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From: 

 

 

To: 

 

 

Subject: 

 

 

• Opening Greeting / Salutation 

 

 

• Introductory Paragraph 

 

 

 

 

 

 

 

 

• Ideas for Isabel’s present  
• Whether you can go to the party 

 

 

 

 

  

tommy@webmail.biz 

Isabel’s Birthday 

 

you@webmail.biz 

 

 



 

© Pearson Education Limited 2026 

• Recommendation of a good restaurant 
• Why you would recommend it 

 

 

 

 

 

 

 

 

• Friendly closing paragraph 

 

 

 

 

 
• Closing Salutation 

 

 

 

 


