
BTEC 

Edexcel Level 3 BTEC Nationals in 
Children's Care, Learning and 
Development 

To support the specification 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Ed
ex

ce
l L

ev
el

 3
 B

TE
C

 N
at

io
n

al
s 

in
 

C
hi

ld
re

n'
s 

C
ar

e,
 L

ea
rn

in
g 

an
d 

D
ev

el
op

m
en

t 

October 2008 

Tutor support 



 

 

Edexcel, a Pearson company, is the UK’s largest awarding body, offering academic 
and vocational qualifications and testing to more than 25,000 schools, colleges, 
employers and other places of learning in the UK and in over 100 countries 
worldwide. Qualifications include GCSE, AS and A Level, NVQ and our BTEC suite of 
vocational qualifications from entry level to BTEC Higher National Diplomas, 
recognised by employers and higher education institutions worldwide. 

We deliver 9.4 million exam scripts each year, with more than 90% of exam papers 
marked onscreen annually. As part of Pearson, Edexcel continues to invest in cutting-
edge technology that has revolutionised the examinations and assessment system. 
This includes the ability to provide detailed performance data to teachers and 
students which helps to raise attainment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

References to third party material made in this document are made in good faith. 
Edexcel does not endorse, approve or accept responsibility for the content of 
materials, which may be subject to change, or any opinions expressed therein. 
(Material may include textbooks, journals, magazines and other publications and 
websites.) 

 

 

Authorised by Roger Beard 
Prepared by Phil Myers 

 

All the material in this publication is copyright 
© Edexcel Limited 2008 

 



 

Contents 
 

Introduction 1 

Unit 1: Positive Relationships for Children’s Care,  
Learning and Development 3 

Unit 2: Positive Environments for Children’s Care, 
Learning and Development 15 

Unit 3: Promoting Children’s Development 31 

Unit 4: Reflecting and Developing Practice for Children 
aged 0-8 55 

Unit 5: Safeguarding Children 73 

Unit 6: Promoting Children’s Rights 89 

Unit 7: Children’s Learning Activities and Play 105 

Unit 10: Promoting Wellbeing and Resilience in Children 121 

Unit 21: Combined Science for the Early Years  
Practitioner: Life processes and Living Things 129 

Unit 31: Introduction to Playwork 139 

Unit 32: The Playwork Environment 147 

Unit 33: Self Directed Play 155 
 





 

Tutor support — Edexcel Level 3 BTEC Nationals in Children's Care, Learning and Development —  
Issue 1 — October 2008 © Edexcel Limited 2008 

1 

Introduction 
 

This publication supports delivery of the Edexcel Level 3 BTEC National Award, 
Certificate and Diploma in Children’s Care, Learning and Development. It should be 
read in conjunction with the published specification (publication code BN018466).  

All BTEC National units include an Essential guidance for tutors section. This brings 
together the unit’s abstract, learning outcomes, content and grading grid, providing 
an overview of how the unit may be delivered and assessed. 

The tutor support materials in this publication are designed to supplement the 
guidance given in the units. They provide a suggested programme of learning where 
the unit content has been divided into a number of manageable teaching sessions. 

Also included for each unit is a possible sample assessment activity drawn from the 
suggested programme of learning. Other assignments for the unit will need to be 
written by the tutor. All assignments should be subjected to the centre’s normal 
quality assurance procedures. 

These tutor support materials are not prescriptive. Tutors may feel that the unit can 
be delivered and assessed more effectively in a different way. This may be because 
of the way the qualification is organised within their centre or after taking into 
consideration their learners and their learning styles and prior learning. 

For further information please call our Customer Services on 0844 576 0026 (calls may 
be recorded for training purposes) or visit our website (www.edexcel.com). 

http://www.edexcel.com/
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Unit 1: Positive Relationships for 
Children’s Care, Learning and 
Development 

NQF Level 3: BTEC National 

Guided learning hours: 60 

 

Unit abstract 

The aim of this unit is to enable learners to develop an understanding of the 
importance of developing and promoting positive relationships with children, 
communicating with children and adults, and fostering positive relationships between 
children and other adults. There will be opportunities for learners to develop skills 
and strategies to communicate effectively with children and adults in children’s care, 
learning and development environments. 

The unit encourages learners to look at how children develop relationships with 
peers, as well as with other adults, and to identify strategies and practices that 
support children in developing these relationships. It also requires the learner to 
identify and understand the skills and information required to communicate 
effectively with other adults within children’s care, learning and development 
settings, including awareness of issues such as personal and professional values and 
confidentiality. 

The unit is intended to contribute to the underpinning knowledge required for all 
four elements of CCLD 301: Develop and promote positive relationships of the 
National Occupational Standards in Children’s Care, Learning and Development. 

Learning outcomes 

On completion of this unit a learner should: 

1 Be able to develop relationships with children 

2 Be able to communicate with children 

3 Be able to support children in developing relationships 

4 Be able to communicate with adults. 
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Sample assessment activity 

 

Task 1 

Drawing on examples from the placement settings you have experienced to date 
describe how relationships can be developed within each age range — 0-1, 1-3, 3-5, 
5-8 years. You need to consider work undertaken in class considering how 
relationships are formed and applying sector values — exclusivity and anti-
discriminatory practice, respecting confidentiality, etc. Describe a minimum of four 
examples from each placement setting. (P1) 

This task provides evidence for Unit 1 criterion P1. 

NOTE: This task cannot be completed until you have experienced all placement 
settings but to make sure you stay on task you will be required to hand in four 
examples at the end of each placement. Hand in dates will be set. 

Task 2  

Whilst in each placement setting describe at least four examples of how you 
communicated with the children in 0-1, 1-3, 3-5 and 5-8 age ranges. (P2) 

NOTE: This task cannot be completed until you have experienced all placement 
settings but to make sure you stay on task you will be required to hand in four 
examples at the end of each placement. Hand in dates will be set. 

On completion of each placement setting evaluate your own communication skills in 
how they have helped or hindered the communication process and make suggestions 
on how to build on and improve your developing skills. (D1) 

NOTE: You will need to refer to previous evaluations and placement reports in 
order to work on continual improvement and development of your communication 
skills. Final grade achieved will be awarded at the end of the last placement. 

Write an essay (between 750–1000 words) explaining why communication skills are 
important in developing relationships with children in placement settings. You will 
need to include a range of communication skills — verbal, body movement, gestures, 
etc. (M2) 

Task 3 

It is important as efficient and effective Early Years Practitioners’ that we are able 
to support children in developing relationships. Make a table of methods/strategies 
you can use to support children when forming relationships. (P3) Explain the benefits 
of each method/strategy used. (M2) 



 

Tutor support — Edexcel Level 3 BTEC Nationals in Children's Care, Learning and Development  
 — Issue 1 — October 2008 © Edexcel Limited 2008 

12 

Example of table layout 

Method/strategy to support children 
when forming relationships 

Benefits of method strategy used 

Stories — begin to understand other 
people’s feeling — talk to children 
depending on age about feelings. 

Stories can help children understand 
feelings of being happy, sad, etc. They 
can relate to them as they are non-
threatening and allow free expression. 

Challenging conflict and helping children 
develop self discipline according to their 
ages:  

• 18 months — distraction 

• 4 year old — using words and 
gestures to explain how conflict can 
affect others. 

With the younger child distraction is 
useful as they have not yet learnt to 
decentre and are still egocentric. As a 
child gets older the benefits of using 
words and gestures with tone and 
expression conveys feelings of hurt in 
others — they can learn empathy. 

 

Task 4 

Effective communication with adults in the workplace is essential to create a 
harmonious and happy environment for young children. Using examples from 
placement describe how you have communicated effectively with other adults, both 
fellow workers and parents. (P4) Explain in essay form the importance of effective 
communication with adults (M3) and evaluate your own developing communication 
skills in forming relationships with adults in placement settings. (D2) 
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Resource list 

 

The following resources are considered essential for the delivery of this unit: 

• an appropriately qualified tutor 

• work experience placements 

• people/day-to-day interactions, for example school/college or local counsellors, 
special need tutors, project workers, speech therapists, psychologists, social 
workers 

• library resources with key texts and other reference materials. 

In addition, the following resources are considered to be highly valuable: 

• case study materials 

• audio and visual recording equipment 

• audio and visual records, eg television interviews, soap operas, chat shows, 
magazines or newspapers. 

Indicative reading for learners 

There are many resources available to support this unit. Some examples are below. 

Books 

Bruce T and Meggitt C — Child Care and Education (Hodder Arnold, 2006) 
ISBN 0340925396 

Green S — BTEC National Children’s Care, Learning and Development Book 1 (Nelson 
Thornes, 2007) ISBN 9780748781973 

Peacock S — BTEC National Children’s Care, Learning and Development: Assessment 
and Delivery Resource (Heinemann, 2007) ISBN 9780435499129 

Squire G — BTEC National Children’s Care, Learning and Development Student Book 
(Heinemann, 2007) ISBN 9780435499099 

Tassoni P — S/NVQ Level 3 Children’s Care, Learning and Development: Candidate 
Handbook (Heinemann, 2006) ISBN 9780435449179 

Walker M — Children’s Care, Learning and Development NVQ 3: Candidate Handbook 
(Nelson Thornes, 2006) ISBN 0748796045 

Websites 

www.concordvideo.co.uk Concord Media (Film and video) 

www.sirenfilms.co.uk Siren Film and Video Ltd  

http://www.concordvideo.co.uk/
http://www.sirenfilms.co.uk/


 

Tutor support — Edexcel Level 3 BTEC Nationals in Children's Care, Learning and Development  
 — Issue 1 — October 2008 © Edexcel Limited 2008 

14 

 



 

Tutor support — Edexcel Level 3 BTEC Nationals in Children's Care, Learning and Development —  
Issue 1 — October 2008 © Edexcel Limited 2008 

15 

Unit 2: Positive Environments for 
Children’s Care, Learning and 
Development 

NQF Level 3: BTEC National 

Guided learning hours: 60 

 

Unit abstract 

This unit aims to develop the knowledge and skills required to enable learners to 
establish and maintain a healthy, safe and secure environment for children. This 
includes learners gaining understanding of legislation, policies and procedures in a 
childcare setting. 

The unit also includes learning about the correct procedures for dealing with 
accidents, injuries, illnesses and other emergencies, and how these procedures 
should be supervised. 

The care of babies and young children is fundamental to early years work, and the 
unit also provides the knowledge, understanding and opportunities for skill 
development required by early years workers in all aspects of this care.  

The unit is intended to contribute to the underpinning knowledge required for all 
three elements of CCLD 302: Develop and maintain a healthy, safe and secure 
environment for children of the National Occupational Standards in Children’s Care, 
Learning and Development. 

Learning outcomes 

On completion of this unit a learner should: 

1 Know how to establish and maintain a healthy, safe and secure environment for 
children 

2 Know how to supervise procedures for accidents, injuries, illnesses and other 
emergencies 

3 Understand how to care for babies and children aged 0-8 years 

4 Be able to demonstrate development of the skills required to care for babies and 
children aged 0-8 years. 
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Sample assessment activity 

 

Task 1 

1 In pairs or a group of three research one of the following pieces of legislation and 
produce a display that highlights the main aspects of each piece of legislation. 

• Health and Safety at Work Act 1974 

• Food Safety Act 1990 

• Food Safety (General Food Hygiene) Regulations 1995 

• Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 
(RIDDOR) 1995 

• Management of Health and Safety at Work Regulations 1999 

• Control of Substances Hazardous to Health Regulations (COSHH) 2002 

• Children Act 2004 

• Children Act 2006 

You will be allowed two sessions for this part of the task and be provided with a 
copy of each piece of legislation. 

2 As an individual, make notes from each display then write up appropriate 
descriptions of each under the headings of: 

• health 

• safety 

• security. 

(P1) 

3 Describe the procedures for risk assessment and hygiene control in your present 
practical placement setting (P2), and discuss including additional detail on how 
legislation that relates to risk assessment and hygiene control helps to establish 
and maintain a healthy, safe and secure environment for children. (M1) 

To achieve the distinction criteria evaluate how the legislation, policies and 
procedures previously studied help to establish and maintain a healthy, safe and 
secure environment for children (D1). For this section of the task you should attempt 
to include reference to how the policies and procedures are implemented within your 
present practical placement. 

This task provides evidence for Unit 2 criteria P1, P2, M1 and D1 Unit 4 
Criterion M1. 
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Task 2 

1 Identify a range of accidents, injuries, illnesses and emergencies that may occur 
within the workplace and for each example selected describe how you would deal 
with the situation following the correct procedures identified within procedure 
guidelines. Where possible include 3/4 examples under each section: 

• accidents 

• injuries 

• illnesses 

• emergencies. 

(P3) 

2 You will receive practical guidance for undertaking this task, as well as an 
assessment of your knowledge by undertaking the Paediatric First Aid 
qualification. (P4) 

3 Provide a detailed explanation of how you can ensure that the procedures you 
have considered above for dealing with accidents, injuries, illnesses and 
emergencies are followed effectively. (M2) 

Suggested examples you could refer to are falls, children clashing together, 
broken limb, choking, head injury, asthma attack and allergy attack. 

This task provides evidence for Unit 2 P3, P4 and M2. 

Task 3 

Where possible the following routines will be carried out in the related practical 
placement establishments you will cover over the two year course — 0-1, 1-3, 3-5,  
5-8 years: 

• feeding — bottle, weaning and set mealtimes and snack — taking into 
consideration allergies and food preferences 

• preparing a bottle — will be a simulation in college 

• nappy changing and toilet routines including toilet training 

• care of hair, skin and teeth — bathing a baby will be a simulation in college 

• rest and sleep periods 

• communicate with babies and children, eg baby massage 

• appropriate footwear and clothing for different play settings — indoor and 
outdoor 

• planning play and physical activities 

• providing stimulating play activities using appropriate resources 

• greeting children as they arrive and end of day routine. 

