Application to add new programmes under the Higher Nationals (HN) Licence Agreement
Introduction
This application will allow you to apply for new programmes under your HN Licence Agreement.

Quick guide to the form: 
The form is comprised of 6 sections:
Section 1 – Centre details | Organisation’s details
Section 2 – New programme request | Complete this section to apply for a new HN programme and select the type of licence for each programme. 
Please ensure you also have the collaborative partner approval if the programme/s  is/are  being delivered by the partner.
Section 3 – Academic Regulations checklist | Please complete the mandatory academic regulations checklist and add the reference to each section.

Section 4 – Pre-submission check list | Attach the required documents: course and module specifications, mapping as per guidance and using the mapping template provided (where relevant) and evidence of validation. (e.g., redacted validation board/panel minutes).
Section 5 – Authorisation to proceed 
Section 6 – Approval confirmation | (Pearson use only)  
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The approval process:
			
			
		
			
	

	

*EOL (Edexcel Online) is the Pearson Online platform for making student registrations and marking outcomes.

Please note:

· You will be automatically approved for both levels of the qualification (HNC and HND) unless specified otherwise. This allows you to offer progression and exit awards as applicable
· You will be notified of our initial decision within approximately 10 working days of the final supporting evidence being submitted and all request for information completed. 
· If, for any reason, your application remains open for 3 months, or if you are unable to satisfactorily resolve a Pearson request after 3 attempts, your application will be formally closed. Pearson will consider reapplications at its own discretion. 
· Pearson retains the right to refuse any approval application at its own discretion.












	
	
	




[bookmark: _Section_1:_Centre]Section 1: Centre Details
	Centre/Organisation name
	
	Centre number
	

	Address line 1
	

	Address line 2
	

	Address line 3
	

	Town
	
	County
	

	Postcode
	

	Telephone number
	
	
	



	
	
	




Please note that you have an ongoing obligation to inform Pearson of any additions and/or changes to your collaborative partners during the term of your agreement by submitting a completed Collaborative Partner form.
	
	Programme Title
 Instructions: Add the programme title you would like to use on the certificate, for example,
	Programme level *
	Approval dates requested (max 5 years)
	Collaborative partner’s centre
Name and  Number (If applicable and approved by Pearson)**
	Predicted learner numbers for the first year
	Licence Type 

	
	
	From
	To
	
	
	

	 
HND Computing for England
	Level 5
	01/09/25
	31/08/29
	Pearson College, 40005D 
	15
	HTQ(TM)
	
 
	
	
	
	
	
	Select licence type
	
	
	
	
	
	
	Select licence type
	
	
	
	
	
	
	Select licence type
	
	
	
	
	
	
	Select licence type
	[bookmark: _Section_2:_New]
	
	
	
	
	
	Select licence type
	
	
	
	
	
	
	Select licence type

[bookmark: _Int_m6AgTy34]Section 2: New programme request
Please check the Licensed HN Centre Guide on the requirements for new programmes on the requirements for new programmes

*You will be automatically approved for both levels of the qualification (HNC and HND) unless specified otherwise. This allows you to offer progression and exit awards as applicable
	
	
	



**Please note that you have an ongoing obligation to inform Pearson of any additions and/or changes to your collaborative partners during the term of your agreement by submitting a completed Collaborative Partner Management form.
[bookmark: _Section_3:_Academic]Section 3: Academic Regulations checklist
Please identify which documents submitted as part of programme approval demonstrate how these academic regulations have been met.

	Academic Regulations Higher National Programmes Under Licence

	[bookmark: _Hlk198305547]1. Level and Credit Requirements for the Awards

	
	Please reference the document/s and / or university policies where these criteria can be evidenced.

	1.1 Higher National (HN) programmes available at level 4 and level 5 are mapped to the QAA Framework for Higher Education Programmes (FHEQ) in England, Wales, and Northern Ireland.
	

