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Application to add optional units to a BTEC QCF qualification to Meet Local Needs  (MLN)

You must not start delivering units before we agree your application.
Please submit this form to: examsofficers@pearson.com 
You should submit by; 31st January (of the year of certification)
Please indicate if you are submitting this application for:

· Current Academic Year (Learners certificating this year) – 2015/2016
· Next Academic Year (Learners certificating in the next year) – 2016/2017
Please note that if you wish the MLN to be added for this Academic year and the next then please send two copies of the form in with each of the boxes ticked. 

Pearson may reject applications where units are already being delivered to learners without its approval. If you have already begun teaching the MLN unit(s) to your learners, please tick this box. 
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Details of the application:
	Centre
	     
	Centre Number
	     

	QCF Qualification 
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	Qualification title (s) 
	     

	Qualification Number (s)
	     

	Contact for this request
	     

	Email address
	     
	Phone No.
	     


To ensure that we can consider your application, please remember: 

· To check the qualification structure to see if MLN is permitted and how much credit may be included

· That MLN units cannot replace Mandatory Units
· That MLN units cannot be brought into Next Generation BTEC qualifications. 

· Generally you can only use MLN units taken from the same suite of qualification e.g. only units from other Level 3 QCF Nationals can be added to QCF Nationals. However there are a small number of exceptions. Please check the rules of combination for your qualification before applying
Pearson accredited QCF units to be added as optional units

	Unit title
	Unit Level
	Credit Value
	Unit Code

	
	
	
	

	
	
	
	

	
	
	
	


Rationale for the proposed units
	You can only add units that offer content that is not available in the current optional units. Please explain why the available optional unit choices do not currently meet the needs of the learners.

     


	You should show how this change is important for your learners. Please explain how the addition of the proposed unit(s) enhance progression e.g. through letters showing local employer support.

     


	Please explain how you will ensure the overall viability and vocational purpose of the qualification is retained.

     



Declaration by Head of Centre
· I understand that the addition(s) are subject to review and cannot be used in the identified programme(s) until we receive confirmation from Pearson.

· I confirm that it is our centre’s responsibility to ensure the rules of combination as stated in the identified programme specification are adhered to.

· I confirm that my centre has the required staff and resources to deliver the optional unit(s) identified.
· I acknowledge that if any of the above are not adhered to, certificates may not be issued and programme approval may be withdrawn.

· I understand that approval of an amendment by Pearson does not imply or guarantee that it will be supported by public funding bodies.

· I understand that Pearson has the right to refuse approval without giving reasons as to their decision.

	Signature of head of centre or designated representative 

(Electronic copy of signature required)
	     

	Print name
	     

	Position within organisation
	     

	Date of submission
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