And any other routines that are applicable to the settings. 
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1 Once you feel you are competent at carrying out each routine ask either your 
placement supervisor or visiting tutor to observe you and record using a witness 
testimony. (P5 and 6) 

2 Provide an explanation of how you care for babies and young children under each 
age range heading (M3), and evaluate your own developing skills in the care of 
babies and young children. (D2) 

This task provides evidence for Unit 2 criteria P5, P6, M3, D2 but will also provide 
evidence for Unit 4 criteria P4, P5, P6, M3, M4, M5, D2 and D3. 
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Resource list 

 

The following resources are considered essential for the delivery of this unit: 

• an appropriately qualified tutor 

• access to a variety of placements allowing learners to fulfil the requirements of 
the unit in terms of the 0–8 age range 

• childcare equipment 

• first aid equipment 

• first aid box 

• the necessary resources to provide learners with a recognised first aid 
qualification 

• library resources with key texts and other reference materials. 

Indicative reading for learners 

There are many resources available to support this unit. Some examples are below. 

Books 

Bruce T and Meggitt C — Child Care and Education (Hodder Arnold, 2006) 
ISBN 0340925396 

Duffy A — Working with Babies and Children under Three (Heinemann, 2006) 
ISBN 9780435987312 

Green S — BTEC National Children’s Care, Learning and Development Book 1 (Nelson 
Thornes, 2007) ISBN 9780748781973 

Kay J — Good Practice in Childcare (Continuum International Publishing Group, 2004) 
ISBN 0826472737 

Meggitt C — Child Development: An Illustrated Guide (Heinemann, 2006) 
ISBN 0435420488 

Peacock S — BTEC National Children’s Care, Learning and Development Assessment 
and Delivery Resource (Heinemann, 2007) ISBN 9780435499129 

Squire G — BTEC National Children’s Care, Learning and Development: Student Book 
(Heinemann, 2007) ISBN 9780435499099 

Stoppard M — Complete Baby and Childcare (Dorling Kindersley, 2006) 
ISBN 1405311177 

Tassoni P — S/NVQ Level 3 Children’s Care, Learning and Development: Candidate 
Handbook (Heinemann, 2006) ISBN 9780435499179 

Walker M — Children’s Care, Learning and Development NVQ 3 Candidate Handbook 
(Nelson Thornes, 2006) ISBN 0748796045 
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Journal 

Child Education 

Websites 

www.boots.com Boots 

www.childcarelink.gov.uk National and local childcare 
information 

www.childcare.net Childcare online 

www.food.gov.uk Food Standards Agency 

www.resus.org.uk Resuscitation Council (UK) 

www.sirenfilms.co.uk Siren Film and Video Ltd 

www.skillsforcareanddevelopment.org.uk Skills for Care and Development 

http://www.boots.com/
http://www.childcarelink.gov.uk/
http://www.childcare.net/
http://www.food.gov.uk/
http://www.resus.org.uk/
http://www.sirenfilms.co.uk/
http://www.skillsforcareanddevelopment.org.uk/
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Unit 3: Promoting Children’s 
Development 

NQF Level 3: BTEC Nationals 

Guided learning hours: 120 

 

Unit abstract 

The aim of this unit is to provide learners with the opportunity to develop detailed 
knowledge and understanding of growth and development in children aged from 0 to 
16 years. Related to this understanding is the observation of such growth and 
development, which facilitates the study of children’s development in order to assess 
individual children and so plan to promote their development. 

The first part of this unit looks at the principles and theories underpinning 
development. An overview of conception and the developing foetus is provided, as 
well as factors that may influence development both positively and negatively. 
Learners will explore how to promote development in this age range, as well as gain 
an in-depth understanding of children’s physical, emotional, social, cognitive and 
language development.  

The second part of the unit concerns the observation of children, which underpins 
work in the sector. Observation needs to be as objective as possible, and it is 
consequently important that potential childcare workers develop the necessary skills 
in order to carry out observations objectively and effectively, and with due 
consideration for ethics.  

Learners will be introduced to a number of observational techniques and will gain an 
understanding of their use. They will explore and practise different methods of 
observation that are appropriate in different situations and for different purposes.  

Learners will also become aware of the pitfalls involved in observing children. They 
will learn to be cautious in making interpretations and conclusions from observations, 
objectivity being affected by an individual’s perception as a result of attitudes, 
beliefs, values and experience. 

Finally, learners are required to use observational skills to carry out a longitudinal 
study of a baby or young child, thus bringing together the developmental and 
observational aspects of this unit. 

The unit is intended to contribute to the underpinning knowledge required for all 
four elements of CCLD 303: Promote children’s development of the National 
Occupational Standards in Children’s Care, Learning and Development. 
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Learning outcomes 

On completion of this unit a learner should: 

1 Understand the expected patterns of development from 0-16 years 

2 Know how to promote development across age ranges 

3 Understand objectivity and ethics when observing children 

4 Understand the use of observation 

5 Be able to use techniques of observation to carry out a longitudinal child study. 
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Sample assessment activity 

 

Task 1 

For P1, describe the expected patterns of development from 0-16 years and the 
factors affecting development. For P2 describe how development can be promoted 
across the 0-16 years age range. 

Make a booklet divided into sections, (0-3 years, 3-7 years, 7-12 years and 12-16 
years) which describes: 

• expected patterns of development from 0-16 years 

• factors which may affect development 0-16 years 

• how development can be promoted across 0-16 year age range. 

For M1, explain the expected patterns of development from 0-3 years and the factors 
affecting development. 

You need to ensure in your 0-3 year old section that you explain the expected 
patterns of development and factors affecting it. 

For M2, explain how development can be promoted across the 0-3 years age range. 

You need to ensure in your 0-3 year old section you explain in detail how to promote 
development. 

Task 2 

For P3, explain the importance of objectivity and the consideration of ethical issues 
when observing children. For P4 explain the use of observation of children. 

Answer the following questions in an essay format, ensuring a detailed explanation. 

• What is the importance of objectivity and consideration of ethical issues when 
observing children? 

• What is the use of observation of children? 

Task 3  

For P5, describe own use of four observational techniques to observe children. 

In your placements over the duration of your course, ensure you use at least four 
methods of observation. Once you have used four different observational techniques, 
describe each of them and explain how you used them. 

For M3, interpret observations to show how observation can be used for assessing, 
recording and planning. 

Using the four observations discussed in P5, interpret them to show how they could 
be used to assess, record and plan. 
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For D1, analyse observations to show how these can be used to promote different 
aspects of development. 

Analyse at least two of the observations you used in P5 and M3 and show how these 
observations could be used to promote different aspects of development. 

Child study 

For P6, describe own longitudinal study of a baby or young child. 

You are expected to study a child between the ages of 0-3 years old over a period of 
6-18 months (depending on your tutor/college). You will be expected to visit at least 
once a month, carrying out observations on each visit. 

You need to write about: 

• why you chose this child 

• aspects of development you intend to observe 

• initial information about the child 

• how you will observe them- observational techniques you intend to use 

• any ethical considerations 

• observation comparisons 

• limitations which may affect your observations and/or recordings 

• measurements of the child including weight, height at different stages 

• caring routines 

• feeding 

• play 

• toys 

• clothing 

• areas of child development including physical, intellectual, emotional, social, 
language and communication. 

You will need to ensure/consider: 

• confidentiality 

• rights 

• objectivity. 

For M4, interpret longitudinal study, assessing, recording and planning for the child. 

You will need to show that you have interpreted your observations during your study, 
for the purpose of assessment and recording. Include this evidence, along with any 
rough notes/interpretations, with your child study. 

For D2, evaluate the observational techniques used including the longitudinal 
method. 

You will need to show that you have evaluated the observational techniques used 
during your child study. Evidence for D2 may also be gathered using placement 
observations. 
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Resource list 

 

The following resources are considered essential for the delivery of this unit: 

• an appropriately qualified tutor 

• work experience placements 

• IT resources 

• video/DVD materials 

• access to a baby or young child 

• library resources with key texts and other reference materials. 

In addition, the following resources are considered to be highly valuable: 

• guest speakers. 

Indicative reading for learners 

There are many resources available to support this unit. Some examples are given 
below. 

Books 

Bee H — The Developing Child (Allyn and Bacon, 2006) ISBN 0205494099 

Bruce T and Meggitt C — Child Care and Education (Hodder Arnold, 2006) 
ISBN 0340925396 

Green S — BTEC National Children’s Care, Learning and Development Book 1 (Nelson 
Thornes, 2007) ISBN 9780748781973 

Hobart and Frankel — A Practical Guide to Child Observation and Assessment (Nelson 
Thornes, 2004) ISBN 0748785264 

Lindon J — Understanding Child Development (Hodder Arnold, 2005) ISBN 0340886692 

Meggitt C — Child Development: An Illustrated Guide (Heinemann, 2006) 
ISBN 0435420488 

Peacock S — BTEC National Children’s Care, Learning and Development: Assessment 
and Delivery Resource (Heinemann, 2007) ISBN 9780435499129 

Riddall-Leech S — How to Observe Children (Heinemann, 2005) ISBN 9780435401863 

Squire G — BTEC National Children’s Care, Learning and Development: Student Book 
(Heinemann, 2007) ISBN 9780435499099 

Tassoni P — S/NVQ Level 3 Children’s Care, Learning and Development: Candidate 
Handbook (Heinemann, 2006) ISBN 9780435449179 

Tassoni P — Child Development: 6 to 16 years (Heinemann, 2006) ISBN 9780435899837 

Walker M — Children’s Care, Learning and Development NVQ 3 Candidate Handbook 
(Nelson Thornes, 2006) ISBN 0748796045 
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Journals 

British Journal of Developmental Psychology 

Child Development 

Early Years Educator 

Nursery World 

Websites 

www.childdevelopmentinfo.com Child Development Institute 

www.ncb.org.uk National Children’s Bureau 

www.sirenfilms.co.uk Siren Film and Video Ltd 

www.surestart.gov.uk Sure Start 

http://www.childdevelopmentinfo.com/
http://www.ncb.org.uk/
http://www.sirenfilms.co.uk/
http://www.surestart.gov.uk/
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Unit 4: Reflecting and Developing 
Practice for Children aged 0-8 

NQF Level 3: BTEC Nationals 

Guided learning hours: 120 plus 800 hours of assessed work 
experience 

 

Unit abstract 

This unit is double weighted, learners being required to undertake a total of 800 
hours supervised work placement. Professional practice is an essential component of 
this unit, and of the programme as a whole. 

The aim of the unit is to reflect the practical application of the programme, 
providing learners with opportunities to apply their knowledge and understanding in 
the workplace, as well as to develop, practise and demonstrate the practical 
competencies required of professional childcare and early years workers. Learners 
need to gain experience of working with children from birth to 8 years in a variety of 
settings. Experience of working with children, who have additional requirements and 
may be over this chronological age, should also be included.  

A central focus of the unit is reflection, and learners are required to reflect on their 
own performance in demonstrating the workplace expectations of a professional 
carer.  

The unit is intended to contribute to the underpinning knowledge required for 
CCLD 304: Reflect on and develop practice of the National Occupational Standards in 
Children’s Care, Learning and Development. 

Learning outcomes 

On completion of this unit a learner should: 

1 Understand roles and responsibilities within the Children’s Care, Learning and 
Development Sector 

2 Be able to observe and identify the individual needs and skills of children 

3 Know how to respond to children’s needs through care routines and procedures 

4 Know how to promote a stimulating learning environment for children 

5 Be able to reflect on own practices in work placement experiences. 

 



 

Tu
to

r 
su

pp
or

t 
—

 E
de

xc
el

 L
ev

el
 3

 B
TE

C 
N

at
io

na
ls

 in
 C

hi
ld

re
n'

s 
Ca

re
, 

Le
ar

ni
ng

 a
nd

 D
ev

el
op

m
en

t 
 

 —
 Is

su
e 

1 
—

 O
ct

ob
er

 2
00

8 
©

 E
de

xc
el

 L
im

it
ed

 2
00

8 
56

 

Ex
em

pl
ar

 p
ro

gr
am

m
e 

of
 le

ar
ni

ng
  

 Th
es

e 
se

ss
io

ns
 c

an
 b

e 
sp

lit
 in

to
 s

m
al

le
r 

w
ee

kl
y 

se
ss

io
ns

 d
ep

en
di

ng
 o

n 
th

e 
co

lle
ge

 t
im

et
ab

le
. 

H
ow

ev
er

, 
it

 is
 in

te
nd

ed
 t

ha
t 

th
e 

te
ac

hi
ng

 o
f 

th
es

e 
12

 s
es

si
on

s 
is

 c
om

pl
et

ed
 e

ar
ly

 o
n 

in
 t

he
 c

ou
rs

e 
to

 e
ns

ur
e 

le
ar

ne
rs

 a
re

 a
de

qu
at

el
y 

in
fo

rm
ed

 t
o 

co
m

pl
et

e 
th

ei
r 

fi
rs

t 
pl

ac
em

en
ts

. 
Th

en
 a

dd
it

io
na

l 
se

ss
io

ns
 c

an
 b

e 
gi

ve
n 

to
 s

up
po

rt
 le

ar
ne

rs
, 

(o
n 

an
 in

di
vi

du
al

/g
ro

up
 b

as
is

) 
in

 c
om

pl
et

in
g 

ea
ch

 o
f 

th
e 

re
st

 o
f 

th
e 

pl
ac

em
en

ts
 —

 g
at

he
ri

ng
 t

he
 

co
rr

ec
t 

in
fo

rm
at

io
n 

an
d 

po
ss

ib
ly

 r
e-

ca
pp

in
g 

w
he

re
 n

ec
es

sa
ry

 e
ar

lie
r 

in
fo

rm
at

io
n.

