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Functional Skills English | Level 2
Formal Letter Learner Response and Examiner Comments

Information

The council has decided to create two new football pitches in the park
and improve the existing ones.

Some people agree because:
» people of all ages love football
+ itisgood for health and fitness
+ it helps team building and social skills.
Other people disagree because:
» the money could be spent on different things
» there will be less space for other park users
« there will be more noise and litter.

Write a letter giving your views on the council’s plan.

Writing Task
Write a letter to Magda Novak, Head of Recreation, Council Offices, Kembleford KM3 7CS.
In your letter, you should:

« discuss the arguments for and against the council’s plan

« glve your opinion on whether the plan should go ahead and why

« outline your own ideas to improve the park.

You should aim to write about 250 to 300 words.
(21 marks)
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(Total for Task 1 = 21 marks)
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STRONG PASS

Composition

The learner communicates ideas and opinions on the proposals for the park with
consistent clarity, with good use of detail, including personal experience. The
piece is effective for purpose and audience. For Composition, the first bullet
point in the mark band determines the mark given and so a top band mark (9-
12 for the longer Task 1) is awarded.

Consideration is then given to the other three bullet points to determine whether
the piece merits 9, 10, 11 or 12 marks. How well does the learner handle
format, structure, cohesion and paragraphing, as well as register, sentence and
vocabulary range?

The piece is well-structured and sustained. Letter format is used, although no
sender’s address is included. Vocabulary is extensive (‘sentiment’, ‘bio-diverse
habitat’) and various sentence types are used accurately and effectively. There is
a wide range of vocabulary. Paragraphing is generally effective. A mark towards
the top of the top band is merited.

Mark: 11
Spelling, Punctuation and Grammar

Spelling, punctuation and grammar are consistently accurate. A handful of
spelling (e.g. ‘deteriation’, delapidated’, ‘definately’) and punctuation (e.g.
apostrophe misuse) errors prevent full marks from being awarded.

Mark: 8
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