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Marking The Script

I have left in the annotations on the script to make it easier to award marks.

The level of detail is good, so I have awarded a mark.
There is no appropriate opening and closing, so that mark has not been awarded.
The language in the body of the email is appropriate, so I have awarded a mark.
The email is in a logical order and does make sense for the audience, so I have awarded a mark.
There is a lack of paragraphs, so that mark has not been awarded.
I have awarded one mark for spelling and none for grammar and punctuation.

This learner would get a total of four marks out of eight.
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