 T
he

re
 w

ill
 b

e 
lin

ks
 t

hr
ou

gh
 t

ea
ch

in
g 

an
d 

as
se

ss
m

en
t 

of
 t

hi
s 

un
it

 a
nd

 t
ha

t 
of

 U
ni

t 
2 

an
d 

U
ni

t 
3 

an
d 

th
e 

w
or

k 
pr

od
uc

ed
 c

an
 b

e 
as

se
ss

ed
 a

s 
pa

rt
 o

f 
al

l t
hr

ee
 u

ni
ts

. 
 Se

ss
io

n 
Te

ac
hi

ng
 t

op
ic

 
D

el
iv

er
y 

m
et

ho
ds

 
Li

nk
ed

 a
ss

es
sm

en
t,

 
eg

 P
1,

 P
2 

Re
so

ur
ce

s 
re

qu
ir

ed
 

1 
Pr

of
es

si
on

al
 b

eh
av

io
ur

: 
at

te
nd

an
ce

, 
pu

nc
tu

al
it

y,
 

co
m

m
it

m
en

t,
 p

er
so

na
l 

pr
es

en
ta

ti
on

, 
pe

rs
on

al
 h

yg
ie

ne
, 

ex
pe

ct
ed

 s
ta

nd
ar

ds
 o

f 
be

ha
vi

ou
r,

 
m

ai
nt

en
an

ce
 o

f 
ow

n 
sa

fe
ty

, 
ro

le
 

an
d 

re
sp

on
si

bi
lit

ie
s,

 a
da

pt
ab

ili
ty

, 
re

sp
on

si
ve

ne
ss

; 
w

or
ki

ng
 a

s 
a 

m
em

be
r 

of
 a

 t
ea

m
; 

in
te

gr
at

ed
 

pr
ac

ti
ce

. 

Co
nf

id
en

ti
al

it
y:

 n
ee

d 
fo

r 
pa

ra
m

et
er

s.
 

Ch
il

dc
ar

e 
se

tt
in

gs
: 

pr
e-

sc
ho

ol
s 

an
d 

nu
rs

er
ie

s,
 n

ur
se

ry
 c

la
ss

es
 a

nd
 

sc
ho

ol
s,

 c
hi

ld
’s

 h
om

e,
 

ch
ild

m
in

de
rs

, 
un

it
s 

fo
r 

ch
ild

re
n 

w
it

h 
sp

ec
ia

l n
ee

ds
, 

pa
ed

ia
tr

ic
 

ho
sp

it
al

 u
ni

ts
. 

G
iv

e 
ou

t 
an

d 
di

sc
us

s 
th

e 
un

it
 

co
nt

en
t.

 

Al
lo

ca
te

 p
la

ce
m

en
ts

 if
 t

hi
s 

ha
s 

no
t 

ye
t 

be
en

 c
om

pl
et

ed
. 

G
iv

e 
ea

ch
 le

ar
ne

r 
a 

lo
gb

oo
k 

co
nt

ai
ni

ng
 a

ll 
of

 t
he

 n
ec

es
sa

ry
 

pa
pe

rw
or

k 
to

 b
e 

co
m

pl
et

ed
 in

 
pl

ac
em

en
t 

1.
 

Ex
pl

ai
n 

th
e 

pu
rp

os
e 

of
 d

ia
ry

 w
ri

ti
ng

. 

Le
ct

ur
e 

on
 p

ro
fe

ss
io

na
l b

eh
av

io
ur

. 

D
is

cu
ss

 t
he

 im
po

rt
an

ce
 o

f 
an

d 
ne

ed
 

fo
r 

co
nf

id
en

ti
al

it
y.

 

 

P1
 a

nd
 M

1 
Co

pi
es

 o
f 

th
e 

un
it

 c
on

te
nt

 f
or

 
th

e 
le

ar
ne

rs
. 

Co
pi

es
 o

f 
lo

gb
oo

k 
pa

pe
rw

or
k 

fo
r 

th
e 

le
ar

ne
rs

. 

Le
ct

ur
e 

no
te

s 
—

 o
n 

pr
of

es
si

on
al

 
be

ha
vi

ou
r.

 

N
ot

es
 o

n 
co

nf
id

en
ti

al
it

y.
 

N
ot

es
 o

f 
di

ff
er

en
t 

ch
ild

ca
re

 
se

tt
in

gs
 a

nd
/o

r 
co

nt
ac

ts
 

sp
ea

ke
rs

 w
ili

ng
 t

o 
co

m
e 

in
 f

ro
m

 
di

ff
er

en
t 

se
tt

in
gs

. 



 Tu
to

r 
su

pp
or

t 
—

 E
de

xc
el

 L
ev

el
 3

 B
TE

C 
N

at
io

na
ls

 in
 C

hi
ld

re
n'

s 
Ca

re
, 

Le
ar

ni
ng

 a
nd

 D
ev

el
op

m
en

t 
—

  
Is

su
e 

1 
—

 O
ct

ob
er

 2
00

8 
©

 E
de

xc
el

 L
im

it
ed

 2
00

8 
57

 

 Se
ss

io
n 

Te
ac

hi
ng

 t
op

ic
 

D
el

iv
er

y 
m

et
ho

ds
 

Li
nk

ed
 a

ss
es

sm
en

t,
 

eg
 P

1,
 P

2 
Re

so
ur

ce
s 

re
qu

ir
ed

 

 
D

ia
ry

 w
ri

ti
ng

. 
Br

ie
fl

y 
di

sc
us

s 
th

e 
di

ff
er

en
ce

s 
be

tw
ee

n 
th

e 
di

ff
er

en
t 

ch
ild

ca
re

 
se

tt
in

gs
 li

st
ed

 o
pp

os
it

e.
 If

 p
os

si
bl

e,
 

in
vi

te
 v

is
it

in
g 

sp
ea

ke
rs

 t
o 

in
tr

od
uc

e 
th

e 
ty

pe
 o

f 
ch

ild
ca

re
 s

et
ti

ng
 t

he
y 

w
or

k 
in

. 
Sp

en
d 

so
m

e 
ti

m
e 

af
te

r 
th

e 
sp

ea
ke

rs
 d

is
cu

ss
in

g 
th

e 
di

ff
er

en
ce

s.
 

Sp
en

d 
so

m
e 

ti
m

e 
di

sc
us

si
ng

 t
he

 
im

po
rt

an
ce

 o
f 

di
ar

y 
w

ri
ti

ng
 —

 t
o 

re
co

rd
 e

vi
de

nc
e,

 e
sp

ec
ia

lly
 in

 t
he

 
fi

rs
t 

fe
w

 w
ee

ks
 o

f 
pl

ac
em

en
t 

w
he

n 
le

ar
ne

rs
 w

ill
 b

e 
un

su
re

 o
f 

al
l o

f 
th

e 
ac

ti
vi

ti
es

 t
he

y 
ar

e 
ye

t 
to

 c
om

pl
et

e 
an

d 
w

ill
 n

ee
d 

to
 c

ol
le

ct
 a

s 
m

uc
h 

ev
id

en
ce

 a
s 

po
ss

ib
le

. 

Pl
ac

em
en

t 
lo

gb
oo

k 
su

pp
or

t:
 t

im
e 

le
ft

 
ca

n 
be

 u
se

d 
fo

r 
in

di
vi

du
al

 lo
gb

oo
k 

su
pp

or
t 

or
 q

ue
st

io
ns

 le
ar

ne
rs

 m
ay

 
ha

ve
. 

 
 



 

Tu
to

r 
su

pp
or

t 
—

 E
de

xc
el

 L
ev

el
 3

 B
TE

C 
N

at
io

na
ls

 in
 C

hi
ld

re
n'

s 
Ca

re
, 

Le
ar

ni
ng

 a
nd

 D
ev

el
op

m
en

t 
 

 —
 Is

su
e 

1 
—

 O
ct

ob
er

 2
00

8 
©

 E
de

xc
el

 L
im

it
ed

 2
00

8 
58

 

 Se
ss

io
n 

Te
ac

hi
ng

 t
op

ic
 

D
el

iv
er

y 
m

et
ho

ds
 

Li
nk

ed
 a

ss
es

sm
en

t,
 

eg
 P

1,
 P

2 
Re

so
ur

ce
s 

re
qu

ir
ed

 

2 
O

bs
er

vi
ng

 a
nd

 i
de

nt
if

yi
ng

 
ag

es
/s

ta
ge

s 
of

 t
he

 d
ev

el
op

m
en

t 
of

 
ch

il
dr

en
: 

0–
1 

ye
ar

, 
1–

3 
ye

ar
s,

 3
–5

 
ye

ar
s,

 5
–8

 y
ea

rs
, 

m
ile

st
on

es
 o

f 
de

ve
lo

pm
en

t,
 e

m
ot

io
na

l,
 p

hy
si

ca
l,

 
so

ci
al

, 
co

m
m

un
ic

at
iv

e/
la

ng
ua

ge
 

an
d 

co
gn

it
iv

e 
ne

ed
s 

an
d 

sk
ill

s,
 

ch
ild

re
n 

w
it

h 
pa

rt
ic

ul
ar

 
re

qu
ir

em
en

ts
. 

O
bs

er
va

ti
on

al
 m

et
ho

d.
 

In
te

rp
re

ta
ti

on
s 

of
 o

bs
er

va
ti

on
s.

 

O
bs

er
ve

 t
he

 a
ge

s 
an

d 
st

ag
es

 o
f 

de
ve

lo
pm

en
t 

an
d 

gi
ve

 o
ut

 s
om

e 
ha

nd
ou

ts
 c

on
si

st
in

g 
of

 b
ri

ef
 a

ge
s 

an
d 

st
ag

es
 o

f 
di

ff
er

en
t 

ar
ea

s 
of

 
de

ve
lo

pm
en

t.
 

D
is

cu
ss

 d
if

fe
re

nt
 o

bs
er

va
ti

on
al

 
m

et
ho

ds
. 

Pr
ac

ti
ce

 o
bs

er
vi

ng
 a

 c
hi

ld
 o

n 
a 

vi
de

o,
 

us
in

g 
on

e 
of

 t
he

 m
et

ho
ds

. 

Le
ar

ne
rs

 t
o 

di
sc

us
s 

w
hi

ch
 m

et
ho

d 
th

ey
 u

se
d 

an
d 

w
hy

 t
he

y 
fe

lt
 t

hi
s 

w
as

 
th

e 
be

st
 m

et
ho

d.
 

D
is

cu
ss

 h
ow

 w
e 

in
te

rp
re

t 
ob

se
rv

at
io

ns
 o

f 
ch

ild
re

n.
 

As
 a

 g
ro

up
 u

si
ng

 o
ne

 o
f 

th
e 

ob
se

rv
at

io
n 

re
co

rd
ed

 f
ro

m
 t

he
 v

id
eo

, 
in

te
rp

re
t 

th
e 

ob
se

rv
at

io
n.

 

D
is

cu
ss

 k
ey

 f
ea

tu
re

s 
of

 a
n 

ob
se

rv
at

io
n 

an
d 

ke
ep

in
g 

th
e 

id
en

ti
ty

 
of

 t
he

 c
hi

ld
 p

ri
va

te
. 

Al
so

 d
is

cu
ss

 t
he

 
im

po
rt

an
ce

 o
f 

ha
vi

ng
 p

er
m

is
si

on
 t

o 
ob

se
rv

e 
th

e 
ch

ild
re

n.
 

Pl
ac

em
en

t 
lo

gb
oo

k 
su

pp
or

t:
 t

im
e 

le
ft

 
ca

n 
be

 u
se

d 
fo

r 
in

di
vi

du
al

 lo
gb

oo
k 

su
pp

or
t 

or
 q

ue
st

io
ns

 le
ar

ne
rs

 m
ay

 
ha

ve
. 

P2
, 

P3
, 

M
2 

an
d 

D
1 

N
ot

es
 o

n 
ag

es
 a

nd
 s

ta
ge

s 
of

 
de

ve
lo

pm
en

t.
 

H
an

do
ut

s 
of

 a
ge

s 
an

d 
st

ag
es

 o
f 

de
ve

lo
pm

en
t.

 

N
ot

es
 o

f 
di

ff
er

en
t 

w
ay

s 
of

 
ob

se
rv

in
g 

ch
ild

re
n.

 

H
an

do
ut

s 
to

 r
e 

ca
p 

th
e 

di
ff

er
en

t 
w

ay
s 

w
e 

ca
n 

ob
se

rv
e 

ch
ild

re
n.

 

Vi
de

o 
of

 a
 c

hi
ld

/c
hi

ld
re

n 
pl

ay
in

g.
 

N
ot

es
 o

n 
in

te
rp

re
ti

ng
 

ob
se

rv
at

io
ns

. 



 Tu
to

r 
su

pp
or

t 
—

 E
de

xc
el

 L
ev

el
 3

 B
TE

C 
N

at
io

na
ls

 in
 C

hi
ld

re
n'

s 
Ca

re
, 

Le
ar

ni
ng

 a
nd

 D
ev

el
op

m
en

t 
—

  
Is

su
e 

1 
—

 O
ct

ob
er

 2
00

8 
©

 E
de

xc
el

 L
im

it
ed

 2
00

8 
59

 

 Se
ss

io
n 

Te
ac

hi
ng

 t
op

ic
 

D
el

iv
er

y 
m

et
ho

ds
 

Li
nk

ed
 a

ss
es

sm
en

t,
 

eg
 P

1,
 P

2 
Re

so
ur

ce
s 

re
qu

ir
ed

 

3 
Ca

re
 r

ou
ti

ne
s:

 f
ee

di
ng

, 
ba

th
in

g,
 

ch
an

gi
ng

, 
dr

es
si

ng
, 

re
st

 a
nd

 s
le

ep
, 

to
ile

ti
ng

, 
m

ea
lt

im
es

, 
w

as
hi

ng
, 

ro
le

 
of

 e
ar

ly
 y

ea
rs

 w
or

ke
r.

 

W
or

ks
ho

p 
co

ns
is

ti
ng

 o
f:

 

• 
na

pp
y 

ch
an

gi
ng

 

• 
m

ak
in

g 
up

 a
 b

ot
tl

e 

• 
dr

es
si

ng
 a

 b
ab

y 

• 
ba

th
in

g 
a 

ba
by

 

• 
to

p 
an

d 
ta

ili
ng

 a
 b

ab
y 

• 
ta

ki
ng

 t
em

pe
ra

tu
re

 

• 
m

ak
in

g 
up

 a
 f

ee
d 

• 
to

ile
ti

ng
. 

Th
is

 s
es

si
on

 m
ay

 a
ls

o 
in

cl
ud

e 
a 

vi
si

ti
ng

 s
pe

ak
er

 w
ho

 c
ou

ld
 b

ri
ng

 a
 

ba
by

 t
o 

ba
th

 a
nd

 t
al

k 
th

e 
cl

as
s 

th
ro

ug
h 

th
e 

ro
ut

in
e 

as
 w

el
l a

s 
hi

gh
lig

ht
in

g 
he

al
th

 a
nd

 s
af

et
y 

po
in

ts
. 

