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11 Developing revision skills
As with any formal course, BTEC learners have to show that they are able to meet the required standard to achieve the grade they deserve. This can happen in a number of ways including being assessed on a placement where practical skills are judged and by writing in examinations. Placements are based on building up experience, but examinations are based on successful revision. Learning a few tricks about revising will help you tackle your examinations with confidence.

Why is developing revision skills important to you?

For BTEC study: to meet BTEC standards in your subject, you’ll need to be able to convey your knowledge and understanding in writing, possibly under controlled, time-limited conditions. To do your best in these assessments, you will need good revision skills.

For work: as an employee, you’re less likely to have to deal with formal assessment such as in BTEC. However, revision skills train you to consolidate your knowledge through recall and self-directed learning. These will ensure you do well in your future employment, and help you to develop.

What can you do to develop your revision skills?

Examinations do not have to be scary. The trick is to take control of the whole thing – place yourself in command. For every bit of organisation you do, you are gaining control; for every bit of wisdom you get from your expert tutors, you gain control of the knowledge you need for the examinations.
It’s easy to hide your head in the sand and put off revision. Indeed, sometimes worrying about the revision and the examination is more stressful than actually doing it all. When you face up to what you have to do and get on with it, that scary voice in your head will change to a ‘can do, will do’ confident one. Everyone including you, your tutors, the examiners and your family want you to do well. You need to show them how much you know; get ready to show off!

1 Know how you’re going to be assessed in written work before beginning revision
For example it is worth bearing the mark allocations in mind:

· short answer tasks – single words, sentences or calculation – are usually worth only 1 or 2 marks
· short essay-style answers – short paragraphs – are usually worth a few marks

· a mixture of short answer and short essay-style answers – marks vary with question type

· essay-style answers or longer calculations – marks are a substantial part of the total.

Your assessment may be split into two types: short factual questions and extended answers. Your tutor will have explained the format to you and you may have done some practice papers as part of your course.

2 Ensure that you have all the material from class teaching, coursework and textbooks.

3 Select topics for revision but be realistic. You may need to be selective as you may not be able to cover all topics.
4 Work out a revision timetable. Follow the advice on planning in Activity Sheet 5 using the timetable template for your revision plan.

5 Review the material and think actively about the content. Research shows that simply reading and re-reading notes does not ‘fix’ the content in your brain. You need to think about it. Things to direct your revision might include:
· looking for information, concepts, evidence to support particular viewpoints

· identifying patterns or connections: themes, cause/effect, similarities/differences, arguments/supporting evidence/counter-arguments, problem–solution analyses

· working through problems and examples from coursework or class activities.

6 Adopt revision techniques that suit your preferred learning style.

You need to work actively with the content. Here are some techniques used by different types of learner:

	Technique
	Learner

	‘Observer’ learners use imagery
	Emma is a doodler so she draws symbols and patterns to group ideas together. She creates a doodle sheet for each topic to study and then reproduces it quickly in sketch format to check her revision.

	‘Listener’ learners use sound
	Xander makes flash cards with topics on one side and key points on the other. He likes to walk round looking at the topics on his flash cards. He recites the key points and then checks on the flip side of the card to make sure he’s remembered everything.

	‘Reader Scribe’ learners use print
	Andy uses mind maps, lists and grid tables to make up revision sheets. He works through these on the bus to and from home so that he is keeping his knowledge ‘live.’

	‘Practical’ learners use touch 
	Megan dislikes revising from her notes. Instead, she makes short study memos on sticky notes that she arranges on her bedroom door. She uses one colour for topic headings and another for related key points. She arranges them in different ways to lay out the sequence of points she would use in response to possible examination questions.


Revise together by working with a ‘study buddy’ who shares your learning style. To test your knowledge about the subjects, try answering ‘mock’ questions and comparing answers. 
Strategies for learning and revision

You can modify these six example techniques to suit your learning style and as appropriate for the topics in your course.

	Strategies for revision

	Bulleted lists:

· organised along themes such as reason/corresponding results.
	Draw up timelines or flow charts:

· charting the development of events, procedures or processes.

	SWOT analysis:

Revise by evaluating the strengths, opportunities, weaknesses and threats of a point or argument.

Strengths
Weaknesses

Opportunities

Threats


	SPSE analysis

Revise by looking at a problem and thinking of solutions to it.

Situation

Problem

Solution

Evaluation

1.

1.

2.

2.

3.

3.

4.

4.

5.

5.



	Mind Map, sticky note clusters or flash cards:

Create a single page review of all aspects of the topic.







	Comparison grids:

A single page overview comparing and contrasting different points to different aspects.
Aspect 

View A

View B

View C

View D




Strategies for memorising

Under stress, the only thing you need to do to recall key knowledge is use some sort of memory ‘trick.’ Here are a few you can try.

