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Response 

 

Your Name 

 

 

Date of Incident 

 

 

Introductory Paragraph:  

• Where the incident happened 

• When the incident happened 

 

 

 

 

 

Describe what happened: 

• Before the incident 

• During the incident 

• After the incident 
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Explain how similar incidents could be avoided in future 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


