in monthly windows which are open between
Septemberand July.

Please note that both Level1and 2 must be completed to gain full accreditation.

Lead Vs are only able to attempt OSCA once ina monthly window. See the Top Tips section
on page /7 of the Centre Guide to Quality Assurance: Functional Skills Levels1and 2
Speaking, Listening and Communicating for more information.

Itis the responsibility of the Lead Internal Verifier to use the materials to conduct
standardisation activities with all Assessors and Internal Verifiers.

If you are having any issues accessing registration or OSCA Training material, please
contact Pearson support.
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https://qualifications.pearson.com/content/dam/pdf/Functional-skills/English/2019/forms-and-administration/fs-centre-guide-to-quality-assurance-l1-2-english-v1.pdf
https://qualifications.pearson.com/content/dam/pdf/Functional-skills/English/2019/forms-and-administration/fs-centre-guide-to-quality-assurance-l1-2-english-v1.pdf
https://support.pearson.com/uk/s/contactsupport
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