As
k 

le
ar

ne
rs

 t
o 

co
lle

ct
 p

ol
ic

ie
s 

an
d 

co
de

s 
of

 p
ra

ct
ic

e 
fo

rm
 t

he
ir

 
pl

ac
em

en
ts

 t
o 

di
sc

us
s 

in
 t

he
 n

ex
t 

se
ss

io
n.

 

Pl
ac

em
en

t 
lo

gb
oo

k 
su

pp
or

t:
 t

im
e 

le
ft

 
ca

n 
be

 u
se

d 
fo

r 
in

di
vi

du
al

 lo
gb

oo
k 

su
pp

or
t 

or
 q

ue
st

io
ns

 le
ar

ne
rs

 m
ay

 
ha

ve
. 

P4
 a

nd
 M

3 
M

at
er

ia
ls

 t
o 

se
t 

up
 t

he
 

w
or

ks
ho

p 
se

ss
io

n.
 

Vi
si

ti
ng

 s
pe

ak
er

 w
it

h 
a 

yo
un

g 
ba

by
. 



 

Tu
to

r 
su

pp
or

t 
—

 E
de

xc
el

 L
ev

el
 3

 B
TE

C 
N

at
io

na
ls

 in
 C

hi
ld

re
n'

s 
Ca

re
, 

Le
ar

ni
ng

 a
nd

 D
ev

el
op

m
en

t 
 

 —
 Is

su
e 

1 
—

 O
ct

ob
er

 2
00

8 
©

 E
de

xc
el

 L
im

it
ed

 2
00

8 
60

 

 Se
ss

io
n 

Te
ac

hi
ng

 t
op

ic
 

D
el

iv
er

y 
m

et
ho

ds
 

Li
nk

ed
 a

ss
es

sm
en

t,
 

eg
 P

1,
 P

2 
Re

so
ur

ce
s 

re
qu

ir
ed

 

4 
Co

de
s 

of
 p

ra
ct

ic
e:

 e
ac

h 
se

tt
in

g,
 e

g 
m

is
si

on
 s

ta
te

m
en

ts
, 

be
ha

vi
ou

r 
co

nt
ra

ct
s,

 e
qu

al
 o

pp
or

tu
ni

ti
es

 
po

lic
ie

s,
 h

ea
lt

h 
an

d 
sa

fe
ty

 
po

lic
ie

s.
 

A
dh

er
en

ce
 t

o 
co

de
s 

of
 p

ra
ct

ic
e:

 
le

ar
ne

r,
 s

ta
ff

 r
ol

es
. 

Sh
ar

e 
th

e 
po

lic
ie

s 
an

d 
co

de
s 

of
 

pr
ac

ti
ce

s 
of

 d
if

fe
re

nt
 p

la
ce

m
en

t 
se

tt
in

gs
, 

di
sc

us
s 

th
e 

di
ff

er
en

ce
s 

an
d 

w
hy

 t
he

y 
m

ig
ht

 b
e 

di
ff

er
en

t.
 

D
is

cu
ss

 t
he

 le
ar

ne
rs

’ 
ro

le
 w

it
hi

n 
th

es
e 

co
de

s 
of

 p
ra

ct
ic

e 
w

hi
ls

t 
on

 
pl

ac
em

en
t.

 

As
k 

le
ar

ne
rs

 t
o 

co
lle

ct
 c

op
ie

s 
of

 t
he

ir
 

pl
ac

em
en

ts
 h

ea
lt

h 
an

d 
sa

fe
ty

 
po

lic
ie

s.
 

Pl
ac

em
en

t 
lo

gb
oo

k 
su

pp
or

t:
 t

im
e 

le
ft

 
ca

n 
be

 u
se

d 
fo

r 
in

di
vi

du
al

 lo
gb

oo
k 

su
pp

or
t 

or
 q

ue
st

io
ns

 le
ar

ne
rs

 m
ay

 
ha

ve
. 

P1
 a

nd
 M

1 
Po

lic
ie

s 
an

d 
co

de
s 

of
 p

ra
ct

ic
e 

fr
om

 a
 v

ar
ie

ty
 o

f 
se

tt
in

gs
. 

N
ot

es
 o

n 
th

e 
ea

rl
y 

ye
ar

s 
w

or
ke

rs
 r

ol
e 

w
it

hi
n 

th
es

e.
 



 Tu
to

r 
su

pp
or

t 
—

 E
de

xc
el

 L
ev

el
 3

 B
TE

C 
N

at
io

na
ls

 in
 C

hi
ld

re
n'

s 
Ca

re
, 

Le
ar

ni
ng

 a
nd

 D
ev

el
op

m
en

t 
—

  
Is

su
e 

1 
—

 O
ct

ob
er

 2
00

8 
©

 E
de

xc
el

 L
im

it
ed

 2
00

8 
61

 

 Se
ss

io
n 

Te
ac

hi
ng

 t
op

ic
 

D
el

iv
er

y 
m

et
ho

ds
 

Li
nk

ed
 a

ss
es

sm
en

t,
 

eg
 P

1,
 P

2 
Re

so
ur

ce
s 

re
qu

ir
ed

 

5 
H

ea
lt

h 
an

d 
sa

fe
ty

 i
ss

ue
s:

 
su

pe
rv

is
io

n,
 p

ol
ic

ie
s,

 p
ra

ct
ic

es
, 

sa
fe

 u
se

 o
f 

m
at

er
ia

ls
 a

nd
 

eq
ui

pm
en

t,
 h

yg
ie

ne
. 

H
ea

lt
h 

an
d 

sa
fe

ty
: 

m
at

er
ia

ls
, 

eq
ui

pm
en

t,
 t

oo
ls

, 
nu

m
be

rs
, 

hy
gi

en
e,

 s
ur

fa
ce

s.
 

Sh
ar

e 
th

e 
he

al
th

 a
nd

 s
af

et
y 

po
lic

ie
s 

ga
th

er
ed

, 
di

sc
us

s 
th

e 
po

in
ts

 w
it

hi
n 

th
em

 a
nd

 t
he

 d
if

fe
re

nc
es

 b
et

w
ee

n 
di

ff
er

en
t 

po
lic

ie
s 

at
 d

if
fe

re
nt

 
se

tt
in

gs
. 

D
is

cu
ss

 h
ea

lt
h 

an
d 

sa
fe

ty
 r

el
at

in
g 

to
 

m
at

er
ia

ls
, 

to
ol

s,
 n

um
be

rs
, 

hy
gi

en
e,

 
su

rf
ac

es
; 

as
k 

th
e 

le
ar

ne
rs

 in
 g

ro
up

s 
to

 w
ri

te
 a

bo
ut

 a
 p

re
te

nd
 s

et
ti

ng
 t

he
y 

w
ou

ld
 li

ke
 t

o 
se

t 
up

 w
hi

ch
 c

on
si

de
rs

 
al

l o
f 

th
e 

po
in

ts
 d

is
cu

ss
ed

. 
Th

ey
 m

us
t 

th
in

k 
ab

ou
t 

th
e 

ty
pe

 o
f 

se
tt

in
g 

an
d 

th
e 

ag
e 

of
 t

he
 c

hi
ld

re
n 

in
vo

lv
ed

 a
nd

 
di

sc
us

s.
 

Pl
ac

em
en

t 
lo

gb
oo

k 
su

pp
or

t:
 t

im
e 

le
ft

 
ca

n 
be

 u
se

d 
fo

r 
in

di
vi

du
al

 lo
gb

oo
k 

su
pp

or
t 

or
 q

ue
st

io
ns

 le
ar

ne
rs

 m
ay

 
ha

ve
. 

P1
 a

nd
 M

1 
H

ea
lt

h 
an

d 
sa

fe
ty

 p
ol

ic
ie

s 
fr

om
 

a 
va

ri
et

y 
of

 s
et

ti
ng

s.
 

N
ot

es
 r

el
at

in
g 

to
 h

ea
lt

h 
an

d 
sa

fe
ty

 in
 e

ar
ly

 y
ea

rs
 s

et
ti

ng
s.

 



 

Tu
to

r 
su

pp
or

t 
—

 E
de

xc
el

 L
ev

el
 3

 B
TE

C 
N

at
io

na
ls

 in
 C

hi
ld

re
n'

s 
Ca

re
, 

Le
ar

ni
ng

 a
nd

 D
ev

el
op

m
en

t 
 

 —
 Is

su
e 

1 
—

 O
ct

ob
er

 2
00

8 
©

 E
de

xc
el

 L
im

it
ed

 2
00

8 
62

 

 Se
ss

io
n 

Te
ac

hi
ng

 t
op

ic
 

D
el

iv
er

y 
m

et
ho

ds
 

Li
nk

ed
 a

ss
es

sm
en

t,
 

eg
 P

1,
 P

2 
Re

so
ur

ce
s 

re
qu

ir
ed

 

6 
A

pp
ro

pr
ia

te
 i

nt
er

pe
rs

on
al

 s
ki

ll
s:

 
ve

rb
al

 a
nd

 n
on

-v
er

ba
l s

ki
lls

, 
ra

ng
e 

of
 c

on
ta

ct
s,

 e
g 

ch
ild

re
n,

 f
am

ili
es

, 
pe

er
s,

 c
ol

le
ag

ue
s,

 o
th

er
 

pr
of

es
si

on
al

s,
 r

es
pe

ct
 f

or
 

kn
ow

le
dg

e 
an

d 
co

nt
ri

bu
ti

on
 o

f 
ot

he
rs

. 

Kn
ow

le
dg

e 
ba

se
: 

of
 c

hi
ld

re
n,

 
fa

m
ili

es
, 

re
so

ur
ce

s,
 p

ro
ce

du
re

s 
fo

r 
re

fe
rr

al
s,

 u
se

 o
f 

in
it

ia
ti

ve
. 

D
is

cu
ss

 t
he

 u
se

 o
f 

in
te

rp
er

so
na

l s
ki

lls
 

w
he

n 
w

or
k 

w
it

h 
ch

ild
re

n,
 p

ar
en

ts
 a

nd
 

ot
he

r 
pr

of
es

si
on

al
s 

w
or

ki
ng

 w
it

h 
ch

ild
re

n.
 

Le
ct

ur
e 

on
 k

no
w

le
dg

e 
ba

se
: 

of
 

ch
ild

re
n,

 f
am

ili
es

, 
re

so
ur

ce
s,

 
pr

oc
ed

ur
es

 f
or

 r
ef

er
ra

ls
, 

us
e 

of
 

in
it

ia
ti

ve
. 

Pl
ac

em
en

t 
lo

gb
oo

k 
su

pp
or

t:
 t

im
e 

le
ft

 
ca

n 
be

 u
se

d 
fo

r 
in

di
vi

du
al

 lo
gb

oo
k 

su
pp

or
t 

or
 q

ue
st

io
ns

 le
ar

ne
rs

 m
ay

 
ha

ve
. 

P6
, 

P7
, 

M
5 

an
d 

D
3 

N
ot

es
 o

n 
in

te
rp

er
so

na
l s

ki
lls

 
an

d 
po

ss
ib

le
 h

an
do

ut
 f

or
 

le
ar

ne
rs

. 

Le
ct

ur
e 

no
te

s 
an

d 
po

ss
ib

le
 

ha
nd

ou
ts

 —
 K

no
w

le
dg

e 
ba

se
: 

of
 

ch
ild

re
n,

 f
am

ili
es

, 
re

so
ur

ce
s,

 
pr

oc
ed

ur
es

 f
or

 r
ef

er
ra

ls
, 

us
e 

of
 

in
it

ia
ti

ve
. 

7 
Se

tt
in

g:
 a

ge
 g

ro
up

s,
 a

im
s,

 
st

ru
ct

ur
e,

 s
ta

ff
in

g;
 in

te
gr

at
ed

 
pr

ac
ti

ce
. 

Pr
ov

is
io

n:
 a

va
ila

bl
e 

re
so

ur
ce

s 
an

d 
m

at
er

ia
ls

, 
w

id
er

 e
nv

ir
on

m
en

t.
 

Re
-c

ap
pi

ng
 o

n 
so

m
e 

of
 t

he
 

in
fo

rm
at

io
n 

ga
in

ed
 in

 s
es

si
on

 o
ne

, 
bu

t 
al

so
 t

hi
nk

in
g 

ab
ou

t 
ai

m
s 

of
 

se
tt

in
gs

, 
st

af
fi

ng
, 

ad
ul

t:
 c

hi
ld

 r
at

io
, 

re
so

ur
ce

s.
 Y

ou
 m

ay
 d

ec
id

e 
to

 h
av

e 
m

or
e 

vi
si

ti
ng

 s
pe

ak
er

s 
in

 t
o 

en
ha

nc
e 

se
ss

io
n 

1.
 

Pl
ac

em
en

t 
lo

gb
oo

k 
su

pp
or

t:
 t

im
e 

le
ft

 
ca

n 
be

 u
se

d 
fo

r 
in

di
vi

du
al

 lo
gb

oo
k 

su
pp

or
t 

or
 q

ue
st

io
ns

 le
ar

ne
rs

 m
ay

 
ha

ve
. 

P6
, 

P7
, 

M
5 

an
d 

D
3 

N
ot

es
 o

n 
di

ff
er

en
t 

se
tt

in
gs

 a
nd

 
th

ei
r 

pr
oc

ed
ur

es
. 

Po
ss

ib
le

 v
is

it
in

g 
sp

ea
ke

rs
 f

ro
m

 
ch

ild
ca

re
 s

et
ti

ng
s.