	· Mnemonics: a system for remembering something such as an association or a pattern of letters.
For example to remember each of the properties of matter, you could use the following mnemonic: Monkeys Dance Very Well

Mass, Density, Volume, Weight
· Rhymes: e.g. ‘i’ before ‘e,’ except after ‘c’
· Journey, special place or story ‘pegs’: associate different stages in a journey, or places in a space such as a room, or a story to sequence of facts you need to remember.
	· Numbered lists: remembering can be helped by knowing a certain number of items have to be remembered. For example there are four stages in the life cycle of a butterfly: but five stages in the life cycle of a frog:

	· 
	Butterfly 
	1 egg

2 larva

3 pupa
4 adult
	Frog
	5 spawn

6 tadpole

7 tadpole with legs
8 young frog

9 adult frog


Checklist for developing your revision skills
· Make your timetable quickly to spend the maximum amount of time revising

· Stick to your timetable, but be sure to factor in time to revisit topics you’ve already revised

· Experiment with revision strategies – some may work better for some subjects than others

· Practise recalling by writing a plan quickly once you have read the question – mind maps will help you to frame your answer

· Select strategies for recalling facts with other techniques for remembering topic analysis

· Practise writing ‘against the clock’ so that you learn how much you can write in a fixed time.
Learning activities

	Case study on developing revision skills

	Aiko is a person who arrives late for almost everything. She underestimates how long it will take her to get to places or to do things. However, she has made a determined effort to organise her time better for her revision. She is following her plan and is on track for covering the work for her BTEC assessment. With all that in place, she is still worried about keeping to time in the work she has to do next week. To boost her confidence, she needs to factor preparation activities for the day of the assessment into her revision plan.


Activity 11.1. Before the assessment: matching marks to time allocation

Sometimes there is a lot of reading in BTEC assessments, but learners are given some time to read the paper before they begin writing. In addition, the instructions on the paper may suggest the length of time to spend on each section of the paper.

In Aiko’s paper, there is a reading time of 15 minutes. There are two sections each worth a total of 40 marks. Excluding the 15-minute reading time, the instructions recommend spending 50 minutes on Section 1 (questions 1–6). The Section 1 table below gives the marks allocated to each question. Work out how long Aiko can spend on each question (to the nearest half minute).

Section 1:

	Question number
	1.
	2.
	3.
	4.
	5.
	6.
	Total

	Marks per question
	4
	8
	4
	8
	10
	6
	40

	Time to allocate

(minutes)
	
	
	
	
	
	
	40


Now repeat the exercise for Section 2 where the recommended time is 40 minutes.

Section 2:
	Question number
	7.
	8.
	9.
	10.
	11.
	Total

	Marks per question
	2
	2
	4
	20
	12
	40

	Time to allocate

(minutes)
	
	
	
	
	
	40


	Important to note

	· These times are notional and may not reflect the mark allocation in your paper. However, the point of the exercise is that you need to be ready before you go to the assessment with an idea of how long you can spend on a question worth two marks, as opposed to one worth 20 marks.

· In this example, you would have to reserve part of your reading time for checking your answers.


Activity 11.2. Before the assessment: writing for revision and assessment preparation

Aiko is often late because she underestimates how long things take. For her assessment, she needs to learn how long it takes to write her ideas on paper. Suggest three strategies that she might try as part of her revision to improve her writing-to-time skill.

7 _____________________________________________________________

8 _____________________________________________________________

9 _____________________________________________________________

Activity 11.3. Before the assessment: weighting of marks against writing

Aiko is worried that she’ll overdo things by writing too much on her low-mark answers and won’t give enough detail in her later answers worth more marks. The paper limits the space for questions so this should help her. What other advice would you give Aiko about writing short answers?

________________________________________________________________

________________________________________________________________

________________________________________________________________

_______________________________________________________________

Reflective activities

Activity 11.4. Matching your revision methods to your learning style

Revising for an assessment under controlled conditions is an important part of your learning on the course. The preparation is long term and should involve:

	10 Information-gathering
	11 Information-processing 
	12 Information-producing

	= classroom work + notes + textbook + experiences
	= thinking about content, ideas, patterns, themes
	= recalling facts and ideas in the assessment


In the context of your revision for your next assessment, write down two things you will do at each stage that build on your natural learning style:

	13 Information-gathering
	14 Information-processing
	15 Information-producing

	
	
	

	
	
	


Activity 11.5. Including feedback from coursework in your revision

Your revision should include a review of your work over the unit, not only for content, but for the feedback you may have been given. Points in feedback should be absorbed into your expanded notes so that you reflect on and learn from suggestions you have received from your tutor.

Go back to a piece of work that has been graded and analyse the feedback you received. List two aspects of content or technique you need to introduce in your written assessment on that topic.
16 ____________________________________________________________________

17 ____________________________________________________________________

Action points

Think about how you can continue developing the revision skills covered in this activity sheet.

	How you can develop your revision skills further

	18 Think positively and adopt a ‘can do’ attitude to your revision and examinations

	19 

	20 

	21 

	22 


	Link

	To help you to develop your Skills for Learning and Work, look also at:

· Activity Sheet 3 on Understanding assessment

· Activity Sheet 8 on Understanding the writing process

· Activity Sheet 9 on Understanding essay-style writing assignments

· Activity Sheet 10 on Understanding report writing.
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