	1.1.1 Level 4 will be called a Higher National Certificate
	 

	1.1.2 Level 4 and 5 will be called a Higher National Diploma
	 

	1.2 Higher National Diplomas (HNDs) will comprise two stages of 120 credits each:
	

	1.2.1 Stage 1 will comprise units at level 4.
	

	1.2.2 Stage 2 will comprise units at level 5.
	

	1.3 Higher National Certificate (“HNCs”) HNCs will comprise one stage of 120 credits at level 4.
	

	2. Key Guiding Characteristics

	2.1 Higher National programmes Total Programme Time (TQT) and Guided Learning (GL):
2.1.1 Higher National Diploma (HND):
Total Programme Time (TQT): 2400 hours
Guided Learning (GL): 960 hours
2.1.2 Higher National Certificate (HNC):
Total Programme Time (TQT): 1200 hours
Guided Learning (GL): 480 hours

	

	2.2 Core/compulsory modules credit values may vary by subject but will not be less than 30% of the whole programme. 
	

	2.3 All Higher Nationals share the following guiding characteristics: 
2.3.1 Include significant employer/industry involvement in their development and design. 
	

	2.3.2 Demonstrate access from level 3
	

	2.3.3 Demonstrate that graduates at each level of the HN have the requisite skills and abilities to progress to the next level of study should they so choose. This includes ensuring that HND graduates can progress to level 6. 
	

	2.3.4 Include mandatory work skills development through work experience and/or realistic work-related learning.
	

	2.3.5 Evidence of development and assessment of students’ knowledge and skills in:
2.3.5.1 Communication, including written English, or relevant other language 
2.3.5.2 Numeracy 
2.3.5.3 Enterprise and commercial awareness 
2.3.5.4 Problem solving 
2.3.5.5 Self-reflection and critical appraisal
	




[bookmark: _Section_4:_Pre-submission]Section 4: Pre-submission checklist 
Before submitting your application to Pearson, please ensure the following mandatory documents have been completed and attached, with the checklist below completed:
	
	Yes/No

	1
	Mandatory
	Centre and programme details
	

	2
	Mandatory
	Course and module specifications, mapping (where relevant) and evidence of validation attached (e.g., redacted Validation Board/Panel minutes).
	

	3
	Mandatory
	Vice Chancellor or person acting with delegated authority has signed the form. By doing so has agreed to Pearson's terms and conditions under the Licence Agreement
	



Once you have completed the application form, please return to licensehn@pearson.com and attach the programme specification and evidence of validation (e.g., minutes of the validation event).
[bookmark: _Section_5:_Authorisation]Section 5: Authorisation to proceed
	I understand the responsibilities of a Pearson approved HN partner, delivering Higher National Programmes under licence agreement. I have completed the application to the best of my knowledge. 

	Name of person completing application form
	     

	Signature/email*
	     

	Date of submission
	     




	I understand the responsibilities of a Pearson approved HN partner, delivering Higher National Programmes under licence agreement. I have reviewed the application and endorse it. 

	Name of person authorising (authorised by Vice Chancellor/or person acting with delegated authority). 
	     

	Signature/email*
	     

	Date of submission
	     


[bookmark: _Section_5:_Approval]
*Your email address will be accepted as confirmation of your agreement                                                 Pearson retains the right to refuse any approval application at its own discretion.
[bookmark: _Section_6:_Approval]Section 6: Approval confirmation (Pearson use only)

	Authorisation to proceed by BDUK&I

	Comments

	     

	Print name
	     

	Position within organisation
	     

	Date of approval
	     




Complete HN New Approval Application 


Submit application and evidence by emailing: licensehn@pearson.com


Application Review 


Application will be reviewed by the Licensed HN team



 The new programmes will be added to your Edexcel Online (EOL)* account



Application Approval


Letter will be sent by the Licensed HN team to confirm approval


You will now be able to register students on Edexcel Online (EOL)*


Complete sections 1-4 of the application form
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