 



 Tu
to

r 
su

pp
or

t 
—

 E
de

xc
el

 L
ev

el
 3

 B
TE

C 
N

at
io

na
ls

 in
 C

hi
ld

re
n'

s 
Ca

re
, 

Le
ar

ni
ng

 a
nd

 D
ev

el
op

m
en

t 
—

  
Is

su
e 

1 
—

 O
ct

ob
er

 2
00

8 
©

 E
de

xc
el

 L
im

it
ed

 2
00

8 
63

 

 Se
ss

io
n 

Te
ac

hi
ng

 t
op

ic
 

D
el

iv
er

y 
m

et
ho

ds
 

Li
nk

ed
 a

ss
es

sm
en

t,
 

eg
 P

1,
 P

2 
Re

so
ur

ce
s 

re
qu

ir
ed

 

8 
Cu

rr
ic

ul
um

 a
ct

iv
it

ie
s:

 p
la

nn
in

g,
 

co
ns

ul
ti

ng
, 

pr
ep

ar
in

g,
 

im
pl

em
en

ti
ng

, 
ev

al
ua

ti
ng

; 
in

te
gr

at
ed

 p
ra

ct
ic

e.
 

Pl
ay

 a
ct

iv
it

ie
s:

 e
g 

pa
in

ti
ng

, 
w

at
er

, 
sa

nd
, 

ho
m

e 
co

rn
er

, 
co

ns
tr

uc
ti

on
al

. 

H
ow

 t
o 

pl
an

 a
ct

iv
it

ie
s 

an
d 

th
e 

fo
rm

at
 

le
ar

ne
rs

 m
ay

 u
se

 t
o 

en
su

re
 t

he
y 

in
cl

ud
e 

al
l o

f 
th

e 
ne

ce
ss

ar
y 

in
fo

rm
at

io
n.

 

D
is

cu
ss

 e
xa

m
pl

es
 o

f 
ac

ti
vi

ti
es

 —
 

le
ar

ne
rs

 t
o 

sh
ar

e 
so

m
e 

ex
am

pl
es

 
fr

om
 t

he
ir

 p
la

ce
m

en
ts

. 

Le
ct

ur
e 

—
 P

re
pa

ri
ng

 f
or

 y
ou

r 
ac

ti
vi

ty
 

an
d 

ca
rr

yi
ng

 o
ut

 y
ou

 a
ct

iv
it

y 
an

d 
ev

al
ua

ti
ng

 y
ou

r 
ac

ti
vi

ty
. 

Pl
ac

em
en

t 
lo

gb
oo

k 
su

pp
or

t:
 t

im
e 

le
ft

 
ca

n 
be

 u
se

d 
fo

r 
in

di
vi

du
al

 lo
gb

oo
k 

su
pp

or
t 

or
 q

ue
st

io
ns

 le
ar

ne
rs

 m
ay

 
ha

ve
. 

P5
, 

M
4 

an
d 

D
2 

N
ot

es
 h

ow
 t

o 
pl

an
 a

ct
iv

it
ie

s.
 

H
an

do
ut

 c
on

ta
in

in
g 

al
l o

f 
th

e 
co

m
pu

ls
or

y 
in

fo
rm

at
io

n 
ti

tl
es

. 

Le
ct

ur
e 

no
te

s 
—

 P
re

pa
ri

ng
 f

or
 

yo
ur

 a
ct

iv
it

y 
an

d 
ca

rr
yi

ng
 o

ut
 

yo
u 

ac
ti

vi
ty

 a
nd

 e
va

lu
at

in
g 

yo
ur

 
ac

ti
vi

ty
. 

 

9 
Pr

om
ot

in
g 

de
ve

lo
pm

en
t:

 p
hy

si
ca

l,
 

so
ci

al
, 

em
ot

io
na

l,
 in

te
lle

ct
ua

l,
 

co
m

m
un

ic
at

io
n.

 

D
is

cu
ss

 d
if

fe
re

nt
 t

yp
es

 o
f 

de
ve

lo
pm

en
t.

 

G
ro

up
 w

or
k 

—
 g

iv
e 

ea
ch

 g
ro

up
 a

n 
ar

ea
 o

f 
de

ve
lo

pm
en

t,
 t

he
y 

ha
ve

 t
o 

w
ri

te
 h

ow
 t

he
y 

ca
n 

pr
om

ot
e 

th
ei

r 
ar

ea
. 

D
is

cu
ss

 a
s 

a 
w

ho
le

 c
la

ss
. 

Pl
ac

em
en

t 
lo

gb
oo

k 
su

pp
or

t:
 t

im
e 

le
ft

 
ca

n 
be

 u
se

d 
fo

r 
in

di
vi

du
al

 lo
gb

oo
k 

su
pp

or
t 

or
 q

ue
st

io
ns

 le
ar

ne
rs

 m
ay

 
ha

ve
. 

P5
, 

M
4 

an
d 

D
2 

N
ot

es
 a

nd
 h

an
do

ut
s 

on
 d

if
fe

re
nt

 
ty

pe
s 

of
 d

ev
el

op
m

en
t.

 



 

Tu
to

r 
su

pp
or

t 
—

 E
de

xc
el

 L
ev

el
 3

 B
TE

C 
N

at
io

na
ls

 in
 C

hi
ld

re
n'

s 
Ca

re
, 

Le
ar

ni
ng

 a
nd

 D
ev

el
op

m
en

t 
 

 —
 Is

su
e 

1 
—

 O
ct

ob
er

 2
00

8 
©

 E
de

xc
el

 L
im

it
ed

 2
00

8 
64

 

 Se
ss

io
n 

Te
ac

hi
ng

 t
op

ic
 

D
el

iv
er

y 
m

et
ho

ds
 

Li
nk

ed
 a

ss
es

sm
en

t,
 

eg
 P

1,
 P

2 
Re

so
ur

ce
s 

re
qu

ir
ed

 

10
 

Su
pp

or
ti

ng
 l

ea
rn

in
g:

 d
is

pl
ay

, 
fi

rs
t-

ha
nd

 e
xp

er
ie

nc
e,

 v
is

it
s,

 p
la

y.
 

Ex
te

nd
 t

he
 d

is
cu

ss
io

n 
fr

om
 la

st
 

se
ss

io
n,

 s
ho

w
 v

id
eo

 e
xa

m
pl

es
, 

in
vi

te
 

vi
si

ti
ng

 s
pe

ak
er

s 
an

d 
en

co
ur

ag
e 

le
ar

ne
rs

 t
o 

sh
ar

e 
go

od
 e

xa
m

pl
es

 t
he

y 
ha

ve
 s

ee
n 

in
 p

la
ce

m
en

t.
 

Pl
ac

em
en

t 
lo

gb
oo

k 
su

pp
or

t:
 t

im
e 

le
ft

 
ca

n 
be

 u
se

d 
fo

r 
in

di
vi

du
al

 lo
gb

oo
k 

su
pp

or
t 

or
 q

ue
st

io
ns

 le
ar

ne
rs

 m
ay

 
ha

ve
. 

P5
, 

M
4 

an
d 

D
2 

 

11
 

Se
lf

-a
pp

ra
is

al
: 

re
fl

ec
ti

on
, 

se
lf

-
aw

ar
en

es
s;

 r
ef

le
ct

io
n 

on
 o

w
n 

pe
rf

or
m

an
ce

, 
re

fl
ec

ti
on

 o
n 

ow
n 

vi
ew

s 
an

d 
at

ti
tu

de
s,

 r
ef

le
ct

io
n 

on
 

in
te

ra
ct

io
ns

 w
it

h 
ot

he
rs

; 
re

co
gn

it
io

n 
of

 o
w

n 
kn

ow
le

dg
e,

 
un

de
rs

ta
nd

in
g,

 s
ki

lls
 a

nd
 

co
nt

ri
bu

ti
on

 t
o 

th
e 

w
or

ki
ng

 o
f 

th
e 

te
am

; 
ac

hi
ev

em
en

ts
; 

pe
rs

on
al

 
ef

fe
ct

iv
en

es
s;

 s
tr

en
gt

hs
 a

nd
 

w
ea

kn
es

se
s.

 

Le
ct

ur
e 

—
 S

el
f 

ap
pr

ai
sa

l a
nd

 h
ow

 t
o 

do
 it

. 
Re

fl
ec

ti
ve

 a
cc

ou
nt

s 
—

 w
ha

t 
ar

e 
th

ey
 a

nd
 h

ow
 d

o 
I c

om
pl

et
e 

th
em

? 

Le
ar

ne
rs

 t
o 

ha
ve

 a
 g

o 
at

 w
ri

ti
ng

 t
he

ir
 

ow
n 

st
re

ng
th

s 
an

d 
w

ea
kn

es
s 

so
 f

ar
 in

 
th

e 
co

ur
se

 —
 t

he
y 

do
 n

ot
 n

ee
d 

to
 

sh
ar

e 
th

es
e 

bu
t 

ne
ed

 t
o 

th
in

k 
ca

re
fu

lly
 a

bo
ut

 t
he

m
. 

Pl
ac

em
en

t 
lo

gb
oo

k 
su

pp
or

t 
—

 t
im

e 
le

ft
: 

ca
n 

be
 u

se
d 

fo
r 

in
di

vi
du

al
 

lo
gb

oo
k 

su
pp

or
t 

or
 q

ue
st

io
ns

 le
ar

ne
rs

 
m

ay
 h

av
e.

 

P6
, 

P7
, 

M
5 

an
d 

D
3 

Le
ct

ur
e 

no
te

s 
an

d 
ha

nd
ou

ts
 —

 
Se

lf
 a

pp
ra

is
al

 a
nd

 h
ow

 t
o 

do
 it

. 
Re

fl
ec

ti
ve

 a
cc

ou
nt

s 
—

 w
ha

t 
ar

e 
th

ey
 a

nd
 h

ow
 d

o 
I c

om
pl

et
e 

th
em

? 

 



 Tu
to

r 
su

pp
or

t 
—

 E
de

xc
el

 L
ev

el
 3

 B
TE

C 
N

at
io

na
ls

 in
 C

hi
ld

re
n'

s 
Ca

re
, 

Le
ar

ni
ng

 a
nd

 D
ev

el
op

m
en

t 
—

  
Is

su
e 

1 
—

 O
ct

ob
er

 2
00

8 
©

 E
de

xc
el

 L
im

it
ed

 2
00

8 
65

 

 Se
ss

io
n 

Te
ac

hi
ng

 t
op

ic
 

D
el

iv
er

y 
m

et
ho

ds
 

Li
nk

ed
 a

ss
es

sm
en

t,
 

eg
 P

1,
 P

2 
Re

so
ur

ce
s 

re
qu

ir
ed

 

12
 

M
on

it
or

in
g:

 p
ro

ce
ss

es
, 

pr
ac

ti
ce

s,
 

ou
tc

om
es

; 
th

ro
ug

h 
re

vi
ew

in
g 

di
ar

y 
en

tr
ie

s,
 p

la
ce

m
en

t 
re

po
rt

s 
an

d 
pl

ac
em

en
t 

ou
tc

om
es

; 
di

sc
us

si
on

s 
w

it
h 

tu
to

rs
, 

su
pe

rv
is

or
s,

 o
th

er
s;

 
us

e 
fe

ed
ba

ck
 t

o 
in

fo
rm

 r
ef

le
ct

io
n,

 
ev

al
ua

ti
on

 a
nd

 p
er

fo
rm

an
ce

. 

Pl
an

ni
ng

: 
id

en
ti

fy
 g

ap
s 

in
 

kn
ow

le
dg

e,
 u

nd
er

st
an

di
ng

 a
nd

 
sk

ill
s;

 p
la

nn
in

g 
fo

r 
de

ve
lo

pm
en

t 
an

d 
im

pr
ov

em
en

t;
 r

ol
e 

of
 

co
nt

in
ui

ng
 p

ro
fe

ss
io

na
l 

de
ve

lo
pm

en
t.

 

Le
ct

ur
e 

—
 M

on
it

or
in

g 
—

 h
ow

?,
 w

ha
t?

, 
w

hy
? 

An
d 

w
he

n?
 

Le
ct

ur
e 

—
 c

om
pl

et
in

g 
a 

pl
an

 f
or

 y
ou

r 
ow

n 
pr

of
es

si
on

al
 d

ev
el

op
m

en
t.

 

If
 le

ar
ne

rs
 a

re
 n

ea
r 

th
e 

en
d 

of
 t

he
ir

 
fi

rs
t 

pl
ac

em
en

t 
th

en
 t

he
y 

ca
n 

be
gi

n 
to

 c
om

pl
et

e 
a 

pl
an

 t
o 

im
pr

ov
e 

th
ei

r 
ow

n 
pr

of
es

si
on

al
 d

ev
el

op
m

en
t.

 

Pl
ac

em
en

t 
lo

gb
oo

k 
su

pp
or

t 
—

 t
im

e 
le

ft
: 

ca
n 

be
 u

se
d 

fo
r 

in
di

vi
du

al
 

lo
gb

oo
k 

su
pp

or
t 

or
 q

ue
st

io
ns

 le
ar

ne
rs

 
m

ay
 h

av
e.

 

P6
, 

P7
, 

M
5 

an
d 

D
3 

Le
ct

ur
e 

no
te

s 
an

d 
po

ss
ib

le
 

ha
nd

ou
t 

—
 M

on
it

or
in

g 
—

 h
ow

?,
 

w
ha

t?
, 

w
hy

? 
An

d 
w

he
n?

 

Le
ct

ur
e 

no
te

s 
—

 c
om

pl
et

in
g 

a 
pl

an
 f

or
 y

ou
r 

ow
n 

pr
of

es
si

on
al

 
de

ve
lo

pm
en

t.
 

 

 



 

Tutor support — Edexcel Level 3 BTEC Nationals in Children's Care, Learning and Development  
 — Issue 1 — October 2008 © Edexcel Limited 2008 

66 

Sample assessment activity 

 

Your logbook should be used to record all evidence of your practical experience 
gained over the duration of the course. Evidence will be gained during each of your 
placements. Try to date and file each piece of evidence as you gather it, so as not to 
forget at a later date. You may at first just write it up in note form, then more fully 
when you have more time.  

Please ensure you include all of the CCLD forms provided by Edexcel, as well as any 
additional evidence. Evidence gathered must be balanced to ensure you show 
knowledge and experience gathered over 800 hours of practical experience with 
children aged 0-8 years. Although a number of professional people will need to 
record information in your logbook the responsibility of it is yours.  

Photographs should not be taken and must not be submitted as part of the 
logbook. 

