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Licensed Higher Nationals:
Collaborative Partner Management Form
Introduction
This form enables all Licensed partners (HEIs) to add or remove a collaborative partner or make amendments to their current Licensed agreements as identified in the sections below.
Quick guide to the form:
The form is comprised of 6 sections:
Section 1 – Centre and Contact Details | Your organisations’ details 
Section 2 – New Collaborative Partner  
Section 3 - Change of Centre Name
Section 4– Change of Collaborative Partner Address 
Section 5  – Removal of Collaborative Partner
Section 6 - Pre-submission checklist (for Sections 2 and 4)
Section 7 –Authorisation to proceed 
Section 8 – Approval confirmation | (Pearson use only) 

The approval process:
· Once you have completed the form, please return to licencehn@pearson.com
· Each amendment you apply for will be reviewed by the Licensed Higher Nationals Partnerships Manager (LHNPM). 
Please note:
· You will be notified of our decision within approximately 15 working days of the final supporting evidence being submitted and all actions on the request for information complete.    
[bookmark: _Section_1:_Centre]Section 1: Centre Details
	Centre/Organisation name
	
	Centre number
	

	Address line 1
	

	Address line 2
	

	Address line 3
	

	Town
	
	County
	

	Postcode
	

	Telephone number
	


[bookmark: _Section_2:_New]
Section 2: New Collaborative Partner 
	Name and address of new collaborative partner

	

	What is the reason you are collaborating with this new partner?
	

	When was this partner validated by the University? (Please submit the evidence of validation)
	

	Does this new partner have the resources to deliver the relevant Higher Nationals? (Yes/No)
	

	Brief description of the resources 
	

	How do you know the new partner can meet QAA Expectations?
	

	How will you ensure the quality of your awards delivered by this new partner?
	

	Commencement date of new partnership
	


[bookmark: _Section_3:_Change_1]Section 3: Change of Centre Name 
	Original name of centre and centre number
	
	
	

	
	
	
 New name of centre
	

	
 Reason for the change
	
	
	

	Effective date of name change
	
	
	



[bookmark: _Section_3:_Change][bookmark: _Section_4:_Change]Section 4: Change of Collaborative Partner Address
	Original address of Collaborative Partner
	

	
	

	New address of Collaborative Partner 
	

	What is the reason for the change?
	 

	Will this new location have any impact on the delivery of Higher Nationals? (Yes/No)
	

	If yes, what will this be?
	

	Date of change of address
	



*Note: Please ensure the new address of the collaborative partner is updated and reflected on your HEI’s EOL account.

[bookmark: _Section_4:_Removal][bookmark: _Section_5:_Removal]Section 5: Removal of Collaborative Partner 
	Name of Collaborative Partner

	

	Location of Collaborative Partner
	

	Reason for removal (Please submit evidence of closure of partnership arrangement)
	            

	Effective date
	

	Are there any active registrations at this location? Please specify for each programme
	

	If yes, please specify how many registrations. Please specify for each programme
	

	When are the active learners likely to complete? Please specify for each programme
	

	How do you intend to manage the teach-out process? Please specify for each programme
	



Note: Please complete the programme discontinuation form for any programmes delivered solely by this collaborative partner 

[bookmark: _Section_5:_Pre-submission][bookmark: _Section_6:_Pre-submission]Section 6: Pre-submission checklist (for Sections 2 and 4)
	
	Yes/No

	1
	Mandatory
	Centre and programme details
	

	2
	Mandatory
	Section 2: Evidence of validating collaborative partner and programme to be submitted
Section 4: Evidence of closing partnership arrangements with collaborative partner to be submitted
	

	3
	Mandatory
	Vice Chancellor or person acting with delegated authority has signed the form. By doing so has agreed to Pearson's terms and conditions under the Licence Agreement
	


 Before submitting your application to Pearson, please ensure the following mandatory documents have been completed and attached, with the checklist below completed:

Once you have completed the application form, please return to licensehn@pearson.com and attach the evidence of validation.
[bookmark: _Section_6:_Authorisation][bookmark: _Section_7:_Authorisation]Section 7: Authorisation to proceed
	I understand the responsibilities of a Pearson approved HN partner, delivering Higher National Programmes under licence agreement. I have completed the application to the best of my knowledge. 

	Name of person completing the application form
	     

	Signature/email*
	     

	Date of submission
	     



	I understand the responsibilities of a Pearson approved HN partner, delivering Higher National Programmes under licence agreement. I have reviewed the application and endorse it. 

	Name of person authorising (authorised by Vice Chancellor/or person acting with delegated authority). 
	     

	Signature/email*
	     


*Your email address will be accepted as confirmation of your agreement
Pearson retains the right to refuse any approval application at its own discretion.
[bookmark: _Section_5:_Approval][bookmark: _Section_7:_Approval][bookmark: _Section_8:_Approval] Section 8: Approval confirmation (Pearson use only)
	Authorisation to proceed by BDUK&I

	Comments

	     

	Print name
	     

	Position within organisation
	     

	Date of approval
	     



[bookmark: OLE_LINK3][bookmark: OLE_LINK2]
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