Application to discontinue programme(s) under the Higher Nationals (HN) Licence Agreement 
For all Licensed HN partners (HEIs) wanting to discontinue the delivery of a Higher National Qualification under Licence from Pearson.
Introduction
This form will allow you to formally notify us of the discontinuation of Pearson programmes under your existing HN Licence Agreement. A discontinuation of a programme under your Licence Agreement will apply to all collaborative partners. 

Quick guide to the form:
The form is broken down into 3 sections: 
· Section 1 – Centre Details 
· Section 2 – Discontinuation Notification 
· Section 3 – Pre-Submission Check List 
· Section 4 - Authorisation of Discontinuation Programme(s)
· Section 5 – Approval Confirmation | (Pearson Use Only)








The discontinuation process:
			
				
			
				
	


*EOL (Edexcel Online) is the Pearson Online platform for making student registrations and marking outcomes.

Please note:

· You will be notified of our initial decision within approximately 10 working days of the final supporting evidence being submitted and all actions on the request for information complete.    
· If, for any reason, your application remains open for 3 months, or if you are unable to resolve a Pearson request to our satisfaction after 3 attempts, your application will be formally closed.
· Pearson will consider reapplications at its own discretion. 
· Pearson retains the right to refuse any approval application at its own discretion.










[bookmark: _Section_1:_Centre]Section 1: Centre Details
	Centre/Organisation name
	
	Centre number
	

	Address line 1
	

	Address line 2
	

	Address line 3
	

	Town
	
	County
	

	Postcode
	

	Telephone number
	
	
	



Please note that you have an ongoing obligation to inform Pearson of any additions and/or changes to your collaborative partners during the term of your agreement by submitting a completed Collaborative Partner Management form.


[bookmark: _Section_2:_Discontinuation]Section 2: Discontinuation Notification
As per the licence agreement with Pearson, when requesting the discontinuation of the below Higher National programmes, we would like you to consider and understand the following:

· The programme/s listed will no longer be available for new registrations on Edexcel online.
· You or your collaborative partners can no longer offer this programme or promote it to potential students. 
· You are authorised to teach out the relevant Higher National Qualification to certification. Please share the teach-out plan with us.
· You will have up to 3 years(max) to mark learner outcomes. Please ensure you mark learner outcome for all learners when they complete the programme
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	Award Code (as on EOL)
	Programme Title
and  Level
	Date 
of discontinuation
	Collaborative partner’s
number and name
 (If applicable)
	
Has this been confirmed with the collaborative partner
	Number of active students on the programme
	Expected date of completion for students active on the programme
	Teach out plan (where applicable)
	Reason for closure

	
	
	From
	
	Yes/No 

	
	
	
	

	Add Award Code as on EOL
	Instructions:
Add the programme title you would like to award on the certificate
	01/09/24 Date format
	Partner centre number and name
	Have this been confirmed with the collaborative partner? Yes or No
	Enter number of active students on the programme
	Provide expected date of completion for students active on the programme
	Provide teach-out plan of students expecting to complete
	Provide reason for the programme closure

	Add Award Code as on EOL
	Example:

 HND Cyber Security
	01/09/24
	Partner centre number and name
	Yes
	
20
	01/12/2025
	Provide teach-out plan of students expecting to complete
	No longer recruiting on programme

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	




[bookmark: _Section_3:_Pre-submission]Section 3: Pre-submission Checklist
Before submitting your application to Pearson, please ensure the following mandatory documents have been completed and attached, with the checklist below completed:
	
	Yes/No

	1
	Mandatory
	Centre and Discontinuation details
	

	2
	Mandatory
	Evidence of discontinuation* attached
	

	3
	Mandatory
	Name, address, and contact details for collaborative partners who have been informed of this closure
	

	4
	Mandatory
	Vice Chancellor or person acting with delegated authority has signed the form. By doing so has agreed to Pearson's terms and conditions under the Licence Agreement
	

	5
	Optional
	Reason for programme closure
	



*Evidence of discontinuation could be the minutes of committee approval where programme removal was approved or a letter from V C confirming this has been agreed internally and with the collaborative partner (where applicable).

Once you have completed the application form, please return to licensehn@pearson.com and attach the programme specification and evidence of validation (e.g., minutes of the validation event).






[bookmark: _Section_4:_Authorisation]Section 4: Authorisation to proceed 
	I understand the responsibilities of a Pearson approved HN partner, delivering Higher National Programmes under licence agreement. I have completed the application to the best of my knowledge. 

	Name of person completing application form
	     

	Signature/email*
	     

	Date of submission
	     




	I understand the responsibilities of a Pearson approved HN partner, delivering Higher National Programmes under licence agreement. I have reviewed the application and endorse it. 

	Name of person authorising (authorised by Vice Chancellor/or person acting with delegated authority). 
	     

	Signature/email*
	     

	Date of submission
	     



*Your email address will be accepted as confirmation of your agreement
[bookmark: _Section_5:_Approval]Pearson retains the right to refuse any approval application at its own discretion.
[bookmark: _Section_5:_Approval_1]Section 5: Approval confirmation (Pearson use only)
	Authorisation to proceed by BDUK&I

	Comments

	     

	Print name
	     

	Position within organisation
	     

	Date of approval
	     




Licensed HN Discontinuation Application 


Application Review 


Applications will be reviewed by the Licensed HN team


Approval Confirmation


Letter will be sent by the Licensed HN team to confirm approval


Learner outcomes must be marked when learners are awarded


 Complete sections 1-4 of the application form


Submit application to licensehn@pearson.com


The programmes will no longer be live on Edexcel Online*
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