Each placement logbook must include: 

• (For each placement) CCLD 1 and CCLD2 Self assessment forms 

• Balanced evidence collected over a minimum of four placements 

• (Two for each placement) CCLD 3 Teacher/tutor visit observation form 

• (For each placement) CCLD 4 Supervisor assessment of outcomes 

• (For each placement) CCLD 5 Teacher/tutor assessment of outcomes 

• CCLD 6 on completion of 800 hours 

• CCLD 7 Recording vocational hours — one part to be filled in at the end of each 
placement 

• CCLD Final grading sheet on completion of 800 hours 

• Observations 20 in total 

• Activity plans 20 in total 

• Routines 16 in total 

• Reflective accounts — what you have done and what you have learned 

• Witness statements — where a supervisor has witnessed you completing a 
particular activity 

• Diary — daily notes 

• Policies and Codes of Practice (each placement). 

You are encouraged to present other forms of evidence eg child assessments, copies 
of children’s work, copies of placements plans, as long as you can support the 
evidence with validation from placement supervisors/tutors.  

If you fail any part of the professional practice log you will be required to complete a 
resubmission of the unsatisfactory work. This may involve carrying out additional 
time in placement. 
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The assignment for the logbook suggests splitting your evidence into five learning 
outcomes. This will make it easier for you when collecting information and filing it 
into your logbook. Within each learning outcome you may wish to add four dividers, 
(one for each placement — labelled placement 1, 2, 3 and 4) this will then make it 
clear to the reader where the evidence was gained. It will also show you where you 
may need to gain additional information. 

Assignment — the logbook 

Outcome 1 — Understand roles and responsibilities within the children’s care, 
learning and development sector  

For P1, describe own adherence to codes of practice for each placement setting. 

You should collect copies of policies from placement-then produce a piece of writing 
that describes your own adherence to the codes of practice for each placement 
setting. You first need to describe the relevant codes of practice for each setting and 
then describe your own adherence.  

For M1, compare policies and practices at different placement settings. 

After completing the above you then need to compare policies and practices at 
different settings. This requires some explanation of potential differences between 
policies and practices according to the setting. 

Outcome 2 — Be able to observe and identify the individual needs and skills of 
children 

For P2, observe and identify the physical, social, emotional, cognitive and 
communication needs and skills of children in each age range and in four different 
settings. P3, observe and identify the individual needs of children with additional 
needs. 

You will need to carry out observations in each of your placements for each of the 
following age ranges: 

• 0-1 year 

• 1-3 years 

• 3-5 years 

• 5-8 years 

• AND children with additional needs. 

Try to use different forms of observing children. Ensure you cover each of the age 
groups and each of the developmental areas listed in P2 as well as observing some 
children with additional needs. 

There should be 20 observations in total. 

For M2, interpret the observations undertaken in relation to children’s skills and 
needs. 

Evaluate the observations you have completed in relation to the children’s skills and 
needs. 
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D1, use the observations and interpretations to make recommendations for further 
action with respect to the skills and needs of the child/children concerned. 

Make recommendations for further action with respect to the skills and needs of the 
child/children concerned. 

Outcome 3 — Know how to respond to children’s needs through care routines and 
procedures 

P4, describe four different routines within each placement setting, including own 
role. 

Routines — You should describe four different routines, (for example: bathing, 
feeding, changing, dressing, rest and sleep, toileting, mealtimes, washing etc) within 
each of your four placement settings.  

There should be 16 in total. 

M3, explain the importance of different care routines to the child/children, and the 
organisations/settings. 

Explain (in written form) the importance of these care routines to the child/children 
and to the setting/organisation. 

Outcome 4 — Know how to promote a stimulating learning environment for 
children 

P5, plan, consult on, prepare and implement five activities for a child/group of 
children to promote specific areas of development within each placement setting. 

Activity plans — You will need to plan, consult on, prepare and implement five 
activities for a child/group of children to promote specific areas of development 
within each of the four placement settings. Examples of development are physical, 
social, emotional, intellectual, communication. 

There should be 20 activities in total. 

M4, analyse each activity and suggest how each could be improved to increase the 
child’s/children’s learning and understanding. 

Analyse each activity, suggesting how each could be improved to increase the child/ 
children’s understanding. 

D2, evaluate each activity in terms of its effectiveness in promoting children’s 
development. 

Evaluate each activity discussing how effective it has been in promoting the 
child’s/children’s learning and development. 
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Outcome 5 — Be able to reflect on own practices in work placement experiences 

P6, review own performance in each of the work placements and identify areas for 
further self-development. 

You need to reflect on and review your own performance in each of the work 
placements and identify further self development. In order to do this you need to 
refer to evidence such as feedback/discussions with others/placement reports, 
reflective accounts and work experience diaries. 

M5, produce a personal development plan and explain how it will potentially support 
own development. 

You need to identify gaps in your knowledge, understanding and skills, and use these 
to develop a personal development plan and then explain how it will potentially 
support your developmental needs. 

D3, evaluate own effectiveness in each placement. 

You need to evaluate your own effectiveness in each placement. This should 
incorporate also an evaluation of the learners’ effectiveness at different placements 
in terms of progression and ongoing development through the programme. 

P7, describe the role of continuing professional development for workers in the 
Children’s Care, Learning and Development sector. 

You need to describe the role of continuing professional development for workers in 
the children’s care, learning and development sector. You should be able to gain 
evidence for this by talking to colleagues and supervisors during your time in 
placements. 
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Resource list 

 

Essential resources 

The following resources are considered essential for the delivery of this unit: 

• access to a variety of placements allowing learners to fulfil the requirements of 
the unit in terms of the 800 hours of work placement experiences and the 0–8 age 
range 

• an appropriately qualified and experienced tutor to deliver the unit, and 
support/assess the learners 

• visiting time — for staff to visit learners on placement. 

Indicative reading for learners 

There are many resources available to support this unit. Some examples are below. 

Books 

Bearer et al — Babies and Young Children: Diploma in Childcare and Education 
(Nelson Thornes, 2001) 

Bruce T and Meggitt C — Child Care and Education (Hodder Arnold, 2006) 
ISBN 0340925396 

Duffy A — Working with Babies and Children under Three (Heinemann, 2006) 
ISBN 9780435987312 

Green S — BTEC National Children’s Care, Learning and Development Book 1 (Nelson 
Thornes, 2007) ISBN 09780748781973 

Hobart and Frankel — Child Observation and Assessment (Nelson Thornes, 2004) 
ISBN 0748785264 

Lindon J — Understanding Child Development (Hodder Arnold, 2005) ISBN 0340886692 

Meggitt C — Child Development: An Illustrated Guide (Heinemann, 2006) 
ISBN 0435420488 

Peacock S — BTEC National Children’s Care, Learning and Development Assessment 
and Delivery Resource (Heinemann, 2007) ISBN 9780435499129 

Riddall-Leech S — How to Observe Children (Heinemann, 2005) ISBN 0435401866 

Squire G — BTEC National Children’s Care, Learning and Development student book 
(Heinemann, 2007) ISBN 97804365499099 

Tassoni P — S/NVQ Level 3 Children’s Care, Learning and Development candidate 
handbook (Heinemann, 2006) ISBN 9780435499179 

Walker M — Children’s Care, Learning and Development NVQ 3 Candidate Handbook 
(Nelson Thornes, 2006) ISBN 0748796045 
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Journals 

Early Years  

Education 3–13 

Nursery News 

Nursery World 

Topics in Early Childhood Education 

Websites 

www.dfes.gov.uk/research Department for Education and Skills 

www.skillsforcareanddevelopment.org.uk Skills for Care and Development 

www.tactyc.org.uk Training, Advancement and Co-operation 
in Teaching Young Children 

http://www.dfes.gov.uk/research
http://www.skillsforcareanddevelopment.org.uk/
http://www.tactyc.org.uk/
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Unit 5: Safeguarding Children 

NQF Level 3: BTEC National 

Guided learning hours: 60 

 

Unit abstract 

This unit provides an introduction to the difficult and sensitive issues surrounding 
child protection. It will give learners the knowledge and understanding needed to 
identify potential instances of child abuse, and enable them to work effectively 
within the legal framework and policies of the childcare setting in response to such 
instances. 

Learners will gain an understanding of the principles of disclosure, and how to 
support children and their families where abuse is suspected or confirmed. They will 
also learn about the benefits of a multi-professional, multi-agency approach.  

This unit is essential in preparing learners for work in the children’s care, learning 
and development sector. 

The unit is intended to contribute to the underpinning knowledge required for 
CCLD 305: Protect and promote children’s rights of the National Occupational 
Standards in Children’s Care, Learning and Development. It aims to cover the third 
element of this unit, the first two being covered in Unit 6: Promoting Children’s 
Rights. 

Learning outcomes 

On completion of this unit a learner should: 

1 Understand indicators of potential child abuse 

2 Understand the requirements of legislation, regulation and codes of practice for 
safeguarding and protecting children 

3 Understand the principles of responding to disclosure 

4 Understand strategies for supporting children, their families and other adults. 
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Sample assessment activity 

 

Task 1 

Make a leaflet for early years workers which: 

• Highlights indicators of possible child abuse. Include at least four physical and 
four behavioural indicators within your leaflet. (P1) 

• Describes four theoretical models of child abuse. (P2) 

Write an essay which complements your leaflet, ensuring you: 

• Compare four theoretical models of child abuse. (M1) 

• Evaluate four theoretical forms of child abuse. (D1) 

Task 2 

Make a poster, (minimum size A3) which could be displayed in a school staff room. 
Your poster needs to outline the legal framework relating to the protection of 
children. (P3) 

Task 3 

Write a child protection policy, which describes the reporting procedures in your 
placement setting. (P4) 

Explain the reporting procedures in each of your placements. (Note — this cannot be 
completed until you have started your last placement.) (M2) 

Task 4 

Answer the following question, ensuring you describe the principles of responding to 
disclosure: 

• How would you respond if a child disclosed possible abuse? (P5) 

• Use your class notes from week 8 lecture. 
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Task 5 

Make a booklet with three sections (P6): 

In section 1, describe child protection strategies to protect children. 

In section 2, describe child protection strategies to protect children’s families. 

In section 3, describe child protection strategies to protect other adults. 

Ensure your booklet includes an explanation/reason for these strategies to support 
children, their families and other adults. (M3) 

Ensure your booklet includes an evaluation of child protection strategies to support 
children, their families and other adults. Consider strengths and weaknesses of the 
strategies and how they could be improved. (D2) 
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Resource list 

 

The following resources are considered essential for the delivery of this unit: 

• an appropriately qualified tutor 

• work experience placements 

• people/day-to-day interactions, eg school/college or local counsellors, 
psychologists, social workers 

• library resources with key texts and other reference materials 

• staff policy and procedure handbooks should be made available from the learners’ 
local health, education and social services departments. 

In addition, the following resources are considered to be highly valuable: 

• case study materials. 

The nature of this unit can lead to disclosure of abuse by and to learners. 

It is therefore essential that tutors responsible for delivering this unit have had 
professional child protection training and that a professional referral is available 
to learners if required. 

Indicative reading for learners 

There are many resources available to support this unit. Some examples are below. 

Books 

Barker J — A Child Protection Handbook (Routledge, 2004) ISBN 9780415321754 

Beckett C — Child Protection: An Introduction (Sage, 2003) ISBN 9780761949565 

Bruce T and Meggitt C — Child Care and Education (Hodder Arnold, 2006) 
ISBN 0340925396 

Ferguson H — Protecting Children in Time: Child Abuse, Child Protection and the 
Consequences of Modernity (Palgrave Macmillan, 2004) ISBN 1403906939 

Gardner R — Supporting Families: Child Protection in the Community (Wiley, 2005) 
ISBN 9780470023020 

Green S — BTEC National Children’s Care, Learning and Development Book 1 (Nelson 
Thornes, 2007) ISBN 9780748781973 

Hobart C and Frankel J — A Practical Guide to Good Practice in Child Protection 
(Nelson Thornes, 2005) ISBN 9780748792061 

Humphreys C and Stanley N — Domestic Violence and Child Protection: Directions for 
Good Practice (Jessica Kingsley, 2006) ISBN 1843102765 

Lindon J — Child Protection (Hodder Arnold, 2003) ISBN 9780340876060 
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Peacock S — BTEC National Children’s Care, Learning and Development: Assessment 
and Delivery Resource (Heinemann, 2007) ISBN 9780435499129 

Squire G — BTEC National Children’s Care, Learning and Development: Student Book 
(Heinemann, 2007) ISBN 97804365499099 

Tassoni P — S/NVQ Level 3 Children’s Care, Learning and Development Candidate 
Handbook (Heinemann, 2006) ISBN 9780435499179 

Walker M — Children’s Care, Learning and Development NVQ 3 Candidate Handbook 
(Nelson Thornes, 2006) ISBN 0748796045 

Journals 

Community care 

Nursery World 

Websites 

www.charity-commission.gov.uk Charity Commission 

www.guardian.co.uk The Guardian newspaper 

www.nspcc.org.uk NSPCC 

www.savethechildren.org.uk Save the Children 

www.teachernet.org Teachernet 

www.unicef.org UNICEF 

www.viva.org Viva network 

http://www.charity-commission.gov.uk/
http://www.guardian.co.uk/
http://www.nspcc.org.uk/
http://www.savethechildren.org.uk/
http://www.teachernet.org/
http://www.unicef.org/
http://www.viva.org/
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Unit 6: Promoting Children’s Rights 

NQF Level 3: BTEC National 

Guided learning hours: 60 

 

This unit introduces learners to the concepts of diversity, equality, individual rights, 
and inclusion, especially with reference to the provision of services for children, and 
children’s rights.  

Contemporary British society is immensely diverse in terms of culture, background, 
beliefs and values. This diversity can add to the richness of society but may also 
result in some individuals being disadvantaged in social and economic terms, as well 
as in respect of access to health, education and lifelong opportunity. 

Those who work with children need to be aware of the implications of diversity and 
recognise its value. They also need to recognise the importance of equality of 
opportunity, inclusion and the rights of the individual. 

The unit is intended to contribute to the underpinning knowledge required for 
CCLD 305: Protect and promote children’s rights of the National Occupational 
Standards in Children’s Care, Learning and Development. It aims to cover the first 
two elements of this unit, with the third element being covered by Unit 5: 
Safeguarding Children. 

Learning outcomes 

On completion of this unit a learner should: 

1 Understand the meaning of diversity in today’s society 

2 Understand the importance of equality, recognising diversity and rights in services 
for children 

3 Understand the ways in which services for children recognise and promote 
equality, diversity and rights 

4 Know the ways in which the individual worker can promote inclusion in their own 
practice. 
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Sample assessment activity 

 

Task 1 

Make a leaflet for learners in your group which describes the meaning of diversity in 
today’s society. (P1) 

Write a policy for a school setting which describes implications of addressing issues of 
diversity. (M1) 

In an essay format answer the following question: 

What is the value of diversity in today’s society and how is it relevant to children’s 
care, learning and development practice? (D1) 

Task 2 

Using topical issues in the recent media explain the causes of two types of economic 
diversity and discuss how these may affect children, their families and society. 
Gather as much evidence as you can, and include this along with any linked notes you 
have taken, as part of the assignment. (P2) 

Task 3 

In an essay format, describe the meaning of equity, diversity and rights and explain 
why it is important for a children’s service provider to recognise these.  

Give at least one example of each. (P3) 

Answer the following question in the form of a 5-10 minute presentation. 

How can you as an individual worker promote inclusion? (P6) 

Continuing in your essay format for P3, analyse the role of children’s care, learning 
and development practitioners in ensuring promotion of inclusive practice. Elements 
of D2 may also be evident through your presentation. (D2) 

Task 4 

Make a poster (minimum size A3) for display in a nursery or a school. Your poster 
needs to identify each piece of current legislation and explain how it helps to 
promote equality of opportunity, inclusion and children’s rights in children’s services. 
(P4) 

Using a policy from one of your placements, explain how it meets the requirements 
of a piece of legislation discussed on your poster. (M2) 
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Task 5 

Answer the following question: 

How can schools/nurseries promote equality of opportunity, inclusion and rights? (P5) 

Include examples from your placements, which show how practice in children’s 
services can promote equality of opportunity, inclusion and rights. (M3) 
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Resource list 

 

The following resources are considered essential for the delivery of this unit: 

• an appropriately qualified tutor with experience of practising the concepts of 
inclusive practice in care settings 

• work experience placements 

• library resources with key texts and other reference materials. 

In addition, the following resources are considered to be highly valuable: 

• case study materials 

• resources produced by the Standards Unit 

• recent policy papers from The Children’s Society, various specialist independent 
(voluntary) organisations, professional associations and trade unions 

• audio and visual records, eg videos/DVDs, television interviews, soap operas, chat 
shows, magazines or newspapers 

• guest speakers 

• visits. 

Indicative reading for learners 

There are many resources available to support this unit. Some examples are below. 

Books 

Bruce T and Meggitt C — Child Care and Education (Hodder Arnold, 2006) 
ISBN 0340925396 

Casey T — Inclusive Play: Practical Strategies for Working with Children Aged 3-8 
(Paul Chapman, 2005) ISBN 1412902436 

Cheminais R — Every Child Matters — A New Role for SENCOs (David Fulton, 2005) 
ISBN 1843124068 

Clough P and Nutbrown C — Inclusion in the Early Years (Sage, 2006) ISBN 1412908140 

Davy A and Gallagher J — New Play work — Play and Care for Children 4–16 
(Thompson Learning, 2006) ISBN 1844803376 

Green S — BTEC National Children’s Care, Learning and Development Book 1 (Nelson 
Thornes, 2007) ISBN 09780748781973 

Maloney S and Topping K — The Routledge Falmer Reader in Inclusive Education 
(RoutledgeFalmer, 2005) ISBN 0415336651 

Peacock S — BTEC National Children’s Care, Learning and Development Assessment 
and Delivery Resource (Heinemann, 2007) ISBN 9780435499129 
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Squire G — BTEC National Children’s Care, Learning and Development Student Book 
(Heinemann, 2007) ISBN 9780435499099 

Tassoni P — S/NVQ Level 3 Children’s Care, Learning and Development: Candidate 
Handbook (Heinemann, 2006) ISBN 9780435499179 

Thomas E — What about Me? An Equal Opportunities Support Pack (HLB Associates, 
2003) ISBN 9780954736200 

Walker M — Children’s Care, Learning and Development NVQ 3: Candidate Handbook 
(Nelson Thornes, 2006) ISBN 0748796045 

Journals 

Nursery Education 

Nursery World  

Practical Pre-School 

Sociology Review 

Sure Start Magazine 

Websites 

www.bbc.co.uk BBC 

www.cregov.uk Commission for Racial Equality 

www.equality.leeds.ac.uk University of Leeds resource 

www.legalday.co.uk UK Law resource 

http://www.bbc.co.uk/
http://www.cre.gov.uk/
http://www.equality.leeds.ac.uk/
http://www.legalday.co.uk/
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Unit 7: Children’s Learning Activities 
and Play 

NQF Level 3: BTEC National 

Guided learning hours: 90 

 

The aim of this unit is to provide learners with the knowledge and understanding 
needed for them to be able to promote children’s learning, and also to introduce the 
value of play as a vehicle for learning for children of different ages, stages and 
abilities. The focus is from 0 to 8 years of age. 

Those who work in the Children’s Care, Learning and Development sector need to 
understand how children develop and learn in order to ensure that they work with 
them effectively and maximise individual potential. The unit initially enables 
learners to develop an understanding of theoretical perspectives of development and 
learning that impact on current practice and provision.  

In children’s care, learning and development, play is regarded as fundamental to a 
child’s wellbeing and subsequent development. It is also a subject that promotes a 
lot of discussion and debate amongst practitioners.  

In this unit, learners will develop knowledge and understanding of the nature and 
value of play and the processes of planning, preparing, implementing and evaluating 
play and learning activities. The role of the adult in all aspects of the provision of 
play and learning experiences for young children is also considered.  

The concept and value of play is further explored in Unit 31: Introduction to 
Playwork, Unit 32: The Playwork Environment and Unit 33: Self-directed Play. 

This unit will be useful for those learners who plan to work with young children in an 
education and/or care setting, to enable them to provide appropriate play and 
learning experiences for children and promote their holistic development.  

Learning outcomes 

On completion of this unit a learner should: 

1 Understand the major theories of how children develop and learn 

2 Understand the role of play in the development of children 

3 Understand the role of the adult in all aspects of the provision and 
implementation of play and learning activities for children 

4 Know how to identify and promote learning opportunities for children aged from  
0 to 8 years of age 

5 Be able to plan, implement and evaluate learning activities for children aged 
from 0 to 8 years of age 

6 Be able to provide play situations for children. 
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Sample assessment activity 

 

Task 1 

In an essay format, describe the ways in which children learn, with reference to the 
majors theories of learning. (P1) 

Extend your description into an explanation, using examples from your placements 
which link to your explanations. (M1) 

Continue to use your examples from placement to evaluate the theories of learning 
you have already described. Compare them and consider their strengths and 
weaknesses. Use and include observations from your placements to reinforce your 
arguments. (D1) 

Task 2 

Design a poster, (minimum size A3) which describes the value of play in children’s 
development. Use examples you have observed in placements to help with your 
descriptions. (P2) 

Also on your poster use your examples from placements to stretch your descriptions 
into explanations. (M2) 

Task 3 

Answer the following question in the form of a 10 minute presentation: 

What is the role of the adult in all aspects of provision and implementation of play 
and learning activities for children? (P3) 

You will need to include you research notes, which will be marked along with the 
presentation. 

Either during your presentation or as a separate piece of work use examples from 
placements which show you have observed the role of the adult in detail and 
explained this role. (M3) 

Task 4 

Make a scrapbook called, ‘How Early Years Settings Provide Learning Opportunities 
for Children’. (P4) 

It should have three sections: 

• Section 1: How Early Years Settings Provide Learning Opportunities for Children  
0-3 years old 

• Section 2: How Early Years Settings Provide Learning Opportunities for Children  
3-5 years old 

• Section 3: How Early Years Settings Provide Learning Opportunities for Children  
5-8 years old. 
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In each of the sections you need to include evidence of how early years settings 
provide learning opportunities for children. 

Your evidence may be in the form of: 

• written accounts 

• observations- with permission 

• photographs- with permission 

• evaluations of activities etc 

• interviews with staff, parents, children — with permission. 

It is likely that the information needed for this task will be collected over the 
duration of the course, to ensure learners have the opportunity to observe the full 
age range 0-8 years before completing the task. 

Task 5 

Plan and carry out two separate activities in your placement. (P5) 

Your plans should include: 

• curriculum area 

• range of children’s age 

• specific individual needs 

• physical and human resources required 

• use of ICT 

• permission to carry out the activity (signature from your supervisor) 

• differentiation (how you could adapt your activity for different age ranges or 
stages of development) 

• inclusion 

• how your activity links to literacy, mathematics and science 

• opportunities for children to extend and explore the wider world 

• area of development it supports and how 

• health and safety issues — anything to be aware of 

• evaluation — strengths, weaknesses, value and benefits to the children, how you 
could further develop the activity to extend children’s learning, improvements 
for the future and a reflection of your own practice. 
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Task 6 

In your work placement, set up and review two different play situations. These may 
be free or structured play situations. (P6) 

Your plan should include: 

• physical and human resources required 

• permission from supervisor 

• inclusion — how you will ensure all children can be included. 

Your play situations may be imaginative, creative, expressive, sensory, exploratory, 
fantasy etc. 

Links to Task 5 and 6 

Explain the value of the two activities and the two play situations you carried out. 
(M4) 

Evaluate the two activities and play situations you carried out, with reference to 
theories of learning. You will need to also consider the strengths and weaknesses of 
each in terms of the proposed outcomes and the development and learning of the 
children. (D2) 
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Resource list 

 

The following resources are considered essential for the delivery of this unit: 

• an appropriately qualified tutor 

• work experience placements 

• library resources with key texts and other reference materials. 

In addition, the following resources are considered to be highly valuable: 

• videos/DVDs 

• photographs. 

Indicative reading for learners 

There are many resources available to support this unit. Some examples are below. 

Books 

Bee H — The Developing Child (Allyn and Bacon, 2003) ISBN 0205494099 

Bruce T — Learning through Play (Hodder Arnold, 2001) ISBN 0340801522 

Bruce T — Cultivating Creativity (Hodder Arnold, 2004) ISBN 0340814675 

Bruce T and Meggitt C — Child Care and Education (Hodder Arnold, 2006) 
ISBN 0340925396 

Green S — BTEC National Children’s Care, Learning and Development Book 1 (Nelson 
Thornes, 2007) ISBN 09780748781973 

Lindon J — Understanding Child Development (Hodder Arnold, 2005) ISBN 0340886692 

Meggitt C — Child Development: An Illustrated Guide (Heinemann, 2006) 
ISBN 0435420488 

Peacock S — BTEC National Children’s Care, Learning and Development Assessment 
and Delivery Resource (Heinemann, 2007) ISBN 9780435499129 

Squire G — BTEC National Children’s Care, Learning and Development learner book 
(Heinemann, 2007) ISBN 97804365499099 

Tassoni P — S/NVQ Level 3 Children’s Care, Learning and Development Candidate 
Handbook (Heinemann, 2006) ISBN 9780435499179 

Walker M — Children’s Care, Learning and Development NVQ 3 Candidate Handbook 
(Nelson Thornes, 2006) ISBN 0748796045 

Website 

www.sirenfilms.co.uk Siren Film and Video Ltd 

http://www.sirenfilms.co.uk/


 

Tutor support — Edexcel Level 3 BTEC Nationals in Children's Care, Learning and Development  
 — Issue 1 — October 2008 © Edexcel Limited 2008 

120 



 

Tutor support — Edexcel Level 3 BTEC Nationals in Children's Care, Learning and Development —  
Issue 1 — October 2008 © Edexcel Limited 2008 

121 

Unit 10: Promoting Wellbeing and 
Resilience in Children 

NQF Level 3: BTEC national 

Guided learning hours: 30 

 

Unit abstract 

Understanding the everyday needs of children and young people in terms of 
emotional health and wellbeing is at the very heart of work with in the children’s 
care, learning and development sector. 

This unit enables learners to gain understanding of factors that contribute to the 
development of positive self-esteem, including strategies that encourage children to 
sustain a positive approach in their lives. 

Initially learners will consider the importance of providing an emotionally secure, yet 
challenging environment for children. They will then explore the development of 
children’s self-reliance, self esteem and emotional resilience and how this 
development may be encouraged. 

The unit is intended to contribute to the underpinning knowledge required for 
CCLD 308: Promote Children’s wellbeing and resilience of the National Occupational 
Standards in Children’s Care, Learning and Development. 

Learning outcomes 

On completion of this unit a learner should: 

1 Understand how to provide a supportive and challenging environment 

2 Understand factors affecting the development of children’s self reliance, self 
esteem and emotional resilience 

3 Understand how to encourage children’s self reliance, self esteem and resilience. 
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Sample assessment activity 

 

Observing the environment for the promotion of children’s wellbeing and 
resilience  

Learning outcome: Understand how to provide a supportive and challenging 
environment. 

Tasks 

1) Make notes on the layout of the work setting to link with a plan of a children’s 
environment. (P1) 

2) Describe the ways in which the environment helps to provide a supportive and 
challenging environment. (P1) 

3) Use examples that you have observed and referring to your reading on self 
reliance and emotional resilience, explain the importance of this practice. (M1) 

4) Evaluate three of these work practices in terms of providing a supportive and 
challenging environment for children. (D1) 
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Resource list 

 

Textbooks 

Bee H — The Developing Child (Allyn and Bacon, 2003) ISBN 0205494099 

Bruce T and Meggitt C — Child Care and Education (Hodder Arnold, 2006) 
ISBN 0340925396 

Green S — BTEC National Children’s Care, Learning and Development Book 2 (Nelson 
Thornes, 2007) ISBN 097807488781980 

Kamen T — Children’s Care, Learning and Development S/NVQ Level 3 (Hodder 
Arnold, 2007) ISBN 9780340929391 

Linden J — Understanding Child Development (Hodder Arnold, 2005) ISBN 0340886692 

Meggitt C — Child Development: An Illustrated Guide (Heinemann, 2006) 
ISBN 0435420488 

Peacock S — BTEC National Children’s Care, Learning and Development assessment 
and Delivery Resource (Heinemann, 2007) ISBN 9780435499129 

Tassoni P — S/NVQ Level 3 Children’s Care, Learning and Development Candidate 
Handbook (Heinemann, 2006) ISBN 9780435499179 

Walker M — Children’s Care, Learning and Development NVQ 3 Candidate Handbook 
(Nelson Thornes, 2006) ISBN 0748796045 

The Early Years Foundation Stage (pack with CD ROM) — available from DFES or 
downloadable from www.teachernet.gov.uk 

Other websites 

www.everychildmatters.gov.uk 

www.playlink.org.uk 

www.sirenfilms.co.uk 

www.skillsforcareanddevelopment.org.uk 

Journals 

Children Now 

Nursery World 

Parents 

http://www.teachernet.gov.uk/
http://www.everychildmatters.gov.uk/
http://www.playlink.org.uk/
http://www.skillsforcareanddevelopment.org.uk/
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Unit 21:  Combined Science for the Early 
Years Practitioner: Life 
processes and Living Things 

NQF Level 3: BTEC National 

Guided learning hours: 30 

 

Unit abstract 

The aim of this unit is to enable learners to gain understanding of some of the 
principles of life processes and living things at a level appropriate to the programme. 

Learners will initially explore life processes in relation to energy metabolism, 
including the anatomy and physiology of the three major body systems involved. They 
will then examine living things in terms of ecosystems, different types of nutrition 
and the significance of food chains/webs. 

This unit will benefit those learners who require knowledge of science at Level 3, 
such as those intending to progress into teaching or paediatric nursing. 

Learning outcomes 

On completion of this unit a learner should: 

1 Understand life processes in relation to energy metabolism in human beings 

2 Understand living things. 
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Sample assessment activity 

 

Task 1 

Research the role of energy in the body to include energy metabolism; the activities 
involved in supplying energy to the cells of the body and the roles played by the 
cardiovascular, respiratory and digestive systems (written work). (P1) 

Task 2 

Prepare materials for a small group presentation: The role of the body systems in 
relation to energy metabolism. Think about visual props to help your presentation. 
Individually complete separate notes on the contribution to the work as a whole and 
each member has a role to verbally present part of the presentation. (P2), (M1) 

Task 3 

In order to achieve a distinction you must each use an example to explain how body 
systems interrelate with each other. (D1) 

For a merit or distinction you will also need to add your source of information. 

The rest of the group will assess your performance based on knowledge and effective 
communication of the physiology of the body in relation to energy. 
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Resource list 

 

• An appropriately qualified tutor 

• Library resources with key texts and other reference materials 

• Access to laboratory facilities for practical work 

• Models of human torso, individual organs such as the heart and systems such as 
the respiratory system 

• DVDs/videos 

Indicative reading  

Textbooks 

Clancy J and McVicar A — Physiology and anatomy: A Homeostatic Approach (Hodder 
Arnold, 2002) ISBN 034076239X 

Jones M and Jones G — AS Biology: Energy and the Environment (Collins, 2000) 
ISBN 0003277143 

Myers B — The Natural sciences (Nelson Thornes, 2004) ISBN 0748785833 

Shaw L — Anatomy and Physiology (Nelson Thornes, 2004) ISBN 0748785841 

Stretch B — Core Themes in Health and Social Care (Heinemann, 2007) 
ISBN 9780435464257 

Ward J, Clarke R W and Linden R — Physiology at a Glance (Blackwell publishing, 
2005) ISBN 1405113286 

Journals 

Biological Science 

New Scientist 

Nursing Times 

Websites 

www.bbc.co.uk/science/humanbody  

BBC resource pages on the human body and mind 

http://www.bbc.co.uk/science/humanbody
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Unit 31: Introduction to Playwork 

NQF Level 3: BTEC National 

Guided learning hours: 60 

 

Unit abstract 

The principles that underpin playwork practice differ from those that underpin 
practice in children’s care, learning and development and the realisation of this 
difference is the key to an initial understanding of playwork. Playwork occurs within 
specific organisations whose sole aim is children’s play, however it also occurs in 
settings that serve other functions. Therefore, central to understanding playwork is 
the context within which playworkers operate in terms of legislation and 
organisational policies and guidelines that affect practice. 

Playwork theory provides the basis of practice and learners will gain an overview of 
the key elements of play theory. Learners will develop an understanding of theory 
based on how it applies to a work context. 

This unit will provide an overview of the role of the practitioner. It will provide a 
foundation for understanding the sector, exploring key aspects such as the legislative 
framework, the playwork principles and will contextualise playwork within a 
theoretical and practical framework. 

Learning outcomes 

On completion of this unit a learner should: 

1 Understand the principles and context of playwork 

2 Know the legislative and organisational framework in which playwork operates 

3 Understand the theoretical basis of playwork 

4 Understand what makes an effective playwork practitioner. 
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Sample assessment activity 

 

Assignment 1: Using the playwork principles design a high quality provision for 
play during school holidays. 

All assessment criteria are addressed by this assignment brief. 

Tasks 

1) Explain what quality provision of playwork is in different settings by referring to 
the principles and theories of playwork. Design a plan of a well-organised holiday 
play scheme to support your explanation. List suitable resources for the play 
types on offer. (P1, P2, P5, M1, M2) 

2) Identify good practice in a holiday play scheme by referring to legislation and 
policies and procedures in these settings. Use examples of your own observations. 
(P3, P4) 

3) Describe, explain and evaluate how play theories inform good practice in terms of 
examining the playworker’s role, considering a range of settings and possible 
constraints on these settings. Conclude by evaluating high quality play provision 
in a holiday scheme. (P5, M3, D1 and D2) 
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Resource list 

 

Textbooks 

Best Play — downloadable from publications on Children’s Play council web — 
www.ncb.org.uk/cpc 

Hughes B — A Playworkers Taxonomy of Play Types — available from 
publications@playeducation.com 

Sutton-Smith — The Ambiguity of Play (Harvard University Press, 2001) 
ISBN 0674005813 

Websites 

www.arunet.co.uk/fairplay  A national play organisation. 

www.freeplaynetwork.org.uk Promotes the rights of disabled children — good 
publications. 

www.kidscape.org.uk Develops training and resources for both children 
and adults keeping safe from child abuse and 
bullying. 

www.ncb.org.uk/cpc The children’s play council — a leading national 
play organisation working hard to promote play and 
influence government policy. The site has useful 
information and lists of publications.  

www.playeducation.com Offers training, conferences and resources in 
playwork. The site includes lists of available 
transcripts from played Human Development 
meetings over the years. 

www.playlink.org.uk Promoting and disseminating the values and 
playwork practice learnt in the free play 
environment of adventure playgrounds. Has a list 
of great publications.  

www.playwales.org.uk Promoting and supporting the right to play of all 
children in Wales. 

www.playwork.org.uk The National Playwork Unit at Skillsactive supports 
playwork education and training and playworkers in 
a range of ways. It provides links to interesting 
websites.  

http://www.ncb.org.uk/cpc
http://www.freeplynetwork.org.uk/
http://www.kidscape.or.uk/
http://www.ncb.org.uk/cpc
http://www.playeducation.com/
http://www.playlink.org.uk/
http://www.playwales.org.uk/
http://www.playwork.org.uk/
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Unit 32: The Playwork Environment 

NQF Level 3: BTEC National 

Guided learning hours: 60 

 

Unit abstract 

The focus of this unit is to maintain a balance between play and risk in the playwork 
environment. The unit provides understanding of the rights of children and young 
people in a play setting according to legislation and guidance and how these are 
taken into account within the workplace.  

Learners will develop an understanding of the terms ‘hazard’ and ‘risk’ and the 
relationship with a child’s stage of development. The role of the playworker in 
facilitating physical, emotional and personal safety according to the child’s age, 
needs and abilities, whilst allowing for risk and challenge will be explored. 

Learners will consider the impact of legislation and organisational policies and 
procedures as they relate to a playworker environment. Legislation, organisational 
policies and procedures and risk will be considered in context when learners develop 
understanding of how to plan and prepare play spaces. 

Learners will also develop an understanding of the role of the playworker in managing 
the contributory and sometimes conflicting interests of a play setting, as well as an 
understanding of the playworker’s role in emergency situations. 

There are links with Unit 31: Introduction to Playwork and Unit 33: Self Directed 
Play. 

Learning outcomes 

On completion of this unit a learner should: 

1 Know the rights of children and young people in a play setting 

2 Be able to assess risk in the context of playwork 

3  Know how to help children and young people to identify and manage risk 

4  Understand the role of the playworker when presented with risks. 
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Sample assessment activity 

 

Assignment: Reflecting on quality play provision 

Task 1  

1) Referring to published works outline legislation and guidance relating to the 
rights of children and young people. (P1) 

2) Using information gathered in your learning journal from observations of 
workplace practice; describe how policies and procedures help to promote 
children and young people’s rights. (P2) (M1) 

3) Describe your own risk assessment in the setting, considering the stages of 
development and young people. (P3) (M2) (M3) 

4) Using feedback from the children and young people and personal observations, 
evaluate your risk assessments in terms of providing balances between risk, 
challenges and appropriate interventions. (D2) 
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Resource list 

 

• Visits to play settings 

• Guest speakers 

• Library and internet resources with key texts and other reference materials 

• Case studies 

Indicative reading 

Textbooks 

Best Play — downloadable from publications on Children’s Play Council website: 
www.ncb.org.uk/cpc 

Brown F — Playwork: Theory and Practice (Open University Press, 2002) 
ISBN 0335209440 

First Claim — A framework for quality playwork assessment — available from Play 
Wales, Baltic House, Mount Stuart Square, Cardiff Bay, Cardiff CF10 5FH,  
telephone: 0292 048 6050 

First Claim — Desirable Processes — available from Play Wales as above 

Hughes B — A Playworkers Taxonomy of Play types — available from 
publications@playeducation.com 

Hughes B — Play Environments — A Question of Quality available from 
publications@playeducation.com 
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Websites 

www.arunet.co.uk/fairplay A national play organisation. 

www.ncb.org.uk/cpc The children’s play council — a leading national play 
organisation working hard to promote play and 
influence government policy. The site has useful 
information and lists of publications.  

www.playeducation.com  Offers training — conferences and resources in 
playwork. The site includes lists of available 
transcripts from played Human Development 
meetings over the years. 

www.playlink.org.uk Promoting and disseminating the values and 
playwork practice learnt in the free play 
environment of adventure playgrounds. Has a list of 
great publications.  

www.playwales.org.uk  Promoting and supporting the right to play of all 
children in Wales. 

www.playwork.org.uk The National Playwork Unit at Skillsactive supports 
playwork education and training and playworkers in 
a range of ways. It provides links to interesting 
websites.  

http://www.ncb.org.uk/cpc
http://www.playeducation.com/
http://www.playlink.org.uk/
http://www.playwales.org.uk/
http://www.playwork.org.uk/
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Unit 33: Self Directed Play 

NQF Level 3: BTEC National  

Guided learning hours: 60 

 

Unit abstract 

This unit is about the need of children and young people to play, focusing on the 
concept of self directed play and the ways in which children play according to their 
stage of development. Learners will draw on some of the theory underpinning the 
concept of self directed play that they will have considered in Unit 31: Introduction 
to Playwork. 

The unit requires learners to research the play needs of children and young people 
and to then be able to devise strategies to support these needs. These positive 
strategies include the necessity of involving children in the development of their 
environment. 

This unit will encompass child development, the short and long term benefits of play, 
planning and preparing play spaces, behavioural models, play types, consultation, 
observation, planning and practice and will focus on using professional playwork 
language. 

In championing self directed play the unit will support learners in understanding how 
to enable children to manage risks for themselves. 

There are links with Unit 31: Introduction to Playwork and Unit 32: The Playwork 
Environment. 

Learning outcomes 

On completion of this unit a learner should: 

1 Understand children’s and young people’s play needs and preferences 

2 Understand how to support self directed play 

3 Be able to plan and prepare play spaces to facilitate self directed play 

4 Know how to develop and promote positive relationships with children, young 
people and adults. 
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Sample assessment activity 

 

Assignment task 

Planning information and advertising leaflet for parents, schools and the community 
to promote high quality play provision for the summer holiday 

1) Describe the theory and practice that supports self-directed play. (P1) 

2) Using the context of planning high quality provision for play over a six week 
period compile a joint leaflet (in groups of three) to explain how research can be 
used to enhance understanding of children’s and young people’s play needs. (M1) 

3) For the purpose of a presentation, extract and evaluate how research informs the 
preparation of play spaces. You may use IT for your leaflet and must include how 
you have involved children and young people in your planning. The presentation 
should last approximately 15 minutes. (M1) (D1) 



 

Tutor support — Edexcel Level 3 BTEC Nationals in Children's Care, Learning and Development —  
Issue 1 — October 2008 © Edexcel Limited 2008 

161 

Resource list 

 

• An appropriately qualified tutor 

• Visits to play settings 

• Guest speakers 

• Library resources with key texts and other reference materials 

Indicative reading for learners  

Textbooks 

Best Play — downloadable from publications on Children’s Play Council website: 
www.ncb.org.uk/cpc 

Brown F — Playwork: Theory and Practice (Open university press, 2002) 
ISBN 0335209440 

First Claim — A framework for quality playwork assessment — available from Play 
Wales, Baltic House, Mount Square, Cardiff Bay, Cardiff CF10 5FH,  
telephone: 0292 048 6050 

First Claim — Desirable Processes — available as above 

Hughes B — A Playworker’s taxonomy of Play Types — available via 
publications@playeducation.com 

Hughes B — Evolutionary Playwork and Reflective Analytical Practice (Routledge, 
2001) ISBN 0415251664 

 

1890rl151008S:\LT\PD\Support\BTEC Nationals in CCLD L3 TSM.doc.1–166/1 
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